BRADLEY BEACH BOARD OF EDUCATION
515 Brinley Avenue .
Bradley Beach, NJ 97720
AGENDA

Regular Meeting
May 16, 2023

Bradley Beach Mission Statement

The mission of the Bradley Beach Elementary School is to provide a supportive learning environment to a
diverse student communily, where student success is defined through the demonstration of academic,
emotional, and social growth. Qur students will develop critical thinking skills to become valued members
in today s society, while mastering the skills necessary to pursue future educational achievement.

L Call To Order

II. Roll Call

111, Announcement of Notice — Open Public Meetings Act

In accordance with the Open Public Meetings Act, notice of this meeting has been given to the
designated newspapers, The Asbury Park Press and the Coast Star, and posted in the school in a place
reserved for this kind of notice.

Iv. Flag Salute

V. Discussion Items

= HIB Assessment Grades

Vi. President’s Report

VII.  Student Representative’s Report

VIII. Superintendent’s Report

IX. Committee Reports

X. Public Comments — Apenda Items Only

XI.  Executive Session (if needed)

XII. Workshop Agenda liems

XIII. Regular Meeting
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XIV. Avpproval of Minutes

Anproval of Meeting Minuies

Resolved:

MOTION:

That the Board approve the Minutes of:
Regular Meeting — April 25, 2023

SECOND: VOTE:

XV. Regular Meeting — Superintendent

A. Personnel

Note: All appointments of district staff are contingent upon satisfying the requirements of the
New Jersey Criminal History Background Check Status

1. Resolved:

2. Resolved:

3. Resolved:

4. Resolved:

5. Resolved:

That the Board approve the following staff as School Nurses for 2023 Bradley Beach
Elementary Extended School Year Summer Program for 3.5 hours per day or as a as
needed basis from July 10, 2023, through August 10, 2023 at the rate of $45 per hour
consistent with 2022-2025 Collective Agreement with the Bradley Beach Education
Association Schedule D Special Contracts. {B]

»  Carol Cantor
= FEileen Ruane

That the Board approve the appointment of Ms. Jenny McCann, LDTC, to provide
Child Study Team services from July 1, 2023, through August 31, 2023, not exceed
a total of 40 hours with compensation at a rate of $45 per hour consistent with 2022-
2025 Collective Agreement with the Bradley Beach Education Schedule D Special
Contracts. [B]

That the Board approve the appointment of Jessica Mack, BCBA, to provide BCBA
services to the Bradley Beach School District from July 1, 2023, through June 30, 2023,
at atate of $125 per hour. [B]

That the Board approve the appointment of Synergy-Rehab LLC, (Sonali Khatri, ITR/L)
to provide Occupational Therapy provide services to the Bradley Beach School District
from July 1, 2023, through June 30, 2023, at a rate of $85 per hour. {B]

That the Board approve the appointment of Speech Therapist Julie Ferwerda to provide
Speech and Language services for the Bradley Beach Elementary Extended School Year
Summer Program, which will run from July 10, 2023, though August 10, 2023, at a rate
of $45 per hour consistent with 2022-2025 Collective Agreement with the Bradley Beach
Education Association Schedule D Special Contracts. [B]
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6. Resolved:

7. Resolved:

8. Resolved:

That the Board approve the appointment of the following teachers to teach in all or part
of the Bradley Beach Elementary Extended School Year Summer Program dependent on
scheduling. The program will run from July 10, 2023, through August 10, 2023 (Monday
through Thursday). The hours for certified teaching staff will be 3.75 hours/day at a rate
of $45 per hour consistent with the 2022-2025 Collective Agreement with the Bradley
Beach Education Association Schedule D Special Contracts. [B]

»  Ms. Marissa Finch

« Mr. Enrique Perez-Lopez
«  Ms. Kelsey Carpino

»  Mr. Kevin Cosgrove

That the Board approve the appointment of the following classroom aides to support
students during all or part of the Bradley Beach Elementary Extended School Year
Summer Program, The program will run from July 10, 2023, through August 10, 2023
(Monday through Thursday). The hours for classroom aides will be 3.5 hours/day at a
rate of $15.00 per hour: [B]

e Jessica Hunter
= Traci Rankel

That the Board approve the appointment of the following teachers to teach in all or part
of the Bradley Beach Elementary School’s Summer Jumpstart Program, dependent on
scheduling. The program will run from July 10, 2023, through August 10, 2023 (Monday
through Thursday). The hours for certified teaching staff will be 3.75 hours/day at a rate
of $45.00 per hour consistent with the 2022-2025 Collective Agreement with the Bradley
Beach Education Association Schedule D Special Contracts. [G]

Ms. Heather Sauer

Ms. Stephanie Soriano
Ms. Emilee D'Angelo
Mr. Dean Lamberti

Ms. Erica Quiles

Ms. Ann Snow-Cosgrove
Ms. Lisa D’ Amore

Note: Grant funds to be used are 20-483-100-101-00-SU CRRSA Act-ESSER-1I and 20-489-100-
101-00-SU ARP-ESSER-Fvidence Based Summer Learning and Enrichment at 100%.

9. Resolved:

10, Resolved:

That the Board approve the appointment of the tenured teaching staff for the |
2023/2024 school year, as on file in the Office of the Superintendent.
(Attachment XV-A.9) [B]

That the Board approve Ms, Margaret McGowan, registered nurse, to provide nursing
services during the 8th grade field trip to Washington D.C. from June 6, 2023 through
June 8, 2023 at a cost not to exceed $1,250. (Attachment XV-A.10} [T]
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11. Resolved: That the Board approve Phoebe Mervine, Monmouth University Student, for a 150-hour
Speech Language Pathology externship placement with Julie Ferwerda in the Fall 2023
semester.

12. Resolved: That the Board approve the attendance and the registration cost of the following staff
members for engagement in the designated professional training: [G]

Date(s)
Staff Member of Event | Name/Title of Professional Training | Location Cost

Best, Powerful Co-Teaching Strategies

Ms. Ashley Bancroft | 5-22-23 to Strengthen Student Success

Virtual $279

. Annual School Public Relations NISBA
Dr. Elizabeth Franks 6-2-23 Program 2023 Trenton, NJ $99

13. Resolved: That the Board approve the appointment of Ms. Kelsey Carpino to the position of
Spanish Teacher 2023/24 school year, effective September 1, 2023, at a salary of
$58,825 (Step 2, MA) under the supervision of Mr. Michael Heidelberg, Principal /
Superintendent. (Attachment XV-A.13) |B]

14. Resolved: That the Board approve the attendance of the following staff members to attend the
AVID Summer Institute, which will be held at the Baltimore Convention Center in
Baltimore, Maryland from July 16-19, 2023 at a total cost, inclusive of travel, not to
exceed $14,881.93. [G]

Travel: Travel:
Meals & Mileage Travel:
Travel: Incidentals per per State OMB Tolls/Parking
Registration Hoftel GSA Rates A7 rate Receipts Needed
Name Amount (Not to Exceed) {Not to Exceed) | (Not to Exceed) {Not to Exceed)
Ashliey Fox $1,199 $ 411 $ 241.50 $ 149.46 $125
Kirsty Sucato 1,199 411 241.50 149.46 125
Hillary Karpoff 1,199 411 241.50 149.46 125
Jeanne Acerra 1,199 411 241.50 149.46 125
Heather Sauer 1,199 411 241.50 149.46 125
Alison Zylinski 1,199 411 241.50 149.46 125
Cowrtney Hammell 1,199 411 241.50 149.46 125
Total $8,393 $2.877 $1,690.50 $1,046.43 $875

Note: Grant funds to be used: American Rescue Plan ESSER

15. Resolved: That the Board approve the attendance of the following staff members to attend the
Columbia University Teachers College Readers and Writers Project Institute, which will
be held at Columbia University, New York, New York, July 18-21 or July 24-27, at a
total cost, inclusive of travel, at a cost not to exceed $16,579.50. [G]
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Travel: Travek:
Meals & Mileage per Travel:
Travel: Incidentals per State OMB Tols/Parking
Registration Hotel GSA Rates 31 rate Receipts Needed
Name Amount {Not to Exceed) | (Not to Exceed) | {Not to Exceed) | (Net to Exceed)
Kirsty Sucato $ 850 $ 880 $ 35550 $ 147 $136
Cara Vilardi 850 880 355.50 147 136
Morgan Maclearie-Gonzalez 850 880 355.50 147 136
Marissa Vitale 850 880 35550 147 136
Isabel Segoviano 850 880 355.50 147 136
Cindy Aurilio 850 880 355.50 147 136
Kristin Goldsworthy 850 880 355.50 147 136
Total $5,950 $6,160 $2,488.50 ~ $1,029 %952

Note: Grant funds to be used: American Rescue Plan ESSER

16. Resolved: That the Board approve the appointment of the following substitute teacher for the
2022/2023 school year, at a rate of $100.00 per day: [B]

» Margaret Azzarella
MOTION: SECOND: VOTE:
B.  Students
1. Resolved: That the Board approves the Bradley Beach Elementary School Bullying Specialist’s

Harassment, Intimidation, and Bullying report for the month of April, with two
investigations and one finding of HIB.

MOTION: SECOND: VOTE:
C. Policy

1. Resolved: That the Board approve the following Policies and Regulations for a first reading:
(Attachment VX-C.1)

L -
P 0144 Boa;r.d Member Orientation and Training
(Revised)
P &R 2520 Instructional Supplies (M) (Revised)
P 3217 Use of Corporal Punishment (Revised)
P 4217 Use of Corporal Punishment (New)
P 5305 Health Services Personnel (M) (Revised)
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P & R 5308 Student Health Records (M) (Revised)
P &R 5310 Health Services (M) (Revised)
P 6112 Reimbursement of Federal and Other Grant
Expenditures (M) (Revised)

XVL

2. Resolved: That the Board approve the following Policies and Regulations for a second reading and
adoption: (Attachment XV-C.2)

Board Member Compensation and Expenses -
P 0147 .
Abolish
P 1643 Family Leave (New)
P3431.1 Family Leave - Abolish
P 4431.1 Family Leave - Abolish
P2416 Programs for Pregnant Pupils

3. Resolved: That the Board approve the following updated Job Description: (Attachment XV-C.3)
= Reading Specialist
MOTION: SECOND: VOTE:

Regular Meeting — Business Administrator/Board Secretary

Board Secretary’s Monthlv Certification

That pursuant to N.J.A.C. 6A:23A-16.10(c) 3, I David Tonzola, Business Administrator/Beoard
Secretary docs hereby certify that as of February 28, 2023 no line item account has encumbrances and
expenditures, which in total exceed the line items appropriations in violation of N.J.A.C. 6A:23A-
16.10(c) 4.

David Tonzola
School Business Administrator/Board Secretary

Payroll Certification

The School Business Administrator/Board Secretary reports, in compliance with N.J.S.A. 18A:19-1b,
that he has certified the following April amounts:

April 14,2023 $213,835.35
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April 28,2023 $199,023.38

A, Approval of Application for Fxtraordinary Aid — FY 2022/2023 School Year

Resolved:

MOTION:

That the Board approve the Application for Extraordinary Aid for the 2022/2023 school

year.

SECOND:

VOTE:

B. Approval of Additional Appointments/Reappointments

Mrs. Morgan Maclearie-Gonzalez

Mrs. Morgan Maclearie-Gonzalez
Mrs. Morgan Maclearie-Gonzalez

Resolved: That the Board approve the additional following appointments/reappointments for the
2023/2024 school year:
504 Officer Mrs. Alison Zylinski
BSI Contact Person
Right To Know Contact Person Mr. Philip Henderson
AHERA Representative Mr. Philip Henderson
Integrated Pest Mgmt. Contact Person Mr. Philip Henderson
Public Agency Compliance Officer Mr. David Tonzola
Open Public Records Administrator Mr. David Tonzola
Purchasing Agent Mr. David Tonzola
Affirmative Action Officer
Title IX Contact Person
Substance Abuse Coordinator Mrs. Alison Zylinski

MOTION: SECOND: VOTE:

C. Approval of Proposal - The Gillespie Group

Resolved:  That the Board approve The Gillespie Group of 5 Chris Court, Suite G, Dayton, NJ

08810 to provide the removal of the existing and installation of new vinyl composite tile
for the 2™ floor primary wing hallway and room #25 alcove. The pricing is per the
Educational Service Commission of New Jersey Cooperative #65SMCESCCPS-ESCNIJ
Bid #19/20-05. The total of the proposal is $17,316.00. [B]

MOTION: SECOND: VOTE:

D. Avpproval of Proposal - The Gillespie Group

Resolved:

MOTION:

That the Board approve The Gillespie Group of 5 Chris Court, Suite G, Dayton, NJ
08810 to provide the removal of the existing and installation of new vinyl composite tile
for the 2 floor U-Shaped Hallway Wing. The pricing is per the Educational Service
Commission of New Jersey Cooperative #65MCESCCPS-ESCNIJ Bid #19/20-05. The

total of the proposal is $11,397.80. [T]

SECOND:

VOTE:
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E. Approval of Health/Dental Insurance Providers/Rates (2023/2024)

Resolved: That the Board approve the following insurance providers/rates for the 2023/2024 school
year:
Horizon POS Health Plan
Horizon Blue Cross Blue Shield of New Jersey
Newark, NJ
Monthly Premiums
Health/Prescription
(Group # 82768-03)
Single $1,336.97
2 Adults 2,831.95 |
Parent/Child 2,192.28
Family 3,780.27

Horizon Direct Access — NJ Educations Health Plan (NJEHP)

Horizon Blue Cross Blue Shield of New Jersey

Newark, NJ
Monthly Premiums
Health Prescription Total
(Group # 82768-35) | (Group #82768-35) | Premium Cost
Single $ 99721 $268.67 $1,295.88
2 Adults 2,112.30 632.65 2,744.95
Parent/Child 1,635.18 489.74 2,124.92
Family 2,819.64 844.50 3,664.14
Horizon Direct Access — Garden State Health Plan (GSHP)
Horizon Blue Cross Blue Shield of New Jersey
Newark, NJ
Monthly Premiums
Health Prescription Total
(Group # 82768-40) | (Group #82768-40) | Premium Cost
Single $ 95533 $298.67 $1,254.00
2 Adults 2,023.58 632.65 2,656.23
Parent/Child 1,566.51 489.74 2,056.25
Family 2,701.22 844.50 3,545.72

Horizon Dental Option Plan
Horizon Blue Cross Blue Shield of New Jersey
Newark, NJ
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Monthly Premiums
Dental
(Group # 82768-30)
Single : $52.97
Family 148.33
MOTION: SECOND: VOTE:
F. Approval of Renewal of Food Service Contract with Maschio’s Food Services, Inc.

(Food Service Management Company)

Resolved: That the Board award the fourth contract renewal (fifth year of service) to Maschio’s
Food Services, Inc., Chester, NJ for the management of the District’s food service
operations for the 2023/2024 school year at a management fee of $6,407.90. The total
cost of the contract for the 2023/2024 school year is $150,096.12. Maschio’s Food
Service, Inc. guarantees that the bottom line on the operational report (total revenue for
all sources less program cost, including management fee) will be a loss no greater than
$15,000.

MOTION: SECOND: VOTE:

G. Approval of Lunch/Breakfast Prices — 2023/2024 School Year

Resolved:  That the Board approve the following lunch/breakfast prices for the 2023/2024 school

year:
Student Lunch $3.75
Student Breakfast $2.00
Adult Lunch $4.25
Adult Breakfast $2.40
MOTION: SECOND: VOTE:

H. Approval of Ala Carte Prices 2023/2024 School Year

Resolved: That the Board approve the attached ala carte prices for the 2023/2024 school year.
(Attachment XVI-H)

MOTION: SECOND: VOTE:

1. Appointment of School Board Auditor

Resolved: That the following resolution is hereby adopted:

RESOLUTION AUTORIZING AN AGREEMENT FOR AUDITING SERVICES
ADOPTED BY THE BRADLEY BEACH BOARD OF EDUCATION IN THE
COUNTY OF MONMOU'TH.
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WHEREAS, there exists a need for audition services for the Bradley Beach Board of Education; and

WHEREAS, such auditing services can be provided only by a Certified Public Accountant and is so
recognized as such; and Robert Allison of Holman, Frenia and Allison, P.C., 1985 Cedar
Bridge Avenue, Suite 2, Lakewood, NJ 08701

WHEREAS, the fees for the audit will be $26,500 annually;

NOW THEREFORE, BE IT RESOLVED, BY THE BRADLEY BEACH BOARD OF EDUCATION,
IN THE COUNTY OF MONMOUTH AS FOLLOWS:

1. Robert Allison of Holman, Frenia and Allison, P.C. is hereby appointed as Board
Auditor for the period July 1, 2023 to JTune 30, 2024.

2. The contract is award without competitive bidding as a “Professional Service” in
accordance with the Public School contracts Law, N.J.S.A. 18A:18A(a)(1), because it
is for services performed by persons authorized by law to practice a recognized
profession.

3. A copy of this resolution shall be placed on file with the Secretary of the Board. [B]

MOTION: SECOND: VOTE:

J. Approval of Donation from Donors Choose

Resolved:  That the Board approve the generous donation from Donors Choose of three JPads and
three child friendly cases. The estimated value of this donation is $1,600.00.

MOTION: SECOND: VOTE:

K. Aporoval of Business Administrator/Board Secretary’s Financial Report

Resolved: That the Financial Report of the Business Administrator/Board Secretary for the month
ending April 30, 2023 is hereby approved, and the Business Administrator/Board
Secretary is instructed to file same. (Attachment XVI-K)

MOTION: SECOND: VOTE:

L. Approval of Treasurer’s Financial Report

Resolved: That the Financial Report of the Treasurer of School Funds for the month ending
April 30, 2023 is hereby approved, and the Business Administrator/Board Secretary is
instructed to file same. The report is in agreement with the report of the Business
Administrator/Board Secretary. (Attachment XVI-L)

MOTION: SECOND: VOTE:

10
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XVIL
XVIIL
XIX.
XX.

XXI.

M. Apoproval of Monthly Certification

Resolved: That pursuant to N.J.A.C. 6A:23A-16.10(c)3, 1, David Tonzola, Business
Administrator/Board Secretary, do hereby certify that as of April 30, 2023, after
review of the Secretary’s Monthly Financial Report (appropriations section) and,
upon consultation with the appropriate district officials, that, to the best of our
knowledge, no major account or fund has been over-expended in violation of
N.J.A.C. 6A:23A-16.10(c)4), that no line item appropriation 1s in violation of
N.JA.C. 6A:23A-16.10(c)4, and that sufficient funds are available to meet the
district’s financial obligations for the remainder of the fiscal year.

MOTION: SECOND: VOTE:

N. Approval of Budeet Transfers (2022/2023)

Resolved: That the Board approve the 2022/2023 budget transfers as listed on Attachment XVI-N.
MOTION: SECOND: VOTE:

O. Approval of April 2023 Pavroll

Resolved: That the Board approve the April 2023 gross payroll in the amount of $412,858.73.

MOTION: SECOND: VOTE:

P. Approval of Bills Pavment

Resolved: That the Board approve payment of the May 16, 2023 regular bills list and as
certified and approved. (Attachment XVI-P)

MOTION: SECOND: VOTE:

Regular Meeting — Old Business

Regular Meeting — New Business

Public Comments

Executive Session (if needed)

Adjournment

11



Acerra, Jeanne

Teacher

Attachment XV-A.9

Aurilio, Cindy Teacher
Bancroft, Ashley Teacher
Boyle, Christina Teacher
Cosgrove, Kevin Teacher
Degnan, Laurel Teacher
DiZefalo, Jennifer Teacher
Ferwerda, Julie Speech Therapist
Fox, Ashley Teacher
Goldsworthy, Kristin Teacher

Guzzi, Alisa .80 FTE

Reading Specialist

Hammeli, Courtney Teacher
Keith, Heather Teacher
LeProtto, Anthony Teacher
Maggio, Donna Teacher
Mulligan, Paul Teacher
Newberry, Lucia Teacher
Pingitore, lennifer Teacher
Rodrick, Diana Teacher
Roth, Amy Teacher
Sauer, Heather Teacher -
Segoviano, Isabel Teacher
Sucato, Kirsty Teacher
Vilardi, Cara Teacher
Vitale, Marissa Teacher

Whitman, Jessica

School Psychologist

Zaccaro, Marjorie

Teacher




Attachment XV-A.10

Margaret McGowan, MsN, RN, CEN

WORK HISTORY Clinical Nurse Educator Specialist 2021 - Present
Invasive Cardiology | Jersey Shore University Medical Center: Neptune, NJ
* Collaborate with the leadership team and staff to identify skills or

knowledge deficits in the department and develop methods to address
these items

» Onboard new hires into the department and coordinate the orientation
process, ensuring that unit-specific and role-specific competencies are
identified and completed

« Educate staff and complete annual competencies on unit-specific skills

» Coordinate with nursing schools and various departments to provide
students and new hires with experience in invasive cardiology

Registered Nurse . 2019 -2021
Cardiac Catheterization Lab | Jersey Shore University Medical Center: Neptune, NJ

» Utilized and improved my emergency nursing skills in a fast-paced, high-
acuity cardiac catheterization lab

» Developed new skills and knowledge specific to invasive cardiology

Registered Nurse 2016 - 2019
Emergency Department | CentraState Medical Center: Freehold, NJ

» Completed a six-month Nurse Residency Program and learned invaluable
emergency nursing skills and knowledge

*» Gained experience precepting new nurses and began to develop a passion
for education and leadership

EDUCATION Master of Science in Nursing Education 2021
Western Governors University | Millereek, Utah

Bachelor of Science in Nursing 2015
Ramapo College | Mahwah, New Jersey

COMMITTEES Magnet Recognition Committee
Policy Integration Committee
Professional Practice Committee
Unit-Based Council - Cardiac Catheterization Lab

CERTIFICATIONS  ACLS

& AWARDS BLS
C.A.R.E. Program participant
Certified Emergency Nurse (CEN)
NIH Stroke Certification
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PROFESSIONAL STATEMENT

Aspiring calturally responsive, bilingual educator devoted to upholding the principles of excellence and equity in education; a committed
team player who believes in muitidisciplinary approaches, colturafly relevant pedagogy, and asset-based instruction.

EDUCATION

Rutgers University | New Brunswick, NJ 08901 | May 2022
®»  Masier of Education
o Certificates of Eligibility with Advanced Standing (CEAS) - ‘ July 2022

w  Elementary school Teacher in Grades K-5
m  Teacher of Students with Disabilities
m  Spanish Language

o  Clinical Experience: Neptune Public Schools, NJ

®  Bachelor of Aris - Augirst 2021
o B.A. in Spanish Tangnage and Cultmre ) :
m  Spanish Language Teacher in Grades K-12 May 2622

m  American Council on the Teaching of Foreign Languages certified Oral Proficiency Interview: Advanced Low
x  President of the Rutgers Spanish Club
PROFESSIONAL EXPERIENCE
Wall Township Board of Education | Wall, NJ 07719 ‘
¢ Middle School Spanish Teacher Sept. - June 2023
o Classroom teacher for grades 6, 7, and 8 .
o Implemented curriculum for two different courses: Spanish A and Spanish B
o Collaborated weekly with department heads and colleagues to align instructional practices and assessments
o  Utilized TPRS and comprehensible input teaching strategies to engage students
®  Special Education Teacher Jul, - Aug, 2022
o  Pushed-in grades 4 and 5 to provide supplemental and modified instruction
o  Pulled small groups of students for ELA and mathematics instrncetion, while remaining sensitive to the needs of the rest of
the class
o  Collaborated with general education teachers fo plan imterventions and discuss strategies
o  Maintain safe environment for students during bus duty and dismissal procedures
Child Development Center 2t Parker | Highland Park, NJ 08904
e Teqgcher Assistamt ’ Jan. - Current 2022
o Experience working with children ages 2-5.
o Maintained classroom management procedures, including providing positive reinforcement, ntﬂlzmg a call and response
and scaffolding social emotional learning.
¢  Ensured the safety of students at all times, including mask-wearing, outdoor safety, hand-washing, and sleep safety.
-0 Taught students in small groups, working on fine motor movemenis, compound words, sight words colors, number sense,

and all early childhood milestones.
Summerﬁeid Elementary School | New Brunswick, NJ 08901
&  Ruigers University Student Teacher ' Sept.- Dec, 2021

o Completed 14 weeks of full-time clinical experience in a 3rd grade gifted-and-talented education classroom.

¢ Plamned, created, and implemented lessons to meet the exceptional needs of the students.
o Worked collaboratively with a cooperating teacher, speech pathologists, and gridance counselors.
© Communicated effectively with parents via email, phone conferences, and in person conferences regarding student
progress. '
SEARCH Day Program | Wannamassa, NJ 07712
®  Pargprofessional/ Teacher’s Assistant Jan. 2019 - Aug, 2021

o  Experience worldng with students with autism in an out-of-district placement.

o Collaborated on and implemented behavior plans supervised by a Board-Certified Behavior Analyst (BCBA).

o Delivered 1:1 and small group instruction.

o Trained in the delivery of Discrete Trial Teaching (DTT) and Nonviolent Crisis Intervention by the Crisis Prevention
Institute (CP)

o Collscted and tracked academic and behavior data, including antecedent, behavior, consequence data (ABC), and task
analysis data.

o Spanish-English Interpreter ) Mar, 2020 - Sept. 2020



KELSEY CARPINO

o Interpretation between English and Spanish for communication between English-speaking school personnel and Spanish-
speaking families during online learning catalyzed by the Corona-virus pandemic.
o Adapted to flexibie hours o interpret during zoom meetings and phone conferences.
o Remained unbiased and objective during the interpretation of difficult conversations.
Donglass Developmental Disabilities Center | New Brunswick, NJ 08901 .
o dfter School Program Aide Jar, 2019 - Mar. 2020
o Paired 1:1 with a student with autism to fhcilitate after-school social activities such as: bowling, walking at the park, going
to the mall, gymnastics, or mini-golfing,
o Implemented ABA approaches while guiding the student through difficult social sifuations.
o FEngage with and motivate the student to try new things, such as: riding a bike, petting an animal, or trying a new food
item.
LEADERSHIP SKILIS
¢ Rutgers Spanish Club President _ Sept. 2019 - May 2021
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BYLAWS

POLICY GUIDE

Board Member Orientation and Training
Mar 23

[See POLICY ALERT Nos. 181, 193, and 230]

0144 BOARD MEMBER ORIENTATION AND TRAINING

The preparation of each Beard member for the performance of Board of
Education duties is essential to the proper functioning of the Board. The Board
encourages each new Board member to acquire in-the-sequisition-of information
about school district governance, the separate functions of the Board and the
Superintendent, the operations of the district, and Board procedures.

The Board directs that each new member receive access to and/or a copy of
Choose one or more of the following:

_ aeecess-to-andloracopy-of the Board of Education Bylaw and Policy Manual,
_x__the manual of administrative regulations,

__x_each negotiated agreement,

_x__the current budget statement and audit report,

__x_ the most recent long range facilities plan, and

__x_ andsuch other materials as deemed appropriate by the Superintendent.

Fach new Board member will be invited and is encouraged to meet and discuss
the responsibilities and authority of a Board member, Board functions, and Board
policies and procedures with the Board President (if available), the

Superintendent, and the School Business Administrator/Board Secretary.

Within the first nmety days of a new Board member s first term, the Board

er shall complete during

%he—ﬁ-rst—yeaa‘—ef—the—member—s—ﬁf%t&ﬁn a tralmng program to be prepared and
offered by the New Jersey School Boards Association. The training shall

include instruction relative to the Board member’s responsibilities pursuant
to the School Ethics Act and N.J.S.A. 18A:12-33 Hnconsultation-with-the New

N ® Copyright 2023«  Strauss Esmay Associates, LLP  « 1886 Hinds Road + Suite1 « Toms River, NJ 08753-8199 « 732-255-1500
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The training program shall include information regarding the school district
monitoring system established pursuant to P.L. 2005, c. 235, the New Jersey
Quality Single Accountability Continuum, and the five key components of school
district effectiveness on which school districts are evaluated under the monitoring
system: instruction and program; personnel; fiscal management; operations; and
governance.

The Board member shall complete a training program on school district
governance in each of the subsequent two years of the Board member’s first term.

Within one year after each re-election or re-appointment to the Board of
Education, the Board member shall complete an advanced training program to be
prepared and offered by the New Jersey School Boards Association. This
advanced training program shall include information on relevant changes to New
Jersey school law and other information deemed appropriate to enable the Board
member to serve more effectively.

The New Jersey School Boards Association shall examine options for providing
training programs to Board members through alternative methods such as on-line
or other distance learning media or through regional-based training.

Within one year after being newly elected or appointed or being re-elected or
re-appointed to the Board of Education, 2 Board member shall complete a training
program on harassment, intimidation, and bullying in schools, including a school
district’s responsibilities under N.J.S. A, P-L-2002,¢-83{C-18A:37-13 et seq A
Board member shall be required to complete the program only once. Training on
harassment, intimidation, and bullying in schools shall be provided by the New
Jersey School Boards Association, in consultation with recognized experts in
school bullying from a cross section of academia, child advocacy organizations,
nonprofit organizations, professional associations, and government agencies.

N.JS.A. [8A:12-33; 18A:37-13 et seq.
N.J.A.C. 6A:28-4.1

Adopted:

| ] ® Copyright 2023 »  Strauss Esmay Associates, LLP » 1886 Hinds Road « Suite1 « Toms River, NJ 08753-8199 = 732-255-1500




POLICY GUIDE

PROGRAM
2520/page 1 of 1
Instructional Supplies
Mar 23

M

[See POLICY ALERT No. 230]

2520 INSTRUCTIONAL SUPPLIES

The Board of Education shall provide supply-each-teaching staff members with
the supplies; and materials;—and—equipment necessary for the suceessful
implementation of the instructional appreved program and provide eaeh students
with the supplies and materials required for the successful completion of courses
of study.

The Board expressly exempts from this pPolicy such clothing or personal
equipment as may be required by-theBeard for reasons related to the safety and
health of students or the protection of school property and are individualized or
non-reusable, and any materials used in the manufacture or preparation of useful
or decorative items that students are permitted to retain, except that no student
will be denied participation in any course of study or school sponsored activity
because of their histher financial inability to bear the cost of such clothing,
equipment, or materials.

Supplies and materials will be distributed throughout the school district in a
manner that ensures equal distribution to students; school facilities; courses;
programs; and activities and services, regardless of the protected categories
listed at N.J.A.C. 6A:7-1.7(a).

The Superintendent or designee shall develop procedures regulations for the

selection and utilization of instructional supplies that include effective
consultation with teaching staff members at all appropriate levels.

N.JA.C. 6A:7-1.7
N.ES.AL 18A:34-1
N.J.S.A. 18A:54-20 [vocational districts]

Adopted:

|| © Copyright 2023 » Strauss Esmay Associates, LLP  « 1886 Hinds Road « Suite1 + Toms River, NJ 08753-8199 « 732-255-1500




POLICY GUIDE

TEACHING STAFF MEMBERS
3217/page 1 of 2

Use of Corporal Punishment

Mar 23

[See POLICY ALERT No. 230}

3217 USE OF CORPORAL PUNISHMENT

No teaching staff member employed by the Board or a person engaged in any
school in the school district shall inflict or cause to be inflicted corporal
punishment upon a student attending any school in the school district; but
any such teaching staff member may, within the scope of their employment,
use and apply such amounts of force as is reasonable and necessary:

1. To quell a disturbance, threatening physical injury to others;

2. To obtain possession of weapons or other dangerous objects
upon the person or within the control of a student;

3. For the purpose of self-defense; and

4, For the protection of persons or property;

and such acts, or any of them, shall not be construed to constitute corporal
punishment pursuant to N.J.S.A. 18A:6-1. Every resolution, bylaw, rule,
ordinance, or other act or authority permitting or authorizing corporal
punishment to be inflicted upon a student attending any school in the district
shall be void.
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Any teaching staff member employed by the Board found to have violated
this Policy may will be subject to discipline by the this Board and-maybe

N.JS.A. 18A:6-1; 18A:37-1

Adopted:
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4217 USE OF CORPORAL PUNISHMENT

No support staff member employed by the Board or a person engaged in any
school in the school district shall inflict or cause to be inflicted corporal
punishment upon a student attending any school in the school district; but any
such support staff member may, within the scope of their employment, use and
apply such amounts of force as is reasonable and necessary:

1. To quell a disturbance, threatening physical injury to others;

2. To obtain possession of weapons or other dangerous objects upon
the person or within the control of a student;

3. For the purpose of self-defense; and

4. For the protection of persons or property;
and such acts, or any of them, shall not be construed to constitute corporal
punishment pursuant to N.J.S.A. 18A:6-1. Every resolution, bylaw, rule,
ordinance, or other act or authority permitting or authorizing corporal punishment
to be inflicted upon a student attending any school in the district shall be void.
Any support staff member employed by the Board found to have violated this
Policy may be subject to discipline by the Board.

N.JS.A. 18A:6-1; 18A:37-1

Adopted:
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5305 HEALTH SERVICES PERSONNEL

The Board of Education shall appoint at least one school physician pursuant to
N.J.S.A. 18A:40-1. The Board may appoint a lead school physician to serve as
health services director if more than one school physician is contracted required

by the Board. ;Ehe—sehee%—physwfan—shaﬂwbe‘eaﬁeﬂﬂy—}weﬂseé—b%ﬂ%e—%w

school phys:cxan(s) shall be currenﬂy hcensed by the NeW Jersey Board of
Medical Examiners in medicine or osteopathy and shall have a training and
scope of practice that includes child and adolescent health and development.
The contract between the Board and the school physician(s) appointed
pursuant to N.J.S.A. 18A:40-1 shall include a statement of assurance that the
school physician(s) has completed the Student-Athlete Cardiac Screening
professional development module developed pursuant to N.J.S.A. 18A:40-41d
and has read the sudden cardiac arrest pamphlet developed pursuant to
N.J.S.A. 18A:40-41. The school district shall conduct a criminal history
background check on any physician before entering into an agreement for
delivery of services pursuant to N.J.A.C. 6A:16-2.3.

The school physician(s) shall provide, at a minimum, the following services:

1. Consultation in the development and implementation of school
district policies, procedures, and mechanisms related to health,
safety, and nmedical emergencies, pursuant to N.JA.C.
6A:16-2.1(a) and Policy and Regulation 5310;

2. Consultation to school district medical staff regarding the delivery
of school health services, which includes special health care needs
of technology-supported and medically fragile children, including
students covered by 20 U.S.C. §1400 et seq., Individuals with
Disabilities Education mpreverent Act;

3. Physical examinations conducted in the school physician’s office
or other comparably equipped facility for students who do not have

a medioal home er—whese-parent-has-identiffed-theseheol-as—the
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4. Provision of written notification to the parent stating approval or
disapproval of the student’s participation in athletics based upon
the medical report;

5. Direction for professional duties of other medical staff;

6. Written standing orders that shall be reviewed and re-issued before
the beginning of each school year;

7. Establishment of standards of care for emergency situations and
medically-related care involving students and school staff;

8. Assistance to the certified school nurse or non-certified nurse in
conducting health screenings of students and staff and assistance
with the delivery of school health services;

9. Review, as needed, of reports and orders from a student’s medical
home regarding student health concerns;

10.  Authorization of tuberculin testing for conditions outlined in
N.J.A.C. 6A:16-2.2(c) and Policy and Regulation 35310;

11.  Review, approval, or denial with reasons of a medical home
determination of a student’s anticipated confinement and resulting
need for home instruction; and

12. Consultation with the school district certified school nurse(s) to
obtain input for the development of the school nursing services
plan, pursuant to N.JA.C. 6A:16-2.1(b) and Policy and
Regulation 5310.

The Board shall employ a certified school nurse to provide nursing services while
school is in session pursuant to N.J.S.A. 18A:40-1 and 3.3. The certified school
nurse shall work under the direction of the school physician and Superintendent of
Schools.

The certified school nurse shall possess a standard educational services certificate
with a school nurse endorsement or school nurse/non-instructional endorsement
pursuant to N.J.A.C. 6A:9B-14.3 or 14.4. The certified school nurse shall possess
a current New Jersey registered professional nurse license issued by the New
Jersey State Board of Nursing; a bachelor’s degree from a regionally accredited
college or university, a current Cardiopulmonary Resuscitation (CPR) and
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Automated External Defibrillators (AED) certification as issued by the American
Heart Association, the American Red Cross, the National Safety Council, or other
entities determined by the Department of Health to comply with the American
Heart Association’s CPR guidelines; and—TFhe—eertified—school--nurse—shall
complete training in airway management and in the use of nebulizers and inhalers
consistent with nationally recognized standards including, but not limited to, those
of the National Institutes of Health and the American Academy of Allergy,
Asthma, and Immunology.

The role of the certified school nurse shall inclade, but not be limited to:

1.

Carrying out written orders of the medical home and standing
orders of the school physician;

Conducting health screenings which include height, weight, blood
pressure, hearing, vision, and scoliosis pursuant to N.J.A.C.
6A:16-2.2 and Policy and Regulation 5310 and monitoring vital
signs and general health status for emergent issues for students
suspected of being under the influence of alcohol and controlled
dangerous substances, pursuant to N.J.S.A. 18A:40-4 and
18A:40A-12 12 and Policy and Regulation 5530;

Maintaining student health records, pursuant to N.J.S.A. 18A:40-4
and N.J.A.C. 6A:16-2.4, and Policy and Regulation 5308;

Recommending to the sehoel Principal students who shall not be
admitted to or retained in the school building based on a parent’s

failure to provide evidence of the child’s immunization according
to the schedules specified in N.JLA.C. 8:57-4;

Anmually reviewing student immunization records to confirm with
the medical home that the medical condition for the exemption
from immunization continues to be applicable, pursuant to
NJ.A.C. 8:57-4.3;

Recommending to the sehoel Principal exclusion of students who
show evidence of communicable disease, pursuant to N.J.S.A.
18A:40-7, 8, and 10;
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Directing and supervising the emergency administration of
epinephrine and glucagon, and training school staff designated to
serve as delegates, pursuant to N.J.S.A. 18A:40-12.6 and 12.14
and Policy and Regulation 5330;

Administering asthma medication through use of a nebulizer;

Directing and supervising the health services activities of any
schoo! staff to whom the certified school nurse has delegated a
nursing task;

Providing Celassroom instruction in areas related to health
education, pursuant to N.J.A.C. 6A:9B-14.3;

Reviewing and summarizing available health and medical
information regarding the student and transmitting a summary of
relevant health and medical information to the Child Study Team,

for-the-meeting pursuant to N.J.A.C. 6A:14-3.4(h);

Writing and updating, at least annually, the individualized health
care plans and the individualized emergency healthcare plans for
students’ medical needs, and instructing staff as appropriate;

Writing and updating, at least annually, any written healthcare
provisions required under Section 504 of the Rehabilitation Act of
1973, 29 U.S.C. §794(a), for any student who requires them;

Assisting in the development of and implementing healthcare
procedures for students in the event of an emergency;

Instructing teachers on communicable disease and other health
concerns, pursuant to N.J.S.A. 18A:40-3; and

Reviewing completed health history update questionnaires and
sharing with the school athletic trainer for review, if
applicable, pursuant to N.J.S.A. 18A:40-41.7; and

Providing other nursing services consistent with the nurse’s
educational services certification endorsement as a school nurse
issued by the State Board of Examiners and current license
approved by the State Board of Nursing.
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A certified school nurse who possesses the school nurse/non-instructional
certificate is not authorized to teach in areas related to health, pursuant to
N.J.A.C. 6A:9B-14.4,

The Board may appoint a non-certified nurse under the supervision of a certified
school nurse to supplement the services of a certified school nurse provided in

f iS5t FAC A a Fhe non-certified
nurse shall be assigned to the same school building or complex as the certified
school nurse pursuant to N.J.S.A. 18A:40-3.3.4a.} and a noncertified nurse is
limited to providing services only as permitted under a the non-certified nurse’s
license issued by the State Board of Nursing in accordance with N.J.A.C.
6A:16-2.3(c).

N.JLS.A. 18A:40-1; 18A:40-3.3; 18A:40-4; 18A:40-7;
18A:40-8; 18A:40-10; 18A:40A-12; 18A:40-12.6;
18A:40-12.14; 18A:40-41.7

N.JA.C. 6A:9B-14.3; 6A:9B-14.4; 6A:14-3.4; 6A:16-2.1;
6A:16-2.2; 6A:16-2.3

Adopted:
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[See POLICY ALERT Nos. 178, 204, and 230}

5308 STUDENT HEATTH RECORDS

The school district shall maintain mandated student health records for each
student pursuant to N.J.A.C. 6A:16-2.4 and N.J.A.C. 6A:32-7. The district will
document student health records using a form approved by the Commissioner of
Education.

The maintenance and security of student health records shall be in accordance
with N.JA.C. 6A:32-7-4 and 6A:16-2.4. Student health records, whether stored
on paper or electronically, shall be maintained in accordance with N.J.A.C.
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schedule—set—forth—in NFAC-6A:32-78. Student health records shall be
maintained separately from other student records. Student health records
also shall be maintained according to the requirements of N.J.A.C. 6A:32-7
until such time as graduation or termination from the school district,
whereupon the health history and immunization record shall be removed
from the student’s health record and placed in the student’s mandated
record. The school district of last enrollment, graduation, or permanent
departure of the student shall keep, for 160 years, a mandated record of a
student’s health history and immunization in accordance with N.J.A.C.
6A:32-7.8(f). No additions shall be made to the record after graduation or
permanent departure without prior written consent of the parent or adult
student pursuant to N.J.A.C. 6A:32-7.8(e).

o

The transfer of student health records when a student transfers to or from a school
district shall be in accordance with N.J.A.C. 6A:16-7.94—etseq and N.JA.C.
6A:32-7.5.

Any Board of Education employee with knowledge of, or access to, the
following health information shall comply with restrictions for sharing
information as required by Federal and State statutes and regulations:
information that identifies a student as having HIV infection or AIDS shall
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be shared only with prior written informed consent of the student age twelve
or greater, or of the student's parent as required by N.J.8.A. 26:5C-1 et seq.
and only for the purpoese of determining an appropriate educational program
for the student; information obtained by the school's alcohol and other drug
program that would identify the student as an alcohol or other drug user
may be disclosed only for those purposes and under conditions permitted by
42 CFR Part 2; information provided by a secondary school student while
participating in a school-based alcohol or other drug counseling program
that indicates that a parent or other person residing in the student's
household is dependent upon or illegally using a substance shall be shared
only for those purposes and conditions permitted by N.J.S.A. 18A:40A-7.1.

Access to and disclosure of information in a student’s health record shall meet the
requirements of the Family Educational Rights and Privacy Act (FERPA),
20 U-S:C- §1232g, and 34 CFR Part 99, incorporated herein by reference, as
amended and supplemented, and N.J.A.C. 6A:32-7-; Student Records.

The school district shall provide access to the students health record to licensed
medical personnel not holding educational certification who are working under
contract with, or as employees of, the school district only to the extent necessary
to enable the licensed medical personnel to perform their duties. Secretarial or
clerical personnel under the supervision of the certified school nurse shall be
permitted access to those portions of the student health record necessary for entry
and recording of data and for conducting routine clerical tasks as outlined in
N.J.S.A. 18A:40-3.4 and N.J.A.C. 6A:32-7.5.
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Nothing in N.LA.C. 6A:16-24 or in this Policy and Regulation 5308 shall be
construed to prohibit school personnel from disclosing to students or adults in
connection with an emergency the information contained in the student health
record if the release is necessary to protect the immediate health or safety of the
student or other persons pursuant to N.J.A.C, 6A:32-7.5.

N.J.S.A. 18A:40-3.4

NJA.C.6A:16-2.4 etseqs; 6A:32-7.1; 6A:32-7.4 etseqs;
6A:32-7.5 etseqs; 6A:32-7.8

Adopted:
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[See POLICY ALERT Nos. 178, 204, 208, and 230}

5310 HEALTH SERVICES

The Board of Education shall develop and adopt the following written policies,
procedures, and mechanisms in accordance with N.J.A.C. 6A:16-2.1(a) for the
provision of health, safety, and medical emergency services, and shall ensure staff
are informed as appropriate:

1.

The review of immunization records for completeness, pursuant to
N.JA.C. 8:57-4.1 through 4.20 (Policy and Regulation 5320);

The administration of medication to students in the school setting
by the following authorized individuals in—aceordance—with

NeFAC-6A36-2Hay2: (Policy and Regulation 5330):;

a.

b.

The school physician;
A certified schoo!l nurse or noncertified nurse;

A substitute school nurse employed by the school
district;

The student’s parent;

A student approved to self-administer medication,
pursuant te  NJ.AC.  6A:16-2.1(a)5.ili.  and
6A:16-2.1(a)9. and N.J.S.A. 18A:40-12.3 and 12.4;

Other school employees who volunteer to be trained and
designated by the certified school nurse to administer
epinephrine in an emergency, pursuant to N.JLS.A.
18A:40-12.5 and 12.6; and

Other employees who volunteer to be designated as a
delegate and trained to administer glucagon, pursuant
to N.JLS.A. 18A:40-12.14.

The review of Do Not Resuscitate (DNR) orders received from the
student’s parent or medical home (Policy 5332);
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The provision of health services in emergency situations,
including:

a. The emergency administration of epinephrine via an
epinephrine Epi-pen auto-injector, pursuant to N.J.S.A.
18A:40-12.5 (Policy and Regulation 5330);

b. The emergency administration of glucagon, pursuant to
N.J.S.A. 18A:40-12.14 (Policy and Regulation 5338);

c. The care of any student who becomes injured or il while at
school or participating in school-sponsored functions
(Policy and Regulation 8441);

d. The transportation and supervision of any student
determined to be in need of immediate care (Policy and
Regulation 8441);

e. The notification to parents of any student determined to be
in need of immediate medical care (Policy and Regulation
8441); and

f. The establishment and implementation of an emergency

action plan for responding to a sudden cardiac event,
including the use of an automated external defibrillator
(AED), pursuant to N.J.S.A. 18A:40-41b. (Policy and
Regulation 5300).

The treatment of asthma in the school setting in accordance with
the provisions of N.JLA.C. 6A:16-2.1(a)5. (Policy 5335);

Administration of student medical examinations, pursuant to
N.LS.A. 18A:40-4, N.J.S.A. 18A:35-4.8, and N.J.A.C. 6A:16-2.2
(Policy and Regulation 5310);

Utilization of sanitation and hygiene when handling blood and
bodily fluids pursuant to N.J.A.C. 12:100-4.2, Safety and Health
Standards for Public Employees, and in compliance with
29 CFR §1910.1030, Publie-Employees Occupational Safety and
Health Program—PEOSH) Bloodborne Pathogens Standards
(Policy and Regulation 7420);
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Provision of nursing services to nonpublic schools located in the
school district as required by N.J.S.A. 18A:40-23 et seq. and
N.J.A.C. 6A:16-2.5 (Policy and Regulation 5306);

Self-administration of medication by a student for asthma or other
potentially life-threatening illness or life-threatening allergic
reaction pursuant to N.J.S.A. 18A:40-12.3, 12.5, and 12.6, and the
self-management and care of a student’s diabetes as needed,
pursuant to N.J.S.A. 18A:40-12.15 (Policy and Regulation 5330);

Development of an individualized healthcare plan and
individualized emergency healthcare plan for students with chronic
medical conditions, including Hfe-threateningallergies; diabetes,
and asthma, and life-threatening allergies requiring special health
services in accordance with N.J.S. A, 18A:40-12.11.¢, 12.12, 12.13,
and 12.15; and NJA.C. 6A:16-2.3(b)3.xii. (Policies and
Regulations 5331 and 5338 and Policy 5335); and

Management of food allergies in the school setting and the
emergency administration of epinephrine to students for
anaphylaxis, pursuant to N.I.S.A. 18A:40-12.6a through 12.6d
(Policy and Regulation 5331).

The Board of Education shall annuoally adopt the school district’s nursing services
plan at a regular meeting, pursuant to N.J.A.C. 6A:16-2.1(b) and Policy 5307.
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N.J.S.A. 18A:35-4.8; 18A:40-4 et-seqs; 18A:40-12;
18A:40-12.3; 18A:40-12.5; 18A:40-12.6;
18A:40-12.6a; 18A:40-12.6b; 18A:40-12.6c;
18A:40-12.6d; 18A:40-12."7; 18A:40-12.11;
18A:40-12.15; 18A:40-16; 18A:40-23 et seq.;
18A:40-41a.; 18A:40-41b.

N.JA.C. 6A:16-1.3; 6A:16-2.1; 6A:16-2.2

Adopted:
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6112 REIMBURSEMENT OF FEDERAL AND OTHER
GRANT EXPENDITURES

The Cash Management Improvement Act (CMIA) and related Federal regulations
require a State to minimize the time elapsing between the transfer of funds from
the United States Treasury and the expenditure of funds for program purposes.
This requirement applies to grantees such as the State of New Jersey and their
subgrantees, such as a school district. The State of New Jersey and school
districts must assure funds have been, or will be, spent within a minimal amount
of time after having been drawn from the Federal government,

In accordance with this requirement, the New Jersey Department of Education
(NJDOE) has implemented a reimbursement request system of payment. The
procedures as outlined in the New Jersey Department of Education Policies and
Procedures for Reimbursement of Federal and Other Grant Expenditures shall be
followed by school districts in submitting reimbursement requests.
Reimbursement requests for entitlement grant awards under the Every Student
Succeeds Act (ESSA), the Individuals with Disabilities Education Act (IDEA),
the Strengthemng Career and Technlcal Educatlon for the 21“ Century Act

any other program de.31gnated by the NJDOE shall be made using the NIDOE’s
Electronic Web-Enabled Grant (EWEG) System.

Reimbursement requests by the School Business Administrator/Board Secretary
or designee shall be made for individual titles and awards using the payment
functionality of the EWEG system. Only one reimbursement request per month
may be submitted for an individual title, award, or subgrant. Reimbursement
requests may only be for expenditures that have already occurred or will occur
within three business days of receipt of funds.

The submission of a reimbursement request constitutes a certification by the
School Business Administrator/Board Secretary that the school district has
previously made the appropriate expenditures and/or will make the expenditures
within three business days of receipt of funds and that the expenditures are
allowable and appropriate to the cost objective(s) of the subgrant.

. ® Copyright 2023 = Strauss Esmay Associates, LLP » 1886 Hinds Road » Suite1 « Toms River, NJ 08753-8198 « 732-255-1500




FINANCES

6112/page 2 of 3

Reimbursement of Federal and Other
Grant Expenditures

The Superintendent or designee is responsible for submitting an amendment
application to the NJDOE for approval if a new budget category for which no
funds were previously budgeted or approved has been created.  The
Superintendent or designee is responsible for submitting an amendment
application to the NJDOE for approval if cumulative transfers among expenditure
categories exceed ten percent of the total award. The Superintendent or designee
is responsible for monitoring the cumulative ten percent level of fiscal change.

Reimbursement requests must be in accordance with approved grant applications.
A reimbursement request may be submitted at any time after the subgrant has
received final NJDOE approval. Reimbursement requests submitted at least ten
business days before the end of the month but no later than the fifteenth day of the
month will be reviewed and, if approved, processed for payment the first business
day of the following month. School districts will normally receive payment by
the fifth business day of the month and will be able to track the grant’s payment
history in EWEG through the payments link of the grant application.

Reimbursement requests must contain a brief description of the expenditures for
which reimbursement is being requested. Individual line items need not be
detailed. Expenditures must be supported by documentation at the school district
level but should not be submitted to the NJIDOE with a reimbursement request.
The Superintendent or designee is responsible to maintain supporting
documentation for seven years and for making it available to the NJDOE, the
United States Department of Education, and/or their authorized representatives
upon request. Documentation for salary expenditures is subject to the
requirements of the Federal Uniform Grant Guidance. Documentation for all
other expenditures must include evidence that the expenditures are allowable
costs and of the relationship of the expenditure to the subgrant’s cost objectives.

The NJDOE staff will review reimbursement requests to determine that they meet
the subgrant’s criteria. When a reimbursement request is approved or denied, the
school district will receive an email notification through the EWEG system.
Approval of a reimbursement request by NJDOE does not imply approval of the
expenditures as allowable or appropriate to the subgrant’s cost objectives as the
approval of expenditures will continue to be processed through the final report.
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The School Business Administrator/Board Secretary or designee assumes
responsibility for assuring that all funds requested through the EWEG system
either have already been expended, or will be expended within three business
days of receipt of funds.

New Jersey Department of Education Policies and Procedures for Reimbursement
of Federal and Other Grant Expenditures — March 2014

Adopted:
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[See POLICY ALERT No. 230}

6115.04 FEDERAL FUNDS — DUPLICATION OF BENEFITS

A requirement for a Board of Education/local education agency (LEA) who
accepts funds from the Coronavirus Response and Relief Supplemental
Appropriations Act (CRRSAA) — Elementary and Secondary School Emergency
Relief Fund (ESSERF II); American Rescue Plan Elementary and Secondary
Schools Emergency Relief (ARP ESSER); and all Federal programs and grants is
for the LEA to have a Duplication of Benefits (DOB) Policy. DOB occurs when a
person, household, business, government, or other entify receives financial
assistance from multiple sources for the same purpose, and the total assistance
received for that purpose is more than the total need for assistance.

The School Business Administrator/Board Secretary shall be responsible for
ensuring no DOB occurs and will be responsible for ensuring compliance by
subcontractors, subrecipients, and other partners.

To comply with DOB requirements, an LEA that accepts Federal funds is
required by the Coronavirus Aid, Relief, and Economic Security (CARES) Act to
establish and follow procedures to ensure that DOB does not occur. Establishing
a process to effectively identify and prevent DOB is critical for the LEA to
effectively manage multiple active funding streams related to coronavirus
response and efficiently target resources to meet unmet needs within the school
district. The Board of Education is solely responsible for ensuring that an actual
DOB does not occur.

To prevent DOB, the LEA will have:

I. A requirement that the LEA must agree to repay assistance that is
determined to be duplicative. This may be documented through a
subrogation agreement or similar clause included in the agreement
with the LEA. The LEA will establish a protocol to monitor
compliance based on risk of DOB for each activity; and
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2. A method of assessing whether the use of these funds will
duplicate financial assistance that is already received or is likely to
be received (such as insurance proceeds) by acting reasonably to
evaluate the need and the resources available to meet that need.
The LEA will evaluate current programs available at the local,
county, State, and Federal level as well as current and anticipated
non-governmental assistance from nonprofits or faith-based groups
and establish lines of communication for preventing DOB.

To analyze DOB, the LEA will complete the following steps:
1. Assess Need: Determine the amount of need (total cost);

2. Determine Assistance: Determine the amount of assistance that
has or will be provided from all sources to pay for the cost;

3. Calculate Unmet Need: Determine the amount of assistance
already provided compared to the need to determine the maximum
award (unmet need); and

4. Document Analysis: Document calculation and maintain adequate
documentation justifying determination of maximum award.

In DOB calculations, private loans are not considered a form of assistance and
will not be considered when calculating DOB. However, subsidized loans from
the Small Business Administration or Federal Emergency Management Agency
will be included in the DOB analysis unless one of the three exceptions below is

meft:
1. Short-term subsidized loans (e.g. bridge loans) for costs later
reimbursed with Federal funds;
2. Declined or cancelled subsidized loans; or
3. Loan assistance used toward a loss suffered as a result of a major
disaster or emergency.
Adopted:
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{See POLICY ALERT Nos. 192, 224, and 230}

6311 CONTRACTS FOR GOODS OR SERVICES FUNDED BY
FEDERAI GRANTS

Any vendor providing goods or services to the school district to be funded by a
Federal grant must be cleared for contract in accordance with the provisions of the
Uniform Administrative Requirements, Cost Principals, and Audit Requirements
for Federal Awards (UGG), 2 CFR §200.213 — Suspension and Debarment.

The School Business Administrator/Board Secretary shall be responsible to check
the web-based System for Award Management (SAM), accessible at
www.sam.gov maintained by the United States government — the General
Services Administration (GSA). The purpose of the SAM is to provide a single
comprehensive list of individuals and firms excluded by Federal government
agencies from receiving Federal contracts or Federally approved contracts or
Federally approved subcontracts and from certain types of Federal financial and
nonfinancial assistance and benefits.

The School Business Administrator/Board Secretary, upon opening of bids or
upon receipt of proposals for goods or services to be funded by a Federal grant
shall access the SAM to determine if the vendor has been disbarred, suspended, or
proposed for disbarment. The School Business Administrator/Board Secretary
shall also access the SAM list immediately prior to the award of a bid or contract
to ensure that no award is made to a vendor on the list.

In the event a vendor under consideration to be awarded a bid or contract for
goods or services to be funded by a Federal grant is on the SAM list or proposed
for disharment, the School Business Administrator/Board Secretary shall comply
with the contracting restrictions as outlined in 2 CFR §200.

Continuation of current contracts and restrictions on subcontracting with vendors
who are on the SAM list or proposed for disbarment shall be in accordance with
the limitations as outlined in 2 CFR §200.
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Any rejection of a bid or disqualification of a vendor who has been disbarred,
suspended, or proposed for disbarment shall be consistent with the requirements
as outlined in N.J.S.A. 18A:18A — Public School Contracts Law and all applicable
State laws.

The applicability of the provisions of this Policy apply to covered
transactions as defined in 2 CFR §3485.220. A covered transaction is any
contract that is awarded by the Board of Education that is covered under
2 CFR §180.216 and the amount of the contract is expected to equal or
exceed $25,000, unless the Board chooses a lower threshold.

Compliance with the provisions of 2 CFR §200 and this Policy must be
demonstrated by written evidence to be maintained by the School Business
Administrator/Board Secretary. Examples of evidence include printouts of
searches from the SAM, imprints from an ink stamp, or Avery or similar
[abels affixed to purchase orders memorializing performance of this
verification.

2 CFR §200
2 CFR §3485.220
2 CFR §180.210

Adopted:
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7440 SCHOOL DISTRICT SECURITY

The Board of Education believes the buildings and facilities of the school district
represent a substantial community investment. The Board directs the
development and implementation of a plan for school district security to protect
the school community’s investment in the school buildings and facilities. The
Board will comply with the security measures required in N.J.S.A. 18A.7G-5.2
for new school construction and for existing school buildings.

The school district security program will include: maintenance of facilities that
are secure against unwelcome intrusion; protection against fire hazards and faulty
equipment; and compliance with safe practices in the use of electrical, plumbing,
heating, and other school building equipment.

As used in this Policy and N.J.S.A. 18A:41-7.1, “critical incident mapping
data” means information provided in electronic or digital form to assist first
responders in an emergency including, but not limited to: aerial images of
schools; floor plans, including room and suite numbers; building access
points; locations of hazardous materials and utility shut-offs; and any other
relevant location information.

The Board shall provide to local law enforcement authorities critical incident

mapping data a—ecepy-of-the—current-blueprints—and—smaps for all schools and
school grounds within-the-school-district-or-nonpublie-sehool. In the case of a
school building located in a municipality in which there is no municipal police
department, critical incident mapping data a-copy—ofthe-blueprints—and—maps
shall be provided to an entity designated by the Superintendent of the New Jersey
State Police. The Board shall provide revised mapping data eepies to the
applicable law enforcement authorities or designated entities any time that there is

a change to the critical incident mapping data blueprints-ermaps.

Critical incident mapping data provided pursuant to N.J.S.A. 18A:41-7.1.a.
shall be: compatible with all platforms and applications used by local, State,
and Federal law enforcement authorities; provided in a printable format;
and verified for accuracy through an annual walkthrough of school buildings
and school grounds.
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Nothing in this Policy or N.J.S.A. 18A:41-7.1 shall be construed to require
local law enforcement authorities or designated entities to access critical
incident mapping data using third party viewing software.

The Board directs close cooperation of district officials with law enforcement, fire
officials, and other emergency agencies.

Each public elementary and secondaty school building shall be equipped with at
least one panic alarm for use in a school security emergency pursuant to N.J.S.A.
18A:41-10 through 13 and this Policy and Regulation 7440.

The Superintendent of Schools shall designate a school administrator, or a school
employee with expertise in school safety and security, as a School Safety
Specialist for the district in accordance with the provisions of N.J.S.A.
18A:17-43.3 and this Policy and Regulation 7440. The School Safety Specialist
shall be required to acquire a New Jersey Department of Education School Safety
Specialist certification in accordance with the provisions of N.J.S.A. 18A:17-43.2
and this Policy and Regulation 7440. The School Safety Specialist shall also
serve as the school district’s liaison with local law enforcement and national,
State, and community agencies and organizations in matters of school safety and
security.

Access to school buildings and grounds outside the hours school is in session
shall be limited to personnel whose employment requires their presence in the
facility. An adequate key control system will be established to limit building
access to authorized personnel and guard against the potential of intrusion by
unauthorized persons who have obtained access improperly.

In accordance with N.J.S.A. 18A:7G-5.2.b.(15), propping open doors to buildings
on school grounds is strictly prohibited and students and staff shall not open a
door for any individual. All persons seeking entry into the main building shall be
directed to the main entrance.

Building records and funds shall be kept in a safe place and secured as appropriate
and necessary.

Protective devices designed to be used as safeguards against illegal entry and
vandalism may be installed when appropriate. The Board may approve the
employment of school resource officers, school security officers, and/or law
enforcement officers in situations in which special risks are involved.
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The school district shall annually conduct a school safety audit for each school
building in accordance with the provisions of N.J.S.A. 18A:41-14.

NJS.A. 18A:7G-5.2; 18A:17-43.1; 18A:17-43.2; 18A:17-43.3;
18A:41-7.1; 18A:41-10; 18A:41-11; 18A:41-12;
18A:41-13; 18A:41-14

N.JA.C. 6A:16-1.3; 6A:26-1.2

Adopted:
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9140 CITIZENS ADVISORY COMMITTEES

The Board of Education encourages success-of theschoolsystem-depends;to-a
large-extent—on-open—channels—of communication between the school district

conmmunity and the community at large. Citizens advisory committees may be
are-partiealarly useful in keeping the Board ef Education and the administration
informed with regard to community opinion and in representing the community i

the-study-of specilic-schoelproblems.

The Board may establish a citizens advisory committees as-standing-committees
to—serve—in—a—haison—function to provide input to the Board and the
administration from betwees the loeal community and-the-sehools;-as-permanent
committees for funded programs as the law requires; and as the Board sees fit
need-arises.

In creating a new citizens advisory committee, the Board may shall appoint:
members of the community who are able and interested in the subject and
concerned about the schools; appeint members who represent a wide range of
community interests and backgrounds; appeint a chairperson; and-appeint one or
more Board members; and school staff members to-serve-as-ex-officio-members.
The Board President or designee and the Superintendent or designee shall
serve as members of the citizens advisory committee.

In charging a new citizens advisory committee, the Board shall define the citizens

advisory committee assignment in writing, set a date for a-preliminary-and-final
report(s) to the Board, and establish a budget, if needed. Expenditures of district

funds by a citizens advisory committces as-standing-committees-to-serve-advisory
committees shall be made esby upon the approval of the Superintendent

Recommendations of am citizens advisory committee shall not reduce the
responsibility of the Board, which may accept, er reject, or modify a citizens
advisory committee’s recommendation(s) in the exercise of its statutory
discretion.

| ® Copyright 2023 « Strauss Esmay Associates, LLP  « 1866 Hinds Road + Suite1 « Toms River, NJ 08753-8198 » 732-265-1500




POLICY GUIDE

COMMUNITY
9140/page 2 of 2
Citizens Advisory Committees

Meetings of an citizens advisory committee that are epen-te-or attended by fewer
than a majority of the members of the Board are not subject to the Open Public
Meetings Act
Choose only one of the following:

but shall
__x_ and need not
be open to the public, except as expressly permitted by the Board,

Adopted:
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R 2520 INSTRUCTIONAT, SUPPLIES

A. Definition

“Supplies” are the consumable materials distributed to teachers and students for the
successful implementation of the instructional program.

B. Supply Procedures

1.

Each staff member will be able to request supplies by submitting a request to the
Principal or designee.

Supplies will be kept in a secure location. The Principal or designee will be
responsible to approve the request of supplies for their school and staff.

The staff member’s request will be retained by the staff member and the Principal
or designee.

At the end of each school year, a record of the inventory of supplies retained by
the staff member shall be reported by the staff member to the Principal or
designee.

The Principal will encourage all staff members to suggest additional supplies
and/or replacements for the supplies used.

C. Cost of Supplies

Supplies will be made available without charge to all students, except in the following
circumstances:

1.

Where non-reusable clothing or personal equipment, such as gym outfits, is
required for the safety, health, or the protection of school property, students will
be requested to provide their own clothing or equipment, The Principal may
require that such clothing or equipment meet school standards and may
recommend a suitable vendor for the clothing or equipment.

Where a student enrolled in a class or activity in which an item is made, such as
woodshop or home economics, chooses to prepare and keep a useful item, the
student may be required to pay the costs of the materials used. Students shall
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always be given the option of preparing an item for use by the school, for which
no charge will be made. Any charge made under this regulation will be presented
in writing by the teacher with a copy to the Principal or designee and the moneys
collected will be deposited with the Business Office.

3. Students may be required to provide supplies for their participation in
co-curricular activities.

4, A student who is eligible for free and reduced rate meals will not be required to
pay for any supplies, including those exempted from free distribution in paragraph
C.1., 2., and 3. above.

5. Staff members shall report to the Principal or designee any student who is
suspected of being unable to pay for supplies.

Issued:
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R 5308 STUDENT HEALTH RECORDS

Student health records shall be maintained for each student pursuant to N.JLA.C. 6A:16-2.4.
Maintenance and security of student health records shall be in accordance with N.J.A.C.

6A:32-7.4.
A. Mandated Student Health Records

1. The district shall maintain for each student, pursuant to N.J.A.C. 6A:32, a student
health record that includes the following mandated records:

a. Findings of health histories, medical examinations, and health screenings
pursuant to N.JLA.C. 6A:16-2.2 and 4.3; and

b. Documentation of immunizations against communicable diseases or
exemption from these immunizations pursuant to N.J.A.C. 8:57-4.1, 4.3,

and 4.4.
2. The district will document the findings of student health histories, health

screenings, and required medical examinations that are relevant to school
participation on the student’s health record using a form approved by the
Commissioner of Education.

B. Maintenance and Security of Student Health Records

1. The school district shall maintain student health records in accordance with
NJA.C.6A:32-7.4 as follows:

a. Student health records may be stored electronically or in paper format.

(1)  When student health records are stored electronically, proper
security and backup procedures shall be administered;

b. Student health records, whether stored on paper or electronically, shall be
maintained in accordance with N.J.A.C. 6A:32-7.1(1).
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(1} Student health records shall be maintained separately from other
student records. Student health records also shall be maintained in
accordance with the requirements of N.J.A.C. 6A:32-7 until such
time as graduation or termination from the district, whereupon the
health history and immunization record shall be removed from the
student’s health record and placed in the student’s mandated
record.

c. Student health records shall be accessible during the hours in which the
school program is in operation.

C. Transferring Student Health Records

The school district shall ensure compliance with the requirements of N.J.A.C. 6A:32-7 —
Student Records and Policy and Regulation 8330 when transferring student health
records.

D. Restrictions for Sharing Student Health Information

1. Any Board of Education employee with knowledge of, or access to, the following
health information shall comply with restrictions for sharing information as
required by Federal and State statutes and regulations.

a. Information that identifies a student as having HIV infection or AIDS
shall be shared only with prior written informed consent of the student age
twelve or greater, or of the student’s parent as required by N.J.S.A.
26:5C-1 et seq. and only for the purpose of determining an appropriate
educational program for the student.

b. Information obtained by the school’s alcohol and other drug program that
would identify the student as an alcohol or other drug user may be
disclosed only for those purposes and under conditions permitted by
42 CFR Part 2.

c. Information provided by a secondary school student while participating in
a school-based alcohol or other drug counseling program that indicates a
parent or other person residing in the student’s household is dependent
upon or illegally using a substance shall be shared only for those purposes
and conditions permitted by N.J.S.A. 18A:40A-7.1.
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E. Access to Student Health Records
1. Access to and disclosure of information in the student health record shall meet the

requirements of the Family Educational Rights and Privacy Act (FERPA),
20 USC §1232¢g and 34 CFR Part 99 as amended and supplemented, and N.J.A.C.
6A:32-7 — Student Records.

2. The school district shall provide access to the student health record to licensed
medical personnel not holding educational certification who are working under
contract with, or as employees of, the school district only to the extent necessary
to enable the licensed medical personnel to perform their duties.

a. Secretarial or clerical personnel under the supervision of the certified
school nurse shall be permitted access to portions of the student health
record necessary for entry and recording of data and for conducting
routine clerical tasks as outlined in N.J.S.A. 18A:40-3.4 and N.JA.C.
6A:32-7.5.

3. Nothing in N.JLA.C. 6A:16-2.4 or in Policy 5308 and this Regulation shall be
construed to prohibit school persomnel from disclosing to students or adults in
connection with an emergency the information contained in the student health
record if the release is necessary to protect the immediate health or safety of the
student or other persons pursuant to N.J.A.C. 6A:32-7.5.

Adopted:
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R 5310 HEALTH SERVICES

A. Definitions — (N.J.A.C. 6A:16-1.3)

L.

Advanced practice nurse (APN) — means a person who holds a current license as
gither an advanced practice nurse or a nurse practitioner/clinical nurse specialist
from the State Board of Nursing.

Certified school nurse — means a person who holds a current license as a
registered professional nurse from the State Board of Nursing and an educational
services certificate, school nurse, or school nurse/mon-instructional endorsement
from the Department of Education, pursuant to N.J.A.C. 6A:9B-14.3 and 14.4,

Medical home — means a health care provider, including New Jersey FamilyCare
providers as defined by NLJ.S.A. 30:4J-12 and the provider’s practice site chosen
by the student’s parent for the provision of health care.

Non-certified nurse — means a person who holds a current license as a
professional nurse from the State Board of Nursing and is employed by a Board of
Education and who is not certified as a school nurse by the Department of
Education.

Parent — means the natural parent(s), adoptive parent(s), legal guardian(s),
resource Tamily parent(s), or surrogate parent(s) of a student. When parents are
separated or divorced, “parent” means the person or agency who has legal custody
of the student, as well as the natural or adoptive parent(s) of the student, provided
parental rights have not been terminated by a court of appropriate jurisdiction.

Physical examination — means the examination of the body by a professional
licensed to practice medicine or osteopathy, or an advanced practice nurse, or
physician assistant. The term includes specific procedures required by statute as
stated in N.JLA.C. 6A:16-2.2.

Physician assistant (PA) — means a health care professional licensed to practice
medicine with physician supervision.

School physician — means a physician currently licensed by the New Jersey Board
of Medical Examiners in medicine or osteopathy whose training and scope of
practice includes child and adolescent health and development. The physician is
also referred to as the medical inspector as per N.J.S.A. 18A:40-1.
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B. Medical Examinations — General Conditions (N.J.A.C. 6A:16-2.2)

1.

Each student medical examination shall be conducted at the medical home of the
student. If a student does not have a medical home, the school district shall
provide the examination at the school physician’s office or other comparably
equipped facility, pursuant to N.J.S.A. 18A:40-4.

The findings of required examinations under N.J.A.C. 6A:16-2.2(h)2. through
(h)5. and D. through G. below shall include the following components:

a. Immunizations, pursuant to N.J.A.C. 8:57-4.1 through 4.24;

b. Medical history, including allergies, past serious illnesses, injuries,
operations, medications, and current health problems;

c. Health screenings including height, weight, hearing, blood pressure, and
vision; and

d. Physical examinations.

Each school shall have available and maintain an automated external defibrillator
(AED), pursuant to N.J.S.A. 18A:40-41a.a.(1) and (3), that is:

a. In an unlocked location on school property, with an appropriate
identifying sign;
b. Accessible during the school day and any other time when a

school-sponsored athletic event or team practice is taking place in which
students of the school district or nonpublic school are participating; and

c. Within a reasonable proximity of the school athletic field or gymnasium,
as applicable.

The Board of Education shall make accessible information regarding the NI
FamilyCare Program to students who are knowingly without medical coverage,
pursuant to N.J.S.A. 18A:40-34,

Information concerning a student’s HIV/AIDS status shall not be required as part
of the medical examination or health history, pursuant to N.J.S.A. 26:5C-1 et seq.
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6. Pursuant to N.J.S.A. 18A:40-4, a student who presents a statement signed by their
parents that such required examinations interfere with the free exercise of their
religious beliefs shall be examined only to the extent necessary to determine
whether the student is ill or infected with a communicable disease or to determine
their fitness to participate in any health, safety, or physical education course
required by law.

C. Medical Examinations - Prior to Participation on a School-Sponsored Interscholastic or
Intramural Athletic Team or Squad for Students Enrolled in Any Grades Five to Twelve
(N.JA.C. 6A:16-2.2(h)1.)

1. The school district shall ensure that students receive medical examinations in
accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and prior to participation
on a school-sponsored interscholastic or intramural athletic team or squad for
students enrolled in any grades five to twelve.

a. The examination shall be conducted within 365 days prior to the first day
of official practice in an athletic season and shall be conducted by a
licensed physician, APN, or PA.

b. The physical examination shall be documented using the Preparticipation
Physical Evaluation (PPE) form developed jointly by the American
Academy of Family Physicians, American Academy of Pediatrics,
American College of Sports Medicine, American Medical Society for
Sports Medicine, American Orthopaedic Society for Sports Medicine, and
American Osteopathic Academy of Sports Medicine and is available
online at

http://www.state.nj.us/education/students/safety/health/records/athleticphy
sicalsform.pdf, in accordance with N.J.S.A. 18A:40-41.7.

(1}  Prior to performing a preparticipation physical examination, the
licensed physician, APN, or PA who performs the student-athlete’s
physical examination shall complete the Student-Athlete Cardiac
Screening professional development module and shall sign the
certification statement on the PPE form attesting to the completion,
pursuant to N.J.S.A. 18A:40-414d.
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(a) If the PPE form is submitted without the signed
certification statement and the school district has confirmed
that the licensed physician, APN, or PA from the medical
home did not complete the module, the student-athlete’s
parent may obtain a physical examination from a physician
who can certify completion of the module or request that
the school physician provides the examination.

The medical report shall indicate if a student is allowed or not
allowed to participate in the required sports categories and shall be
completed and signed by the original examining physician, APN,
or PA.

An incomplete form shall be returned to the student’s medical
home for completion unless the school nurse can provide
documentation to the school physician that the missing information
is available from screenings completed by the school nurse or
physician within the prior 365 days.

c. Each student whose medical examination was completed more than ninety
days prior to the first day of official practice in an athletic season shall
provide a health history update questionnaire completed and signed by the
student’s parent. The completed health history update questionnaire shall
include information listed below as required by N.J.S.A. 18A:40-41.7.b.

The completed health history update questionnaire shall be reviewed by
the school nurse and, if applicable, the school athletic trainer and shall
include information as to whether, in the time period since the date of the
student’s last preparticipation physical examination, the student has:

H

2

3

(4

Been advised by a licensed physician, APN, or PA not to
participate in a sport;

Sustained a concussion, been unconscious or lost memory from a
blow to the head;

Broken a bone or sprained, strained, or dislocated any muscles or
joints;

Fainted or blacked out;
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(5) Experienced chest pains, shortness of breath, or heart racing;
(6) Had a recent history of fatigue and unusual tiredness;

(7)  Been hospitalized, visited an emergency room, or had a significant
medical illness;

(8) Started or stopped taking any over the counter or prescribed
medications; or

(9)  Had a sudden death in the family, or whether any member of the
student’s family under the age of fifty has had a heart attack or
heart trouble.

d. The school district shall provide to the parent written notification signed
by the school physician stating approval of the student’s participation in
athletics based upon the medical report or the reasons for the school
physician’s disapproval of the student’s participation.

€. The Board shall not permit a student enrolled in grades five to twelve to
participate on a school-sponsored interscholastic or intramural athletic
team or squad unless the student submits a PPE form signed by the
licensed physician, APN, or PA who performed the physical examination
and, if applicable, a completed health history update questionnaire,
pursuant to N.J.S.A. 18A:40-41.7.c.

f. The school district shall distribute to a student-athlete and the student-
athlete’s parent the sudden cardiac arrest pamphlet developed by the
Commissioner of Education, in consultation with the Commissioner of
Health, the American Heart Association, and the American Academy of
Pediatrics, pursuant to N.J.S.A. 18A:40-41.

(1) A student-athlete and the student-athlete’s parent annually shall
sign the Commissioner-developed form that they received and

reviewed the pamphlet, and shall return it, to the student’s school,
pursuant to N.J.S.A. 18A:40-41.d.

(2)  The Commissioner shall update the pamphlet, as necessary,
pursuant to N.J.S.A. 18A:40-41.b.
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(3)  The Commissioner shall distribute the pamphlet, at no charge, to
the school district, pursuant to N.J.S.A. 18A:40-41.b.

D. Medical Examinations - Upon Enrollment in School (N.J.A.C. 6A:16-2.2(h)2.})

L.

The school district shall ensure that students receive medical examinations in
accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and upon enrollment in
school.

a. The school district shall require parents to provide within thirty days of
enrollment entry-examination documentation for each stadent.

b. When a student transfers to another school, the sending school district
shall ensure the entry-examination documentation is forwarded to the
receiving school district, pursnant to N.J.A.C. 6A:16-2.4(d).

c. Students transferring into this school district from out-of-State or out-of-
country may be allowed a thirty-day period to obtain entry-examination
documentation.

d. The school district shall notify parents through its website or other means

about the importance of obtaining subsequent medical examinations of the
student at least once during each developmental stage: at early childhood
(pre-school through grade three), pre-adolescence (grade four through six),
and adolescence (grade seven through twelve).

E. Medical Examinations - When Students Apply for Working Papers (N.JA.C.
6A:16-2.2(h)3.)

1.

The school district shall ensure that students receive medical examinations in
accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and when applying for
working papers.

The school district may provide for the administration of a medical examination
for a student pursuing a certificate of employment.

The school district shall not be held responsible for the costs for examinations at
the student’s medical home or other medical provider(s).
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F. Medical Examinations - For the Purposes of the Comprehensive Child Study Team
Evaluation Pursuant to N.J.A.C. 6A:14-3.4 (N.J.A.C. 6A:16-2.2(h)4.)

1. The school district shall ensure that students receive medical examinations in
accordance with N.JLA.C. 6A:16-2.2(f) and B.1. above and for the purposes of the
comprehensive child study team evaluation, pursuant to N.J.A.C, 6A:14-3.4.

G. Medical Examinations - When a Student is Suspected of Being Under the Influence of
Alcohol or Controlled Dangerous Substances, pursuant to N.J.S.A. 18A:40A-12 and
NJA.C. 6A:16-4.3 (NJA.C. 6A:16-2.2(h)5.)

1. The school district shall ensure that students receive medical examinations in
accordance with N.J.A.C. 6A:16-2.2(f) and B.L. above and when a student is
suspected of being under the influence of alcohol or controlled dangerous
substances, pursuant to N.J.S.A. 18A:40A-12 and N.JLA.C. 6A:16-4.3.

2. If a student who is suspected of being under the influence of alcohol or controlled
dangerous substances is reported to the certified school nurse, the certified school
nurse shall monitor the student’s vital signs and general health status for emergent
issues and take appropriate action pending the medical examination, pursuant to
N.JA.C. 6A:16-4.3.

3. No school staff shall interfere with a student receiving a medical examination for
suspicion of being under the influence of alcohol or controlled dangerous
substances, pursuant to N.JLA.C. 6A:16-4.3.

H. Health Screenings (N.J.A.C. 6A:16-2.2(1))

The Board of Education shall ensure that students receive health screenings in accordance
with N.JLA.C. 6A:16-2.2(1).

1. Screening for height, weight, and blood pressure shall be conducted annually for
each student in Kindergarten through grade twelve.

2. Screening for visuwal acuity shall be conducted biennially for students in
Kindergarten through grade ten.

3. Screening for auditory acuity shall be conducted annually for students in
Kindergarten through grade three and in grades seven and eleven, pursuant to
N.JS.A. 18A:40-4.
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4. Screening for scoliosis shall be conducted biennially for students between the
ages of ten and eighteen, pursuant to N.J.S.A. 18A:40-4.3.

5. Screenings shall be conducted by a school physician, school nurse, or other school
personnel properly trained.

6. The school district shall notify the parent of any student suspected of deviation
from the recommended standard.

7. The school nurse or designee shall screen to ensure hearing aids worn by students
who are deaf and/or hard of hearing are functioning properly. The school nurse or
designee will ensure any FM hearing aid systems in classrooms or any school
equipment in the school building used to assist students to hear, are functioning

properly.

Adopted:
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R 6115.01 FEDERAL AWARDS/FUNDS INTERNAL CONTROLS -
ALLOWABILITY OF COSTS

A. In addition to the procedures used to determine the allowability of costs in accordance
with 2 CFR §200.403 as outlined in Policy 6115.01 and this Regulation, the following
procedures will be completed by the school district for Federal awards:

1. The Superintendent of Schools will designate a grant administrator for each
Federal program in the district and Federal program the Board of Education
submits an application for funding.

2. The grant administrator shall complete the following responsibilities for a Federal
grant submission:

a. Complete the grant application for approval by the Superintendent and the
Board of Education;

b. Collaborate with the School Business Administrator/Board Secretary or
designee to develop the budget to include all applicable costs;

c. Ensure all costs included on the grant application are allowable costs in
accordance with 2 CFR §200.403; and

d. Work with the School Business Administrator/Board Secretary to ensure
costs meet the general criteria in order to be allowable under Federal
awards as outlined in Policy 6115.01 and 2 CFR §200.403.

3. Upon approval and funding of the Federal grant program, the grant administrator
will:
a. Provide professional development and training to all school staff members

working in the Federal program and any additional school staff members
the grant administrator determines should be provided the professional
development and training to ensure all staff members are providing the
services approved and required by the grant;

b. Monitor the Federal grant program to ensure the program is being
administered in accordance with the requirements of the grant; and
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c. Oversee the program’s expenditures to ensure the grant funds are budgeted
and expended in accordance with the grant application and approval.

4. Upon completion of the Federal grant program, the grant administrator will work

with the School Business Administrator/Board Secretary or designee to complete
any close-out and final reports as required by the Federal grant.

Adopted:
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D147. BOARD R COl SATION AND

No member of the Boazd of Education shall receive compensation for his/her services as Board memiber.

The Board will reimburse members for all necessery expenses meurred in the member’s attendance at authorized confersmces or ofher
activities related to the operation, improvement, maintenance, and management of the district.

Travel Expenses

L ATl persons authorized to travel on official business must keep a memorandurt and receipts of expenditores properly chargeable to fhe
Board.

2, For official travel by other than antomobile, the Board Secretary shall aangs for the purchase of tickets in advance.

3 For all offivial business requiring advance registration and/or reservations for members or employess of the Board of Edncation, the
Board Secretary shall make ell necessary provisions and amangements,

4, In ail instance of travel reimbursetment, foll ffemization of expenditures shall be required.

5, Whex official travel by Board members and/or employees is by means of private vehicles, refmbursernents for mileage and tolls shall
be made at & ate to be determined by the Board.

Reimbursement will be made by the Board based upon prior approval and the receipt and review of an itemized voucher submitted by the
‘Board member seeking reimbursement. The voucher shall list individually all expenses incurred and shalf be executed by the Board member, who
shall cestify that the costs incmrred constihite sotual out-of-pocket expenses and are correct in 2ll particulars,

NISA - 18A:124

Adopted: 17 Oclober 2000

© 2023 Strauss Esmay Asspciates, LLP
1886 Hinds Road, Sulte 1, Toms River; N1 DB753
ph: (732)255-1500 s (732)255-1502

1M



POLICY BOARD OF EDUCATION

ADMINISTRATION
1643/page 1 of 33
Family Leave

M

1643 FAMILY LEAVE

The Board of Education will provide family leave to staff members in accordance with the New
Jersey Family Leave Act (NJFLA) and the Federal Family and Medical Leave Act (FMLA).
These laws have similar and different provisions that provide different rights and obligations for
a staff member and the Board.

If a staff member is eligible for leave for reasons recognized under both the FMLA and NJFLA,
then the time taken shall run concurrently and be applied to both laws. The NJFLA provides
twelve weeks leave in a twenty-four month period and the FMLA provides twelve weeks leave
in a twelve month period.

A. New Jersey Family Leave Act

1.

Definitions Relative to New Jersey Family Leave Act

“Base Hours” means the hours of work for which a staff member receives
compensation Base hours shall include overtime hours for which a staff member
is pald additional or overtime compensation, and hours for which a staff member
receives workers’ compensation benefits. Base hours shall also include hours a
staff member would have worked except for having been in military service.

Base hours do not include hours for when a staff member receives other types of
compensation, such as administrative, personal leave, vacation, or sick leave.

“Child” means a biological, adopted, foster child, or resource family child,
stepchild, legal ward, or child of a parent, including a child who becomes the
child of a parent pursuant to a valid written agreement between the parent and a
gestational carrier.

“Eligible employee™ means any individual employed by the same employer for
twelve months or more, who has worked 1,000 or more base hours during the
preceding twelve month period.

“Employer” includes the State, any political subdivision thereof, and all public
offices, agencies, boards, or bodies.

“Family member” means a child, parent, parent-in-law, sibling, grandparent,

_grandchild, spouse, domestic partner, or one partnerin a civil union couple, or
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any other individual related by blood to a staff member, and any other individual
that a staff member shows to have a close association with a staff member which
is the equivalent of a family relationship.

“Health care provider” means a duly licensed health care provider or other health
care provider deemed appropriate by the Director of the Division on Civil Rights
in the New Jersey Department of Law and Public Safety.

“Parent” means a person who is the biological parent, adoptive parent, foster
parent, resource family parent, step-parent, parent-in-law, or legal guardian,
having a “parent-child relationship” with a child as defined by law, or having sole
or joint legal or physical custody, care, guardianship, or visitation with a child, or
who became the parent of the child pursuant to a valid written agreement between
the parent and a gestational cartier.

“Serious health condition” means an illness, injury, impairment, or physical or
mental condition which requires:

B Inpatient care in a hospital, hospice, or residential medical care facility; or
b. Continuing medical treatment or continuing supervision by a health care
provider.

As used in the definition of a serious health condition, “continuing medical
treatment or continuing supervision by a health care provider” means:

a. A period of incapacity (that is, inability to work, attend school, or perform
regular daily activities due to a serious health condition, treatment
therefore, and recovery therefrom) of more than three consecutive days,
and any subsequent treatment or period of incapacity relating to the same
condition, that also involves:

(1)  Treatment two or more times by a health care provider; or
(2)  Treatment by a health care provider on one occasion which results
in a regimen of continuing treatment under the supervision of a

health care provider;

- b. Any period of incapacity due to pregnancy, or for prenatal care;
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c. Any period of incapacity or treatment for such incapacity due to a chronic
serious health condition;

d. A period of incapacity, which is permanent or long-term, due to a

condition for which treatment may not be effective (such as Alzheimer's
disease, a severe stroke, or the terminal stages of a disease) where the
individual is under continuing supervision of, but need not be receiving
active treatment by, a health care provider; or

e. Any period of absence to receive multiple treatments (including any
period of recovery therefrom) by a health care provider or by a provider of
health care services under orders of, or on referral by a health care
provider, either for restorative surgery after an accident or other injury, or
for a condition that would likely result in a period of incapacity of more
than three consecutive calendar days in the absence of medical
intervention or treatment, such as cancer (chemotherapy, radiation, ete.),
severe arthritis (physical therapy), or kidney disease (dialysis).

“Spouse” means a person to whom a staff member is lawfully married as defined
by New Jersey law. '

“State of emergency” means a natural or man-made disaster or emergency for
which a state of emergency has been declared by the President of the United
States or the Governor, or for which a state of emergency has been declared by a
municipal emergency management coordinator.

2. Reasons for NJFLA Leave

a. A staff member may take NJFLA leave to provide care made necessary by
reason of:

(I)  The birth of a child of the staff member, including a child bom
pursuant to a valid written agreement between the staff member
and the gestational carrier;

(2) The placement of a child into foster care with the staff member or
in connection with adoption of such child by a staff member;
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(4) A state of emergency declared by the Governor of New Jersey, or
when indicated to be needed by the Commissioner of Health —
New Jersey Department of Health or other public health authority,
~an epidemic or communicable disease, a known or suspected
exposure to the communicable disease, or efforts to prevent spread

of a communicable disease which:

(8)  Requires in-home care or treatment of a child due to the
closure of the school or place of care of the child of a staff
member, by order of a public official due to the epidemic or
other public health emergency;

(b)  Prompts the issuance by a public health authority of a
determination, including by mandatory —quarantine,
requiring or imposing responsive or prophylactic measures
as a result of illness caused by an epidemic of a
communicable disease or known or suspected exposure to
the communicable disease because the presence in the
community of a family member in need of care by a staff
member would jeopardize the health of others; or

(c) Results in the recommendation of a health care provider or
public health authority, that a family member in need of
care by a staff member voluntarily undergo self-quarantine
as a result of suspected exposure to a communicable
disease because the presence in the community of that
family member in need of care by a staff member, would
jeopardize the health of others.

3. Staff Member Eligibility

a.

NIFLA leave may be taken for up to twelve weeks within any twenty-four
month period. The NJFLA leave shall be unpaid with benefits subject to
contributions required to be made by the staff member.

A staff member is eligible for NJFLA leave if a staff member is employed
by the same Board for twelve months or more, and has worked 1,000 or
more base hours during the preceding twelve month period.
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c. The method to determine the twenty-four month period in which the
twelve weeks of NJFLA leave entitlement occurs shall be

[Select one option

the calendar year.

any fixed “leave year,” such as a fiscal year or a year starting on a
staff member's “anniversary date”.

the twenty-four month period measured forward from the date any
staff member's first leave under NJFLA begins.

__x__ a“rolling” twenty-four month period measured backward from the
date a staff member uses any leave under NJFLA.
(Recommended)]

d. “This Policy shall serve as notice to all staff members of the method chosen

in A.3.c. above. This method shall be applied consistently and uniformly
to all staff members.

(D

© If the Board transitions to another method, the Board is required to

give at least sixty days’ notice to all staff members and the
transition must take place in such a way that staff members retain
their full benefit of twelve weeks of NJFLA leave under whichever
method affords the greatest benefit to a staff member.

e. The Board shall grant NJFLA leave to more than one staff member from
the same family (for example, a husband and a wife, or a brother and a

sister)

at the same time, provided such staff members are otherwise

eligible for NJFL.A leave.

f. The fact that a holiday may occur within the week taken by a staff member
as NJFLA leave has no effect and the week is counted as a week of
NIFLA leave.

(1)

However, if a staff member is out on NJFLA leave and the staff
member is not regularly scheduled to work for one or more weeks,
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4. Types of NJFLA Leave

a.

Staff members are required to provide notice in writing for any NJFLA
leave requested. In emergent circumstances, a staff member may provide
the Board with oral notice when written notice is impracticable.

(1)  Staff members must provide the Board written notice after
submitting oral notice in emergent circumstances.

Consecutive NJFLA leave is NIFLA leave that is taken without
interruption based upon a staff member’s regular work schedule and does
not include breaks in employment in which a staff member is not regularly
scheduled to work.

- (1) A staff member must provide the Board with notice of consecutive

NIFLA leave no later than thirty days prior to the commencement
of consecutive NIFLA leave, eoxcept where emergent
circumstances warrant shorter notice.

(2) A staff member shall provide the Board with certification pursuant
to A.5. below.

Intermittent NJFLA leave is NJFLA leave due to a single qualifying
reason, taken in separate periods of time, broken up by periods in which
the staff member returns to work.

(1) A staff member is entitled to take NIFLA leave intermittently for
the birth of a child of the staff member, including a child born
pursuant to a valid written agreement between the staff member
and a gestational carrier or the placement of a child into foster care
with the staff member or in connection with adoption of such child
by the staff member.

(a) The staff member shall provide the Board with prior notice
of not less than fifteen calendar days before the first day on
which NJFLI benefits are paid for the intermittent NJFLA
leave, unless an emergency or other unforeseen
circumstance precludes prior notice.
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The staff member shall make a reasonable effort to
schedule the intermiftent NJFLA leave so as not to unduly
disrupt the operations of the Board and, if possible, provide
the Board, prior to the commencement of intermittent
NJFLA leave, with a regular schedule of the days or days
of the week on which the intermittent NJFLA leave will be
taken.

A staff member shall provide the Board with certification
for intermittent NJFLA leave pursuant to A.5.b. below.

The staff member is entitled to take intermittent NJFLA leave for
the serious health condition of a family member of the staff
member when medically necessary ift

@

(b)

©

The total time which the intermittent NJFLA leave is taken
does not exceed twelve months if taken in connection with
a single serious health condition. If the intermittent NJFLA
leave is taken in connection with more than one serlous
health condition, the intermittent NJFLA leave must be
taken within a consecutive twenty-four month period or
until such time the twelve week NJFLA leave is exhausted,
whichever is shorter;

The staff member provides the Board with prior notice of
not less than fifteen calendar days before the first day on
which benefits are paid for the intermittent NJFLA leave.

) The staff member may provide notice less than
fifteen days prior to the intermittent NJFLA leave if
an emergency or other unforeseen circumstance
precludes prior notice;

The staff member makes a reasonable effort to schedule the
intermittent NJFLA leave so as not to unduly disrupt the
operations of the school district and, if possible, provide the

school district, prior to the commencement of intermittent
NIFLA leave, with a regular schedule of the days or days
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(d)  The staff member provides the Board with a copy of the
certification outlined in A.5.c. below.

In the case of NJFLA leave taken due to an epidemic of a
communicable disease, a known or suspected exposure to the
communicable disease, or efforts to prevent spread of the
communicable disease, the NJFLA leave may only be taken
intermittently if:

(a) The staff member provides the Board with prior notice of
the intermittent NJFLA leave as soon as practicable;

(b)  The staff member makes a reasonable effort to schedule the
NJIFLA leave so as not to unduly disrupt the operations of
the school district and, if possible, provide the school
district prior to the commencement of the intermittent
NJIFLA leave, with a regular schedule of the day or days of
the week on which the intermittent NJFLA leave will be
taken; and

(c) A staff member provides the Board with a copy of the
certification outlined in A.5.d. below.

Tntermittent leave taken on a reduced leave schedule is NJFLA
leave due to a single qualifying reason, that is scheduled for fewer
than a staff member’s usual number of hours worked per
workweek, but not for fewer than a staff member’s usual number
of hours worked per workday and may only be taken to care for the
serious health condition of a family member of a staff member
when medically necessary, except that:

(a) A staff member shall not be entitled to intermittent NJFLA
leave on a reduced leave schedule for a period exceeding
twelve consecutive months for any one period of NJFLA
leave;
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(¢) A staff member shall make a reasonable effort to schedule
intermittent NJFLA leave on a reduced leave schedule so as
not to disrupt unduly the operations of the school district.
A staff member shall provide the school district with prior
notice of the care, medical treatment, or continuing
supervision by a health care provider necessary due to a
serious health condition of a family member, in a manner
which is reasonable and practicable; and

(d) A staff member must provide the Board with a copy of the
certification outlined in A.5.c. below.

d. NIJFLA leave taken because of the birth or placement for adoption of a
child of the staff member may commence at any time within a year after
the date of the foster care placement, birth, or placement for adoption.

e. A staff member shall not, during any period of NJFLA leave, perform
services on a full-time basis for any person for whom a staff member did
not provide those services immediately prior to commencement of the
NIFLA leave,

ey

@)

(3)

A staff member on NJFLA leave may not engage in other full-time
employment during the ferm of the NJFLA leave, unless such
employment commenced prior to the NJFLA leave and is not
otherwise prohibited by law.

During the term of NJFLA leave a staff member may commence
part-time employment which shall not exceed half the regularly
scheduled hours worked for the Board from whom a staff member
requested NJFLA leave. A staff member may continue part-time
employment which commenced prior to a staff member's NJFLA
leave, at the same number of hours that a staff member was
regularty scheduled prior to such NJFLA leave.

The Board may not maintain a policy or practice which prohibits
part-time employment during the course of a NJELA leave.
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5. Certification

a. The Board shall require a staff member who requests NJFLA leave to sign
a form of certification established by the Board attesting that such staff
member is taking NJFLA leave in accordance with the law.

(1)  The Board may not require a staff member to sign or otherwise
: submit a form of certification attesting to additional facts,
including a staff member's eligibility for NJFLA leave.

(2)  The Board may subject a staff member to reasonable disciplinary
measures, depending on the circumstances, when a staff member
intentionally misrepresents the reason that such staff member is
taking NJFLA leave.

(3)  The form of certification established by the Board shall contain a
statement warning a staff member of the consequences of refusing
to sign the certification or falsely certifying. Any staff member
who refuses to sign the certification established by the Board may
be denied the requested NJFL.A leave.

(4)  The Board requires that any period of NJFLA leave be supported
by certification issued by a health care provider.

b. Where the certification, issued by the health care provider, is for the birth
of a child of a staff member, including a child born pursuant to a valid
written agreement between the staff member and a gestational carrier or
the placement of a child into foster care with the staff member or in
connection with adoption of such child by the staff member, the
certification need only state the date of birth or date of placement,
whichever is appropriate.

¢. Any period of NJFLA leave for the serious health condition of a family
member of a staff member shall be supported by certification provided by
a health care provider, The certification shall be sufficient if it states:
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(3)  The medical facts within the knowledge of the provider of the
certification regarding the condition; :

(4) = The serious health condition warrants the participation of the staff
member in providing health care to the family member, as
provided in the “Family Leave Act,” P.L. 1989, ¢.261 (C.34:11B-1
et seq.) and regulations adopted pursuant to the NJFLA;

(5)  An estimate of the amount of time the staff member is needed for
participation in the care of the family member;

(6)  If the NIFLA leave is intermittent, a statement of the medical
necessity for the intermittent NJFLA leave and the expected
duration of the intermittent NJFLA leave; and

(7  IfNJFLA leave is intermittent and for planned medical freatment,
the dates of the treatment. :

d. In any case in which the Board has reason to doubt the validity of the
certification provided pursuant to A.5.c. above, the Board may require, at
its own expense, that a staff member obtain an opinion regarding the
serious health condition from a second heaith care provider designated or
approved, but not employed on a regular basis, by the Board. If the
second opinion differs from the certification provided pursuant to A.5.c.
above, the Board may require, at its own expense, that a staff member
obtain the opinion of a third health care provider designated or approved
jointly by the Board and a staff member concerning the serious health
condition. The opinion of the third health care provider shall be considered
to be final and shall be binding on the Board and 2 staff member.

e. Where the certification is for an epidemic of a communicable disease, a
known or suspected exposure to the communicable disease, or efforts to
prevent the spread of the communicable disease, the certification shall be
sufficient if it includes:

(1)  For NJFLA leave taken to provide in-home care or treatment of a
child due to the closure of the school or place of care of the child
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or other public health emergency, the date on which the closure of

the school or place of care of the child of a staff member
commenced and the reason for such closure;
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For NJFLA leave taken due to a public health authority’s issuance
of a determination requiring or imposing responsive or
prophylactic measures as a result of illness caused by an epidemic
of a communicable disease or known or suspected exposure to the
communicable disease because the presence in the community of a
family member in need of care by a staff member would jeopardize
the health of others, the date of issuance of the determination, and
the probable duration of the determination; or

For NJFLA leave taken because a health care provider or public
health authority recommends that a family member in need of care
by a staff member voluntarily undergo self-quarantine as a result of
suspected exposure to a communicable disease because the
presence in the community of that family member in need of care
by a staff member would jeopardize the health of others, the date
of the recommendation, the probable duration of the condition, and
the medical or other facts within the health care provider or public
health authority’s knowledge regarding the condition.

f. The Board shall not use the certification requirements as ovtlined in A.5.
to intimidate, harass, or otherwise discourage a staff member from
requesting -or taking NJFLA leave or asserting any of a staff member's
rights to NJFLA leave.

6. Denial or Exemption of NJFLA Leave

4. Denial of NJFLA Leave

€))

The Board may deny NJFLA leave to a staff member if:

(a) A staff member is a salaried staff member who is among
the highest paid 5% of the Board’s staff members or the
seven highest paid staff members of the Board, whichever
is greater; . '

(b)  The denial is necessary to prevent substantial and grievous
economic injury to the Board’s operations; and
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(c) The Board notifies a staff member of its intent to deny the
NJIFLA leave at the time the Board determines that the
denial is necessary.

(2)  The provisions of A.6.a.(1) above shall not apply when, in the
event of a state of emergency declared by the Governor of New
Jersey-or when indicated to be needed by the Commissioner of
Health — New Jersey Department of Health or other public health
authority, the NJFLA leave is for an epidemic of a communicable
disease, a known or suspected exposwre to a communicable
disease, or efforts to prevent spread of a communicable disease.

(3)  In any case in which NJFLA leave has already commenced at the
time of the notification pursuant to A.6.a.(1)(c) above, a staff
member shall return to work within ten working days of the date of
notification.

7. Reinstaterment from NJIFLA Leave

a. Upon the expiration of a NJFLA leave, a staff member shall be restored to
the position such staff member held immediately prior to the
commencement of the NJFLA leave. If such position has been filled, the
Board shall reinstate such staff member to an equivalent position of like
seniority, status, employment benefits, pay, and other terms and conditions
of employment.

b. If, during NJFLA leave, the Board experiences a reduction in force or
layoff and a staff member would have lost their position had a staff
member not been on NIFLA leave, as a result of the reduction in force or
pursuant to the good faith operation of a bona fide layoff and recall system
including a system under a collective bargaining agreement where
applicable, a staff member shall not be entitled to reinstatement to the
former or an equivalent position. A staff member shall retain all rights
under any applicable layoff and recall system, including a system under a

collective bargaining agreement, as if a staff member had not taken the
NIFLA leave.
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Notice to Staff Members

The Board shall display the official Family Leave Act poster of the
Division on Civil Rights in the New Jersey Department of Law and Public
Safety (Division) in accordance with N.J.A.C. 13:8-2.2. The poster is
available for printing from the Division's website.

Access to and/or distribution of this Policy shall serve as school district
notice to staff members of their rights pursuant to N.J.A.C. 13:14-1.14.

Local Board of Education Practices

Accrued Paid NJFLA Leave

(1)  Whether a staff member is required to use any other accrued leave
time concurrent with NJFLA. leave time will depend upon either
the school district’s practice or a provision in a collective
bargaining agreement, if applicable.

(a) Sick leave may only be used concurrently with the NJFLA
leave in accordance with the provisions of N.J.S.A.
18A:30-1 and N.J.S.A, 34:11B-3.

Multiple Leaves of Absence

(1)  Where a Board maintains leaves of absence which provide
benefits, other than health benefits, that differ depending upon the
type of leave taken, the Board shall provide those benefits to a staff
member on NJFLA leave in the same manner as it provides
benefits to staff members who are granted other leaves of absence
which most closely resemble NJFLA leave.

New Jersey Family Leave Insurance Program (INJFLI)

&.

Board of Education staff members are eligible to apply for benefits under
the NJFLI Program administered by the State of New Jersey Department
of Labor and Workforce Development.

All applications for benefits under the NJFLI Program must be filed
directly with the State of New Jersey Department of Labor and Workforce
Development. The eligibility requirements, wage requirements, benefit
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duration and amounts, and benefit limitations shall be in accordance with
the provisions of the NJFL] Program as administered by the State of New
Jersey Department of Labor and Workforce Development. A formal
appeal may be submitted to the State of New Jersey Department of Labor
and Workforce Development if an employee or the Board disagrees with a
determination on a claim.

c. The NIFLI Program provides eligible individuals a monetary benefit and
not a leave benefit. The school district administrative and related staff
will comply with the State of New Jersey Department of Labor and
Workforce Development requests for information in accordance with the
provisions of N.J.A.C. 12:21-3.9.

d. A printed notification of staff members’ rights relative to the receipt of
benefits under the NJFLI Program will be posted in each of the school
district worksites and in a place or places accessible to all employees at
the worksite.

e. Each staff member shall receive a copy of this notification in writing at the
time of the staff member’s hiring, whenever the staff member provides
written notice to the Superintendent of their intention to apply for benefits
under the NJFLI Program, or at any time upon the first request of the staff
member.

(1)  The written notification may be transmitted to the staff member in
electronic form.

(2)  Access to and/or distribution of this Policy shall serve as school
district notice to staff members of their rights under the NIFLI
Program. - ‘

B.  Pederal Family and Medical Leave Act

1.

Definitions Relative to Federal Family and Medical Leave Act

“Covered Employer” means any public or private elementary or secondary
school(s) regardless of the number of employees employed.

“Employee” means a staff member eligible for family and medical leave in
accordance with the Federal Family and Medical Leave Act (FMLA).
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“Hours of Service” means hours actually worked by the employee. It does not
mean hours paid. Thus, non-working time — such as vacations, holidays,
furloughs, sick leave, or other time-off (paid or otherwise) — does not count for
purposes of calculating FMLA eligibility for the employee.

“Parent” means a biological, adoptive, step, or foster father or mother, or any
other individual who stood in loco parentis to a staff member when a staff
member has a son or daughter as defined below. This term does not include
parents “in law.”

“Gerious health condition” means an illness, injury, impairment, or physical or
mental condition that involves inpatient care in a hospital, hospice, or residential
medical facility or continuing treatment by a health care provider. “Serious health
condition” may include treatment of substance abuse pursuant to
29 CFR §825.119.

“Son™ or “daughter” means a biological, adopted, or foster child, stepchild, a Jegal
ward, or a child of a person standing in loco’ parentis, who is either under age
eighteen or age eighteen or older and incapable of self-care because of a mental or
physical disability at the time that FMLA leave is to commence.

“Spouse” means a husband or wife. For purposes of this definition, husband or
wife refers to the other person with whom an individual entered into marriage as
defined or recognized under State law in the State in which the marriage was
entered into or, in the case of a marriage entered into outside of any State, if the
marriage is valid in the place where entered into and could have been entered into
in at least one State. This definition includes an individual in a same-sex
marriage or common law marriage. '

“Week™ or “Workweek” means the number of days a staff’ member normally
works each calendar week. :

Qualifying Reasons for FMLA Leave
a. A staff member may take FMLA leave to provide care made necessafy:

(1)  For the birth of a son or daughter of a staff member and in order to
care for such son or daughter;
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(2)  For the placement of a son or daughter with a staff member for
adoption or foster care;

(3)  In order to care for the spouse, son, daughter, or parent of a staff
member if such spouse, son, daughter, or parent has a serious
health condition;

(4)  For a serious health condition that makes a staff member unable to
perform the functions of the position of such staff member.

FMLA leave taken in relation to military service shall be in accordance
with 29 CFR §825.112.

Entitlement to FMLA leave taken for the birth of a son or daughter or
placement of a son or daughter with a staff member for adoption or foster
care shall expire at the end of the twelve month period beginning on the
date of such birth or placement.

3. Staff Member Eligibility

4.

A staff member is eligible for up to twelve weeks of FMLA leave in a
twelve month period.

A staff member shall become eligible for FMLA leave after the staff
member has been employed at least twelve months by the Board and
employed for at least 1,250 hours of service during the twelve month
period immediately preceding the commencement of the FMLA leave.

(1)  The twelve months a staff member must have been employed need
not be consecutive months pursuant to 29 CFR §825.110(b).

(2) The minimum 1,250 hours of service shall be determined
according to the principles established under the Fair Labor
Standards Act (FLSA) for determining compensable hours of work
pursuant to 29 CFR §785.

(3)  The Board shall not provide pay for FMLA leave.
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The method to determine the twelve month period in which the twelve
weeks of FMLA leave entitlement occurs will be

[Select one option

the calendar year.
a school year.
a staff member’s employment anniversary date.

the twelve month period measured forward from when a staff
member’s first FMILA leave begins.

___x_ a“rolling” twelve month period measured backward from the date
a staff member uses any FMLA leave. (Recommended)]

Pursuant to 29 CFR §825.201, a husband and wife both employed by the
Board are limited to a combined total of twelve weeks of FMLA leave
during the twelve month period if the FMLA leave is taken for the birth of |
a son or danghter of a staff member or to care for such son or daughter
after birth; for placement of a son or daughter with a staff member for
adoption or foster care or in order to care for the son or daughter after
placement; or to care for a staff member’s parent with a serious health
condition. '

4, Types of FMLA leave

a.

Continuous FMLA leave is taken by staff members for a continuous
period of time. Such FMLA leave is not broken up by a period of work
and is continuous when a staff member is absent for three conmsecutive
working days or more. Continuous FMLA leave may be taken for any
gualifying reason.

Intermittent EMLA leave is FMLA leave taken in separate blocks of time
due to a single qualifying reason. A reduced FMLA leave schedule is a
EMLA leave schedule that reduces a staff member’s usual number of
working hours per workweek, or hours per workday. A reduced FMLA
Jeave schedule is a change in a staff member’s schedule for a period of
time, normally from full-time to part-time.
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(1)  Intermittent or reduced FMLA leave may be taken for the
following qualifying reasons:

(a) For the serious health condition of the staff member or to
care for a parent, son, or daughter with a serious health
condition.

@) For intermittent FMLA leave or FMLA leave on a
reduced FMLA leave schedule taken for the reason
outlined in B.4.b.(1){a) above there must be a
medical need for FMLA leave and it must be that
such medical need can be best accommodated
through an intermittent or reduced FMLA leave
schedule.

(ii)  The treatment regimen and other information
described in the certification of a serious health
condition and in the certification of a serious injury
or illness, shall address the medical necessity of
intermittent FMLA leave or FMLA leave on a
reduced FMIA leave schedule.

(i)  Intermittent FMLA leave may be taken for a serious
health condition of a parent, son, or daughter, for a
staff member’s own serious health condition, which
requires treatment by a health care provider
periodically, rather than for one continuous period

* of time, and may include FMLA leave of periods
from an hour or more to several weeks.

(b)  For planned and/or unanticipated medical treatment of a
serious health condition when medically necessary.

(c) To provide care or psychological comfort to a covered
family member with a serious health condition when
medically necessary.

(d)  For absences where a staff member or family member is
incapacitated or unable to perform the essential functions of
the position because of a chronic serious health condition
even if he or she does not receive treatment by a health care
provider.
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(e) For EMLA leave taken after the birth of a healthy child or
placement of a healthy child for adoption or foster care,
only if the Board agrees.

) The Board’s agreement is not required; however,
for FMLA leave during which the mother has a
serious health condition in connection with the birth
of her child or if the newborn child has a serious
health condition.

(2)  If a staff member needs FMLA leave intermittently or on a reduced
FMLA leave schedule for planned medical treatment, then a staff
member must make a reasonable effort to schedule the treatment so
as not to disrapt unduly the Board’s operations.

(3)  When a staff member takes FMLA leave on an intermittent or
reduced FMLA leave schedule basis, the Board must account for
the FMLA leave using an increment no greater than the shortest
period of time that the Board uses to account for use of other forms
of leave provided that it is not greater than one hour and provided
further that a staff member’s FMLA leave entitlement may not be
reduced by more than the amount of FMLA leave actuaily taken.

(a) 1f the Board accounts for use of leave in varying increments
at different times of the day or shift, the Board may not
account for FMLA leave in a larger increment than the
shortest period used to account for other leave during the
period in which the FMLA leave is taken. .

(6)  If the Board accounts for other forms of leave use in
increments greater than one hour, the Board must account
for FMLA leave use in increments no greater than one
hour.

5. Staff Member Notice Requirements

a.

A staff member eligible for FMLA leave must give at least a thirty day
written advance notice to the Superintendent or designee if the need for
the FMLA leave is foreseeable based on an expected birth, placement for
adoption or foster care, or planned medical treatment for a serious health
condition of a staff member or a family member.
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If thirty days is not practical, a staff member must provide notice
“as soon as practicable” which means as soon as both possible and
practical, taking into account all the facts and circumstances in the
individual case.

Where it is not possible to give as much as thirty days’ notice, “as
soon as practical” ordinarily would mean at least verbal
notification to the Superintendent or designee within one or two
business days or when the need for FMLA leave becomes known
to a staff member.

The written notice shall include the reasons for the FMLA leave,
the anticipated duration of the FMLA leave, and the anticipated
start of the FMLA leave.

When planning medical treatrent, a staff member must consult
with the Superintendent or designee and make a reasonable effort
to schedule the FMLA leave so as not to unduly disrupt the
educational program, subject to the approval of the health care
provider.

(a) Staff members are ordinarily expected to consult with the
Superintendent or designee prior to scheduling of treatment
that would require FMLA leave for a schedule that best
suits the needs of the Board and a staff member.

Intermittent FMLA leave or FMLA leave on a reduced FMLA

leave schedule must be medically necessary due to a serious health

condition or a serious injury or illness. A staff member shall advise
the Board of the reasons why the intermittent/reduced FMLA leave

schedule is necessary and of the schedule for treatment, if
applicable.

(a) A staff member and the Board shall attempt to work out a
schedule for such FMILA leave that meets a staff member’s
needs without unduly disrupting the Board’s operations,
subject to the approval of the health care provider.
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(6)  Where a staff member does not comply with the Board’s usual

notice and procedural requirements, and no unusual circumstances
justify the failure to comply, FMLA-protected leave may be
delayed or denied.

When the approximate timing of the need for FMLA leave is not
foreseeable, a staff member should give notice to the Superintendent or
designee for FMLA leave as soon as practicable under the facts and
circumstances of the particular case.

(1) Itis expected a staff member will give notice to the Superintendent
or designee within no more than one or two business days of
learning of the need for FMLA leave, except in extraordinary
circumstances where such notice is not foreseeable.

(2) A staff member should provide notice to the Board either in
person, by telephone, telegraph, fax machine, email, or other
electronic means. :

Outside Employment During FMLA Leave

a.

A staff member during any period of FMLA leave is prohibited from
performing any services on a full-time basis for any person for whom a
staff member did not provide services immediately prior to
commencement of the FMLA leave.

(1) A staff member using FMLA leave may commence part-time
employment that shall not exceed half the regularly scheduled
hours worked for the Board. :

(2) A staff member may continue the part-time employment that
commenced prior to the FMLA leave at the same number of hours
that a staff member was regularly scheduled prior to such FMLA
leave.

“Instructional Employees” Exceptions for FMLA Leave

a.

“Instructional Employees” are those staff members whose principal
function is to teach and instruct students in class, a small group, or in an
individual setting. This term includes teachers, athletic coaches, driving
instructors, and special education assistants, such as signers for the hearing
impaired.
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(1)  Teacher assistants or aides who do not have as their principal job
actudl teaching or instructing, guidance counselors, child study
team members, curriculum specialists, cafeteria workers,
maintenance workers, and/or bus drivers are not considered
instructional staff members for the purposes of this Policy.

(2)  For purposes of this Policy “Instructional Employees” shall be
referred to as “Instructional Staff Members”.

b. “Semester” means the school semester that typically ends near the end of
the calendar year and the end of the spring each school year. The Board
can have no more than two semesters in a school year.

C. FMLA leave taken at the end of the school year and continues into the
beginning of the next school year is considered consecutive FMLA leave.

d. Eligible "instructional staff members that need intermittent or reduced
FMILA leave to care for a family member or for a staff member’s own
serious health condition which is foreseeable based on planned medical
treatment and would be on FMLA leave more than twenty percent of the
total number of working days over the period the FMLA leave would
extend, the Board may:

()  Require a staff member to take the FMLA leave for a period or
periods of a particular duration, not greater than the duration of the -
planned treatment; or

(2)  Transfer a staff member temporarily to an available alternative
position for which a staff member is qualified, which has
equivalent pay and benefits and which better accommodates
recurring periods of FMLA leave than does a staff member’s
regular position. : ‘

e. If the instructional staff member does not give the required notice for
FMLA leave that is foreseeable and desires the FMLA leave to be taken
intermittently or on a reduced FMLA leave schedule, the Board may
require 2 staff member to take FMLA leave of a particular duration, or to
transfer temporarily to an alternative position. ~ Alternatively, the Board
may require a staff member to delay taking the FMLA leave until the
notice provision is met.
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f. If an instructional staff member begins FMLA leave more than five weeks
before the end of the school year, the Board may require & staff member to
continue taking FMLA leave until the end of the semester if:

(1)  The FMLA leave will last three weeks; and

(2) A staff member would return to work during the three-week period
before the end of the semester.

g. Tf an instroctional staff member begins FMLA leave for a purpose other
than a staff member’s own serious health condition during the five week
period before the end of the semester, the Board may require a staff
member to continue taking FMLA leave unti] the end of the semester ift

(1)  The FMLA leave will last more than two weeks; and

(2)  The staff member would retun 10 work during the two week
period before the end of the semester.

h. £ an instructional staff member begins FMLA leave for a purpose other
fhan a staff member’s own serious health condition during the three week
period before the end of a semester, the Board may require a staff member
to continue taking FMLA leave until the end of the semester if the FMLA
leave will last more than five working days. :

1. An example of FMLA leave falling within the situations outlines in B.7.L,
B.7.g., and B.7.h. above:

(1)  If a staff member plans two weeks of FMLA leave to care for a
family member which will begin three weeks before the end of the
term, the Board could require a staff member to stay out on FMLA
leave until the end of the term.

i Tn the case of a staff member who is required to take FMLA leave until the
end of an academic term, only the period of FMLA leave until a staff
member is ready and able to return to work shall be charged against a staff
member’s FMLA leave entitlement.
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The Board may require a staff member to stay on FMILLA leave until the
end of the school term. Any additional leave required by the Board to the
end of the school term is not counted as FMLA leave; however:

(1)  The Board shall be required to maintain a staff member’s group
health insurance; and

(2)  The Board shall be required to restore a staff member to the same
or equivalent job including other benefits at the conclusion of the
leave.

FMLA Leave Related to Military Service

a.

Definitions for FMLA related to military service shall be in accordance
with 29 CFR §§825.122; .126; .127; and .310.

The foreign deployment of the staff member’s spouse, child, or parent in

- accordance with 29 CFR §§825.122 and .126:

(D The district must grant an eligible staff member up to twelve work
weeks of unpaid, job-protected FMLA leave during any twelve
month period for qualifying exigencies that arise when the staff
member’s spouse, child, or parent is on covered active duty, or has
been notified of an impending call or order to covered active duty.

Military caregiver FMLA leave provides care for a covered
servicemember with a serious injury or iliness in accordance with
29 CFR §§825.122 and .127: '

(1)  The district must grant up to a total of twenty-six worleweeks of
unpaid, job-protected FMLA leave during a “single twelve month
period” to care for a covered servicemember with a serious injury
or illness.

Verification

a.

The Board shall require that a staff member's FMLA leave to care for a
staff member's covered family member with a serious health condition, or
due to a staff member's own serious health condition that makes a staff
member unable to perform one or more of the essential functions of a staff
member's position, be supported by a certification issued by the health
care provider of a staff member or a staff member's family member.
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The Board must give written notice of a requirement for
certification each time a certification is required. The Board's oral
request to a staff member to furnish any subsequent certification is
sufficient.

b. ‘The Board shall require a staff member furnish certification at the time a
staff member gives notice of the need for FMLA leave or within five
" business days thereafter, or, in the case of unforeseen FMLA leave, within

five business days after the FMLA leave commences.

(1)

2

The Board may request certification at some later date if the Board
later has reason to question the appropriateness of the FMLA leave
or its duration.

A staff member must provide the requested certification to the
Board within fifteen calendar days after the Board's request, unless
it is not practicable under the particular circumstances to do so
despitc a staff member's diligent, good faith efforts or the Board
provides more than fifteen calendar days to return the requested
certification.

c. When FMLA. leave is tzken because of a staff member's own serious
health condition, or the serious health condition of a family member, the
Board shall require a staff member to obtain a medical certification from a
health care provider that sets forth the following information:

M

@)

()

The name, address, telephone number, and fax number of the
health care provider and type of medical practice/specialization;

The approximate date on which the serious health condition
commenced, and its probable duration;

A statement or description of appropriate medical facts regarding
the patient's health condition for which FMLA leave is requested.
The medical facts must be sufficient to support the need for FMLA
leave.

(2) Such medical facts may include information on symptoms,
diagnosis, hospitalization, doctor visits, whether medication
has been prescribed, any referrals for evaluation or
treatment (physical therapy, for example), or any other
regimen of continuing treatment;




POLICY

BRADLEY BEACH
BOARD OF EDUCATION

4)

&)

(6)

7

(8)

ADMINISTRATION
1643/page 27 of 33
Family Leave

If a staff member is the patient, information sufficient to establish
that a staff member cannot perform the essential functions of a
staff member's job as well as the nature of any other work
restrictions, and the likely duration of such inability;

If the patient is a covered family member with a serious health
condition, information sufficient to establish that the family
member is in need of care, and an estimate of the frequency and
duration of the FMLA leave required to care for the family
member;

If a staff member requests FMLA leave on an intermittent or
reduced schedule basis for planned medical treatment of a staff
member's or a covered family member's serious health condition,
information sufficient to establish the medical necessity for such
intermittent or reduced schedule FMLA leave and an estimate of
the dates and duration of such treatments and any periods of
recovery;

If a staff member requests FMLA leave on an intermittent or
reduced schedule basis for a staff member's serious health
condition, including pregnancy, that may result in unforeseeable
episodes of incapacity, information sufficient to establish the
medical necessity for such intermittent or reduced schedule FMLA
leave and an estimate of the frequency and duration of the episodes
of incapacity; and

If a staff member requests FMLA leave on an intermittent or
reduced schedule basis to care for a covered family member with a
serious health condition, a statement that such FMLA leave is
medically necessary to care for the family member, which can
include assisting in the family member's recovery, and an estimate
of the frequency and duration of the required FMLA leave.

d. A staff member may choose to comply with the certification requirement
by providing the Board with an authorization, release, or waiver allowing
the Board to communicate directly with the health care provider of a staff
member or his or her covered family member.
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(1) It is a staff member's responsibility to provide the Board with
. complete and sufficient certification and fajlure to do so may result
in the denial of FMLA leave.

e. Tf the Board has reason to doubt the validity of a medical certification, the
Board may require a staff member to obtain a second opinjon at the
Board's expense.

(1)  The Board may designate the health care provider to furnish the
second opinion, but the selected health care provider may not be
employed on a regular basis by the Board.

f. If the opinions of a staff member's and the Board's designated health care
providers differ, the Board may require a staff member to obtain
certification from a third health care provider, again at the Board's
expense. This third opinion shall be final and binding. The third health
care provider must be designated or approved jointly by the Board and the
staff member.

10.  Reinstatement Following FMLA Leave

a. On retun from FMLA leave a staff member is entitled to be returned to
the same position a staff member held when FMLA leave commenced, or
{0 an equivalent position with equivalent benefits, pay, and other terms
and conditions of employment.

(1) A staff member is entitled to such reinstatement even if a staff
member has been replaced or his or her position has been
restructured to accommodate for a staff member’s absence.

(2)  The requirement that a staff member be restored to the same or
equivalent job with the same or equivalent pay, benefits, and terms
and conditions of employment does not extend to de minimis,
intangible, or unmeasurable aspects of the job.

b. Denial of Reinstatement
(1) A staff member has no greater right to reinstatement or to other

benefits and conditions of employment that if a staff member had
been continuously employed during the FMLA leave period.
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(a) The Board must be able to show that a staff member would
not otherwise have been employed at the time reinstatement
is requested in order to deny restoration to employment.

The Board may deny job restoration to “key employees”, if such
denial is necessary to prevent substantial and grievous economic
injury to the operations of the Board.

() A “key employee” is a salaried FMLA-eligible staff
member who is among the highest paid ten percent of all
staff members employved by the Board within seventy-five
miles of a staff member's worksite.

If a staff member is unable to perform an essential function of the
position because of a physical or mental condition, including the
continuation of a serious health condition or an injury or illness
also covered by workers’ compensation, a staff member has no
right to restoration to another position under the FMLA.

() The Board’s obligation may; however, be governed by the
Americans with Disabilifies Act, State leave law, or
workers’ compensation laws.

A staff member who fraudulently obtains FMLA leave from the
Board is not protected by EMLA's job restoration or maintenance
of health benefits provisions.

c. Intent to Return to Work

)

The Board may require a staff member on FMLA leave to report
periodically on a staff member's status and intent to refurn to work.

d Fitness for Duty Certification

(D

As a condition of restoring a staff member whose FMLA leave was
a result of a staff member's own serious health condition that made
a staff member unable to perform a staff member's job, the Board
shall require all similarly-situated staff members (i.e., same
occupation, same serious health condition) who take FMLA leave
for such conditions to obtain and present certification from a staff
member's bealth care provider that a staff member is able to
resume work.
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A staff member has the same obligations to participate and
cooperate in the fitness-for-duty certification process as in the
initial certification process.

11. The Board of Education Notice

a.

b.

Notice of Staff Member Rights Under FMLA

M

@)

(3)

The Board shall post and keep posted on its premises, in
conspicuous places where staff members are employed, a notice
explaining the FMLA’s provisions and providing information
concerning the procedures for filing complaints of violations of the
FMLA with the Wage and Hour Division.

(a) The notice will be posted prominently where it can be
readily secen by staff members and applicants for
employment.

(b)  The poster and the text will be large enough to be easily
read and contain fully legible text.

(c)  Electronic posting is sufficient to meet this posting
requirement as long as it otherwise meets the requirements
of B.11.

The Board shall also provide this general notice to each staff
member by including the notice in staff members’ handbooks or
other written guidance to staff members concerning staff member
benefits or FMLA leave rights, if such written materials exist, or
by distributing a copy of the general notice to each new staff
member upon hiring. In either case, distribution may be
accomplished electronically.

Access to and/or distribution of this Policy shall serve as school
district notice to staff members of their rights pursuant to
29 CFR §825 et seq.

Eligibility Notice
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When a staff member requests FMLA leave, or when the Board
acquires knowledge that a staff member's FMLA leave may be for
an FMILA-qualifying reason, the Board must notify the staff
member of the staff member's eligibility to take FMLA leave
within five business days, absent extenuating circumstances.

c. Designation Notice

(1)

)

The Board is responsible in all circumstances for designating leave
as FMILA-qualifying, and for giving notice of the designation to a
staff member. The Board must notify a staff member whether the
leave will be designated and will be counted as FMLA leave
within five business days absent extenuating circumstances.

If the Board requires paid leave to be substituted for unpaid FMLA
leave, or that paid leave taken under an existing leave plan be
counted as FMLA leave, the Board must inform a staff member of
this designation at the time of designating the FMLA leave.

12. Local Board of Education Practices

a. Substitution of Paid Leave

4y

Whether a staff member is required to use sick time or any other
accrued leave time concurrent with FMLA leave time will depend
upon either the district’s practice or a provision in the district’s
collective bargaining agreement, if applicable.

b. Maintenance of Staff Member Benefits

¢y

Shared Provisions

The Board must maintain a staff member's coverage under any
group health plan on the same conditions as coverage would have
been provided if a staff member had been continuously employed
during the entire FMLA leave period.

1. Interference with Family Leave Rights
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The NJELA and the FMLA prohibit interference with a staff member’s rights
under the law, and with legal proceedings or inquiries relating to a staff member’s
rights. Unless permitted by the law, no staff member shall be required to take
family leave or to extend family leave beyond the time requested. A staff
member shall not be discriminated against for having exercised his/her rights
under the NJFLA and the FMLA nor discouraged from the use of family leave.

2. Non-Tenured Teaching Staff

| Family Jeave granted to a nontenured staff member cannot extend a staff
member’s employment beyond the expiration of his/her employment contract.

3. Record Keeping

The Superintendent or designee shall ensure the keeping of accurate attendance
records that distinguish family leave from other kinds of leave so a staff
member’s entitlement to NJFLA leave and FMLA leave can be properly
determined.

4. Processing of Complaints
a. New Jersey Family Leave Act

(1)  Any complaint alleging a violation of the NJFLA shall be
processed in the same manner as a complaint filed under the terms
of N.J.S.A. 10:5-1 et seq. and N.J.A.C. 13:4 through the New
Jersey Department of Law and Public Safety, Division on Civil
Rights.

b. Federal Family and Medical Leave Act (FMLA)

(1)  If there is a dispute between the Board and a staff member as to
whether leave qualifies as FMLA leave, it should be resolved
through discussion between the staff member and the
Superintendent or designee. Such discussions and the decision
shall be documented by the Superintendent or designee.
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A staff member also may file, or have another person file on
his/her behalf, a complaint with the United States Secretary of
Labor. A complaint may be filed in person, by mail, or by
telephone with the Wage and Hour Division, Employment
Standards Administration, U.S. Department of Labor, at any local
office of the Wage and Hour Division.

This Policy 1643 shall be posted on the school district website, in a
manner accessible to all staff mermbers and a hard copy shall be
provided to all staff members annually prior to the beginning of the
school year and upon initial employment in the school district

during the school year.

NJ.S.A. 10:5-1; N.J.S.A. 34:11B et seq.

N.JA.C. 13:14-1 et seq.

Adopted:

2415/page 1 of 4
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Introduction

The Board will provide family leave in accordance with the Federal Family and Medical Leave Adt (FME.A) and the New Jersey Family
Leave Act (NJFLA).

FMLA leave for eligible staff members shall be up to twelve weeks leave of absence In 4 twelve month pedod upon advancs notice fo the
digtrict for the birth of & son or daughter of the staff mermber and in order to care for such son or daughter; for the placement of a-son or
daughter with fhe staff member for adoption or foster cars; in order to care for the spouse, son, daughter, or parent of the staff member if such
spouse, son, daughter, or parent has a serious heslth condition; or for a serious health condition that makes the staff member unable to perform

e fanctions of the position of such steff member, or becanse of eny gualifying exigency arsing out of the fact that the employse’s spouse,
sotl, daupghter, or parent is a military merber on active duty or call to covered active duty status (or has been notified of an impending call or
arder to covered sctive duty). Tn addition, eligible employees may take up to & combined total of twenty-six workweeks in 2 single twelve
month perod {0 care for 2 covered servicemember with a serious injury or illzess,

NIFLA leave for elipible staff members shell be ap to twelve weeks leave of absence in any twenty-four month period upon advence notice to
the distdct so that a staff member may provide care made necessary by the birth of a child of the staff member, the piacement of a child with
the staff member ir connection with adoption of such c¢hild by the staff member, and the serious health condition of & spouse, parent, or child.

Applicability

The Board will comply with requirements of the New Jersey and Federal Family Leave laws. The laws have similar and different provisions that
may provide different rights and obligations for the staff member and/or the Board. The staff member shall be afforded the most favorable rights if
there is a conflict in the rights afforded to the staff member under the two laws.

C.

1 If the staff member is eligible for leave for reasons provided nnder the FMLA a.ud-N]FLA, then the time taken shall be concarrent and
be applied to both laws.

2, ‘The NIFLA provides twelve weeks leave in a twenty-four month period while the FMLA provides twelve weeks leave in 2 twelve-
month period. A staff member is elipible for up to twelve weeks leave in the first twelve months of the twenty-four month period
under the NJFLA. A staff member is eligible for up to twelve weeks leave in the sscond twelve-rsonth period wnder the TMLA.

3. In the event the reason for the family leave is recognized under one law and not the other law, the staff member is eligible for each
law’s Jeave entitlements within one twelve-month period. (Exampie: A staff member may use their FMLA leave for & twelve week
famity lsave for fheir own prognancy, which is considered s “sedous health conditton” wmder FMLA, and upon conclusion of the
twelve week FMLA leave, the staff member would be eligible for a twelve week NIFLA leave to care for their newborm or any other
reasons pursuant fo the NIJFLA.)

Definitions
1. Federai Family and Medical Leave Act (FMLA)

“Contingency operafion” mesms a military operation that results in the call or order to, or retention on, active duty of members of the
uniformed sexvices duting 8 war or during a national emergency declared by the President or Congress.

“Covered active duty” or “call to covered active duty” means duty during deployment of & member with the Anmed Forces fo a foreign
couniry and, in the case of 2 member of the Reserve components of the Armed Forces, duty during the deployment of the member
with the Arraed Forces o & foreiga couniry under & Federal call or order o active duty in support of & contingency operstion.

=

“Covered servicemember” means a ciurent member of the Amed Forses (including Netional Guard or Reserves), who is nndergoing
medical treatment, zecuperatior, or therapy, is otherwise in outpatient status, or is ofherwise on the temporary disability retived hist for
& serfous injury or iliness; or a covered veteran underpoing medical treatment, recuperation, or therapy for & serious injury or fllness,
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Verification of Leave
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Introduction

The Board will provide family leave in accordance with the Federal Family and Medical Leave Act (FMLA) and the New Jersey Family
Leave Act (NIFLA).

FMLA leave for eligible staff members shall be up fo twelve weeks leave of absence in a twelve month period npon advauce notice to the
distrct for the birth of a son or danghter of the staff member and in order to care for such son or danghter; for the placement of a son oz
daughter with the staff member for adoption or foster care; in arder to care for the spouse, son, danghter, or parent of the staff member if such
spouse, son, daughter, or parent has a serious health condition; or for 4 sedous health condition that makes the staff member nnabls to perform
the fanctions of the poesition of such staff member, or because of any qualifying exigency arising out of the fact that the employee’s spouse,
so, daughier, or parent is a military member on active duty or call to covered active duty status {or has been notified of an impending call or
order 1o covered active daty). In addition, eligible employees may take up to a combined total of twenty-six workweeks in a single twelve
month period to care for 4 covered servicemember with 2 serious injury or illness.

NIFLA lezve for eligible staff members shall be up to twelve weeks leave of 2bsence in any twenty-four month period upon rdvance notice to
fhe district so that a staff member may provide care made necessary by the birth of & child of the staff member, the placement of & child with
fhe staff member it connection with adoption of such child by the staff member, and the serious health condition of a spouse, parent, or child.

Applicability

The Board wilt comply with requirements of the New Jersey and Federal Family Leave laws. The laws have similar and different provisions that
may provids different Tights and obligations for the staff mexaber and/or the Board., The staff member shall be afforded the most fevorable rights i
there is & conflict in the fights afforded to the staff member uader the two laws.

C.

1 Tf the staff member is eligible for leave for reasons provided voder the FMLA anleJFLA, then the titse taken shall be concurrent and
be applied to both laws.

2. The NIFLA provides twelve weeks leave in a twenty-fonr month period while the FMLA provides twelve wecks leave in 2 twelve-
month period. A staff member is eligible for up to twelve woeks Jeave in the first twelve months of the tweaty-four month period
1inder the NJFLA, A staff member is eligible for up to twelve weeks leave in the second twelve-month period under the FMILA.

3. In the event the reason for the family leave is recognized tnder one law and not the other Taw, the staff member is eligible for each
law’s leave entifiements within one fwelve-month period. (Example: A staff member may use their FMLA leave for a twelve week
family leave for their own pregnancy, which is considered a “serious health condifion” tnder FMLA, and upon conelusion of the
twelve week FMLA lezve, the staff member would be eligible for a twolve week NIFLA leave to care for their newhom or any other
Teasons pursuans to the NIFLAL) .

Definitions
1. Federal Family and Medical Leave Act (FMLA)

“Clontingency operation” means a military operation that results in the call or order ta, or retention on, active duty of members of the

uniformed services during a war or duting & netional emergency dectared by the President or Congress.

“Covered active duty” or “call to covered active duty” means duty during deployment of & member with the Armed Forces to a foreign
country and, in the case of a member of the Reserve components of the Armed Forces, duty during fiie deployment of the member
~with the Armed Forces to a foreign coumntry under & Federal call or order to active duty in sepport of & contingency operation.

“Covered servicemember” means a current member of the Armed Forces (inclnding ‘National Guard or Reserves), who is undergoing
medical freatment, recuperation, ot therapy, is atherwise in outpatient status, or is ofhkerwise on the temporary disability retired kst for
& serious injury or iilness; or a covered veteran tndergoing medical treatment, recuperation, or thezapy for a serions infury or iliness.




“Covered veteran” means an individwal who was & member of the Armed Forces (including National Guard or Reserves), discharged
ar released under conditions other than dishonorable at any time during the five-year period prior to the first dete the eligible staff
member takes FMLA leave to care for the covered veteran, For a veteran discharged prior to March 8, 2013, the effective date of the
FMLA Finzl Rule, the period between October 28, 2009 and March 8, 2013 will not count towards the determination of the five-year
period. 29 CFR § 825.127(b)(2) .

“Miiitary caregiver leave™ means leave teken o cere for a covered servicemember with a serious injury or iliness ander FMLA, 29
CFR §825.127

“Next of kin of a covered servicemember™ means the neasest biood relative other than the covered servicemember's spouse, parent,
sox, or daughter, in the following order of priority: blood relatives who have been granted logal custody of the coversd servicemomber
by oourt dscree or stafiiory provisions, brothers and sisters, grandparents, aunts and uncles, and first cousins, unless the covered
servicemenmber has specificatly designated in writing another blood relstive as his or her nearest blood relative for purposes of military
caregiver leave under the FMEA. When no such designation is made, and there are multiple family members with the same level of
relationship to the covered servicemember, all such family members shall be considered the covered servicemember's next of kin and
may take FMLA leave to provide care o the covered servicemsmber, sither consecutively or simultanconsly,. When such designation
has been made, the degignated individual shall be deemed to be the covered servicemenober's only next of kin. For example, if 2
covered servicemember has fhree siblings and has pot desipnated a bleod relative fo provide care, all three siblings would be
considered the covered servicemember's next of kin, Alteratively, where a coversd servicemember has a sibling(s) aod designates a
cousin as his or her next of kin for FMILA purposes, then only the desipnated cousin is eligible as the covered servicemember's next of
kin. An employer is permitted to require an employee to provide confirmation of covered family relationship to the covered
servicemermber puzsuznt to 20 CFR §825,122(k). 29 CFR §825.127(d)(3)

“Outpatient status” means, with Tespect th = covered servicemember who is & curzent member of the Armed Forces, the status of 2
member of the Armed Forces assigned to either & military medical treatment facility a5 an oufpatient; or 2 mmit established for the
purpose of providing commsand and confrol of members of the Armed Forces receiving medical care as outpatients. 29 CFR §
825.127(b)(1)

“Parent” means a biological, adoptive, step or foster father or mother, or amy other individual who stood in loco parentis to the
employee when the employes was a son or daughter as defined below. This term does not include pareats “in law,”

“Parent of a covered servicemember” means a coversd servicemember’s bioloéical, adoptive, step or foster father or mother, or any
other individual who stood in loco parentis to the covered servicemeraber. This termn does ot include parents “in law.”

“Serions heaith condition™ means an illness, injury, impaioment, or physical or maeptal condition that involves inpatient care in 2
hospital, hospice, or zesidential medical facility or continning treatment by a health care provider. “Serious health condition” may
include freatment of substence abuse pursant to 23 CFR §825.119, )

“Serious injury or ilness,” only in the case of a veteran or current member of the Armed Forces, means:

8 In the case of & cnrrent member of the Armed Forces, including a member of the National Guard or Reserves, an injury or
illness that was incurred by the covered servicemember in the ine of duty on active duty in the Armed Forees or that existed
before the beginning of the member's active duty and was aggravated by service in the line of duty on active duty in the Armed
Forces and that may render the servicemember medically unfit to perform the duties of the member's office, grade, rank, or
rating; aad

b. In the case of a covered veteran, an injury or illness that was incurred by the member in the line of duty on active duty in the
Armed Forces (or existed before the beginning of the member's active duty and was aggravated by service in the line of duty
on active duty in fhe Armed Forces) and manifested itself before or after the member became & veteran, and is:

(1) A contimnation of a serious injury or illness that was incurred or aggravated when the covered vetoran was & membes of
the Armed Forces and rendered the servicemember unable fo perform the duties of the servicemember's office, grade,
rank, or rating; or )

(2) A physical or mental condition for whick the covered veteran has received 2 U.S. Department of Veterans Affairs
Service-Related Disability Rating {VASRD) of fifty percent or greater, and such VASRED rating is based, in whoie orin
part, on the condition precipitating the need for military caregiver leave; or

(3}  Aphysical or mental condition that substantially impairs the covered veteran's ability to secure or follow a substantially
gamful occupation by reason of a dissbility or disabilities related to military service, or would do so absent treatment;
or

() An injury, including a psychological injury, on fie basis of which the covered veteran has beer emrolled in the
Department of Veterans Affairs Program of Comprehensive Assistance for Family Caregivers. 25 CFR 825 §127(c)




D.

“Single twelve-month period” means that a militery caregiver’s Jeave begins on the first day the staff member takes FMLA leave and
eads twelve monﬂ(ls after that date, regardless of the twelve-month period established by the district for other FMLA leave reasons. 29
CFR §825.127(e)(1)

“Sor” or “daughier” means a biological, adopted, or foster child, stepohild, a legal ward, or & child of a person standing in loco
parentis, who is cither tnder age sighteen or age eighteen or older and incapable of self-care because of 2 mental or physical isability
at the time that FMLA leave is fo commence.

“Qon or dmughter of the covered servicermember” means & covered servicemember's biological, adepted or foster child, stepchild, legal
ward, or a child for whom the covered servicemember stood in loco parentis, and who is of any age. 28 CFR 5825,127(dX1)

“San or daughter oa covered active duty or call o covered active duty status” means the staff member's biological, adopted or foster
child, stepchild, legal ward, or & ohild for whom the staff member stood in loce parenils, who is on covered active dufy or call to
covered active duty stetus, and who is of any age. 29 CFR §825.126(2)(3)

“Spouse” means a hosband or wife. For purposes of this defnition, busband or wife refers to the other person with whom an
indtvidual entered into marriage as defined or recognized under State law in fhe State in which the marriage was entered into or, in the
case of a martiage entercd into outside of any State, if the marriage is valid in the place where entered into and could have heen
entered into in at least cne State. This definition includes an individnal in a seme-sex marriage or common law marriage. 29 CER
§825.122

“Siaff member” mesans an employee eligible for family wnd medicat leave in accordance with the Federal Famity and Medical Leave
Act (EMLA).

wWeek" or “Workweek” means the number of days a staff member normally works each calendar week.

New Jersey Family Leave Act (NIFLA}

“Child” neans a biological, adopted or foster child, stepchild, légal ward, child of 3 parent who is under eightesn years of age ora
child ejghtzen years of age or older but incapable of self-care because of a mental or physical impairment.

“Conéinning medical trestment” or “continuing supervision by a health care provider” means 2 period of incapacity or a period of
absence i accordance with N.J.AC. 13:14.

“Pavent” means a biological, adoptive, or foster parent; step-parent; parent-in-law; a legal guardian having 2 “parent-child

relationship” with a child as defined by law; or 2 person who has sole or joint legal or physical custody, care, guardianship, or
visitation with a child.

“Qerions health condition” means an illness, infury, impairment, or physicat or mentel condition that requires inpatient care in a
‘hospital, hospice, or residential medical facility or continuing medical freatment or contimuing supervision by a health care provider,

“Spouse” means a person to whom & staff member is lawfully married as defined by New Jersey law.
sStaff member” means an employes slipihte for famdly leave in accordance with the New Jersey Family Leave

“Weak” or “Workweek” means the number of days & staff member nommally works each calendar week.

Eligibility

1.

Federsl Family and Medical Leave Act (FMLA)

A staff momber shall become eligible for FMLA leave after he/she has been employed at least twelve montfis in this distriet and
employed for at least 1250 hours of service during the twelve-month period immediately preceding the commencement of the Jeave.

The twelve months the staff member must have been employed need not e consecutive months pursuast 1o 28 CFR §825.110(b). The
minimum 1250 hours of service shall be determined accordisg to the principles established under the Fair Labor Standards Act
(ESLA) for determining compensable hours of work pursusnt to 29 CFR §785. Entitlement to FMIA leave taken for the birth of a son
or dsughter or placement of & son or danghter with #he staff member for adoption or foster care shall expire at the end of the twelve-
month petiod begitming on the date of such birth or placement.




Purstant to 20 CFR §825.201, a husband and wife both employed by the district are limited to 2 combined total of twelve weeks of
Jeave during the twelve-month period if the leave is taken for the birth of a son or daughter of the staff member or to care for such son
or daughter after birth; for placement of a son or daughter with the staff member for adoption or foster care or in order to care for the
son or daughter after placement; or to caze for the staff member’s parent with a serous health condition.

The method to determine the twelve-month period in which the twelve weeks of FMLA leave entitlement ocours will be & “rolling”
twelve-month period measured backward from the daie a staff member uses any family leave.

A staff member during any period of FMLA leave is prohibited from performing any services on a full-time basis for any persor for
whom the staff meniber did not provide services immediately prior to cormencement of the leave. A staff member using FMLA leave
tmay commence part-tme employment that shall not exceed half the regutarly scheduled hours worked for the distnct. The staff
mersber may continue the part-time employment that commenced prior to the FMLA leave ot the same nurober of ours that the staff
member was regularly scheduled prior to such leave,

New Jersey Family Leave Act (NJFLA)

A staff member shall become eligible for NIFLA leave efter he/she has been employed at least twelve months in this distrct for not
less than 1,000 base hours, excluding overtime, during the immediate preceding tweive month pedod. The calculation of the twelve-
month period to determine eligibility shall commence with the commencement of the NIFLA leave, NIFLA leave taken for the bivth
or adoption of a healthy child rozy commence at ay time within & yesr after the date of the birth or placement for adoption.

The district shall grant a family leave under NJFLA to more than one staff member from the same family (for example, & husband and
u wife, or a brother and 2 sister) at the same Hime, provided such staff members are otherwise eligible for the leave. N.LA.C. 13:14-
1.12

A sta¥ member dutng any paried of the NIFLA Jeave is prohibited from performing any services on a full-time basis for any person
for whom the staff member did not provide services immediately priot to commencement of the leave. A staff member on NIFLA
lezve may commence part-time employment that shall not exceed half the regularly scheduled hours worked for the district. The staff
mersher may continue the part-time employment that commenced prior to the NJFLA leave at the same nuunber of hours that the staff
member was regularly scheduied prior to such leave,

The method to determine the twenty-four month period in which the twelve weeks of NJFLA leave entitlement occurs will be 8
“rolling” twenty-four mongh period measured backward from the date a staff member rses any leave.

E. Types of Leave

L

Federal Family and Medical Leave Act (FMLA)

A staff member may take FMLA leave to include servicemember qualifying exigency leave or military caregiver leave in consecutive
weeks, 25 intermittent leave, or as reduced Jeave. A staff merober who requests intermittent or redoced leave shall make a reasonsble
affort to schedule such leave so as nof to naduly disrept the insiroctional/educational program.

a Leave for the birth of 2 sor or daughter or placement of a son or daughter with the staff member for adoption or foster care
may be taken by 2 steff member intermitiently or on a reduced leave schedule.

b. Lesve may be taken intermittently or on a reduced leave schedule when medically necessary for planned and/or unanticipated
medical treatment of a related serious health condition by or under the supervisior of a health care provider, or for recovery
from treatment or recovery from a serious health condition.

. Trtermittent leave means leave scheduled for periods of time from one hour or more o several weeks; however, the total time
within which the leave is taken can not exceed a twetve month perod for each serious health condition episode. Intermittent
leave may be taken for 2 serious health condition that requires periodic freatment by & health care provider, rather than oze
continuous period of time. Infermittent leave may also be taken for absences where the staff member 1s incapacitated or unable
to perform the essentinl functions of fie position because of a serious health condition even if fhe staff member does not
receive treaiment by a health care providez, The staff member shall make & reasonable effort to schedule intermittent leave so
as not to unduly disrupt the operations of the instructional/educational program.

d, Reduced leave means leave scheduled for fewer then the staff member's usvel ammber of hours worked per workweek, but not
fewer then & staff member’s usual number of hours worked per workday, unless otherwise agreed o by the staff member and
the district. A staff member is entitled, at the option of the-staff member, to take leave on a reduced leave schedule not
exceeding twenty-four consecutive weeks. The staff member shall make s reasonsbie effort to schedule reduced leave so as
not fo ynduly dismpt the operations of the instructional/educationsl progrem. The staff member shail provide the disirict prior
notice of the care, medical treatment or copfinuing supervision by & health care provider necessary due to & serious health
condition of a family meniber in a manner that is reasonable and practicable. Leave taken on a reduced leave schedule shall
not result in & reduction of the total amount of leave to which a staff member is entitled.




The fact that 2 hofiday may occur within the week taken by & staff member as Family Leave has no effect and the week is
coumnted as o week of Family Leave, However, if the staff member 35 out on Family Leave and the school district 1s closed and
the staff member would not be expeeted to report for work for one or more weeks, the weeks the school district is closed for
this staff member do not count against the staff member’s family leave entitlement.

Any lezve time remaining afier & staff member bas exhasted histher entitlement to intermittent leave in any twelve month
period may be taken as consecutive leave or reduced leave, and zny leave time remaining afier a staff member has exhansted
his/hor enfiflement to Tedisced leave in any tweive month period may be taken &s consecutive leave or intermittent leave.

Servicemember qualifying exigency leave may arise out of the foreign deployment of the staff member’s spouse, child, or
parent 29 CFR §6825.122 and 126:

(1)  The district st grant an eligible staff member wp to twelve work weeks of umpaid, job-protected leave during a
twelve-month period for qualifying exigencies that arise when the staff member’s spouse, child, or parent is on covered
active duty, or has been notified of an impending call or order to covered active duty.

(2)  The military member must e the spouse, son, danghter, or parent, of fhe staff member taking FMLA exigency ieave.
(3} FMLAleave can Ee granted for one or more of the following exigencies:
(z)  Short-notice deployment:
i Notification of duty seven or less calendar days prior to date of deployment;

ii. Leave can be used for a period of seven calendar days beginning oa the date the military membez is
notified.

(b) Military events and related activities, inclnding official ceremonies, programs, O events sponsored by the
military and related to the covered active duty or call fo covered active duty status of the military member; and

to mitend family support or assistance prograins and informational briefings sponsored or promoted by the
military, military service crganizations, or the American Red Cross,

(¢)  Childcare and school activities inclnding arranging for altemative childcare; providing childcare on an urgent,
immediate nesd basis (not routine, regular, or everyday basis); to enroll in of tracsfer to a new school or day
care facility; or to attend meetings with staff at & school or day care facility:

i The son or daughter must be the son or denghter of the covered servicemernber,

(@  Finmeial and legal arrangements made {0 address the military member’s absence while on covered active duty
or ¢&ll to covered active duty status.

(¢}  Counseling, provided by someone other than a health care provider for oneself, for the military membez, or
qualified child, if the need warises from the covered active duty or call to coversd active duty statas of the
military merrber.

(fi  Rest and Recuperation (R&R) to spend time with the military member or shart-term, temporary R&R leave
during a term of deployment:

i Can be used for & period of fifieen calendar days begimning oo the date the military member commences
each instance of R&R leave.

(g) Posi-deployment activities such as ceremonies or briefings including any that erise from the death of fhe
militery member while on covered active duty.

(h)  Parental care for ome meeting the definition of e “parent” and incapable of self cate including: arrenging
atternative care; providing care on an immediate need basis; and to aftend meefings or atrange services af a caze
faciiity.




§y] Additional activities in accordance 26 CFR §825.126(0)(%).

Militery caregiver leave provides care for a covered servicemember with a serious injury or fllness 20 CFR §§825.122 and
127:

(1)  The district must grant up to a totel of twenty-six workweeks of unpatd, job-protected lsave during & “single twekve-
month period” to care for a covered servicernember with 2 serious injury or iflness.

()  The eligible staff member must be the spouse, son, danghter, parent, or next of kin of the covered
servicemember.

(b)  The staff member is Emited to a combined totsl of twenty-six workweeks for any FMLA-qualifying reasons
during the single twelve-month period. Up to twelve of the twenty-six weeks may be for an FMLA-qualifying
reason other than military caregiver leave.

(¢}  Spouses who are eligible for FMLA leave and are employed by the same covered employer may be Hmited to 2
combined total of twenty-six workweeks of leave during a single twelve-month period if the leave is taken for
birth of the employee's son or daughter or to care for the child after bixth, for placement of 2 son or danghter
with the employee for adoption or foster care, or to care for the child after placement, to care for the employes's
parent with a serious health conditien, oz to care for & covered servicemember with a serious injury or illness. F
ane spouse is ineligible for FMLA leave, the other sponse would be entitled to & full tweaty-six workweeks of
FMLA leave.

(2}  Leave entitlement is applied on a per-covered-servicemember, per-injury basis.

(8) The staff member may take zn additional twenty-six weeks of leave if the leave is to care for different covered
servicemembers or to care for the same servicemember with a subsequent serions infury or illness, except that
no more than twenty-six weeks of leave may be taken within any single twelve-month period.

(b)  Aneligible staff member m{y take military caregiver leave to cars for more than one current service member or
covered veteran at the same Hime or for fhe same family member with the same serious injury or illness both
when the family member is 2 current servicemember and when the family member is & veteran.

()  Military caregiver leave may be taken by eligible staff members whose family members are recent veterans with
serious injuries or illnesses incurred or aggravated in the line of duty on active duty, and that manifested before
or after the veteran left active duty.

New Jersey Family Leave Act (NJFLA)

A staff member may take NIFLA leave in consecutive weeks, as intermittent leave, or as reduced leave. A staff member who requests
intermittent or reduced leave shall make # reasonsble effort to schedule such leave so as not to unduly disrupt the
instructional/educational program. The district shall not require a staff member to teke a leave of sbsence beyond the period of time
the staff member requests family leave, N.LAC. 13:14-1.5(f)

2 In the case of a family member who hes 2 serious health condition, leave may be taken intermittently when medically
necessary. The total time within which the leave is taken, can not exceed a twelve-rnonth period for each serious health
condition episods, The staff member will provide the district with prior notice of the leave in 2 manner which is reasonable
and practicable; and the staff member shall make & reasonable effort to schedule fhe leave so as not to unduly disrupt the
operations of the instructionai/educational program. In the case of the birth or adoption of a healthy child, the leave may be
taken intermitiently only if agreed to by the staff member and the district.

b, Reduced leave means leave scheduled for fewer than the staff member’s usual number of hours worked per workwesk, but not
fower than 2 staff member’s usual number of hours worked per workday, unless otherwise agreed to by the staff member and
the district, A staff member is entitled, at the option of the staff member, 1o take leave on a rodneed Jeave schedule for a period
not exceeding twenty-four consecutive weeks. The staff mermnber is not entitled to take the leave on a redeced leave schedule
wifhout an agreement betwesn the staff member and the district if the leave is taken for the birth or adoption of a healthy
child, The staff member shall meke a reasonable effort to schedule reduced leave so as not fo unduly distopt the operations of
the instructional/educational program. The staff member shall provide the district prior notice of the care, medical freatment or
continning supervision by a health care provider necessary due to & serions health condition of 2 family member in a manner
that is reasonable and practicable. Lesve teken on s reduced leave schednle shall not result in 2 reduction of the total amount
of leave to which a staff member is entitled, .
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Notice
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The fact thet a holiday may ocenr within the week taken by a staff member as family leave hes no offoct and the week is
counted 25 & week of family leave. However, if the staff member is out or faraily leave and the school district is closed and the
staff member would not be expected to Teport for wozk for one or more Weeks, the weeks the school district is closed for this
sinff meprber do ot count against the staff member’s family leave entifloment.

Any leave time remaining afier 2 staff member has exhansted hisher entiflement to intermitient leave in any twelve month
period may be taken as consecutive Jeave or reduced leave, and any leave time remaining afier & staff mermber has exhansted
hisfher entitloment to reduced leave in any tweive month period mey be taken as consecutive leave or intermittent leave.

Federal Family and Medica] Leave Aot (FMLA)

Foresecable Leave - A staff member eligible for FMLA leave nmst give at Jeast 2 thirty day written advance nofice to the
Superinterdent if the need for the leave 1« foreseeable based on an expected birth, placement for adoption of foster care, oz
plenned medical frestment for a sericus health condition of the staff member or a family member. If thirty days is not
practical, the staff member must provide notice “as soon as practiceble” which means as soon a8 both possibie and practical,
taking into account all the facts and eirowmstances in the individual case. For foreseeable leave where it is not possibie to give
as tach as thirty days notice “as soon s practical” ordinarily would mean 8t least verbal notification 1o the Superintendent
within two business days or when the need for leave becomes known to the staff member. The written notice shall include the
reasons for the leave, the anticipated doration of the Jeave and the anticipated start of the leave.

When planning medical treatment, the steff member must consult with fhe Superintendent and make a reasonable effort to
schedule the leave so as not o unduly disrupt the educational program, subject to the approval of fhe health care provider.
Staff metmbers sre ordinarily expected to consult with the Superintendent pror to scheduling of treatment that would require
leave for 2 scheduls that best suits fe needs of the district and the staff member.

The district may delay the staff member taking leave for at least thirty days if the staff member fails to give thiriy days notice
for foreseeable leave with no reasonable excuse for the delay.

Unforesesable Leave - When the approximate timing of the need for leave is not foresesable, a staff member should give
notice to the Superintendent for leave as soon es practicable under the facts and circumstances of fhe particular case, it is
expected the staff member will give nofice to the Superintendent within no more than one or two working days of learning of
the need for leave, except in extraordinasy ciroumstances where such notice is ot foreseesble. The staff member should
provide notice to fne employer either in persan or by telephone, telegraph, facsimile machine or other electronic means.

New Jersey Family Leave Act (NIFLA)

Foreseeable Leave - A staff member eligible for NJFLA leave must give at least & thirty dzy advance writter. notice to the
Superiztendent of the need to take family leave except where the need to take family leave is not foresesable.

(I}  Notice for leave to be taken for the birth or placement of the child for adoption shall be given at least thirty days prior
1o the commencement of the leave, except that if the date of the birth or adoption requires leave to begin in less than
thirty days, the staff merber shall provide ench notice that is reasonable and practicable.

{(2)  Notice for leave to be taken for the serious health condition of a family member shall be given at least fificen days prior
$o fhe commencement of leave, except that if the date of the treatment or supervision requires leave to begin in less than
fifteen days, the staff member shail provide snch notioe that 1s reasonable and practicable.

(3)  When the Superintendent is not mads aware that & staff member was #bsent for family leave Teasons and the staff
mesmiber wants to Tequest the leave be counted as family leave, the staff member must provide timely nofice within two
business days of refurming to work to have the time considered for family leave in accordance with the Family Leave
Act,

Unforeseeshle Leave - When the need for leeve is not foreseezble, fhe siaff member must provide notice “ag soON &%
practicable” which shall be at least verbel notice to fhe Superintendent within one or two business days of tae staff member
Jearsing of the need to fake family leave. Whenever emergent circumstances make written notice impracticable, the stail
member tnay give verbal notice to the Superinfendent but a1y verbal notice must be followed by written notice delivered
within 2 working days.

Leave Designation

An eligible staff member shall designate FMLA oz NJIFLA. leave upon providing nofice of the need for the leave or when the need for leave
commences. The Suparintendent shall provide the staff member with this Policy to assist the staff member in determining the type of leave.




Benefits

Whether a staff member is required to use sick time or any other acorned leave time concmrent with FMLA or NIFLA leave tims will depend
upor either the distriet’s practice or a provision in the distret’s collective bargaining agreement, if applicable. 26 CFR §825.100

The Board will maintsin coverags under any group heslth insurance policy, proup subscriber contract, or health care plan at fhe level and
under the conditions covérage would have been provided if the staff member had continued to work instead of taking the leave, If the staff
rember was paying all or part of the premium payments prior to the leave, the staff member wonld coatinue to pay histher share during the -
leave time. Any ten month staff member who 15 on leave under NIFLA or FMLA at the end of the school year will be provided with any
benefits over the summer that the staff member would normally receive if they had been working at the end of the schoo] year.

Rem-mjng from ¥eave
The Federal Family and Medical Leave Act and/or the New Yersey Family Leave Act

A staff member returning from leave shall be entitled to the position he/she held when leave commenced or to an equivalent position of like
seniority, status, employment benefits, pay and other conditions of employment. If the district experiences a reduction in force or layoff and
the staff member would have lost his/her position had the staff member not been on family leave as a result of the reduction in force or
pursuant to the geod faith operation of a bone fide layoff and recall system including a system under any collective bargaining agreement, the
staff member shall be eatitied to zeinstatement to the former or an equivalent position in accordance with applicable statutes, codes, and taws,
The staff member’s tenure and geniority rights, if any, and other benefits shall be preserved, but the staff member shall sccrue no additional
time toward feaure or sendority for the period of the leave, except as may be provided by law.

The return of & staff member prior to the expiration of the reguested family leave may be permitted by the Board if the return does not wnduly
distupt the instructional program or require the Board to ineur the cost of continning the employment of a substitute under contract.

The Board may, in accordance with the provisions of 29 CFR §825.312 delay restoration of employment of a staff member using FMILA leave
for the staff member’s serious health condition unti] the staff member submits a fitness-for-duty examination from his/her health care provider
indicating that the staff member is able to reszme work. In the event the Board requires such & fitness-for-duty examination before restoration
of the staff member after leave, the Board will provide the staff member specific notice either at the time the staff member gives notice of the
need for leave or immediately after the leave commences and the staff member advises the Board of the medical circumstances for the Jeave,

If leave 15 taken under FMLA, and the staff member does not refum to work after the leave expires, the Board is entitled to recover health
insurance costs pa&\d while the staff mewber was on FMLA. The Board’s right to recover premiums would not epply if the staff member fails
to et 1o work due to;

1. The continuation, onset or recurrence of a serions health condition of the staff member; or
2, V Circnmstznces beyond the staff member’s control.

Ineligible Staff Members

1. Federal Family and Medical Leave Act FMLA)

The district may deny job restoration afier FMLA leave if the staff member is a “key employee™ as defined in 29 CFR §825.217 if
such denial is necessary to prevent suhstantiat and grisvous economic injury to the district or the district may delay restoration to &
staff member wio fails to provide a fitness for duty certificate to refurn to work for leave that was the staff member’s own serious
health condifion. A “key employee™ is a salaried, staff member who is among the highest paid ten percent of the school district staff
employed by the district withir 75 miles of the worksite. No more than ten percent of the school district staff within 75 miles of the
worksite may be “key employees,”

Ta the event the Superintendent believes that refostatement raay be denied to 2 key employee, the Superintendent mmst give written,
notjce to the staff member at the time the staff member gives rotice of the need for leave, or when the need for leave commencss, if
earlier, that he/she qualifies as a key employes. The key employes must be folty informed of the potential consequences with Iespent
to reinsfatement and maintenance of health bensfits if the disirict should defermine that substantial and grievous economic imjury to
the district’s operations will result if the staff member is reinstated from leave. The district’s notice mmst explain the basis for the
district’s finding that substantial and grievons econorgic injury will result, and if Jeave has commenced, must provide the staff member

- a reasongble time in which to retun to work. If the staff member on leave does not return fo work in response to the notice of intent to
deny restoration, the steff member continues to be entitled fo maintenance of heelth insurence.




¥

AXey employee’s rights under the FMLA contizmme unless and until the staff member either gives notice that he/she no longer wishes
to refumn fo work or the district actually denies reinstatement at the conclusion of the leave pedod. A staff member is siill entitied to
request reinstatement at the end of the leave period even if the staff member did not return to work 1o Tespoase to the district’s notice,

The district will fhen again determine whether there will be substantial and grievous economi¢ fnjury from reinstatement based on the
facts at that ime. JF it is determined that substantial and prievous econommic injury will result, the district will notify the staff member
in writing (in person or by certified mail) of the denial of the testoration.

2. New Jersey Family Leave Act

The district may deny fanily leave jo the staff member if the staff member is a salaried employee who is among the highest paid five
percent of the school district staff or ons of the seven highest paid employees of the district, whichever 5 greater, if the dental is
necessary to prevent substantial and grievous economic injury to the school distict’s operations. The Superintendent shall notify the
staff member of the intent to deny fhe leave at the time the Superintendent determines the denial is necessary, If the leave has already
commenoed at the ime of the district’s notification of denial, the staff roember shall be permitted to retam to work within ten worlking
days of the date of notification. -

Verification of Leave
1. Federel Family and Medical Leave Act (FMLA)

‘The Board requires a staff member’s FMLA Ieave o care for the staff member’s seriously ill sponse, son, daughtes, or parent; or for a
servicemerber's qualifying exigency or serions injury; or for illness due io the staff member’s own serious health condition, that
makes the staff member unable to perforn one or more of the essential functions of the staff member’s position, be supported by a
certification isstied by the healtli care provider of the staff member or the gtaff member’s ill family member. The medical certification
required encompasses both physicel and psychological care and includes situstions where a family member is unable to care for
hissher own basic medical, hygienic, or nutritional needs or safety, or is unable to fransport himself/herself to the doctor. It can also
include providing psychological somfort and reassurance beneficiul to & child, spouse, or parent with a serious heaith condition who is
Teceiving inpatient or home care and can incinde sitoations where the gtaff member may be needed io substitute for others who
normally cars for the family member or covered servicemember of to make amangements for changes in care. The staff member need
ot be the only individual or family member available to care for the family member or covered servicemembet, 2% CFR §825.124

"The certification must meet the requirements of 29 CFR §§825.306, 309, and 310 to inclade: which past of the definition of “serious
health condition” applies; the approximate date the serious health condition comnrmenced and its probable duration; whether it will be
necessary for the saff member to fake intermittent andfor reduced leave; whether the patient is presently incapacitated and the likely
duration and Frequency of episodes of incapacity; if additional treatments will be required for the condition; and/or if the patient’s
incapacity will be intermitient or will require reduced leave. The cerfification of a serious health condifion of & family member of the
staff member shall be sufficient if it states the date on which the condition commenced, the probable duration of the condifion, and the
rmedical facts within the provider's kmowledge regarding the condition. Certification for the birth or placement of a child need only
state the date of birth or date of placement

In {he event the Superintendent doubts the validity of the cerfification, in accordance with 26 CFR §825.307, the district may require,
at the district’s expense, the staff member obtain an opinion regarding the serious health condition from a second health care provider
destgpated by the district, but not employed on a regular basis by the district. If the second opinion differs from the staff member’s
health care provider, the district may require, at the district's expense, the staff member obtain the opinion of & third health care
provider desigmated by the district or approved jointly, in good faith, by the district and the staff member. The opinion of the thicd
Tiealth care provider shall be final and binding on the district and the staff member.

The district may require re-certification pursuant o the requirements of 29 CFR. §825.308. Tn accordance with 29 CFR §825.305, the
staff memiber on leave must provide a written report to the Superintendent every thirty workdays, The repoct shell inclnde the staff
member’s satus and intended date to return to work. In. the event the staff member’s circumsiznces change, the staff member must
provide reasonable notice fo the Superintendent if the staff member fatends to retum $o work on a date sooner than previously noticed
to the district. The staff member is not required to take more leave than nscessary te resolve the circumstance that precipitated the
need for leave. As a condition of returning to work after the leave for the staff member's own serious health condition, and in
accordance witn 29 CFR §825.310, the district requires a staff member to provide a certificafion from their health care provider that
the staff member is able fo resnme work.

Tn accordance with 20 CFR §825.311, the district may delay the taking of FMLA leave to 2 staff member who fails to provide
certification within fifteen days afier being requested to o so by the district. In accordance with 29 CFR §825.312, the district may
delay the taking of leeve until thirty days after the date the staff member provides notice to the district of foreseeable leave or the
district may delay continnation of leave if a staff member fails to provide a requested medical certification in a timely manner.

2. New Jersey Family Leave Act

The Board shall require the cerification of a duly licensed health care provider verifying the purpose of requested NIFLA leave.
Clerfification of a serions health condifion of a famfly merber of the staff member shall be sufficient if it states the date on which the
condition commenoced, the probable duration of the condition, and the medical facts within the provider’s knowledge regarding the
comditior. Certification for fhe birtk or placement of  child need only state the dats of birth or date of placement, whichever is
appropriate.




In the event the Superintendent doubts the validity of the certification for the serious heaith condition of a family member of the siaff
member, the district may require, at the district’s expense, the staff member to obtain an opinion regarding the serious heaith condition
from a second health care provider designated or approved, but not employed on & regular basis, by the district. If the second opinion
differs from the cerfification the district may require, af the district’s expense, that the staff member obtain the opinion of 2 third health
care provider designated or approved jointly by the district and the staff member concerning the serious health condition. The opinion
of the third health care provider shall be final and binding on the district and the staff member.

L. Interference with Family Leave Rights

The Federal Family and Medical Leave Act and the New Jersey Family Leave Act prohibit interference with a staff member’s rights under fhe
taw, and with legal proceedings or inquiries relating to a staff member’s rights. Unless pezmitted by the law, no staff member shall be required
to teke family leave or fo extend fanily leave beyond the time requested. A staff raember shall not be discriminated against for having
exercised lhis/he.r rights under the Federal Pamily and Medicai Leave Act or the New Jersey Family Leave Act nor discouraged from the use
of family leave, -

M. Non-Tenured Staff Member

Family leave granted to a montenured staff member canmot extend the staif member’s employment beyond the expiretion of his/her
employment contract.

N. Record Keeping

In order that staff member’s entiflement to FMLA leave and NIFLA leave can be properly determined, the Superintendent shall ensure the
keeping of accurate attendance records that distingnish family leave from other kinds of leave. The Superintendent will publish a notice
explaining the Act's provisions and provide mformation concerning the procedures for filing complaiots of violations of the FMLA and
NIFLA.

0. Processing of Complaints
1. Federal Family and Medical Leave Act (FMLA) 29 CFR §§825.400-401

i If there it a dispnts between the district and a staff member as to whether leave qualifies as FMLA leave, it should be resolved
throuph discussion between the staff member and the district. Such discussions and the decision shall be documented by the
schooi district.

b. The stzff momber aiso may file, or have another person file on histher behalf, & complaint with the United States Secretary of
Labor. A complaint may be filed in person, by mail, or by telephone with the Wage and Hour Division, Employment Standards
Administration, U.S. Department of Labosz, at any local office of the Wage and Hour Divisicn,

2, New Jersey Family Leave Act N.LALC, 13:14-1.16

a. Any complaint alleging 2 violetion of the Act sha¥i be processed in the same marmmer as a complaint filed under the terms of
N.IB.A. 10:5-]1 et seq. and N.JA.C. 13:4 through the New Jersey Department of Law and Public Safety, Division on Civil
Rights.

Trplementation of FMLA and NIFLA will be consistent with provisions in collective bargaining agreement(s) in the district,

29 CFR §825 ot seq,
29 CFR §785

NUILSA 15-1
N.ILA.C, 13:14-1 et seq.

Adopted: 17 October 2000
Revised: 26 April 2016
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Infroduction

'I‘hJe_F]]?i oa;‘d will provide faraily leave in sccordencs with the Federal Family and Medical Leave Act (FMLA) and the New Jersey Family Leave Act
{NIFLA).

FMLA leave for cligivle staff memibers shall be up to twelve weeks leave of absence in a twelve month period upoa advance notice o the
district for the birth of 2 son or daughter of the siaff member and in order to care for snch son or daughter; for the placement of a son or
danghter with the staff member for adoption or foster care; in order to care for the spouse, son, daughter, or parent of the staff member if such
spouse, son, Gaughter, or parent has a serious health condition; or for 2 serious hezlth condition that makes the staff member unsble to perform

¢ fimotions of the position of such staff member, or because of any qualifying exipency arising out of the fact that the staff member’s
spouse, son, dzughter, or parent is & military member on active duty or call to covered active duty status {or has been notified of an impending
call or order to covered active duty). In addition, eligible staff members may take wp to & combined total of twenty-six workweeks in a single
twelve month pariod to care for a cavered servicemember with & serious infury or illness.

NIFLA leave for teaching staff mercbers shall be up to twelve weeks laave of ahgence in any twenty-four month period upon advance nofice
10 the district so that a staff member may provide care made necessary by the birth of 8 child of the staff member, the placement of a okild
whigd‘fne staff member in connection with adoption of such child by the staff member, and the serious health condition of a spouse, parext, or
[&

Applicability

The Board will comply with requirements of the New Jersey and Federal Family Leave laws. The laws have similar and different provisions
that mey provide different rights and ohligations for the staff member aad/or the Board. The staff member shali be afforded the most
favorable rights if there is a conflict in the rights afforded to the staff member under the two laws.

1. IF the staff member is eligible for leave for reasons provided under the FMLA and NIFLA, then the time teken shall be concurrent and
be applied to both laws.

2 The NIFLA provides twelve weeks leave in a twenty-four month petiod while the FMLA provides twelve weeks leave in & twelve-
month period. A staff member is eligible for up o twelve weeks leave in the frst twelve months of the twenty-four mouth period
onder fhe NIFLA. A staff member is eBigible for up to twelve weeks leave in the second twelve-munih period under the EMLA.

3. ' Tn the event fhe reason for the family leave is Tecognized 1mder one law and not fhe other law, the staff member is eligible for each
jaw’s leave ontiflements within one twelve-month period. (Exarple: A staff member may use their FMLA leave for a twelve wesk
farnily Jeave for their own pregnancy, which is considered a “gerious healéh condition” under FMIA, and upon conclusion of the
fwelve wesk FMLA leave, the staff member would be eligible for 2 twelve week NIFLA Ieave to care for their newbom or any other
Tezsons pursnant to the NIFLAY)

Definitions
1. Federal Family and Medical Leave Act (FMLA)

“Contingency operation” means a military operation that results in the cali or order ta, or retention on, active duty of members of the
miformed services during a war or during & national emergency declared by the President or Congress.
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Introduction

The Board will provide family leave in accordance with the Federal Family ;and Medical Leave Act (FMEA) and the New Jersey Family Leave Act
(NTFLA),

FMLA leave for eligible staff members shall be up to twelve weeks leave of absence in a twelve month period upon advance notice to the
district for the birth of & son or daughter of the staff member and in order to care for such son or daughter; for the placement of a son or
daughter with the staff member for adoption. or foster care; in order to care for the spouse, son, daughter, or parent of the staff member if such
spouse, son, daughter, or parent has a serious health condition; or for a serious health condition that makes the staff merober unable to perform
the functions of the position of such staff member, or because of any qualifying exigency arising out of the fact that the staff member’s
spouse, son, danghter, or parent is a military member or: active duty or cali to covered active duty status (or has been notified of an impending
call or order to covered active duty). In addition, eligible staff members may take up fo a combined total of twenty-six workweeks in a single
twelve month period to care for a coverad servicomember with a serious injury or illness.

NIFLA Ieave for teaching staff members shall be up to twelve weeks leave of absence i any twenty-four month period upon advance notice
to the distrdct so that a staff member may provide care made necessary by the birth of a child of the staff member, the placement of a child
with the staff mexaber in connection with adoption of such child by the staff member, and the sericus health condition of a spouse, parent, or
child.

Applicability

The Board will comply with requirements of the New Jersey and Federal Family Leave laws. The laws have similar and different provisions
faat may provide different rights and obligations for the staff member and/or the Board. The staff member shall be afforded the most
favorable rights if there is a conflict in the rights afforded fo the staff member under the two laws.

1 If the stzff member 15 eligible for leave for reasons provided vnder the FMI.A and NIFLA, then the time taken shall be concusrent and
be applied to both laws.

2. The NJFLA provides twelve weeks leave in a twenty-four month period while the FMLA provides twelve weeks leave in a twelve-
month period, A staff member s eligible for up to twelve weeks leave in the first twelve months of the twenty-four month period
under the NJFLA. A staff member is eligible for up to twelve weeks leave in the second twelve-month period under the FME.A.

3. In the event the reason for the family leave is Tecognized under one law and not the other law, the staff member is eligible for each
law’s leave entitlements within one twelve-month period. (Bxample: A staff member may use their FMLA leave for a twelve week
family leave for their own pregnancy, which is considered a “serious healih condition” under FMLA, and upon conclusion of the
twelve week FMLA leave, the staff member would be eligible for a'twelve week NIFLA leave to care for their newbom or any other
reasons pursuant to the NIFLA.)

Definitions
1. Federal Family and Medical Leave Act (FMEA)

“Contingency operation™ means a military operation that results in the call or order to, or refention omn, active duty of members of the
i ed services during & war or during a natjonal emergency declared by the President or Congress.




“Covered avtive duty” or “call to covered active duty” means duty during deployment of & mexber with the Armed Forces to & foreign
country and, in the case of 2 member of the Reserve componeats of the Armed Forces, duty during the deployment of the member
with the Armed Forees 1o 2 foreign country under a Federal call o order to active duty in support of a contingency operation.

“Covered servicemember” means a current member of the Armed Forces (including Nationa] Guard or Reserves), who is underpoing
medical Treatment, Tecuperation, or therapy, is otherwise in outpatient status, or is ofserwise on the temporary disability retired list for
& sexious njury or fliness; or & covered veteran undergoing ‘medical treatment, recuperation, or fhempy for a serious injury or illness,

“Cgvered veteran” means an individual who was & member of the Armed Forces (incloding National Guard or Reserves), discharged
or released umder conditions other than dishonorable at any time during the five-year period prior to the first date the eligible staff
mermber takes FMLA leave to cate for the covered veteran. For a veteran discharged prior to March 8, 2013, the effective date of the
FML.A Final Rule, the period between October 28, 2009 and March 8, 2013 will not count towards the determination of the five-year
period. 28 CFR §825.127(b)(2)

“Nfilitary caregiver leave” means leave taken to care for & covered servicemember with & serious injury or illness nnder FMILA, 29
CER §825.127

“Next of kin of a covered servicemember” means the nearest biood relative other than e covered servicemember's spouse, parent,
son, or danghter, in the following order of priority: blood relatives who bave been granted legal custody of the covered servicemember
by court decres or statutory provisions, brothers and sisters, grandparents, aunts and uncles, and first cousins, unless the covered
servicernember has specifically designated in writing another blood relative a5 his or her nearest blood relative for purposes of military
caregiver leave under fhe FMLA. When no such designafion is made, and there are multiple family members with the same level of
relationship to the covered servicemember, all such family members shall be considered the covered servicemember's next of kin and
may take FMIA leave to provide care 1o the covered servicemerber, either consecutively or simultansously. When suck designation
has been made, the designated individual shall be deemed to be the covered sarvicemember's only next of kin. For example, if a
coversd servicemnember bas fhree siblings and has not designated a blood relative to provide care, all three siblings would be
considered the covered servicemember's next of kin. Alternatively, whese a covered sérvicemember hes a sibling(s) and designates a
oousin as his or her next of kin for EMLA pugposes, then only the desipnated cousin js eligible as the covered servicememmber's next of
kin. An employer is permitted to require an employee to provide confimation of covered family relationship to the covered
servicemember pursuant to 2 CFR §825,122(K). 29 CFR §825.127(A}3) .

“Crufpatient status” meaus, with respect to a covered servicernember who is & current member of the Armed Forces, the status of a
member of the Armed Forees assigned to either @ miljtary medica! treatment facility as outpatient; or a unit established for the
purpose of providing command apd control of members of the Armed Forees receiving medical ‘care as outpatients. 29 CFR
§825.127(bX1)

“Parent” means 2 biclogical, adoytive, step or foster father or mother, or any other individus] who stood in loco parenfis to the
employes when the smployee was a son or daughter as defined below. This term does oot include parents “in law.”

“Parent of a coversd servicemember” means & covered servicemeribor’s biological, adoptive, step or foster father or mother, ot any
other individual who siood in Joco parentis to the eovered servicemember. This term does not inclode parents “in law.”

“Gerigus health condition” means an illness, injury, impairment, or pheysical oz mental condition that involves inpatient care in 2
hospital, hospice, or residential medieal facility or contimuing treatment by a health care provider. “Serious hezlth condition” may
incinde freatment of substance abuse pursuant to 25 CFR §825.119.

“Serious injury or illness,” only in the case of a veteran or current member of the Armed Forces, meaus:

& . Inthe case of a cument member of the Armed Forces, inclnding 2 member of the National Guard or Reserves, an Injury or
illness that was meutred by the covered servicemember in the line of duty on active duty in the Armed Forces or that existed
before the beginning of the member's active duty and was aggravated by service in the line of duty on active duty n the Armed
Forces and that may render the servicemember medicelly umfit to perform the duties of the member's office, grade, rank, or
rating; and

i

b. 1o the case of & covered veieran, an injury or illness that was incrred by the member in the line of duty on active duty in the
‘Armed Fozoes (or existed before the beginning of the member's active duty and was aggravated by service in the line of duty
on sotive duty in the Armed Forees) and manifested itself before or after the member became & veteran, and is:

(1) A coptinustion of & serious injury or iliness that was ineurred or ageravated when the covered veteran was & member of
the Armed Forces and rendered fhe servicemenber nnable to perform the duties of the servicemember's office, grade,
rack, or rating; or

{2) A physical or mental condition for wiich the covered veteran has received a ULS. Depertment of Veterans Affais
Service-Related Disability Rating {(VASRD) of fifty percent or greafer, and such VASRD rafing is based, in whoie orin
part, on the condition precipitating the need for military caregiver lezve; of




(3)  Aphysical or mental condition that substantially impairs the covered veferan's ability to seoure or follow a substantially
gainful cccupation by reason of a disability or disabilities related to military service, or would de so absent treatment;
or

(4)  An injury, including 2 psychological injury, on the basis of which the covered veteran has been enrolled in the
Department of Veterans Affaits Program of Comprehensive Assistance for Family Caregivers. 29 CFR §825.127(c)

“Single twelve-month pariod” means fuat  military caregiver’s leave begins on the first day the staff member takes FMLA leave and
ends twelve mcEn)tEls after that date, regardless of the twelve-month period estzblished by the district for other FMLA leave reasans. 29
CFR. §825.127(e)(1) ‘

“Son” or “daughter” means a biological, adopted, or foster child, stepehiid, a legal ward, or 2 child of a person standing in loco
parentis, who is either under age eighteen or age eighteen or oider and incapable of self-care because of a mentsl or physical disability
at the time that FMLA leave is to commnence.

“Son or daughter of the covered servicernermber” means a covered servicemember's biologiesl, adopted or foster child, stepchild, legal
ward, or a ¢hild for whom the covered servicemember stood in loco parentis, &nd who is of any age. 29 CFR §825.127(d)(1)

“Son or denghter on covered active duty or call to covered active duty status™ means the staff member's biclogical, adopted or foster
child, stepchild, legal ward, or & chiid for whom the staff member stood in loco parentis, who is on covered active duty or call to
covered active duty stats, and who is of any age. 29 CFR §825.126(a)(5)

“Sponse” means a husband or wife. For purposes of this definition, hnsband or wife refers to the other person with whorm an
individua! entered into marriage as defined or recognized under State law in the State in which the marrage was entered into or, in the
case of & marrage entered into cutside of any State, if the marriage is valid in the place where entered into and could have been
entered into in at ieast one State, This definition includes an individual in a same-sex marriage or common law marriage. 28 CFR
§825.122 '

“Siaff mem‘gef’ means an empioyee eligible for family and medical leave in accordance with the Federal Family and Medival Leave
Act FMLA).

“Week” or “Workweek” means the number of days a staff member normally works each calendar wesk.
New Jersey Family Leave Act (NJFLA)

“Child” means a biological, adopted or foster child, stepchild, legal ward, child of a parent who is wnder eighteen years of age or a
child eighteen years of age or older but incapable of self-care becruse of a mental or physical impairment.

“Continuing medical frestment™ or “continuing supervision by a health care provider” means a period of incapacity or 2 period of
absence in accordancs with N.JLA.C, 13:14,

“Parent” means a biological, adoptive, or fosier parent; step-parent; parenitin-law; a legal guardian having a “parent-child
relationship” with a child as defined by law; or a parson who has sole or joint legal or physical custody, cate, geardianship, or
visitatior with a child.

“Serious health condition” means an illness, injury, impairment, or physical or mental condition that requires inpatient care in 2
hospital, hospice, or residential medical facility or continuing medical treatment or continning supervision by & health care provider.

“Spouse” means & person {0 whom a staff member is lawfully married as defined by New Jersey law.
“Staff member” means an employee ¢lighle for family leave in accordance with the New Jersey Family Leave Act.

“Week™ or “Workweek” means fhe number of days a staff member normally works each calendar weei

Eligibility

Federal Family and Medical Leave Aot (FMLA)




A staff member chall become eligible for FMLA leave after he/she has been employed at least twelve months in {his district and
employed for st least 1250 hours of servics during the twelve-month perjod immediately preceding the commencerent of the leave.
The twelve momths the staff member must have been employed need not be consecutive monihs pursuant to 29 CFR. §825.110(b), The
minimem 1250 hours of service shall be  determined according to the principles established under the Fair Labor Standards Act
(FSLA) for determining compensable bours of work purstant to 29 CFR §785. Enfitlement to FMLA leave taken for the birth of a son
or daughter of placement of a son or davghter with the staff ‘member for adoption or foster vare shzll expire at the end of the twelve-
month period beginning on the date of such birfh or placement.

Pursuant to 29 CFR §825.201, & husband and wife both employsd by the district are limited fo a combined total of twelve weeks of
leave during the twelve-month period if the leave is taken for the birth of & son or daughter of the staff merber or to care for such son
or dsughter after birth; for placement of 2 son or denghter with the staff member for adaption or foster care or in uxder to care for the
gon or danghter after placement; or ta care for fhe staff member’s parent with 2 serions health condition.

The method to deterrnine the twelve-month period in which the twelve weeks of FMLA leave entitlement occurs will be a “rolling”
twelve month period measured backward from the date a staff member uses any family leave.

A staff member during any period of FMLA. leave is probibited from perforruing any services oaa foil-time basis for any person for
vehom the staif member did ot provide services immediately prior to commencement of the leave. A staff member using FMLA leave
may commence part-time employment that shall not excaedp fialf the regularly scheduled hours worked for the district. The staff
merber may continue the part-time employment thai commenced prior to the EMEA leave at the same number of hours that the stafl’
member was regularky scheduled prior to such leave. :

New Jersey Family Leave Act (NIFLA)

A staff member shall become eligible for NIFLA leave after he/she has been employed at least twelve months in this district for not
jess than 1,000 base hours, excluding overtime, during the immediate proceding twelve month period. The calculation of the twelve-
month period to determine eligibility shall commence Wwith the commencement of the NJFLA leave. NJFLA leave taken for the birth
or adoption of & healfhy child may commence at any time within a year after the dats of the birth or placement for adoption.

The district shall grant & family Jesve under NIFLA to more than one staff member fror the same family (for example, a husband and
a wife, or a brother and a sister) at the same time, provided such staff members are otherwise eligible for the leave. NJLA.C. 13:14-
112

A staff member during any period of the NIFLA Jeave is prohibited from performing any services on & full-time basis for any person
for whom the Staff member did not provids services immediately prior to commencement of the leave, A staff member on NIFLA.
leave may commence pari-time employment thet shall not exceed half the regularly scheduled hours worked for the district. The staff
member may continue the part-time employment that commenced prior to the NIFLA leave ot the same number of hours that the staff’
member was regulacly scheduled prior to such leave.

The method to determine the twenty-four month period in which the twelve weeks of NJFLA. leave entiflement ocours will be 2
spolling” twenty-four month period measured backward from the date a staff member uses any leave.

E. Types of Leave

1.

Federal Family and Medica? Leave Act (FMLA)

A staff member may take FMLA leave to inclnde servicemercber gualifying exigency leave o military caregiver leave in consecutive

weeks, as intermitient leave, or as reduced leave. A staff mermber who Tequests intermittent or rednced leave shali make a reasonzble
effort 1o schedale snck leave so as oot to undaly disropt the instrugtional/educational program.

z, Leave for the birth of & son or daughter or placement of & son or daughter with the staff member for adoption or foster care
may be taken by & staff member intermittently or on 2 reduced leave schedule.

h. Leave may be taken intermittently or on = reduced leave schedule whon medically necessary for plannied and/or unanticipated
medical treatment of a related serious health condition by or under the supervision of a health care provider, or for recovery
from trestment or recovery from a secions health condition.

c. Tntermittent leave means lenve scheduled for periods of time from one hour or mors to several weeks; howsver, the fotal time
ithin which the leave is taken can not exceed a twelve month period for each serious heelth condition episode. Intermittent
leave may be taken for a serious health condition fhat requires periodic treatment by a health care provider, rather than one
continnons period of time. Intermittent leave may uiso be taken for absences where the staff member 1s incapacitated ar mnzbie
to perform the esseatial functions of the position because of & gerious health condition even if the staff member does not
receive trentment by & health care provider, The staff member ghall make 2 reasonable effort to schedule infermitient leave so
ag not to unduly dsrupt the operations of the instructional/educational progeam.




- Reduced leave means leave scheduled for fower than fhe staff member’s nsual number of hours worked per workwesk, but not
fewer than a staff member’s nsual number of hours worked per workday, unless otherwise agreed to by the staff member and
the district. A staff member is entified, at the option of the staff member, to take leave on a reduced leave schedule mot
excesding twenty-four consecutive weeks, The staff member shall meke a reasonable effort to schedute reduced leave so s
not to unduly disrupt the operations of the instmetional/educational program, The staff member shall provide the district prior
notiee of the care, medical treatment or continming supervision by a health care provider necessary due to 2 serious health
condition of a family member in 2 marmer that is rezsonable and practicable. Leave taken on a reduced leave scheduls shall
not result in a reduction of fhe total amount of leave to which & staff member is entitled.

The fact that a holiday may oceur within the week taken by a staff member as Family Leave has no effect and the week is
connted a5 a week of Family Leave. Howsves, if the staff member is out on Family Leave and the school district is closed and
the staff member would not be expected o report for work for one or more weeks, the weeks the school distrot is closed for
this staff member do not count agamst the staff member’s family leave entitlement.

Any leeve time remaining after a staff member has exhausted his/her entiflement to infermittent leave in any fwelve month
period may be taken as consecutive leave or reduced leave, and any leave time remaining after a staff roember has exhansted
his/her entiflement to redneed leave in any twelve month period may be taken as consecutive leave or intermittent leave,

“Instructional eraployees” as defined in 29 CFR §825.600(c) arc thosc staff members whose principal fumction is to teach and
instruct students in class, a small proup, or in an individual sefing. This term inclades teachers, athletic coaches, driving
instructors, and special edueation assistants, such as signers for the heatdng impaired. Teacher assistants or aides who do not
have as their principal job actual teaching or imstructing, guidance counselors, child study team members, cnrriculum
specialists, cafeteria workers, maintenance workers and/or bus drivers are not considered instructional employess for the
purposes of this policy, Semester as defined in 29 CFR §825,602(2)(3}b) means the school semester that typically ends near
the end of the calendar year and the end of the spring each school year. A school district can have no more than two semesters
in a school year,

{1}  Leave taken af the end of the school year and continues into the beginning of the next sohool yeer is considered
consecutive leave.

(2 I 2ccordance with 29 CFR §825.601{z)(1), cligible instructional staff members that need intermitient or teduced leave
to care for a family member, or for the staff member’s own serions health condition which is foreseeable based on
planned medical treatment and the staff member would be on leave more than twenty percent of the fotal number of
working days over the period the leave would extend, the district:

()  May require the staff member to take the leave for a period or periods of a particular duration, not greater than
the duration of the planned eatment; or

{b)  Transfer the staff member temporsrily to an available alternative position for which the staff member is
qualified, which hes equivalent pay and benefits and which better accommodates recurring periods of leave than
does the staff member’s regular position.

{3y  in accordance with 29 CFR §825.601, if the instructional staff roember does not give the required notice for leave that
is foreseeable and desires the leave to be taken intermittently or on 2 reduced leave scheduls, the district may require
the staff member to take jeave of 2 particular duration, or fo transfer femporarily to an alternative position.
Alternatively, the district msy require the staff member to delay taking the leave until the notice pravision is met,

(4)  In accordance with 29 CFR §825.602, if an instructional staff member begins leave more than five weeks before the
end of the school year, the district may require the staff member to continue taking leave until the end of the semester

(e)  The leave will last three weeks; and
(d)  The staff member would return fo work during the three-week period before the end of the semester.

(5) In accordance with 29 CFR. §825.602, if an instructional staff member begins leave for a purpose other than the staff
member’s own serions heaith condifion during the five-week period before the end of the semestes, the district may
require the staff member to continue taking leave until the end of the semester ift

(8)  The leave will last more thar two weeks; and

{(by  The staff member would retuen to work during the two-week period before the end of the semester,




®)

¢

(Example of leave falling within these provisions: J£ a staff member plans two weeks of leave to care for a family
member which will begin three weeks before the end of the term, the district could require the staff member to stay out
on leave until the end of the term.}

In accordance with 29 CFR. §825.602, if an instrnetional staff member begins leave for a purpose other than the staff
< own serions health condifion during the three weck period before the end of a semester, the disttict may
Tequize the staff member to coxtinue teking feave unfil the end of the semester if the leave will last more than five

Tn the event the district requires the fnstructional staff rember to fake additional leave io the end of the semester in
accordance with (4), (5), or (6) above, the additional leave days saall not be connted as FMILA leave.

Servicemember qualifying exigency leave may srise out of the foreign deployment of the staff member’s spouse, chiid, or
parent 29 CFR §§825.122 and 126: ‘

&

@

&)

The distriot must grant an eligible staff member up to twelve work weeks of unpaid, job-protected leave during any

twelve-month period for qualifying exigencies that arise when the staff member’s spouse, child, or parent is on covered
active duty, or has been notified of ax impeading call or order to covered active duty.

The military member mast be the spouse, son, danghter, or parent of the staff member taking FMLA exigency leave.
FMLA igave can be granted for one or more of the following exigeacies:
(a)  Short-notice deployment;

i. No#ification of duty seven or less calendar days prior to date of deployment;

it Le;ge can be used for & period of seven calendar days beginning on the date the military member is
notified.

()  Military events and related activities, including official ceremonies, programs, or evenis sponsored by the
military and related to the coversd active dufy or call to covered active duty status of the military member, and
to attend family support or assistance proprams and informational briefings sponsored or promoted by the
military, military service organizations, or the American Red Cross.

(6)  Childcare and school activifies including arranging for alternative childcare; providing childcare on an urgent,
immediate need basis (not routine, regular, or everyday basis); to enroll in or transfer fo 2 new school or day
care facility; or to aitend meetings with staffata school or day care facility:

i The son or daughter mnst be the son or daughter of the covered servicemember.

(d)  Financizl and legal arrangements made to address the military member’s absence while on covered active duty
or call to coversd active duty stafus.

(&)  Counseling, provided by someone other then a health cere provider for aneself, for the military member, or
qualified child, if the need arises from the coversd aciive duty or call to covered active duty statos of the
military member. ]

(f)  Rest and Recuperation (R&R) to spend time with the military merber on hori-term, temporary R&R leave
daring a term of deployment:

i Can be used for & period of fifteen calendar days beginming on the date the military memiber commences
each instance of R&R Ieave,

(g)  Post-deployment activities snch 8s ceremenies or briefings including sny that arise from the death of the
military member while on covered active duty.




(h})  Parental care for one meeting the definition of & “parent” and incapable of self care including: arranging
alternative care; providing care on an immediate nesd basis; and to attend meefings or arange services at a care
facility.

@)  Additional activities in sccordance with 29 CFR §825.126(b)(9).

b Military caregiver leave provides care for a vovered servicemember with a serious injury or iliness 26 CFR §§825.122 and
127

(1)  The district must grant up fo & total of twenty-six workweeks of unpeid, job-protected leave during a “single twelve-
month petiod” to care for 2 covered servicemember with a serious injury or illness.

() The elipible staff member must be the spouse, son, dasughter, parent, or next of kin of the covered
servicemermber.

(b} The staff member is limited to a combined total of twenty-six workweeks for any FMLA-quelifying reasons
during the single twelve-month period. Up to twelve of the tweaty-six wesks may be for an FMLA-quatifying
reason other than military caregiver leave,

()  Spouses who are eligible for FMLA leave and are employed by the same covered employer may be limited o a
combined total of twenty-six workweeks of leave during 2 single twelve-month period if the leave is taken for
birth of the employee's son or danghter or to care for the child after birth, for placement of a son or daughter
with the employee for adoption or foster care, ot to care for the child after placement, fo care for the employee’s
parent with & serions health condifion, or to care for a covered servicemember with 2 serious infury or illness, If
one spouse is inelipible for FMLA leave, the other spouse would be enfitled to a fill twenty-six workweeks of
FMILA jcave.

{2)  Leave entiflement is applied on a per-covered-servicemember, per-injury basis,

(8)  'The staff member may take an additional twenty-six weeks of leave if the leave is to care for different covered
servicemembers or to care for the same servicemember with a subsequent serious injury ar illness, except that
1o more than twenty-six weeks of leave may be taken within any single twelve-month period.

(b}  An eligible staff member may take military caregiver leave to care for more than one current service member or
covered veteran at the same time or for the same family member with the same serious injury or fllness both
when the family member is & current servicemernber and when the family member is a veteran.

{c)  Military caregiver leave may be taken by eligible staff members whose family members are recent veterans with
serious injuries or illnesses incurred or aggravated in the line of duty on active duty, and that manifested before
or after the veterzn left active duty.

New Jersey Femily Leave Act (NJFLA)

A staff member may take NFFLA leave in consecutive weeks, as intermittent leave, or as reduced leave. A staff member who requests
intermittent or reduced lecave shall make = ressopsble effort to schedule such leave so as not to unduly dismupt the
instructional/edneational program. The district shall not require a staff member to take a Jeave of dbsence beyond the period of time
the staff member requests family leave. N.J.A.C, 13:14-1.5{f)

a. I the case of & family member who bhas & serious heslth condition,. leave may be taken intermittently when medically
necessary. The total time within which the Ieave is taken, can not exceed a twelve-month pered for each serious health
condition episode. The staff member will provide the disirict with prior nofice of the leave in & manner which is reasonable
and practicable; and the staff member shall make a reasonable effort {0 schedule the leave so as not to wmduly disrupt the
operations of the instmctional/educational program, In the case of the birth or adoption of a healthy child, the leave may be
teken intermittently only if agreed to by the staff member and the district.

b, Reduced leave means leave scheduted for fewer than the staff member’s nsnal number of hours worked per workweek, but not
fewer than a staff member’s nsnal number of hours worked per woskday, unless otherwise agreed to by fhe staff member and
the district. A staff member is entitled, at the option of the staff member, to take Jeave on a reduced leave schedule for a period
not exceeding twenty-four consecutive weeks. The steff member is not entitled to take the leave on a reduced leave schedule
withont am agreement between the staff member and the district if the leave is taken for the birth or adoption of a healthy
chiid. ‘The staff member shal} make a2 reasonabie effort to schedule reduced leave so as not to unduly disrupt the operations of
fhe instruciional/educational program. The staff member shall provide the district prior notics of the care, medical freatment or
continuing supervision by a health care provider necessary due to & scrious health condition of a family member in & manner
that is reasonabie and practicable. Leave taken on a reduced leave schedale shall not result in a reduction of the total amount
of leave to which a staff member is entitled.




F

G.

Notice

The fact that 2 holiday may occur within the week teken by & staff mewber as family leave has no offect and the week is
coumied as a week of family leave, Howeves, if the staff member is out on family leave and the school district is closed and the
staff member would not be expected to report for work for one or more weeks, the weeks the school district is closed for this
staff member do not count against the staff member's famity leave entifiement.

Any leave time remaining after & staff member has exhansted His/her entitlement to intermittent leave in any twelve month
period may be taken as conseoutive leave or reduced leave, and any leave fime remainiag after a gtaff member has exhausted
his/her enfiflement to Teduced leave in any twelve month period may be taken as consecutive leave or infermittent leave.

L Federal Family and Medical Leave Act (FMLA}

Paresecable Leave - A staff member eligible for FMLA loave must give at least & thirty day written advance notice to the
Superintendent if the need for the leave is forescenble based on an expected bisth, placement for adoption of foster care, or
planned medical treatment for & serious heaith condition of the staff member or a family member. If thirty days is not
preciical, the staff member must provide notice “as soon as practicsble” which means as soon as both possible and practical,
taking into account all the facts and circumstances in the sndividusl case. For foresecable leave where it is not possible to give
as much es thirty days notice “as so0n as practical” ordinanly would mean at least verbal notification to the Superintendent
swithin ome or two business days or when the need for leave hecomes known to the staff member. The written notice shall
include the Toasons for the Jeave, the anticipated duration of the leave and the anticipated start of the leave,

When planning medical freatment, the staff member must cansult with the Superintendent and make a reasonable effort to
schedule the leave so 28 not fo unduly disrupt the educational program, subject to the approval of the health care pravider.
Staff members are crdinanily expected to consult with the Superintendent ptior to scheduling of irestment that would require
leave for & schedule that best suits the needs of the district and the staff member,

The district may delay the staff member taking leave for at least thirty days if the staff member fails to give thirty days notice
for foresecable leave with no reasonable excuse for the delsy.

Tnforesecible Leave - When the approximate timing of the need for leave is not foreseeable, a staff member should give
notice to the Superintendent for leave as soon a3 practicable under the facis and circumstances of the particular case. It is
expected the staff member will give notice to the Superintendent within no more than two working dzys of leaming of the need
for leave, except in extraordinary circamstances where ench notice is not foreseeable. The staff member should provide notice
to the employer either in person or by telephone, telograph, facsimile machine or other electronic means.

2. New Jersey Family Leave Act (NJFLA)

a.

Foresceshle Leave - A staff member eligible for NIFLA leave must give at least a fhirty day advance written notice to the
Snperintendent of the need to take family ieave excopt where the need io take family leave is not foresecable.

(1)  Notice for leave to be taken for the birth or placement of the ohild for adoption shall be given at loast thirty d=ys prior
to the commencement of the leave, except that if the date of the birth or adoption Tequires leave to begin in less than
thirty dzys, the staff member shall provide such notice that is reasonable and practicable.

(2)  Notice for leave to be taken for the serious health condition of 2 family member shall be given at least fifiecn days priar
to the commencement of leave, except that if the date of the treatment or supervision requires leave o begin in less than
fifieen days, the staff member shall provide such notice that is reasonable and practicable.

(3)  When the Superintendent is not made aware that a staff member was ahsent for family leave reasons and the staff
mernber wants to request the leave be counted ey family leave, the siaff member must provide fimely notice within two
business days of returning fo work to have the time considered for fzmily leave in accordance with the Family Leave
Act.

Unforesseable Leave - When the need for leave is not foreseeable, the staff member must provide notice “as soom as
practicable” which shall be at least verbai notice fo +he Superintendent within one or two business days of the staff member
Iearning of fhe ueed fo take family Jeave. Whenever emergent circimstances make written notice imprecticable, the staff
memiber may give verbal notice to the Superintendent, but any yerbal notice maust be followed by written notics delivered
within 2 working days.

Leave Designation




An eligible staff member shall designats FMILA or NJFLA Jeave npon providing notice of the need for the leave or when the need for leave
commencss, The Superintendent shal} provide the staff member with this Policy 1o assist the staff member in defermining the type of leave,

H Benefits

‘Whether a staff member is required to use sick time or any other accrued leave time concurrent with FMLA or NIFLA Jeave time will depend
upon either fhe district’s practice or a provision in the district’s collective bargaining agrsement, if applicable. 25 CFR §825.100

The Board will maintain coverage under any group health insurance policy, group subscriber contract, or healfh care plan at the level and
under the conditions coverage would have been provided if the staff member had continued to work instead of taking the leave. If the siaff
member was paying all or part of the premium payments prior to the leeve, the staff member would continue to pay histher share during the
leave time. Any imstructional employes who is on leave tnder NJFLA or FMLA at the end of the school year will be provided with any
benefits over the suznmer that the staff member would nomally receive if they had been working at the end of the school year.

L Returning from Leave
" The Federal Family and Medical Leave Act and/or the New Jersey Family Leave Act

A staff member retuming from leave shall be entitled fo the position he/she held when leave commenced or to an equivalent position of like
seniosity, status, employment benefits, pay and other conditions of employment. ¥ the district experiences a reduction in force or layoff and
the steff member would have lost his/her position hed the staff member not been on family leave as & result of the reduction in force or
pursuaat to the good faith operation of & bona fide layoff and recall system including a system wnder any collective bargaining agreement, the
staff member shall be entitled to reinstatement to the former or an equivaleat position in eccordance with applicable statutes, codes, and laws,
The staff member’s tenure and senicrity vights, if any, and other benefits shall be preserved, but the staff member shall accrue no addiional
time toward temure or seniority for the period of the leave, sxcept as may be provided by law.

The return of a staff member prior to the expiration of the requested family leave may be permitted by the Board if the return does not unduly
disrupt the instructional program or require the Board to incur the cost of continring the empleyment of 4 substitute under contract,

The Board 1nay, in 2ccordance with the provisions of 29 CFR §825.312 delay restoretion of employment of a staff member using FMLA leave
for the staff member’s serions health condition until the staff member submits a fitness-for-duty exarmination from his/her health.care provider
indicating that the staff member is able to resume work. In the event the Board requires such 2 fimess-for-duty examination before restoration
of the staff member afier leave, the Board will provide the staff member specific notice either at the time the staff member gives notice of the
need for leave or immediately after the leave commences and the staff member advises the Board of the medical circumstances for the leave.

If leave is taken wnder FMLA, and the staff member does not retura to work after the leave expires, the Board is entified to recover health
insurance costs paid while the staff member was on FMLA. The Board's right to recover premiums would ot apply if the staff member fails
to return to work due fo:

1. The continuation, onset or recurrence of a serious health condition of the staff membesr; or
2. Circumstances beyond the staff meraber’s control,

kN Ineligible Staff Members
1 Federal Family and Medical Leave Act (FMLA)

The district may deny job restoration after FMLA leave if the staff member is a “key employes™ as defined in 20 CFR §825.217 if
such denial is necessary to prevent substantial and grievous economic injury to the district or the disirict may delay restoration to a
staff member who fails to provide a fitness for duty certificate to return to work for leave that was the staff member’s own serious
heslth condition. A “key employee” is a salaried, staff member who is among the highest paid ten percent of the school disfrict staff
employed by the district within 75 miles of the worksite. No more than ten percent of the school distriot staff within 75 miles of the
worksite may be “key employees.”

In the event the Superiniendent believes that reinstatemnent may be denied to a key employee, the Superintendent must give written
notice to the staff member at the time the staff member gives notice of the need for leave, or when the need for leave coromences, if
eartier, that e/she qualifies as a key employee, The key employes must be fully informed of the potenttal conseqrences with respect
to reinstatsment and maintenance of health benefits if the disirict should determine that substanttal and prievous econcmic infury to
the district’s operations will result if the staff member is reinstatsd from leave. The district’s notice must expiain the basis for the
district’s finding that substantial and grievous economic injury will result, and if leeve has commenced, must provide the staff member
a reasonable time in which to return to work. If the staff member oxn leave does not return o work in response to the notice of intent to
deny restoration, the staff member continues to be entitled to mainienance of health insurance,




1

A ¥ey employee’s rights under the FMLA, continue untess and 1mtil the staff member either gives notice that he/she no longer wishes
10 efura fo work or the disirict actually denies reinstatement at the conclusion of the leave period. A staff member is stili entifled to
request reinstatement at the end of the leave period even if the staff member did not Teturn 1o work in Tesponse to the district’s notice.
The district will fher again determine whether there wili be substantial and grievous economic injury from Teinstatement based on the
Facts at that fime. I it is defermined that substantial and grievons economic injury will result, the district will notify the staff member
in wrifing {in person or by certified mail) of the dexial of the restoration.

New Jorsey Family Leave Act

The district may deny femily leave to the staff member if the staff membes is 2 saladed smployes who is among the highest paic five
percent of the school district staff or one of the seven highest paid employess of the distriet, whichever is greater, if the dental is
necessary fo prevent substantial and grievons economic injury to the school disiriot’s operations. The Superintendent shall notify the
staff mengher of the intent to deny the Jeave at fhe time the Superintendent determines the denial is necessary, If the leave has already
commenced at the fme of fhe disirict’s notification of denisl, the staff member shall be permitted to return to work withir: ten working
days of the date of nofification.

K Verification of Leave

Tedera] Family and Medical Leave Act (FMLA}

The Board requires & staff member’s PMLA leave to care for the staff member’s seriously ill spouse, son, daughter, or parent; or for a
servicemember’s qualifying exigency or serions injury; or for iitness due to the staff member’s own sedious health condition, that
mzkes the staff membes unable to perform one or moze of the cssential finctions of the staff member’s position, be supported by 2
cortification issned by the heslth care provider of the staff member or the staff member’s ill family member. The medical certification
required encompasses both physical and psychological caze and includes sitations where 2 family member js unable to care for
his/her own basic medical, hygienic, or nutritional needs of safety, or is unable to transport himselffherself to the doctor. It can also
include providing psychelogical comfort end resssurance beneficial to 2 child, spouse, ot parent with & serious heelth condition who is
receiving inpatient or home care and can include situations where the staff member may be needed to substitute for others who
normally czre for the family member or coversd servicemember or to make errangements for changes in care. The staff member need
1ot be the only individual or family member available o care for the family member or covered servicemember. 29 CFR §825.124

The certification mmst mest the requirements of 29 CFR. §§825.306, 309, and 310 to inclade: which part of the definition of “serious
health condition” applies; the approximate date the serious health condition comumenced and its probable duration; whether it will be
necessary for the staff member fo take intermittent and/ox reduced leave; whether the patieat is presently incapacitated and the likely
duration and Frequency of episodes of incapacity; if additional freatments will be required for the condition; and/or if the patient’s
incapacity will be intermittent or will require reduced loave. ‘The certification of 2 serious health condition of a family member of the
staff meraber shall be sufficient i it states the date on which the condition commenced, the probable duration of the condition, and the
medical facts within the provider’s knowledge regarding the condition. Certification for the birth or placement of a child need only
state the date of birth or date of placement.

Tn the event the Superintendent doubts the validity of the certification, in accordance with 29 CFR. §825.307, the district may require,
at the district’s expense, the staff member obtain an opinion regarding the serious ealth condition from a second health care provider
designated by the district, but not employed on & regular basis by the district. If the second opinion differs from the staff member’s
health care provider, the disirict may require, at the district's expense, the staff member obtain the opinion of a third health care
provider desipnated by the district or approved jointly, in good faith, by the district and the staff member. The opinion of the third
health care provider shall be final and binding on the district and the staff member.

The district may require re-certification pursuant to the reguirements of 29 CFR §825.308, In sccordance with 29 CFR §825.300, the
staff member on leave must provide & Written Teport to fae Superintendent every thirty workdays, The report skall include the staff
mernber's status and intended date fo return to work. In the event the siaff member’s circumstances change, the staff member st
provide zeasonable notice to the Superintendent if the staff member infends to return to work on a date sooner than previousty neticed
fo the district, The staff member is not Tequired to take more leave fhan necessary to resolve the circumstance that precipitated the
need for leave. As & condition of returming o work after the leave for the stafl member’s own serions health condition, and in
accordance with 29 CFR §825.310, the district requires a staff member to provide a certification from their healih care provider that
the staff member is able to resume work,

In accordance with 29 CFR §825.311, the disirict may delay the taking of FMLA leave t0 2 staff member who fails to provide
certification within fifteen deys afier being requestd to do so by the district. In accordance with 29 CFR §825.312, the district may
delay the taking of leave unfil thirty days after the date the siaff metmber provides notice o the disirict of foreseeable leave or the
distriet may delay contimuation of leave if a staff member fails to provide s requested medical certification in a timely manner,

New Jersey Family Leave Act

The Board shall require the certification of a duly licensed health care provider verifying the purpose of requested NIFLA leave.
Certificetion of a serious health condition of a family member of the stzff member shall be sufficient if it states the date on which the
condition commenced, the probsble duretion of the condition, and the medical facts within the provider’s knowledge regarding the
condition. Cerfificafion. for the birth or placement of & child need only stute the date of birth or date of placement, whichever is
appropriate,




In the event the Superintendent doubts the vaiidity of the certification for the serious health condition of 2 family member of the staff
member, the district may require, at the district’s expense, the staff member to obtain an opinion regarding the serious health condition
from a second health eare provider designated or approved, but not employed on a regolar basis, by the district. If the second opinion
differs from the cerfification the disirict may require, at the district’s expense, that fhe staff member cbtain the opinion of a third health
carg provider designated or approved jointly by the district and the staff member concerning the serious hezlth condition. The opinion
of the third health care provider shall be final and binding on the district and the staff member.

L. Interference with Family Leave Rights

The Federal Family and Medical Leave Act and the New Jersey Family Leave Aot prohibit interference with a staff member’s rights under the
law, znd with legal procesdings or inquities relating to a staff member’s rights. Unless permitied by the law, no staff merber shafl be
required fo tzke family leave or 10 extend family lezve beyond the time requested. A staff member shall not be discrimainated against for
having exercised his/her rights under the Federal Family and Medical Leave Act or the New Jezsey Family Leave Act nor discouraged from
the use of family leave.

M.  Non-Tenured Teaching Staff

Family leave granted to 2 nontemured staff member canmot extend the staff member’s employment beyond the expiration of his/her
employment confract.

N Record Keeping

In order that staff member’s entitlerent to FMLA leave and NIFLA leave cam be properly determined, the Supaﬁ.nténdent shall ensure the
keeping of accurate atiendance records that distinguish faraily leave from other kinds of leave. The Superintendent will publish & notice
explaining the Act’s provisions and provide information concerning the procedures for filing complaints of violations of the FMI.A and
NIFLA.

0. Processing of Complaints
1. Federal Family and Medical Leave Act (FMILA) 29 CFR §§825,400-401

a. If there is a dispute between the district and a staff member as to whether leave qualifies as FMLA leave, it shonld be resolved
through discussion between the staff member and the district. Such discussions and the decision shall be documented by the
schoo] district,

b The staff meraber also mzy file, or have another person file on his/her behalf, a complaint with the United States Secretary of
Labor. A complaint may be filed in person, by mail, or by telephone with the Wage and Howr Division, Ersployment Standards
Administration, .8, Department of Lebor, at any local office of the Wage ard Hour Division.

2. New Jersey Family Leave Act N.IAC. 13:14-1.16

a. Any complaint alleging a violation of the Act shall be processed in the same manner as a complaint filed under the terms of
N.I8.A. 10:5-1 et seq. and N.JA.C. 13:4 through the New Jersey Department of Law and Public Safety, Division on Civil
Rights.

Implementation of FMLA and NIFLA will be consistent with provisions in collective bargaining agreement(s) in the district.

29 CFR §825 et seq.

29 CFR §785

N.IS.A 10:5-1
N.JAC. 13:14-1 et seq.

Adopted: 17 October 2000
Revised: 26 Aprl 2016
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PROGRAMS FOR PREGNANT PUPILS (M)

2416 PROGRAMS FOR PREGNANT PUPILS (M)

M (CURRENT POLICY)

No pupil, married or unmarried, who is otherwise eligible for enrollment in this
district will be denied an educational program because of pregnancy, childbirth,
pregnancy-related disabilities, or actual or potential parenthood.

The Board of Education reserves the right to require as a prerequisite for
participation in the regular instructional program and in the co-curricular program that a
pregnant pupil present to the Superintendent or designee her physician's written statement
that such participation will not be injurious to her health or jeopardize her pregnancy.

The Superintendent shall develop a program of special instruction in health and
nuirition and shall direct appropriate teaching staff members to counsel the pregnant
pupil, to assist her in securing necessary medical services, to cooperate with community
resources on her behalf, and to encourage her toward the completion of an appropriate

~ educational program.

A pregnant pupil who does not wish to attend regular classes or is physically
unable to do so during her pregnancy may, with her consent, be assigned to an alternate
instructional program which may include home instruction or a program offered by
another school district or institution.

The parent(s) or legal guardian(s) of a pregnant pupil under eighteen years of age
shall be notified of any change in the pupil's regular educational program.

A pupil who has received an alternate instructional program for reasons
associated with pregnancy shall be readmitted to the regular program upon her request
and the written statement of her physician that she is physically fit for attendance.

N.JA.C. 6:4-1.5

Adopted: 17 October 2000
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2416 PROGRAMS FOR PREGNANT STUDENTS (M)

2416 PROGRAMS FOR PREGNANT STUDENTS (M)
M - PROPOSED POLICY
[See POLICY ALERT Nos. 140 and 172]

No student, married or unmarried, who is otherwise eligible for enrollment in this district will be
denied an educational program because of pregnancy, childbirth, pregnancy-related disabilities,
or actual or potential parenthood.

The Board of Bducation reserves the right to require as a prerequisite for participation in the
regular instructional program and in the co-curricular program that a pregnant student present to
the school Principal her physician's written statement that such participation will not be injurious
to her health or jeopardize her pregnancy.

The Superintendent shall develop a program of special instruction in health and nutrition and
shall direct appropriate teaching staff members to counsel the pregnant student, to assist her in
securing necessary medical services, to cooperate with community resources on her behalf, and
to encourage her toward the completion of an appropriate educational program.

A pregnant student who does not wish to attend regular classes or is physically unable to do so
during her pregnancy may, with her consent, be assigned to an alternate instructional program
which may include home instruction or a program offered by another school district or
institution.

The parent(s) or legal guardian(s) of a pregnant student under eighteen years of age shall be
notified of any change in the student's regular educational program.

A student who has received an alternate instructional program for reasons associated with

pregnancy shall be readmitted to the regular program upon her request and the written statement
of her physician that she is physically fit for attendance.

N.JA.C. 6AT7-1.7

Adopted:
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Attachment XV-C.3

Job Des ___._mean o
Title: Reading Specialist
Reports To: Director of Curriculum and Instruction, Principal / Superintendent

Nature and Job Summary:

e Under the direction of the Director of Curriculum and Instruction and Principal /
Superintendent, the Reading Specialist will provide support to students, teachers,
and parents in the area of literacy. The Reading Specialist will develop and
implement effective reading intervention strategies, assess student progress, and
collaborate with school staff to create a supportive leaming environment for all
students. This role requires expertise in literacy instruction, a strong commitment to
student success, and the ability to work with diverse learners.

Qualifications:

¢ Minimum of a Bachelor's degree in Education or a related field required

» Valid New Jersey teaching certification in Reading, Literacy, or a related area
required

e Experience working as a Reading Specialist or in a similar role in an educational
setting

¢ Demonstrates expertise in developing and lmpiementmg effective reading
intervention strategies

¢ Ability to collaborate with teachers, administrators, and parents to promote literacy

o Excellent oral and written communication skills, with the ability to convey complex
concepts {o a diverse audience

¢ Proficient in the use of educational technology and software, such as Microsoft
Office, Google Platforms, and specialized literacy tools -

e Required Criminal History Check

e Provide proof of US citizenship or legal Resident Alien status by completing Federal
Form I-S

e Pass required State Mantoux/Tuberculin test and physical exam as required

¢ Such alternatives to the above qualifications as the Board may find appropriate and
acceptable

Duties and Responsibilities:

¢ Assess students' reading abilities and develop individualized intervention plans to
improve literacy skills



e Implement research-based reading intervention strategies to support struggling

" readers

¢ Collaborate with classroom teachers to integrate literacy instruction into the
curriculum

e Provide professional development opportunities for staff in the area of fiteracy
instruction and best practices

e Communicate with parents and guardians regarding student progress and available
resources

e Evaluate the effectiveness of reading intervention strategies and make adjustments
as needed
Maintain accurate records of student progress and intervention strategies
Participate in school and district meetings, as well as professional development
activities

e Support the development and implementation of the school's literacy goals and
initiatives

e Perform ofher related duties as assigned by the Principal / Superintendent

Verification of Compeiency:

1. District application and resume.

2. Required documentation outlined in the qualifications above.
3. A minimum of three letters of reference from former employers
4. Official college transcripts/ High school diploma.

5. Empioyment interview.

Physical Demands, Visual Acuity and Working Conditions:

The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential responsibilities and
functions of the job and are not meant to be all inclusive. Reasonable
accommodation may be made to enable individuals with disabilities to perform the
essential responsibilities and functions of the job. Unless reasonable
accommodations can be made while performing this job, the staff member shall:

Use strength to lift items needed to perform the functions of the job.

Sit, stand, and walk for required periods of time.

Speak and hear.

Use close vision, color vision, peripheral vision and depth perception along
with the ability to focus vision.

5. Communicate effectively in English, using proper grammar and vocabulary.

PO~

Environmental Demands:



The environmental demands described here are representative of those that must
be met by an employee to successfully perform the essential responsibilities and
functions of the job and are not meant to be all inclusive.

4,

1. Exposure to a variety of childhood and adult diseases and ilinesses.
2.
3. Exposure to a building in which a variety of chemical substances are used

Exposure to heated/air conditioned and ventilated facilities.

for cleaning, instruction, and/or operation of equipment.
Function in a workplace that is usually moderately quiet but that can be
noeisy at times.

Terms of Employment:

Full-time, 10-month position. Salary will be in accordance with the approved salary
guide and may change based on yearly budget allocations. Conditions established
by laws and codes of the State, and policies, rules, and regulations established by
the Board of Education (N.J.S.A. 18A:27-4 et).

The Reading Specialist will be evaluated by the Principal or Curriculum
Coordinator.

Date Adopted:
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Breakfast
Student Breakfast $2.00 Teachers Breakfast
Reduced Breakfast $FREE

Lunch

Student Lunch $3.75 Teachers Lunch
Student Reduced Lunch $FREE Extra Entrée with Lunch

Beverages
Milk $0.75 100% Juice 4 oz

Switch 100% Sparkling
Bottled Water 8oz/1690z.  $0.75/$1.25  Juice

A-la-Carte Snacks

Fresh or Chilled Fruit $0.75 Chobani Yogurt 4 oz
Vegetable Side $0.75 Soft Hot Pretzel
Assorted Baked Chips $1.25 Pretzel Rod

Ice Cream/ Frozen Yogurt $1.50-$2.00
Corn Tortilla Chips with
Salsa or Shredded Cheese $1.50

T/

(0 ase call usat {973) 598-000516 . I @MASCHIOFOOD!

Q:s_’registezeé = i y‘f .

Food Services, Inc
TS CHIO 1S AN FQUAL OPPORTUNSTY PROVIDER.”

$2.40

$4.25

$2.00

$0.75
$1.75

$1.25
$1.25
$0.50
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REPORT OF THE TREASURER TO THE BRADLEY BEACH BOARD OF EDUCATION

FOR THE MONTH ENDING

FUNDS
GENERAL FUND-FUND 10
SPECIAL REVENUE FUND-FUND 20
CAPITAL PROJECTS FUND-FUND 30
DEBT SERVICE FUND-FUND 40
TOTAL GOVERNMENTAL FUNDS
ENTERPRISE FUND--FUND 5X
PAYROLL
PAYROLL AGENCY
UNEMPLOYMENT TRUST
TOTAL TRUST & AGENCY FUNDS
TOTAL ALL FUNDS

4130123

CASH
BALANCE
$1.784,086.57

($21,844.48)
$0.00
$124,680.57
$1,886,822.68
$26,582.01
$99.64
$158,853.14
$37,245.07
$196,197.85
$2,109,702.54

5/9/2023
DATE

CASH

RECEIPTS DISBURSEMENTS

THIS MONTH
$706,349.64
$89,292.58
$0.00
$15,493.00
$841,135.22
$19,879.27
$226,622.56
$186,348.07
$3,508.23
$416,478.86
$1.247,493.35

CASH

PAGE10F 6
ENDING
CASH

THIS MONTH  BALANCE(1+2-3)

$772,954.41
$102,415.80
$0.00

$0.00
$875,370.21
$14,520.54
$226,615.41
$169,634.50
$0.00
$396,249.91
$1,286,140.68

$1.717,481.80

(834,967 68)

$0.00
$140,173.57
$1,822,687.69
$31,940.74
$106.79
$175,566.71
$40,753.30
$216,426.80
$2.071,055.23

Attachment XVI-L



BRADLEY BEACH BOARD OF EDUCATION BANIK RECONCILIATION--CASH ACCOUNT

BANK: BANK OF AMERICA
ACCOUNT #726-0100062

STATEMENT DATE: 413023
BALANCE PER BANK
ADDITIONS: DEPOSITS IN TRANSIT DATE AMOUNT
REIMBURSEMENT DUE FOR $0.00
$0.00
$0.00
TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT
DEDUCTIONS: OUTSTANDING CHECKS $421,575.46
$0.00
OTHER $0.02
TOTAL DEDUCTIONS $421,575.48
NET RECONCILING [TEMS ($421,575.48)
ADJUSTED BALANCE PER BANK
BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:
ADDITIONS
INTEREST EARNED
OTHER (EXPLAIN)
TOTAL ADDITIONS
DEDUCTIONS
BANK CHARGES
OTHER (EXPLAIN)
TOTAL DEDUCTIONS
NET RECONCILING ITEMS
ADJUSTED BOARD SECRETARY'S BALANCE AS OF
BANK OF AMERICA CERTIFICATES OF DEPOSIT: $0.00

BRADLEY BEAGH BOARD OF EDUCATION BANK RECONCILIATION-FPAYROLU/AGENCY

BANI: BANK OF AMERICA

ACCOUNT #726-0102200
STATEMENT DATE: 4{30/23
BALANCE PER BANK
ADDITIONS: DEPOSITS IN TRANSIT DATE

TOTAL DEPOSITS IN TRANSIT

DEDUCTIONS: OUTSTANDING CHECKS
OTHER
TOTAL DEDUCTIONS

NET RECONCILING ITEMS
ADJUSTED BALANCE PER BANK

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:

ADDITIONS

INTEREST EARNED

OTHER (EXPLAIN)

TOTAL ADDITIONS

DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING ITEMS

ADJUSTED BOARD SECRETARY'S BALANCE AS OF

AMOUNT
$0.00
$0.00
$0.00
$0.00

AMOUNT

$11,802.06
$0.00
$11,802.06

($11,802.06)

PAGE2 OF 6

$2,244,263.17

$1,822,687.69

$187,368.77

$175,565.71



BRADLEY BEACH BOARD OF EDUCATION BANK RECONCHLATION--PAYROLL ACCOUNT
BANK: BANK OF AMERICA
ACCOUNT #726-0100089

STATEMENT DATE: 4130123
BALANCE PER BANK
ADDITIONS: DEPOGITS IN TRANSIT DATE AMOUNT
$0.00
$0.00
$0.00
TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT
DEDUCTIONS: OUTSTANDING CHECKS $4,060.94
OTHER $0.00
TOTAL DEDUCTIONS $4,060.94
NET RECONCILING ITEMS ($4,060.94)

ADJUSTED BALANCE PER BANK

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:

ADDITIONS

INTEREST EARNED

OTHER (EXPLAIN}

TOTAL ADDITIONS

DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING ITEMS

ADJUSTED BOARD SECRETARY'S BALANCE AS OF

PAGE3OF 6

$4,187.73

$106.79

BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION--UNEMPLOYMENT INSURANCE

BANK: BANK OF AMERICA
ACCOUNT #726-0101875

STATEMENT DATE: 413023
BALANCE PER BANK
ADDITIONS: DEPOSITS IN TRANSIT DATE AMOUNT
$0.00
$0.00
$0.00
TOTAL DEPCSITS IN TRANSIT $0.00
AMOUNT
DEDRUCTIONS: OUTSTANDING CHECKS $0.00
OTHER $0.00
TOTAL DEDUCTIONS $0.00
NET RECONCILING ITEMS $0.00

ADJUSTED BALANCE FPER BANK

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:

ADDITIONS

INTEREST EARNED

OTHER (EXPLAIN}

TOTAL ADDITIONS

DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING [TEMS

ADJUSTED BOARD SECRETARY'S BALANCE AS OF

$40,753.30

$40,753.30



PAGE40F &
BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION-CAFETERIA ACCT.
BANK: BANK OF AMERICA
ACCOUNT #726-0101344

STATEMENT DATE: 4/30/23
BALANCE PER BANK $31,940.74
ADDITIONS: DEPOSITS IN TRANSIT DATE AMOUNT
$0.00
$0.00
$0.00
TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT
DEDUCTIONS: OUTSTANDING CHECKS $0.00
$0.00
OTHER $0.00
TOTAL DEDUCTIONS $0.00
NET RECONCILING ITEMS $0.00
ADJUSTED BALANCE PER BANK $31,940.74

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:
ADDITIONS

INTEREST EARNED
OTHER (EXPLAIN}

TOTAL ADDITIONS
DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING ITEMS




PAGE 5 OF 6
OUTSTANDING CHECKS AS OF  4/30/23
SALARY CASH ACCOUNT #726-0100089

CHECK # AMOUNT CHECK# AMOUNT
37267 $180.57
37312 $1,130.27
37314 $792.53
37317 $1,957.57

GRAND TOTAL, SALARY ACCOUNT $4,050.94



OUTSTANDING CHECKS AS OF 4/30/23
CASH ACCOUNT #726-0100062

CHECK#

21366
21400
21466
21539
21540
21541
21543
21545
21546
21547
215650
215651
21563
21554
21556
21558
21559
21560
21561
21562
21563
21564
21565
21566
21668
21570
21571
21574
21576
21577
21578
21579
21580
21581
21582
21583
21584
21585
21586
21587
21588
21589
21590
21591
21592
21583
21584

AMOUNT

$429.38
$150.00
$4.99
$550.00
$70.40
$90.00
$50.00
$424.00
$239.62
$1,818.20
$319.98
$558.00
$7,054.00
$175.00
$1,250.00
$125.00
$540.00
$1,430.07
$237.42
$252.00
$95,728.73
$4,207.93
$279.00
$208.25
$75.00
$22,792.58
$1,377.27
$125.00
$462.50
$183,627.64
$546.50
%4,496.73
$275.00
$2,108.00
$7.675.79
$101.89
$1,350.00
$323.91
$169.08
$40,454.41
$25.85
$28.10
$3,140.58
$291.92
$762.13
$7,200.00
$403.80

CHECK #

21585
21596
21597
21598
21599
21600
21601
21602
21603
21604

OUTSTANDING CHECKS AS OF  4/30/23
PAYROLU/AGENCY ACCOUNT # 0072-6010-2200

CHECK #
7505
7506
7507
7508

AMOUNT
$6,132.50
$44.62
$5,214.74
$410.20

CHECK #

PAGEB OF 6
AMOUNT

$2,210.00
$4,590.00
$49.25
$157.28
$16,383.41
$248.14
$511.00
$442.39
$1,094.50
$1,792.85

AMOUNT
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Cafeteria Bill List

06116123
Vendor Amount Check # Invoice Purchase Order#
Maschio Food Service 16,000.85 1883 |April 2023 23-00008A

Total Bill List

10,000.85




