BRADLEY BEACH BOARD OF EDUCATION
515 Brinley Avenue
Bradley Beach, NJ 07720

AGENDA

Regular Meeting
April 25, 2023

Bradley Beach Mission Statement

The mission of the Bradley Beach Elementary School is to provide a supportive learning environment to a
diverse student community, where student success is defined through the demonstration of academic,
emotional, and social growth. Our students will develop critical thinking skills to become valued members
in today’s society, while mastering the skills necessary to pursue future educational achievement.

I

II.

III.

VL

VIL

Call To Order/ Open Public Meetings Act

In accordance with the Open Public Meetings Act, notice of this meeting has been given to the
designated newspapers, The Asbury Park Press and the Coast Star, and posted in the school in a place
reserved for this kind of notice.

Flag Salute/Roll Call

Discussion Items

e Presentation of BBES High Honor Roll Certificates

Student Representative Report

Committee Reports

Minutes:

Approval of Meeting Minutes

Resolved: That the Board approve the Minutes of:

Regular Meeting — March 16, 2023
Confidential Executive Session — March 16, 2023

MOTION: SECOND: VOTE:

Superintendent’s Report

Executive Session

A. Personnel

Note: All appointments of district staff are contingent upon satisfying the requirements of the
New Jersey Criminal History Background Check Status
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1. Resolved:

2. Resolved:

3. Resolved:

4. Resolved:

5. Resolved:

6. Resolved:

That the Board approve the following Brookdale Community College student observer
for 8 hours of field observation for the Spring Semester: (Attachment VII-A.1)

= Ms. Jennifer Niece

That the Board accept the resignation, with regret, of Ms. Nancy Nakovick, Math
Teacher, effective April 18, 2023. (Attachment VII-A.2)

That the Board approve the Limited Revision to the 2022-2025 Collective Negotiations
Agreement / Side Bar Agreement between the Bradley Beach Education Association and
the Bradley Beach Board of Education as per the attachment. (Attachment VII-A.3)

That the Board approve the extension of maternity leave without pay for Ms. Megan
Jardine from May 4, 2023 until June 30, 2023. (Attachment VII-A.4)

That the Board approve the appointment of the following substitute teachers for the
2022/2023 school year, at a rate of $100.00 per day per day:

= Dean Lamberti

=  Morgan Mission
=  Brianna Pazik

= FErica Quiles

That the Board approve the attendance and the registration cost of the following staff
members for engagement in the designated professional training: [G]

Red Bank Regional High School

Courtney Hammell 4-24-23 T RBRHS 0

Ashley Fox 42423 Re(% Banlf Regional High School RBRHS 0
Articulation

Anya Angeloni ol ASCA National Model Specialist Virtual $99

Training

Michael Heidelberg 6-09-23

NICIE Summer Inclusion Leadership Montclair State University

Conference Montclair, New Jersey
Alison Zylinski 6-09-23 NJCIE Summer Inclusion Leadership Montcla}r State University
Conference Montclair, New Jersey
. s Launching Math Investigations ;
Lisa D’ Amore 5-02-23 Through Children’s Literature 3-5 Virtual $79
Chifistiiia Byl 42723 New Jersey Social Studies Supervisors Virtual $0

Association
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Marjorie Zaccaro 6-07-23 | Bridges Intervention Virtual 875
. Tentative Date . Toms River Regional
Christina Boyle 5.22.23 ESL Program Observation Schools 50
. . Tentative Date ; Toms River Regional
Alison Zylinski 5.97.93 ESL Program Observation Schiols %0
. . . Strengthening Instruction for Students :
eletasa Wotiale Sl with Special Needs: Best Technology Viesl 5279
MOTION: SECOND: VOTE:
B. Curriculum

1. Resolved: That the Board approve the 2023 Bradley Beach Elementary School Extended School
Year Program. The program will run from Monday, July 10, 2023, until Thursday,
August 10, 2023 (Monday through Thursday). The hours for students will be 8:30 AM
to 12:00 PM, while the hours for certified teaching staff will be 3.75 hours per day.

2. Resolved: That the Board approve the 2023 Bradley Beach Elementary School Summer Jumpstart
Program. The program will run from Monday, July 10, 2023, until Thursday, August 10,
2023 (Monday through Thursday). The hours for students will be 8:30 AM to 12:00 PM,
while the hours for certified teaching staff will be 3.75 hours per day.
(Attachment VII-B.2)

c. Students
1. Resolved: That the Board approve the following revisions to the 2022/2023 School Calendar:
Designate May 26, 2023, and June 20, 2023 as school closure days, as the school district
has not utilized any emergency closing days during the 2022/2023 academic year.
(Attachment VII-C.1)
2. Resolved: That the Board approve the 2023/2024 School Calendar. (Attachment VII-C.2)

3. Resolved: That the Board approve the Tuition Contracts between the Point Pleasant Board of
Education and the Bradley Beach Board of Education for the following students:

= D #2821
= TD #2855
= 1D #2854

4. Resolved: That the Board approve maintaining the enrollment of the following non-resident
students free of charge in accordance with Policy 5111 (Eligibility of Resident/Non-

Resident Students):
= D #2623
= ID #2495
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5. Resolved: That the BBES Bullying Specialist reports no incidents of Harassment, Intimidation, and
Bullying with one ongoing investigation in the Month of April, as of 4/20/23.

6. Resolved: That the Board approve the following 2022/2023 student field trips that provide
community onsite learning aligning with the New Jersey Student Learning Standards: [B]

5/17/23 Kinder & 1st Novine Planetarium $289
$450.00
5/25/23 ALL Neptune Aquatics Center $400 First Student
5/22/23 3 Historic Allaire Village $195 $300
5/23/23 i e
or Alterrative Date Selected Students | 11tanic the Exhibition-NYC | ¢ 59 50 | 150 (Train & Subway)

6th Ave - 526 6th Ave

Farm to Table Convocation

(due to ticket availability)

Grades 2-4 of the

5/23/23 Gifted aind Talented Allaire Community Farm $570 included in total fee
Program Culinary Education Center
FufillNJ
MOTION: SECOND: VOTE:
D. Policy

1. Resolved: That the Board approve the following Policies and Regulations for a first reading:
(Attachment VII-D.1)

P 0147 T Boa-r.d Member Compensation and Exper-l-se-s‘— Abolish
P 1643 Family Leave (New)

P 3431.1 Family Leave - Abolish

P 4431.1 Family Leave - Abolish

P 2416 Programs for Pregnant Pupils

2. Resolved: That the Board approve the following Policies and Regulations for a second
reading and adoption: (Attachment VII-D.2)

Policy/Regulation | . S
- Nawber | MMofeusaDte
P 0135 Retirement - Abolish

P 0145 Board Member Resignation and Removal
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P 0146 Board Member Authority

P 0148 Board Member Indemnifications

P 0163 Quorum

P 0169 Board Member Use of Electronic Mail/Internet (New)

P 0173 Duties of the Public School Accountant

P0174 Legal Services (M)

P 1511 Board of Education Website Accessibility (M)
Affirmative Action for Employment and Contract Practices

P 1550
M)

P 0164 Conduct of Board Meeting

MOTION: SECOND: VOTE:

VIII. Business Administrator/Board Secretary’s Report

Board Secretary’s Monthly Certification

That pursuant to N.J.A.C. 6A:23A-16.10(c) 3, I David Tonzola, Business Administrator/Board
Secretary does hereby certify that as of February 28, 2023 no line item account has encumbrances and

expenditures, which in total exceed the line items appropriations in violation of N.J.A.C. 6A:23A-
16.10(c) 4.

David Tonzola
School Business Administrator/Board Secretary

Payroll Certification

The School Business Administrator/Board Secretary reports, in compliance with N.J.S.A. 18A:19-1b,
that he has certified the following March amounts:

March 15,2023 $213,728.46
March 30,2023 $204,350.95

A. Approval of the Submission to Request FY 2023 Supplemental Stabilization Aid in the Amount
of $79.228

Resolved: That the Board approve the submission to request fiscal year 2023 Supplemental
Stabilization Aid pursuant to Senate Bill No. 3732 in the amount of $79,228.

MOTION: SECOND: VOTE:
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B. Approval of the Submission of the Schmetic Plans for the HVAC Upgrades at the Nurse’s Suite
and Media Center

Resolved: That the Board approve the following resolution:

Whereas, The Board of Education of Bradley Beach in the County of Monmouth,
New Jersey (the “Board”), desires to proceed with a school facilities project consisting
generally of:

HVAC UPGRADES AT NURSE’S SUITE AND MEDIA
CENTER AT BRADLEY BEACH ELEMENTARY SCHOOL

Whereas, The Board now seeks to take the initial steps in order to proceed with the
Project:

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION OF
BRADLEY BEACH IN THE COUNTY OF MONMOUTH, STATE OF NEW JERSEY, as
follows:

Section 1. In accordance with the requirements of Section 6A:26-3 of the New Jersey
Administrative Code, the Board hereby approves the Schematic Plans prepared in
connection with the project, and the Board further authorizes the submission of same
to the Monmouth County Superintendent of Schools and the New Jersey Department
of Education for approval.

Section 2. The Board hereby authorizes the amendment to its Long-Range Facilities Plan in
order to reflect the proposed Project.

Section 3. The School Administration and such other officers and agents of the Board as are
necessary as are necessary, including the Board attorney, bond counsel and architect,
are hereby authorized to perform such other acts, to execute such other documents
and to do such other things as are necessary to implement the determinations of the
Board set forth in this resolution. Including the submission of Information to the New
Jersey Department of Education as applicable to the proposed Project.

Section 4. This project is being funded as an “other capital project.”

Section 5. This resolution shall take effect immediately.

MOTION: SECOND: VOTE:

G, Approval of the Acceptance of the FY 2023 School Climate Change Pilot Grant Funds

Resolved: That the Board approve the acceptance of the FY 2023 School Climate Change Pilot
Grant Funds in the amount of $6,660.00.

MOTION: SECOND: VOTE:



AGENDA
Regular Meeting
April 25, 2023

D. Approval of Acceptance and Submission of 2023 Safety Grant

Resolved: That the Bradley Beach Board of Education hereby approves the submission of the grant
application for the 2023 Safety Grant Program through the New Jersey Schools Insurance
Group’s MOCSSIF sub-fund for the purposes described in the application, in the amount
of $2,005.00 for the period July 1, 2023 through June 30, 2024.

MOTION: SECOND: VOTE:

E. Approval of Generous Donation of Two IPads from Kathleen Mosher

Resolved: That the Board approve the generous donation of two refurbished IPads from Kathleen
Mosher to be utilized throughout the school.

MOTION: SECOND: VOTE:

F. Approval of Business Administrator/Board Secretary’s Financial Report

Resolved: That the Financial Report of the Business Administrator/Board Secretary for the month
ending March 31, 2023 is hereby approved, and the Business Administrator/Board
Secretary is instructed to file same. (Attachment VIII-F)

MOTION: SECOND: VOTE:

G. Approval of Treasurer’s Financial Report

Resolved: That the Financial Report of the Treasurer of School Funds for the month ending
March 31, 2023 is hereby approved, and the Business Administrator/Board Secretary is
instructed to file same. The report is in agreement with the report of the Business
Administrator/Board Secretary. (Attachment VIII-G)

MOTION: SECOND: VOTE:

H. Approval of Monthly Certification

Resolved: That pursuant to N.J.A.C. 6A:23A-16.10(c)3, I, David Tonzola, Business
Administrator/Board Secretary, do hereby certify that as of March 31, 2023, after
review of the Secretary’s Monthly Financial Report (appropriations section) and,
upon consultation with the appropriate district officials, that, to the best of our
knowledge, no major account or fund has been over-expended in violation of
N.J.A.C. 6A:23A-16.10(c)4), that no line item appropriation is in violation of
N.J.A.C. 6A:23A-16.10(c)4, and that sufficient funds are available to meet the
district’s financial obligations for the remainder of the fiscal year.

MOTION: SECOND: VOTE:
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IX.

XI.

XII.

XIIL.

XIV.

L Approval of Budget Transfers (2022/2023)

Resolved: That the Board approve the 2022/2023 budget transfers as listed on Attachment VIII-1.
MOTION: SECOND: VOTE:

J. Approval of March 2023 Payroll

Resolved: That the Board approve the March 2023 gross payroll in the amount of $418,079.41.
MOTION: SECOND: VOTE:

K. - Approval of Bills Payment

Resolved: That the Board approve payment of the April 25, 2023 regular bills list and as
certified and approved. (Attachment VIII-K)

MOTION: SECOND: VOTE:
0l1d Business
New Business

President’s Report

Public Comments (Agenda Items Only)

Public Comments (Other Items Only)

Executive Session (if required)

Adjournment



Attachment VII-A.1

g BROOKDALE

COMMUNITY COLLEGE

765 Newman Springs Road
Lincroft, NJ 07738-9988
March 29, 2023

To Whom It May Concern:

| am writing to confirm that Jennifer Neice is enrolled in the Introduction to Teaching
Pre-service course with Brookdale Community College for the Alternate Route to Training
program. This course requires the completion of 8 classroom observation hours. Four of these
hours must be in a classroom which matches the student’s intended Certificate of Eligibility. In

addition, all candidates will observe four hours in a Special Education setting.

Jennifer has requested to do her observation hours in your district with the intent to
obtain her Certificate of Eligibility, in order to teach in a New Jersey public school district. During
the classroom observation hours, she will be completing a General Observation Form, which will
be attached in an email. If any further information is needed, please do not hesitate to reach

out.

Sincerely,

; Pos Masti
Professor - Alternate Route to Teaching Program
Brookdale Community College
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Michael Heidelberg

From: Nancy Nakovick <nnakovick@bbesnj.org> on behalf of Nancy Nakovick
Sent: Monday, April 17, 2023 4:59 PM

To: Michael Heidelberg

Subject: Resignation

Michael,

I need to resign for potential health reasons at this time. | have enjoyed working with you, Morgan, the staff and
teachers. The school is a very nice school. Thank you.

Best,

Nancy Nakovick



Attachment VII-A.3

SIDE BAR AGREEMENT

Bradley Beach Education Ass’n
-and-
Bradley Beach Board of Education
Limited Revision to 2022-2025 Collective Negotiations Agreement

WHEREAS the Bradley Beach Education Association (“BBEA”) and the Bradley Beach
Board of Education (“Board”) are parties to a collective negotiations agreement covering the
period between September 1, 2022 through June 30, 2025, and

WHEREAS, the 2022-2025 agreement between the BBEA and the Board contains certain
provisions relating to paid holidays, and

WHEREAS, the Board has expressed an intent to develop a calendar for the 2023-2024
school year which more closely aligns with that maintained by the Township of Neptune, the
receiving District for Bradley Beach’s high school students, and

WHEREAS, the parties have reached an agreement on the terms of a 2023-2024 school
year calendar which requires a limited and temporary modification to the 2022-2025 collective
negotiations agreement by way of this side bar agreement;

It is on this day of April 2023 hereby AGREED as follows:

1. Notwithstanding any language to the contrary at Article IV of the 2022-2025 contract,
School Calendar and Length of School Year, and for the 2023-2024 school year only,
the day of Columbus Day (October 9, 2023) shall be utilized as a Professional
Development Day.

2. For the 2023-2024 school year only, the dates of Monday, November 6, 2023,
Tuesday, November 7, 2023 and Wednesday November 8, 2023 shall be days off for
all unit members for the purpose of both instruction and professional development.

3. This Side Letter Agreement applies to the 2023-2024 school calendar year

exclusively and shall terminate on March 1, 2024, or, prior to the establishment of the
2024-2025 school year calendar, whichever occurs first.

[THIS SECTION LEFT INTENTIONALLY BLANK]



4. Except as specifically provided by this side bar agreement, all terms and conditions
set forth in the 2022-2025 collective negotiations agreement shall remain in full force
and effect as set forth therein.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed by their
respective Presidents, attested by their respective Secretaries, their hands and seals to be placed

hereon this day of , 2023.
BRADLEY BEACH BOARD OF BRADLEY BEACH EDUCATION
EDUCATION ASSOCIATION
President President

Secretary Secretary



Attachment VII-A 4

Michael Heidelberg

From: Megan Jardine <mjardine@bbesnj.org> on behalf of Megan Jardine
Sent: Wednesday, April 19, 2023 2:49 PM

To: Michael Heidelberg

Subject: Request to extend leave

Dear Mr. Heidelberg,

| am writing this letter to request to extend my maternity leave until June 20, 2023. | intend to return to work in
September. If you have any questions or concerns, please let me know.

Thank you,
Megan Jardine

Sent from my iPhone
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BRADLEY BEACH ELEMENTARY SCHOOL
515 BRINLEY AVENUE
BRADLEY BEACH, NEW JERSEY 07720
TELEPHONE: (732) 775-4413
www.bbesnj.org
Dr. Elizabeth J. Franks, Ed. D. Ms. Morgan Maclearie-Gonzalez
Board President Mr. Michael Heidelberg Director of Curriculum/Instruction
Superintendent/Principal

Mr, David Tonzola
Business Administrator/Board Secretary

Mrs. Alison Zylinski
Director of Special Services

Bradley Beach Summer Jumpstart Program

Verview:

The Summer Jumpstart Program is a 5-week-long, grant-funded educational initiative designed for PK-8
students who have been specifically invited to participate. This program aims to help close learning
gaps, provide remediation, and foster personal growth. Supported by ESSER funds, it is dedicated to
ensuring that every invited child receives the strong academic foundation they need to succeed in the
upcoming school year and beyond. Additionally, the program serves as a corollary to the Extended

School Year (ESY) program for students who require specialized support.

Student Selection Criteria:
e Students with an active Individualized Education Program (IEP).
e Students participating in the Multi-Tiered System of Supports (MTSS) process.

e Students recommended by teachers based on their academic performance and needs.

Program Objectives:

e Address learning gaps and academic challenges due to COVID-19 disruptions or other factors.

e Strengthen students' academic skills in core subjects such as reading, writing, math, and science.

e Provide targeted intervention and support for students with IEPs or those identified as at-risk.

e Enhance social-emotional learning and promote personal development through group activities
and project-based learning.

e Prepare students for a successful transition to the next grade level or new academic environment.



BRADLEY BEACH ELEMENTARY SCHOOL

515 BRINLEY AVENUE
BRADLEY BEACH, NEW JERSEY 07720
TELEPHONE: (732) 775-4413

www.bbesnj.org

Dr. Elizabeth J. Franks, Ed. D. Ms. Morgan Maclearie-Gonzalez
Board President Mr. Michael Heidelberg Director of Curriculum/Instruction

Mr. David Tonzola
Business Administrator/Board Secretary

Superintendent/Principal

Mrs. Alison Zylinski
Director of Special Services

Program Highlights:

Small class sizes to ensure personalized attention and support for each student.

Highly qualified and experienced teachers and support staff to deliver specialized instruction and
intervention.

Individualized learning plans tailored to each student's unique needs, abilities, and goals.
Collaborative, hands-on, and engaging activities designed to promote active learning and critical
thinking.

Integration of technology to support and enhance the learning process.

Support for English Language Learners (ELLs) to improve language proficiency and academic
achievement.

Weekly progress monitoring and assessments to track student growth and make data-driven
adjustments to instruction.

Opportunities for parent involvement and communication to foster a strong home-school

connection.

Dates: July 10th - August 10th, 2023 (5 weeks)

Days: Monday - Thursday
Time: 8:30 AM - 12:00 PM
Teachers Hours: 8:15 - 12:00 PM

Invitations for eligible students to participate in the Summer Jumpstart Program will be sent out by June
Ist, 2023.



Attachment VII-C.1

BRADLEY BEACH ELEMENTARY SCHOOQOL wpaate Aprit 2023)

September 2022
S M T w T F
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18 Student/21 Teacher Days
October 2022
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9 10 11 12 13 14 15
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30 31
19 Student/20 Teacher Days
November 2022
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6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 | 21 |22 | 23 | 24 | 25 | 26
27 28 29 30
18 Student/Teacher Days
December 2022
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17 Student/Teacher Days
January 2023
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8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

20 Student/Teacher Days

Total Student Days - 180
Total Teacher Days - 185

Emergency Closing - 2

2022 - 2023

September
1 & 2 - Professional Days - School Closed for Students

5 - Labor Day - School Closed
6 - Professional Day - School Closed for Students
7 - First Day for Students

22 - Back to School Night - 6:00 PM

23 - 1:00 Dismissal

October
7 - Professional Day - School Closed for Students
10 - Columbus Day - School Closed
November
10 & 11 - NJEA Convention - School Closed
21 & 22 - Parent/Teacher Conferences 1:00 Dismissal
23 - 1:00 Dismissal
24 & 25 - Thanksgiving Recess - School Closed
December
23 - 1:00 Dismissal
24-31 - Winter Recess - School Closed

January
2 - New Year's Day (Observed) - School Closed

3 - School Reopens
16 - Dr. King Observance - School Closed
February
17 - Professional Day - School Closed for Students
20 - Presidents' Day - School Closed
March
30 - Parent/Teacher Conferences 1:00 Dismissal
31 - 1:00 Dismissal

April
3-10 - Spring Recess - School Closed

May
29 - Memorial Day - School Closed

June

14 - 1:00 Dismissal

15 - Graduation - 1:00 Dismissal

16 - Last Day of School - 1:00 Dismissal
19 - Juneteenth - School Closed

Emergency Closing Days

* If no Emergency Closing Days are used, school will be closed

May 26th and June 20th.
* If one Emergency Closing Day is used, school will be in session
on May 26th * If two

Emergency Closing Days are used, school will be in session on May
26th and June 20th * If an additional
Emergency Closing Day is needed then it will be added to the end of
the calendar as a 1:00 Dismissal

February 2023
S M T W T F S
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March 2023
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26 27 28 29 30 31
23 Student/Teacher Days
April 2023
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9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 20
30
14 Student/Teacher Days
May 2023
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1 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
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June 2023
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12 Student/Teacher Days

Closed

| Teacher Inservice/ School Closed

1:00 P.M. Dismissal
Unused Emergency Closing
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BRADLEY BEACH ELEMENTARY SCHOOL

September 2023
S M T W T F S
. -
3 | 4 |5 | 7|89
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17 18 19 | 20 |*21*| 22 23
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18 Student/ 20 Teacher Days
October 2023
S M T w T S
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29 30 31
21 Student/ 22 Teacher Days
November 2023
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5 6 7 8 9 10 11
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15 Student/ 15 Teacher Days
December 2023
S M T W T F S
1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
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24 | 25 | 26 | 27 | 28 | 29 | 30
3N
16 Student/ 16 Teacher Days
January 2024
S M T A\ T F S
1|34 |56
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 | 26 27
28 | 29 | 30 | 31

20 Student/ 21 Teacher Days

Total Student Days - 180
Total Teacher Days - 185

Emergency Closing - 2

2023 - 2024
September

1 - Professional Day - School Closed for Students
4 - Labor Day - School Closed
5 - Professional Day - School Closed for Students
6 - First Day for Students
21 - Back to School Night - 6:00 PM
22 - 1:00 Dismissal
October
9 - Professional Day - School Closed for Students
November
6-10 - Fall Recess / NJEA Convention - School Closed
20 & 21 - Parent/Teacher Conferences 1:00 Dismissal
22 - 1:00 Dismissal
23 & 24 - Thanksgiving Recess - School Closed
December
22 - 1:00 Dismissal
23-31 - Winter Recess - School Closed
January
1 - New Year's Day - School Closed
2 - School Reopens
15 - Dr. King Observance - School Closed
29 - Professional Day - School Closed for Students
l‘ ebrua;y
16 - Professional Day - School Closed for Students
19 - Presidents' Day - School Closed
March
29 - Spring Recess - School Closed
April
1-5 - Spring Recess - School Closed
11 - Parent/Teacher Conferences 1:00 Dismissal
12 - 1:00 Dismissal
May
27 - Memorial Day - School Closed
June
18- 1:00 Dismissal
19 - Graduation - 1:00 Dismissal
20 - Last Day of School - 1:00 Dismissal
21 - Juneteenth - School Closed

Emergency Closing Days
* If no Emergency Closing Days are used, school will be closed
May 24th and 28th
* If one Emergency Closing Day is used, school will be in session
on May 24th
* If two Emergency Closing Days are used, school will be in session
on May 24th and 28th
* If an additional Emergency Closing Day is needed then it will be
added to the end of the calendar as a 1:00 Dismissal

February 2024
S M T w T F S
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25 | 26 | 27 | 28 | 29
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March 2024
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April 2024
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May 2024
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5 6 7 8 9 10 [ 11
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June 2024
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1
2 3 4 5 6 7 8
9 10 | 11 12 | 13 | 14 | 15
16 | 17 [SM8EIFIa=IN200 N2l 22
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14 Student/14Teacher Days

Closed
Teacher Inservice/ School Closed
1:00 P.M. Dismissal

Unused Emergency Closing




Attachment \/

‘ Bradley Beach
POLICY Board of Education

ABOLISH Section: Bylaws
0147. BOARD MEMBER COMPENSATION AND EXPENSES (M)
] S Date Created: October 2000
. Date Edited: October 2000
0147. BOARD MEMBER COMPENSATION AND EXPENSES (M)

No member of the Board of Education shall receive compensation for his/her services as Board member.

The Board will reimburse members for all necessary expenses incurred in the member's attendance at authorized conferences or other
activities related to the operation, improvement, maintenance, and management of the district.

Travel Expenses

1. All persons authorized to travel on official business must keep a memorandum and receipts of expenditures properly chargeable to the
Board.

2 For official travel by other than automobile, the Board Secretary shall arrange for the purchase of tickets in advance.

3 For all official business requiring advance registration and/or reservations for members or employees of the Board of Education, the
Board Secretary shall make all necessary provisions and arrangements.

4. In all instance of travel reimbursement, full itemization of expenditures shall be required.

5 When official travel by Board members and/or employees is by means of private vehicles, reimbursements for mileage and tolls shall
be made at a rate to be determined by the Board.

Reimbursement will be made by the Board based upon prior approval and the receipt and review of an itemized voucher submitted by the
Board member seeking reimbursement. The voucher shall list individually all expenses incurred and shall be executed by the Board member, who
shall certify that the costs incurred constitute actual out-of-pocket expenses and are correct in all particulars.

NJS.A. ©  18A:124

Adopted: 17 October 2000

© 2023 Strauss Esmay Associates, LLP
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1643 FAMILY LEAVE

The Board of Education will provide family leave to staff members in accordance with the New
Jersey Family Leave Act (NJFLA) and the Federal Family and Medical Leave Act (FMLA).
These laws have similar and different provisions that provide different rights and obligations for
a staff member and the Board.

If a staff member is eligible for leave for reasons recognized under both the FMLA and NJFLA,
then the time taken shall run concurrently and be applied to both laws. The NJFLA provides
twelve weeks leave in a twenty-four month period and the FMLA provides twelve weeks leave
in a twelve month period.

A. New Jersey Family Leave Act

1.

Definitions Relative to New Jersey Family Leave Act

“Base Hours” means the hours of work for which a staff member receives
compensation. Base hours shall include overtime hours for which a staff member
is paid additional or overtime compensation, and hours for which a staff member
receives workers’ compensation benefits. Base hours shall also include hours a
staff member would have worked except for having been in military service.
Base hours do not include hours for when a staff member receives other types of
compensation, such as administrative, personal leave, vacation, or sick leave.

“Child” means a biological, adopted, foster child, or resource family child,
stepchild, legal ward, or child of a parent, including a child who becomes the
child of a parent pursuant to a valid written agreement between the parent and a
gestational carrier.

“Eligible employee” means any individual employed by the same employer for
twelve months or more, who has worked 1,000 or more base hours during the
preceding twelve month period.

“Employer” includes the State, any political subdivision thereof, and all public
offices, agencies, boards, or bodies.

“Family member” means a child, parent, parent-in-law, sibling, grandparent,
grandchild, spouse, domestic partner, or one partner in a civil union couple, or
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any other individual related by blood to a staff member, and any other individual
that a staff member shows to have a close association with a staff member which
is the equivalent of a family relationship.

“Health care provider” means a duly licensed health care provider or other health
care provider deemed appropriate by the Director of the Division on Civil Rights
in the New Jersey Department of Law and Public Safety.

“Parent” means a person who is the biological parent, adoptive parent, foster
parent, resource family parent, step-parent, parent-in-law, or legal guardian,
having a “parent-child relationship” with a child as defined by law, or having sole
or joint legal or physical custody, care, guardianship, or visitation with a child, or
who became the parent of the child pursuant to a valid written agreement between
the parent and a gestational carrier.

“Serious health condition” means an illness, injury, impairment, or physical or
mental condition which requires:

a. Inpatient care in a hospital, hospice, or residential medical care facility; or
b. Continuing medical treatment or continuing supervision by a health care
provider.

As used in the definition of a serious health condition, “continuing medical
treatment or continuing supervision by a health care provider” means:

a. A period of incapacity (that is, inability to work, attend school, or perform
regular daily activities due to a serious health condition, treatment
therefore, and recovery therefrom) of more than three consecutive days,
and any subsequent treatment or period of incapacity relating to the same
condition, that also involves:

() Treatment two or more times by a health care provider; or
(2)  Treatment by a health care provider on one occasion which results
in a regimen of continuing treatment under the supervision of a

health care provider;

b. Any period of incapacity due to pregnancy, or for prenatal care;
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c. Any period of incapacity or treatment for such incapacity due to a chronic
serious health condition;

d. A period of incapacity, which is permanent or long-term, due to a
condition for which treatment may not be effective (such as Alzheimer's
disease, a severe stroke, or the terminal stages of a disease) where the
individual is under continuing supervision of, but need not be receiving
active treatment by, a health care provider; or

e Any period of absence to receive multiple treatments (including any
period of recovery therefrom) by a health care provider or by a provider of
health care services under orders of, or on referral by a health care
provider, either for restorative surgery after an accident or other injury, or
for a condition that would likely result in a period of incapacity of more
than three consecutive calendar days in the absence of medical
intervention or treatment, such as cancer (chemotherapy, radiation, etc.),
severe arthritis (physical therapy), or kidney disease (dialysis).

“Spouse” means a person to whom a staff member is lawfully married as defined
by New Jersey law.

“State of emergency” means a natural or man-made disaster or emergency for
which a state of emergency has been declared by the President of the United
States or the Governor, or for which a state of emergency has been declared by a
municipal emergency management coordinator.

2. Reasons for NJFLA Leave

a. A staff member may take NJFLA leave to provide care made necessary by
reason of:

(1) The birth of a child of the staff member, including a child born
pursuant to a valid written agreement between the staff member
and the gestational carrier;

2) The placement of a child into foster care with the staff member or
in connection with adoption of such child by a staff member;
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(4) A state of emergency declared by the Governor of New Jersey, or
when indicated to be needed by the Commissioner of Health —
New Jersey Department of Health or other public health authority,
an epidemic or communicable disease, a known or suspected
exposure to the communicable disease, or efforts to prevent spread
of a communicable disease which:

(a) Requires in-home care or treatment of a child due to the
closure of the school or place of care of the child of a staff
member, by order of a public official due to the epidemic or
other public health emergency;

(b)  Prompts the issuance by a public health authority of a
determination, including by mandatory quarantine,
requiring or imposing responsive or prophylactic measures
as a result of illness caused by an epidemic of a
communicable disease or known or suspected exposure to
the communicable disease because the presence in the
community of a family member in need of care by a staff
member would jeopardize the health of others; or

(c) Results in the recommendation of a health care provider or
public health authority, that a family member in need of
care by a staff member voluntarily undergo self-quarantine
as a result of suspected exposure to a communicable
disease because the presence in the community of that
family member in need of care by a staff member, would
jeopardize the health of others.

3 Staff Member Eligibility

a.

NJFLA leave may be taken for up to twelve weeks within any twenty-four
month period. The NJFLA leave shall be unpaid with benefits subject to
contributions required to be made by the staff member.

A staff member is eligible for NJFLA leave if a staff member is employed
by the same Board for twelve months or more, and has worked 1,000 or
more base hours during the preceding twelve month period.




POLICY BOARD OF EDUCATION

ADMINISTRATION
1643/page 5 of 33
Family Leave

& The method to determine the twenty-four month period in which the
twelve weeks of NJFLA leave entitlement occurs shall be

[Select one option
the calendar year.

any fixed “leave year,” such as a fiscal year or a year starting on a
staff member's “anniversary date”.

the twenty-four month period measured forward from the date any
staff member's first leave under NJFLA begins.

~ x__ a“rolling” twenty-four month period measured backward from the
date a staff member uses any leave under NJFLA.
(Recommended)]

d. This Policy shall serve as notice to all staff members of the method chosen
in A.3.c. above. This method shall be applied consistently and uniformly
to all staff members.

(1) If the Board transitions to another method, the Board is required to
give at least sixty days’ notice to all staff members and the
transition must take place in such a way that staff members retain
their full benefit of twelve weeks of NJFLA leave under whichever
method affords the greatest benefit to a staff member.

& The Board shall grant NJFLA leave to more than one staff member from
the same family (for example, a husband and a wife, or a brother and a
sister) at the same time, provided such staff members are otherwise
eligible for NJFLA leave.

f. The fact that a holiday may occur within the week taken by a staff member
as NJFLA leave has no effect and the week is counted as a week of
NJFLA leave.

(1)  However, if a staff member is out on NJFLA leave and the staff
member is not regularly scheduled to work for one or more weeks,
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4. Types of NJFLA Leave

a. Staff members are required to provide notice in writing for any NJFLA
leave requested. In emergent circumstances, a staff member may provide
the Board with oral notice when written notice is impracticable.

(1)  Staff members must provide the Board written notice after
submitting oral notice in emergent circumstances.

b. Consecutive NJFLA leave is NJFLA leave that is taken without
interruption based upon a staff member’s regular work schedule and does
not include breaks in employment in which a staff member is not regularly
scheduled to work.

- (1) A staff member must provide the Board with notice of consecutive
NJIFLA leave no later than thirty days prior to the commencement
of consecutive NJFLA leave, except where emergent
circumstances warrant shorter notice.

(2) A staff member shall provide the Board with certification pursuant
to A.5. below.

€ Intermittent NJFLA leave is NJFLA leave due to a single qualifying
reason, taken in separate periods of time, broken up by periods in which
the staff member returns to work.

(1) A staff member is entitled to take NJFLA leave intermittently for
the birth of a child of the staff member, including a child born
pursuant to a valid written agreement between the staff member
and a gestational carrier or the placement of a child into foster care
with the staff member or in connection with adoption of such child
by the staff member.

(a) The staff member shall provide the Board with prior notice
of not less than fifteen calendar days before the first day on
which NJFLI benefits are paid for the intermittent NJFLA
leave, unless an emergency or other unforeseen
circumstance precludes prior notice.
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The staff member shall make a reasonable effort to
schedule the intermittent NJFLA leave so as not to unduly
disrupt the operations of the Board and, if possible, provide
the Board, prior to the commencement of intermittent
NIFLA leave, with a regular schedule of the days or days
of the week on which the intermittent NJFLA leave will be
taken.

A staff member shall provide the Board with certification
for intermittent NJFLA leave pursuant to A.5.b. below.

The staff member is entitled to take intermittent NJFLA leave for
the serious health condition of a family member of the staff
member when medically necessary if:

(a)

(b)

(©

The total time which the intermittent NJFLA leave is taken
does not exceed twelve months if taken in connection with
a single serious health condition. If the intermittent NJFLA
leave is taken in connection with more than one serious
health condition, the intermittent NJFLA leave must be
taken within a consecutive twenty-four month period or
until such time the twelve week NJFLA leave is exhausted,
whichever is shorter;

The staff member provides the Board with prior notice of
not less than fifteen calendar days before the first day on
which benefits are paid for the intermittent NJFLA leave.

(i) The staff member may provide notice less than
fifteen days prior to the intermittent NJFLA leave if
an emergency or other unforeseen circumstance
precludes prior notice;

The staff member makes a reasonable effort to schedule the
intermittent NJFLA leave so as not to unduly disrupt the
operations of the school district and, if possible, provide the
school district, prior to the commencement of intermittent
NJFLA leave, with a regular schedule of the days or days
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(d)  The staff member provides the Board with a copy of the
certification outlined in A.5.c. below.

In the case of NJFLA leave taken due to an epidemic of a
communicable disease, a known or suspected exposure to the
communicable disease, or efforts to prevent spread of the
communicable disease, the NJFLA leave may only be taken
intermittently if:

(a) The staff member provides the Board with prior notice of
the intermittent NJFLA leave as soon as practicable;

(b) The staff member makes a reasonable effort to schedule the
NJFLA leave so as not to unduly disrupt the operations of
the school district and, if possible, provide the school
district prior to the commencement of the intermittent
NJFLA leave, with a regular schedule of the day or days of
the week on which the intermittent NJFLA leave will be
taken; and

(c) A staff member provides the Board with a copy of the
certification outlined in A.5.d. below.

Intermittent leave taken on a reduced leave schedule is NJFLA
leave due to a single qualifying reason, that is scheduled for fewer
than a staff member’s usual number of hours worked per
workweek, but not for fewer than a staff member’s usual number
of hours worked per workday and may only be taken to care for the
serious health condition of a family member of a staff member
when medically necessary, except that:

(a) A staff member shall not be entitled to intermittent NJFLA
leave on a reduced leave schedule for a period exceeding
twelve consecutive months for any one period of NJFLA
leave;
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(c) A staff member shall make a reasonable effort to schedule
intermittent NJFLA leave on a reduced leave schedule so as
not to disrupt unduly the operations of the school district.
A staff member shall provide the school district with prior
notice of the care, medical treatment, or continuing
supervision by a health care provider necessary due to a
serious health condition of a family member, in a manner
which is reasonable and practicable; and

(d) A staff member must provide the Board with a copy of the
certification outlined in A.5.c. below.

d. NJFLA leave taken because of the birth or placement for adoption of a
child of the staff member may commence at any time within a year after
the date of the foster care placement, birth, or placement for adoption.

g A staff member shall not, during any period of NJFLA leave, perform
services on a full-time basis for any person for whom a staff member did
not provide those services immediately prior to commencement of the
NJFLA leave.

(1) A staff member on NJFLA leave may not engage in other full-time
employment during the term of the NJFLA leave, unless such
employment commenced prior to the NJFLA leave and is not
otherwise prohibited by law.

(2)  During the term of NJFLA leave a staff member may commence
part-time employment which shall not exceed half the regularly
scheduled hours worked for the Board from whom a staff member
requested NJFLA leave. A staff member may continue part-time
employment which commenced prior to a staff member's NJFLA
leave, at the same number of hours that a staff member was
regularly scheduled prior to such NJFLA leave.

(3)  The Board may not maintain a policy or practice which prohibits
part-time employment during the course of a NJFLA leave.
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5. Certification

a. The Board shall require a staff member who requests NJFLA leave to sign
a form of certification established by the Board attesting that such staff
member is taking NJFLA leave in accordance with the law.

(1)  The Board may not require a staff member to sign or otherwise
submit a form of certification attesting to additional facts,
including a staff member's eligibility for NJFLA leave.

(2)  The Board may subject a staff member to reasonable disciplinary
measures, depending on the circumstances, when a staff member
intentionally misrepresents the reason that such staff member is
taking NJFLA leave.

(3)  The form of certification established by the Board shall contain a
statement warning a staff member of the consequences of refusing
to sign the certification or falsely certifying. Any staff member
who refuses to sign the certification established by the Board may
be denied the requested NJFLA leave.

(4)  The Board requires that any period of NJFLA leave be supported
by certification issued by a health care provider.

b. Where the certification, issued by the health care provider, is for the birth
of a child of a staff member, including a child born pursuant to a valid
written agreement between the staff member and a gestational carrier or
the placement of a child into foster care with the staff member or in
connection with adoption of such child by the staff member, the
certification need only state the date of birth or date of placement,
whichever is appropriate.

G Any period of NJFLA leave for the serious health condition of a family
member of a staff member shall be supported by certification provided by
a health care provider. The certification shall be sufficient if it states:




P OLI CY BRADLEY BEACH
BOARD OF EDUCATION
(1)  The date, if known, on which the serious health condition
commenced;

(2) The probable duration of the condition;
ADMINISTRATION
1643/page 11 of 33
Family Leave

(3)  The medical facts within the knowledge of the provider of the
certification regarding the condition;

(4)  The serious health condition warrants the participation of the staff
member in providing health care to the family member, as
provided in the “Family Leave Act,” P.L. 1989, ¢.261 (C.34:11B-1
et seq.) and regulations adopted pursuant to the NJFLA;

(5)  An estimate of the amount of time the staff member is needed for
participation in the care of the family member;

(6) If the NJFLA leave is intermittent, a statement of the medical
necessity for the intermittent NJFLA leave and the expected
duration of the intermittent NJFLA leave; and

(7 If NJFLA leave is intermittent and for planned medical treatment,
the dates of the treatment.

d. In any case in which the Board has reason to doubt the validity of the
certification provided pursuant to A.5.c. above, the Board may require, at
its own expense, that a staff member obtain an opinion regarding the
serious health condition from a second health care provider designated or
approved, but not employed on a regular basis, by the Board. If the
second opinion differs from the certification provided pursuant to A.5.c.
above, the Board may require, at its own expense, that a staff member
obtain the opinion of a third health care provider designated or approved
jointly by the Board and a staff member concerning the serious health
condition. The opinion of the third health care provider shall be considered
to be final and shall be binding on the Board and a staff member.

& Where the certification is for an epidemic of a communicable disease, a
known or suspected exposure to the communicable disease, or efforts to
prevent the spread of the communicable disease, the certification shall be
sufficient if it includes:

(1)  For NJFLA leave taken to provide in-home care or treatment of a
child due to the closure of the school or place of care of the child
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For NJFLA leave taken due to a public health authority’s issuance
of a determination requiring or imposing responsive or
prophylactic measures as a result of illness caused by an epidemic
of a communicable disease or known or suspected exposure to the
communicable disease because the presence in the community of a
family member in need of care by a staff member would jeopardize
the health of others, the date of issuance of the determination, and
the probable duration of the determination; or

For NJFLA leave taken because a health care provider or public
health authority recommends that a family member in need of care
by a staff member voluntarily undergo self-quarantine as a result of
suspected exposure to a communicable disease because the
presence in the community of that family member in need of care
by a staff member would jeopardize the health of others, the date
of the recommendation, the probable duration of the condition, and
the medical or other facts within the health care provider or public
health authority’s knowledge regarding the condition.

f. The Board shall not use the certification requirements as outlined in A.5.
to intimidate, harass, or otherwise discourage a staff member from
requesting or taking NJFLA leave or asserting any of a staff member's
rights to NJFLA leave.

6. Denial or Exemption of NJFLA Leave

a. Denial of NJFLA Leave

(D

The Board may deny NJFLA leave to a staff member if:

(a) A staff member is a salaried staff member who is among
the highest paid 5% of the Board’s staff members or the
seven highest paid staff members of the Board, whichever
is greater;

(b)  The denial is necessary to prevent substantial and grievous
economic injury to the Board’s operations; and
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(c) The Board notifies a staff member of its intent to deny the
NJFLA leave at the time the Board determines that the
denial is necessary.

(2)  The provisions of A.6.a.(1) above shall not apply when, in the
event of a state of emergency declared by the Governor of New
Jersey or when indicated to be needed by the Commissioner of
Health — New Jersey Department of Health or other public health
authority, the NJFLA leave is for an epidemic of a communicable
disease, a known or suspected exposure to a communicable
disease, or efforts to prevent spread of a communicable disease.

(3) In any case in which NJFLA leave has already commenced at the
time of the notification pursuant to A.6.a.(1)(c) above, a staff
member shall return to work within ten working days of the date of

notification.
7. Reinstatement from NJFLA Leave
a. Upon the expiration of a NJFLA leave, a staff member shall be restored to

the position such staff member held immediately prior to the
commencement of the NJFLA leave. If such position has been filled, the
Board shall reinstate such staff member to an equivalent position of like
seniority, status, employment benefits, pay, and other terms and conditions
of employment.

b. If, during NJFLA leave, the Board experiences a reduction in force or
layoff and a staff member would have lost their position had a staff
member not been on NJFLA leave, as a result of the reduction in force or
pursuant to the good faith operation of a bona fide layoff and recall system
including a system under a collective bargaining agreement where
applicable, a staff member shall not be entitled to reinstatement to the
former or an equivalent position. A staff member shall retain all rights
under any applicable layoff and recall system, including a system under a
collective bargaining agreement, as if a staff member had not taken the
NJFLA leave.
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Notice to Staff Members

a. The Board shall display the official Family Leave Act poster of the
Division on Civil Rights in the New Jersey Department of Law and Public
Safety (Division) in accordance with N.J.A.C. 13:8-2.2. The poster is
available for printing from the Division's website.

b. Access to and/or distribution of this Policy shall serve as school district
notice to staff members of their rights pursuant to N.J.A.C. 13:14-1.14.

Local Board of Education Practices
a. Accrued Paid NJFLA Leave

(D Whether a staff member is required to use any other accrued leave
time concurrent with NJFLA leave time will depend upon either
the school district’s practice or a provision in a collective
bargaining agreement, if applicable.

(a) Sick leave may only be used concurrently with the NJFLA
leave in accordance with the provisions of N.J.S.A.
18A:30-1 and N.J.S.A. 34:11B-3.

b. Multiple Leaves of Absence

(1)  Where a Board maintains leaves of absence which provide
benefits, other than health benefits, that differ depending upon the
type of leave taken, the Board shall provide those benefits to a staff
member on NJFLA leave in the same manner as it provides
benefits to staff members who are granted other leaves of absence
which most closely resemble NJFLA leave.

New Jersey Family Leave Insurance Program (NJFLI)

a. Board of Education staff members are eligible to apply for benefits under
the NJFLI Program administered by the State of New Jersey Department
of Labor and Workforce Development.

b. All applications for benefits under the NJFLI Program must be filed
directly with the State of New Jersey Department of Labor and Workforce
Development. The eligibility requirements, wage requirements, benefit
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duration and amounts, and benefit limitations shall be in accordance with
the provisions of the NJFLI Program as administered by the State of New
Jersey Department of Labor and Workforce Development. A formal
appeal may be submitted to the State of New Jersey Department of Labor
and Workforce Development if an employee or the Board disagrees with a
determination on a claim.

c. The NJFLI Program provides eligible individuals a monetary benefit and
not a leave benefit. The school district administrative and related staff
will comply with the State of New Jersey Department of Labor and
Workforce Development requests for information in accordance with the
provisions of N.J.A.C. 12:21-3.9.

d. A printed notification of staff members’ rights relative to the receipt of
benefits under the NJFLI Program will be posted in each of the school
district worksites and in a place or places accessible to all employees at
the worksite.

B Each staff member shall receive a copy of this notification in writing at the
time of the staff member’s hiring, whenever the staff member provides
written notice to the Superintendent of their intention to apply for benefits
under the NJFLI Program, or at any time upon the first request of the staff
member.

(1)  The written notification may be transmitted to the staff member in
electronic form.

(2) Access to and/or distribution of this Policy shall serve as school
district notice to staff members of their rights under the NJFLI
Program.

B. Federal Family and Medical Leave Act

1.

Definitions Relative to Federal Family and Medical Leave Act

“Covered Employer” means any public or private elementary or secondary
school(s) regardless of the number of employees employed.

“Employee” means a staff member eligible for family and medical leave in
accordance with the Federal Family and Medical Leave Act (FMLA).
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“Hours of Service” means hours actually worked by the employee. It does not
mean hours paid. Thus, non-working time — such as vacations, holidays,
furloughs, sick leave, or other time-off (paid or otherwise) — does not count for
purposes of calculating FMLA eligibility for the employee.

“Parent” means a biological, adoptive, step, or foster father or mother, or any
other individual who stood in loco parentis to a staff member when a staff
member has a son or daughter as defined below. This term does not include
parents “in law.”

“Serious health condition” means an illness, injury, impairment, or physical or
mental condition that involves inpatient care in a hospital, hospice, or residential
medical facility or continuing treatment by a health care provider. “Serious health
condition” may include treatment of substance abuse pursuant to
29 CFR §825.119.

“Son” or “daughter” means a biological, adopted, or foster child, stepchild, a legal
ward, or a child of a person standing in loco parentis, who is either under age
eighteen or age eighteen or older and incapable of self-care because of a mental or
physical disability at the time that FMLA leave is to commence.

“Spouse” means a husband or wife. For purposes of this definition, husband or
wife refers to the other person with whom an individual entered into marriage as
defined or recognized under State law in the State in which the marriage was
entered into or, in the case of a marriage entered into outside of any State, if the
marriage is valid in the place where entered into and could have been entered into
in at least one State. This definition includes an individual in a same-sex
marriage or common law marriage.

“Week” or “Workweek” means the number of days a staff member normally
works each calendar week.

2. Qualifying Reasons for FMLA Leave
a. A staff member may take FMLA leave to provide care made necessary:

(1) For the birth of a son or daughter of a staff member and in order to
care for such son or daughter;
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(2)  For the placement of a son or daughter with a staff member for
adoption or foster care;

(3)  In order to care for the spouse, son, daughter, or parent of a staff
member if such spouse, son, daughter, or parent has a serious
health condition;

4 For a serious health condition that makes a staff member unable to
perform the functions of the position of such staff member.

b. FMLA leave taken in relation to military service shall be in accordance
with 29 CFR §825.112.

B Entitlement to FMLA leave taken for the birth of a son or daughter or
placement of a son or daughter with a staff member for adoption or foster
care shall expire at the end of the twelve month period beginning on the
date of such birth or placement.

3. Staff Member Eligibility

a. A staff member is eligible for up to twelve weeks of FMLA leave in a
twelve month period.

b. A staff member shall become eligible for FMLA leave after the staff
member has been employed at least twelve months by the Board and
employed for at least 1,250 hours of service during the twelve month
period immediately preceding the commencement of the FMLA leave.

(1)  The twelve months a staff member must have been employed need
not be consecutive months pursuant to 29 CFR §825.110(b).

(2)  The minimum 1,250 hours of service shall be determined
according to the principles established under the Fair Labor
Standards Act (FLSA) for determining compensable hours of work
pursuant to 29 CFR §785.

(3)  The Board shall not provide pay for FMLA leave.
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The method to determine the twelve month period in which the twelve
weeks of FMLA leave entitlement occurs will be

[Select one option

the calendar year.
a school year.
a staff member’s employment anniversary date.

the twelve month period measured forward from when a staff
member’s first FMLA leave begins.

~ x_ a“rolling” twelve month period measured backward from the date
a staff member uses any FMLA leave. (Recommended)]

Pursuant to 29 CFR §825.201, a husband and wife both employed by the
Board are limited to a combined total of twelve weeks of FMLA leave
during the twelve month period if the FMLA leave is taken for the birth of
a son or daughter of a staff member or to care for such son or daughter
after birth; for placement of a son or daughter with a staff member for
adoption or foster care or in order to care for the son or daughter after
placement; or to care for a staff member’s parent with a serious health
condition.

4. Types of FMLA leave

a.

Continuous FMLA leave is taken by staff members for a continuous
period of time. Such FMLA leave is not broken up by a period of work
and is continuous when a staff member is absent for three consecutive
working days or more. Continuous FMLA leave may be taken for any
qualifying reason.

Intermittent FMLA leave is FMLA leave taken in separate blocks of time
due to a single qualifying reason. A reduced FMLA leave schedule is a
FMLA leave schedule that reduces a staff member’s usual number of
working hours per workweek, or hours per workday. A reduced FMLA
leave schedule is a change in a staff member’s schedule for a period of
time, normally from full-time to part-time.
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(1) Intermittent or reduced FMLA leave may be taken for the
following qualifying reasons:

(a) For the serious health condition of the staff member or to
care for a parent, son, or daughter with a serious health
condition.

(1) For intermittent FMLA leave or FMLA leave on a
reduced FMLA leave schedule taken for the reason
outlined in B.4.b.(1)(a) above there must be a
medical need for FMLA leave and it must be that
such medical need can be best accommodated
through an intermittent or reduced FMLA leave
schedule.

(ii) The treatment regimen and other information
described in the certification of a serious health
condition and in the certification of a serious injury
or illness, shall address the medical necessity of
intermittent FMLA leave or FMLA leave on a
reduced FMLA leave schedule.

(iii)  Intermittent FMLA leave may be taken for a serious
health condition of a parent, son, or daughter, for a
staff member’s own serious health condition, which
requires treatment by a health care provider
periodically, rather than for one continuous period
of time, and may include FMLA leave of periods
from an hour or more to several weeks.

(b) For planned and/or unanticipated medical treatment of a
serious health condition when medically necessary.

(c) To provide care or psychological comfort to a covered
family member with a serious health condition when
medically necessary.

(d)  For absences where a staff member or family member is
incapacitated or unable to perform the essential functions of
the position because of a chronic serious health condition
even if he or she does not receive treatment by a health care
provider.
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(e) For FMLA leave taken after the birth of a healthy child or
placement of a healthy child for adoption or foster care,
only if the Board agrees.

(i) The Board’s agreement is not required; however,
for FMLA leave during which the mother has a
serious health condition in connection with the birth
of her child or if the newborn child has a serious
health condition.

(2)  If a staff member needs FMLA leave intermittently or on a reduced
FMLA leave schedule for planned medical treatment, then a staff
member must make a reasonable effort to schedule the treatment so
as not to disrupt unduly the Board’s operations.

(3) When a staff member takes FMLA leave on an intermittent or
reduced FMLA leave schedule basis, the Board must account for
the FMLA leave using an increment no greater than the shortest
period of time that the Board uses to account for use of other forms
of leave provided that it is not greater than one hour and provided
further that a staff member’s FMLA leave entitlement may not be
reduced by more than the amount of FMLA leave actually taken.

(a) If the Board accounts for use of leave in varying increments
at different times of the day or shift, the Board may not
account for FMLA leave in a larger increment than the
shortest period used to account for other leave during the
period in which the FMLA leave is taken.

(b)  If the Board accounts for other forms of leave use in
increments greater than one hour, the Board must account
for FMLA leave use in increments no greater than one
hour.

3. Staff Member Notice Requirements

a.

A staff member eligible for FMLA leave must give at least a thirty day
written advance notice to the Superintendent or designee if the need for
the FMLA leave is foreseeable based on an expected birth, placement for
adoption or foster care, or planned medical treatment for a serious health
condition of a staff member or a family member.
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If thirty days is not practical, a staff member must provide notice
“as soon as practicable” which means as soon as both possible and
practical, taking into account all the facts and circumstances in the
individual case.

Where it is not possible to give as much as thirty days’ notice, “as
soon as practical” ordinarily would mean at least verbal
notification to the Superintendent or designee within one or two
business days or when the need for FMLA leave becomes known
to a staff member.

The written notice shall include the reasons for the FMLA leave,
the anticipated duration of the FMLA leave, and the anticipated
start of the FMLA leave.

When planning medical treatment, a staff member must consult
with the Superintendent or designee and make a reasonable effort
to schedule the FMLA leave so as not to unduly disrupt the
educational program, subject to the approval of the health care
provider.

(a) Staff members are ordinarily expected to consult with the
Superintendent or designee prior to scheduling of treatment
that would require FMLA leave for a schedule that best
suits the needs of the Board and a staff member.

Intermittent FMLA leave or FMLA leave on a reduced FMLA
leave schedule must be medically necessary due to a serious health
condition or a serious injury or illness. A staff member shall advise
the Board of the reasons why the intermittent/reduced FMLA leave
schedule is necessary and of the schedule for treatment, if
applicable.

(a) A staff member and the Board shall attempt to work out a
schedule for such FMLA leave that meets a staff member’s
needs without unduly disrupting the Board’s operations,
subject to the approval of the health care provider.
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(6)  Where a staff member does not comply with the Board’s usual
notice and procedural requirements, and no unusual circumstances
justify the failure to comply, FMLA-protected leave may be
delayed or denied.

b. When the approximate timing of the need for FMLA leave is not
foreseeable, a staff member should give notice to the Superintendent or
designee for FMLA leave as soon as practicable under the facts and
circumstances of the particular case.

(I)  Itis expected a staff member will give notice to the Superintendent
or designee within no more than one or two business days of
learning of the need for FMLA leave, except in extraordinary
circumstances where such notice is not foreseeable.

(2) A staff member should provide notice to the Board either in
person, by telephone, telegraph, fax machine, email, or other
electronic means.

6. Outside Employment During FMLA Leave

a. A staff member during any period of FMLA leave is prohibited from
performing any services on a full-time basis for any person for whom a
staff member did not provide services immediately prior to
commencement of the FMLA leave.

(1) A staff member using FMLA leave may commence part-time
employment that shall not exceed half the regularly scheduled
hours worked for the Board.

(2) A staff member may continue the part-time employment that
commenced prior to the FMLA leave at the same number of hours
that a staff member was regularly scheduled prior to such FMLA

leave.
7. “Instructional Employees” Exceptions for FMLA Leave
a. “Instructional Employees” are those staff members whose principal

function is to teach and instruct students in class, a small group, or in an
individual setting. This term includes teachers, athletic coaches, driving
instructors, and special education assistants, such as signers for the hearing
impaired.
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(1)  Teacher assistants or aides who do not have as their principal job
actual teaching or instructing, guidance counselors, child study
team members, curriculum specialists, cafeteria workers,
maintenance workers, and/or bus drivers are not considered
instructional staff members for the purposes of this Policy.

(2)  For purposes of this Policy “Instructional Employees” shall be
referred to as “Instructional Staff Members”.

b. “Semester” means the school semester that typically ends near the end of
the calendar year and the end of the spring each school year. The Board
can have no more than two semesters in a school year.

c. FMLA leave taken at the end of the school year and continues into the
beginning of the next school year is considered consecutive FMLA leave.

d. Eligible ‘instructional staff members that need intermittent or reduced
FMLA leave to care for a family member or for a staff member’s own
serious health condition which is foreseeable based on planned medical
treatment and would be on FMLA leave more than twenty percent of the
total number of working days over the period the FMLA leave would
extend, the Board may:

(1) Require a staff member to take the FMLA leave for a period or
periods of a particular duration, not greater than the duration of the
planned treatment; or

(2)  Transfer a staff member temporarily to an available alternative
position for which a staff member is qualified, which has
equivalent pay and benefits and which better accommodates
recurring periods of FMLA leave than does a staff member’s
regular position.

&: If the instructional staff member does not give the required notice for
FMLA leave that is foreseeable and desires the FMLA leave to be taken
intermittently or on a reduced FMLA leave schedule, the Board may
require a staff member to take FMLA leave of a particular duration, or to
transfer temporarily to an alternative position. Alternatively, the Board
may require a staff member to delay taking the FMLA leave until the
notice provision is met.
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f. If an instructional staff member begins FMLA leave more than five weeks
before the end of the school year, the Board may require a staff member to
continue taking FMLA leave until the end of the semester if:

(1) The FMLA leave will last three weeks; and

(2) A staff member would return to work during the three-week period
before the end of the semester.

g. If an instructional staff member begins FMLA leave for a purpose other
than a staff member’s own serious health condition during the five week
period before the end of the semester, the Board may require a staff
member to continue taking FMLA leave until the end of the semester if:

(D The FMLA leave will last more than two weeks; and

(2)  The staff member would return to work during the two week
period before the end of the semester.

b If an instructional staff member begins FMLA leave for a purpose other
than a staff member’s own serious health condition during the three week
period before the end of a semester, the Board may require a staff member
to continue taking FMLA leave until the end of the semester if the FMLA
leave will last more than five working days.

i An example of FMLA leave falling within the situations outlines in B.7.f.,
B.7.g., and B.7.h. above:

(1 If a staff member plans two weeks of FMLA leave to care for a
family member which will begin three weeks before the end of the
term, the Board could require a staff member to stay out on FMLA
leave until the end of the term.

1. In the case of a staff member who is required to take FMLA leave until the
end of an academic term, only the period of FMLA leave until a staff
member is ready and able to return to work shall be charged against a staff
member’s FMLA leave entitlement.
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k. The Board may require a staff member to stay on FMLA leave until the
end of the school term. Any additional leave required by the Board to the
end of the school term is not counted as FMLA leave; however:

(1)  The Board shall be required to maintain a staff member’s group
health insurance; and

(2) The Board shall be required to restore a staff member to the same
or equivalent job including other benefits at the conclusion of the
leave.

8. FMLA Leave Related to Military Service

a. Definitions for FMLA related to military service shall be in accordance
with 29 CFR §§825.122; .126; .127; and .310.

b. The foreign deployment of the staff member’s spouse, child, or parent in
accordance with 29 CFR §§825.122 and .126:

(1) The district must grant an eligible staff member up to twelve work
weeks of unpaid, job-protected FMLA leave during any twelve
month period for qualifying exigencies that arise when the staff
member’s spouse, child, or parent is on covered active duty, or has
been notified of an impending call or order to covered active duty.

G Military caregiver FMLA leave provides care for a covered
servicemember with a serious injury or illness in accordance with
29 CFR §§825.122 and .127:

(1)  The district must grant up to a total of twenty-six workweeks of
unpaid, job-protected FMLA leave during a “single twelve month
period” to care for a covered servicemember with a serious injury
or illness.

9, Verification

a. The Board shall require that a staff member's FMLA leave to care for a
staff member's covered family member with a serious health condition, or
due to a staff member's own serious health condition that makes a staff
member unable to perform one or more of the essential functions of a staff
member's position, be supported by a certification issued by the health
care provider of a staff member or a staff member's family member.
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(1) The Board must give written notice of a requirement for
certification each time a certification is required. The Board's oral
request to a staff member to furnish any subsequent certification is
sufficient.

b. The Board shall require a staff member furnish certification at the time a

staff member gives notice of the need for FMLA leave or within five
business days thereafter, or, in the case of unforeseen FMLA leave, within
five business days after the FMLA leave commences.

(M

@)

The Board may request certification at some later date if the Board
later has reason to question the appropriateness of the FMLA leave
or its duration.

A staff member must provide the requested certification to the
Board within fifteen calendar days after the Board's request, unless
it is not practicable under the particular circumstances to do so
despite a staff member's diligent, good faith efforts or the Board
provides more than fifteen calendar days to return the requested
certification.

6 When FMLA leave is taken because of a staff member's own serious
health condition, or the serious health condition of a family member, the
Board shall require a staff member to obtain a medical certification from a
health care provider that sets forth the following information:

(1

2)

3)

The name, address, telephone number, and fax number of the
health care provider and type of medical practice/specialization;

The approximate date on which the serious health condition
commenced, and its probable duration;

A statement or description of appropriate medical facts regarding
the patient's health condition for which FMLA leave is requested.
The medical facts must be sufficient to support the need for FMLA
leave.

(a) Such medical facts may include information on symptoms,
diagnosis, hospitalization, doctor visits, whether medication
has been prescribed, any referrals for evaluation or
treatment (physical therapy, for example), or any other
regimen of continuing treatment;
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If a staff member is the patient, information sufficient to establish
that a staff member cannot perform the essential functions of a
staff member's job as well as the nature of any other work
restrictions, and the likely duration of such inability;

If the patient is a covered family member with a serious health
condition, information sufficient to establish that the family
member is in need of care, and an estimate of the frequency and
duration of the FMLA leave required to care for the family
member;

If a staff member requests FMLA leave on an intermittent or
reduced schedule basis for planned medical treatment of a staff
member's or a covered family member's serious health condition,
information sufficient to establish the medical necessity for such
intermittent or reduced schedule FMLA leave and an estimate of
the dates and duration of such treatments and any periods of
recovery;

If a staff member requests FMLA leave on an intermittent or
reduced schedule basis for a staff member's serious health
condition, including pregnancy, that may result in unforeseeable
episodes of incapacity, information sufficient to establish the
medical necessity for such intermittent or reduced schedule FMLA
leave and an estimate of the frequency and duration of the episodes
of incapacity; and

If a staff member requests FMLA leave on an intermittent or
reduced schedule basis to care for a covered family member with a
serious health condition, a statement that such FMLA leave is
medically necessary to care for the family member, which can
include assisting in the family member's recovery, and an estimate
of the frequency and duration of the required FMLA leave.

d. A staff member may choose to comply with the certification requirement
by providing the Board with an authorization, release, or waiver allowing
the Board to communicate directly with the health care provider of a staff
member or his or her covered family member.
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(1) Tt is a staff member's responsibility to provide the Board with
complete and sufficient certification and failure to do so may result
in the denial of FMLA leave.

& If the Board has reason to doubt the validity of a medical certification, the
Board may require a staff member to obtain a second opinion at the
Board's expense.

(D) The Board may designate the health care provider to furnish the
second opinion, but the selected health care provider may not be
employed on a regular basis by the Board.

f. If the opinions of a staff member's and the Board's designated health care
providers differ, the Board may require a staff member to obtain
certification from a third health care provider, again at the Board's
expense. This third opinion shall be final and binding. The third health
care provider must be designated or approved jointly by the Board and the
staff member.

10.  Reinstatement Following FMLA Leave

a. On return from FMLA leave a staff member is entitled to be returned to
the same position a staff member held when FMLA leave commenced, or
to an equivalent position with equivalent benefits, pay, and other terms
and conditions of employment.

(1 A staff member is entitled to such reinstatement even if a staff
member has been replaced or his or her position has been
restructured to accommodate for a staff member’s absence.

(2) The requirement that a staff member be restored to the same or
equivalent job with the same or equivalent pay, benefits, and terms
and conditions of employment does not extend to de minimis,
intangible, or unmeasurable aspects of the job.

b. Denial of Reinstatement
(1) A staff member has no greater right to reinstatement or to other

benefits and conditions of employment that if a staff member had
been continuously employed during the FMLA leave period.
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(a) The Board must be able to show that a staff member would
not otherwise have been employed at the time reinstatement
is requested in order to deny restoration to employment.

(2)  The Board may deny job restoration to “key employees”, if such
denial is necessary to prevent substantial and grievous economic
injury to the operations of the Board.

(a) A “key employee” is a salaried FMLA-eligible staff
member who is among the highest paid ten percent of all
staff members employed by the Board within seventy-five
miles of a staff member's worksite.

(3) If a staff member is unable to perform an essential function of the
position because of a physical or mental condition, including the
continuation of a serious health condition or an injury or illness
also covered by workers’ compensation, a staff member has no
right to restoration to another position under the FMLA.

(a) The Board’s obligation may; however, be governed by the
Americans with Disabilities Act, State leave law, or
workers® compensation laws.

()] A staff member who fraudulently obtains FMLA leave from the
Board is not protected by FMLA's job restoration or maintenance
of health benefits provisions.

C. Intent to Return to Work

(1)  The Board may require a staff member on FMLA leave to report
periodically on a staff member's status and intent to return to work.

d. Fitness for Duty Certification

(D As a condition of restoring a staff member whose FMLA leave was
a result of a staff member's own serious health condition that made
a staff member unable to perform a staff member's job, the Board
shall require all similarly-situated staff members (i.e., same
occupation, same serious health condition) who take FMLA leave
for such conditions to obtain and present certification from a staff
member's health care provider that a staff member is able to
resume work.
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A staff member has the same obligations to participate and
cooperate in the fitness-for-duty certification process as in the
initial certification process.

11. The Board of Education Notice

a.

b.

Notice of Staff Member Rights Under FMLA

O

)

©)

The Board shall post and keep posted on its premises, in
conspicuous places where staff members are employed, a notice
explaining the FMLA’s provisions and providing information
concerning the procedures for filing complaints of violations of the
FMLA with the Wage and Hour Division.

(2) The notice will be posted prominently where it can be
readily seen by staff members and applicants for
employment.

(b) The poster and the text will be large enough to be easily
read and contain fully legible text.

(c) Electronic posting is sufficient to meet this posting
requirement as long as it otherwise meets the requirements
of B.11.

The Board shall also provide this general notice to each staff
member by including the notice in staff members’ handbooks or
other written guidance to staff members concerning staff member
benefits or FMLA leave rights, if such written materials exist, or
by distributing a copy of the general notice to each new staff
member upon hiring. In either case, distribution may be
accomplished electronically.

Access to and/or distribution of this Policy shall serve as school
district notice to staff members of their rights pursuant to
29 CFR §825 et seq.

Eligibility Notice
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When a staff member requests FMLA leave, or when the Board
acquires knowledge that a staff member's FMLA leave may be for
an FMLA-qualifying reason, the Board must notify the staff
member of the staff member's eligibility to take FMLA leave
within five business days, absent extenuating circumstances.

c: Designation Notice

(D)

(2)

The Board is responsible in all circumstances for designating leave
as FMLA-qualifying, and for giving notice of the designation to a
staff member. The Board must notify a staff member whether the
leave will be designated and will be counted as FMLA leave
within five business days absent extenuating circumstances.

If the Board requires paid leave to be substituted for unpaid FMLA
leave, or that paid leave taken under an existing leave plan be
counted as FMLA leave, the Board must inform a staff member of
this designation at the time of designating the FMLA leave.

12. Local Board of Education Practices

a. Substitution of Paid Leave

(D

Whether a staff member is required to use sick time or any other
accrued leave time concurrent with FMLA leave time will depend
upon either the district’s practice or a provision in the district’s
collective bargaining agreement, if applicable.

b. Maintenance of Staff Member Benefits

1)

Shared Provisions

The Board must maintain a staff member's coverage under any
group health plan on the same conditions as coverage would have
been provided if a staff member had been continuously employed
during the entire FMLA leave period.

L. Interference with Family Leave Rights
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The NJFLA and the FMLA prohibit interference with a staff member’s rights
under the law, and with legal proceedings or inquiries relating to a staff member’s
rights. Unless permitted by the law, no staff member shall be required to take
family leave or to extend family leave beyond the time requested. A staff
member shall not be discriminated against for having exercised his/her rights
under the NJFLA and the FMLA nor discouraged from the use of family leave.

2. Non-Tenured Teaching Staff

Family leave granted to a nontenured staff member cannot extend a staff
member’s employment beyond the expiration of his/her employment contract.

3. Record Keeping

The Superintendent or designee shall ensure the keeping of accurate attendance
records that distinguish family leave from other kinds of leave so a staff
member’s entitlement to NJFLA leave and FMLA leave can be properly
determined.

4, Processing of Complaints
a. New Jersey Family Leave Act

(1)  Any complaint alleging a violation of the NJFLA shall be
processed in the same manner as a complaint filed under the terms
of N.J.S.A. 10:5-1 et seq. and N.J.A.C. 13:4 through the New
Jersey Department of Law and Public Safety, Division on Civil
Rights.

b. Federal Family and Medical Leave Act (FMLA)

(1)  If there is a dispute between the Board and a staff member as to
whether leave qualifies as FMLA leave, it should be resolved
through discussion between the staff member and the
Superintendent or designee. Such discussions and the decision
shall be documented by the Superintendent or designee.
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(2) A staff member also may file, or have another person file on
his/her behalf, a complaint with the United States Secretary of
Labor. A complaint may be filed in person, by mail, or by
telephone with the Wage and Hour Division, Employment
Standards Administration, U.S. Department of Labor, at any local
office of the Wage and Hour Division.

(3)  This Policy 1643 shall be posted on the school district website, in a
manner accessible to all staff members and a hard copy shall be
provided to all staff members annually prior to the beginning of the
school year and upon initial employment in the school district
during the school year.

29 CFR §825 et seq.

29 CFR §785

N.J.S.A. 10:5-1; N.J.S.A. 34:11B et seq.
N.J.A.C. 13:14-1 et seq.

Adopted:
2415/page 1 of 4
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Introduction

The Board will provide family leave in accordance with the Federal Family and Medical Leave Act (FMLA) and the New Jersey Family
Leave Act (NJFLA).

FMLA leave for eligible staff members shall be up to twelve weeks leave of absence in a twelve month period upon advance notice to the
district for the birth of a son or daughter of the staff member and in order to care for such son or daughter; for the placement of a son or
daughter with the staff member for adoption or foster care; in order to care for the spouse, son, daughter, or parent of the staff member if such
spouse, son, daughter, or parent has a serious health condition; or for a serious health condition that makes the staff member unable to perform
the functions of the position of such staff member, or because of any qualifying exigency arising out of the fact that the employee’s spouse,
son, daughter, or parent is a military member on active duty or call to covered active duty status (or has been notified of an impending call or
order to covered active duty). In addition, eligible employees may take up to a combined total of twenty-six workweeks in a single twelve
month period to care for a covered servicemember with a serious injury or illness,

NIFLA leave for eligible staff members shall be up to twelve weeks leave of absence in any twenty-four month period upon advance notice to
the district so that a staff member may provide care made necessary by the birth of a child of the staff member, the placement of a child with
the staff member in connection with adoption of such child by the staff member, and the serious health condition of a spouse, parent, or child.

Applicability

The Board will comply with requirements of the New Jersey and Federal Family Leave laws. The laws have similar and different provisions that
may provide different rights and obligations for the staff member and/or the Board. The staff member shall be afforded the most favorable rights if
there is a conflict in the rights afforded to the staff member under the two laws.

C.

1. If the staff member is eligible for leave for reasons provided under the FMLA anleJFLA, then the time taken shall be concurrent and
be applied to both laws.

2. The NIFLA provides twelve weeks leave in a twenty-four month period while the FMLA provides twelve weeks leave in a twelve-
month period. A staff member is eligible for up to twelve weeks leave in the first twelve months of the twenty-four month period
under the NJFLA. A staff member is eligible for up to twelve weeks leave in the second twelve-month period under the FMLA.

3: In the event the reason for the family leave is recognized under one law and not the other law, the staff member is eligible for each
law’s leave entitlements within one twelve-month period. (Example: A staff member may use their FMLA leave for a twelve week
family leave for their own pregnancy, which is considered a “serious health condition” under FMLA, and upon conclusion of the
twelve week FMLA leave, the staff member would be eligible for a twelve week NJFLA leave to care for their newbom or any other
reasons pursuant to the NJFLA.)

Definitions
I; Federal Family and Medical Leave Act (FMLA)

“Contingency operation” means a military operation that results in the call or order to, or retention on, active duty of members of the
uniformed services during a war or during a national emergency declared by the President or Congress.

“Covered active duty” or “call to covered active duty” means duty during deployment of a member with the Armed Forces to a foreign
country and, in the case of a member of the Reserve components of the Armed Forces, duty during the deployment of the member
with the Armed Forces to a foreign country under a Federal call or order to active duty in support of a contingency operation.

2

“Covered servicemember” means a current member of the Armed Forces (including Nari'onal Guard or Reserves), who is undergoing
medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary disability retired list for
a serious injury or illness; or a covered veteran undergoing medical treatment, recuperation, or therapy for a serious injury or illness.
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B.

Verification of Leave
1. Federal Family and Medical Leave Act
2. New Jersey Family Leave Act

Interference with Family Leave Rights
Non-Tenured Staff Member
Record Keeping

Processing of Complaints

Introduction

The Board will provide family leave in accordance with the Federal Family and Medical Leave Act (FMLA) and the New Jersey Family
Leave Act (NJFLA).

FMLA leave for eligible staff members shall be up to twelve weeks leave of absence in a twelve month period upon advance notice to the
district for the birth of a son or daughter of the staff member and in order to care for such son or daughter; for the placement of a son or
daughter with the staff member for adoption or foster care; in order to care for the spouse, son, daughter, or parent of the staff member if such
spouse, son, daughter, or parent has a serious health condition; or for a serious health condition that makes the staff member unable to perform
the functions of the position of such staff member, or because of any qualifying exigency arising out of the fact that the employee’s spouse,
son, daughter, or parent is a military member on active duty or call to covered active duty status (or has been notified of an impending call or
order to covered active duty). In addition, eligible employees may take up to a combined total of twenty-six workweeks in a single twelve
month peried o care for a covered servicemember with a serious injury or illness.

NIFLA leave for eligible staff members shall be up to twelve weeks leave of absence in any twenty-four month period upon advance notice to
the district so that a staff member may provide care made necessary by the birth of a child of the staff member, the placement of a child with
the staff member in connection with adoption of such child by the staff member, and the serious health condition of a spouse, parent, or child.

Applicability

The Board will comply with requirements of the New Jersey and Federal Family Leave laws. The laws have similar and different provisions that
may provide different rights and obligations for the staff member and/or the Board. The staff member shall be afforded the most favorable rights if
there is a conflict in the rights afforded to the staff member under the two laws.

C.

1. If the staff member is eligible for leave for reasons provided under the FMLA and NJFLA, then the time taken shall be concurrent and
be applied to both laws.

2. The NIFLA provides twelve weeks leave in a twenty-four month period while the FMLA provides twelve weeks leave in a twelve-
month period. A staff member is eligible for up to twelve weeks leave in the first twelve months of the twenty-four month period
under the NJFLA. A staff member is eligible for up to twelve weeks leave in the second twelve-month period under the FMLA.

3. In the event the reason for the family leave is recognized under one law and not the other law, the staff member is eligible for each
law’s leave entitlements within one twelve-month period. (Example: A staff member may use their FMLA leave for a twelve week
family leave for their own pregnancy, which is considered a “serious health condition” under FMLA, and upon conclusion of the
twelve week FMLA leave, the staff member would be eligible for a twelve week NJFLA leave to care for their newborn or any other
reasons pursuant to the NJFLA.)

Definitions

1. Federal Family and Medical Leave Act (FMLA)

“Contingency operation” means a military operation that results in the call or order to, or retention on, active duty of members of the
uniformed services during a war or during a national emergency declared by the President or Congress.

“Covered active duty” or “call to covered active duty” means duty during deployment of a member with the Armed Forces to a foreign
country and, in the case of a member of the Reserve components of the Armed Forces, duty during the deployment of the member
with the Armed Forces to a foreign country under a Federal call or order to active duty in support of a contingency operation.

“Covered servicemember” means a current member of the Armed Forces (including National Guard or Reserves), who is undergoing
medical treatment, Tecuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary disability retired list for
a serious injury or illness; or a covered veteran undergoing medical treatment, recuperation, or therapy for a serious injury or illness.




“Covered veteran” means an individual who was a member of the Armed Forces (including National Guard or Reserves), discharged
or released under conditions other than dishonorable at any time during the five-year period prior to the first date the eligible staff
member takes FMLA leave to care for the covered veteran. For a veteran discharged prior to March 8, 2013, the effective date of the
FMLA Final Rule, the period between October 28, 2009 and March 8, 2013 will not count towards the determination of the five-year
period. 29 CFR § 825.127(b)(2)

“Military caregiver leave” means leave taken to care for a covered servicemember with a serious injury or illness under FMLA. 29
CFR §825.127

“Next of kin of a covered servicemember” means the nearest blood relative other than the covered servicemember's spouse, parent,
son, or daughter, in the following order of priority: blood relatives who have been granted legal custody of the covered servicemember
by court decree or statutory provisions, brothers and sisters, grandparents, aunts and uncles, and first cousins, unless the covered
servicemember has specifically designated in writing another blood relative as his or her nearest blood relative for purposes of military
caregiver leave under the FMLA. When no such designation is made, and there are multiple family members with the same level of
relationship to the covered servicemember, all such family members shall be considered the covered servicemember's next of kin and
may take FMLA leave to provide care to the covered servicemember, either consecutively or simultaneously. When such designation
has been made, the designated individual shall be deemed to be the covered servicemember's only next of kin. For example, if a
covered servicemember has three siblings and has not designated a blood relative to provide care, all three siblings would be
considered the covered servicemember's next of kin. Alternatively, where a covered servicemember has a sibling(s) and designates a
cousin as his or her next of kin for FMLA purposes, then only the designated cousin is eligible as the covered servicemember's next of
kin. An employer is permitted to require an employee to provide confirmation of covered family relationship to the covered
servicemember pursuant to 29 CFR §825.122(k). 29 CFR §825.127(d)(3)

“Outpatient status” means, with respect to a covered servicemember who is a current member of the Armed Forces, the status of a
member of the Armed Forces assigned to either a military medical treatment facility as an outpatient; or a unit established for the
purpose of providing command and control of members of the Armed Forces receiving medical care as outpatients. 29 CFR §
825.127(b)(1)

“Parent” means a biological, adoptive, step or foster father or mother, or any other individual who stood in loco parentis to the
employee when the employee was a son or daughter as defined below. This term does not include parents “in law.”

“Parent of a covered servicemember” means a covered servicemember’s biological, adoptive, step or foster father or mother, or any
other individual who stood in loco parentis to the covered servicemember. This term does not include parents “in law.”

“Serious health condition” means an illness, injury, impairment, or physical or mental condition that involves inpatient care in a
hospital, hospice, or residential medical facility or continuing treatment by a health care provider. “Serious health condition” may
include treatment of substance abuse pursuant to 29 CFR §825.119.

“Serious injury or illness,” only in the case of a veteran or current member of the Armed Forces, means:

a. In the case of a current member of the Armed Forces, including a member of the National Guard or Reserves, an injury or
illness that was incurred by the covered servicemember in the line of duty on active duty in the Armed Forces or that existed
before the beginning of the member's active duty and was aggravated by service in the line of duty on active duty in the Armed
Forces anél that may render the servicemember medically unfit to perform the duties of the member's office, grade, rank, or
rating; an

b. In the case of a covered veteran, an injury or illness that was incurred by the member in the line of duty on active duty in the
Armed Forces (or existed before the beginning of the member's active duty and was aggravated by service in the line of duty
on active duty in the Armed Forces) and manifested itself before or after the member became a veteran, and is:

(1) A continuation of a serious injury or illness that was incurred or aggravated when the covered veteran was a member of
the Armed Forces and rendered the servicemember unable to perform the duties of the servicemember's office, grade,
rank, or rating; or

(2) A physical or mental condition for which the covered veteran has received a U.S. Department of Veterans Affairs
Service-Related Disability Rating (VASRD) of fifty percent or greater, and such VASRD rating is based, in whole or in
part, on the condition precipitating the need for military caregiver leave; or

3 A physical or mental condition that substantially impairs the covered veteran's ability to secure or follow a substantiall
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gainful occupation by reason of a disability or disabilities related to military service, or would do so absent treatment;
or

(4)  An injury, including a psychological injury, on the basis of which the covered veteran has been enrolled in the
Department of Veterans Affairs Program of Comprehensive Assistance for Family Caregivers. 29 CFR 825 §127(c)




D.

“Single twelve-month period” means that a military caregiver’s leave begins on the first day the staff member takes FMLA leave and
ends twelve months after that date, regardless of the twelve-month period established by the district for other FMLA leave reasons. 29
CFR §825.127(e)(1)

“Son” or “daughter” means a biological, adopted, or foster child, stepchild, a legal ward, or a child of a person standing in loco
parentis, who is either under age eighteen or age eighteen or older and incapable of self-care because of a mental or physical disability
at the time that FMLA leave is to commence.

“Son or daughter of the covered servicemember” means a covered servicemember's biological, adopted or foster child, stepchild, legal
ward, or a child for whom the covered servicemember stood in loco parentis, and who is of any age. 29 CFR §825.127(d)(1)

“Son or daughter on covered active duty or call to covered active duty status™ means the staff member's biological, adopted or foster
child, stepchild, legal ward, or a child for whom the staff member stood in loco parentis, who is on covered active duty or call to
covered active duty status, and who is of any age. 29 CFR §825.126(a)(5)

“Spouse” means a husband or wife. For purposes of this definition, husband or wife refers to the other person with whom an
individual entered into marriage as defined or recognized under State law in the State in which the marriage was entered into or, in the
case of a marriage entered into outside of any State, if the marriage is valid in the place where entered into and could have been
entered into in at least one State. This definition includes an individual in a same-sex marriage or common law marriage. 29 CFR
§825.122

“Staff member” means an employee eligible for family and medical leave in accordance with the Federal Family and Medical Leave
Act (FMLA).

“Week” or “Workweek” means the number of days a staff member normally works each calendar week.

New Jersey Family Leave Act (NJFLA)

“Child” means a biological, adopted or foster child, stepchild, legal ward, child of a parent who is under eighteen years of age or a
child eighteen years of age or older but incapable of self-care because of a mental or physical impairment.

“Continuing medical treatment” or “continuing supervision by a health care provider” means a period of incapacity or a period of
absence in accordance with N.J.A.C. 13:14.

“Parent” means a biological, adoptive, or foster parent; step-parent; parent-in-law; a legal guardian having a “parent-child
relationship” with a child as defined by law; or a person who has sole or joint legal or physical custody, care, guardianship, or
visitation with a child.

“Serious health condition” means an illness, injury, impairment, or physical or mental condition that requires inpatient care in a
hospital, hospice, or residential medical facility or continuing medical treatment or continuing supervision by a health care provider.

“Spouse” means a person to whom a staff member is lawfully married as defined by New Jersey law.

“Staff member” means an employee eligible for family leave in accordance with the New Jersey Family Leave

“Week” or “Workweek” means the number of days a staff member normally works each calendar week.

Eligibility

8

Federal Family and Medical Leave Act (FMLA)

A staff member shall become eligible for FMLA leave after he/she has been employed at least twelve months in this district and
employed for at least 1250 hours of service during the twelve-month period immediately preceding the commencement of the leave.

The twelve months the staff member must have been employed need not be consecutive months pursuant to 29 CFR §825.110(b). The
minimum 1250 hours of service shall be determined according to the principles established under the Fair Labor Standards Act
(FSLA) for determining compensable hours of work pursuant to 29 CFR §785. Entitlement to FMLA leave taken for the birth of a son
or daughter or placement of a son or daughter with the staff member for adoption or foster care shall expire at the end of the twelve-
month period beginning on the date of such birth or placement.




Pursuant to 29 CFR §825.201, a husband and wife both employed by the district are limited to a combined total of twelve weeks of
leave during the twelve-month period if the leave is taken for the birth of a son or daughter of the staff member or to care for such son
or daughter after birth; for placement of a son or daughter with the staff member for adoption or foster care or in order to care for the
son or daughter after placement; or to care for the staff member’s parent with a serious health condition.

The method to determine the twelve-month period in which the twelve weeks of FMLA leave entitlement occurs will be a “rolling”
twelve-month period measured backward from the date a staff member uses any family leave.

A staff member during any period of EMLA leave is prohibited from performing any services on a full-time basis for any person for
whom the staff member did not provide services immediately prior to commencement of the leave. A staff member using FMLA leave
may commence part-time employment that shall not exceed half the regularly scheduled hours worked for the district. The staff
member may continue the part-time employment that commenced prior to the FMLA leave at the same number of hours that the staff
member was regularly scheduled prior to such leave.

New Jersey Family Leave Act (NJFLA)

A staff member shall become eligible for NIFLA leave after he/she has been employed at least twelve months in this district for not
less than 1,000 base hours, excluding overtime, during the immediate preceding twelve month period. The calculation of the twelve-
month period to determine eligibility shall commence with the commencement of the NJFLA leave. NJFLA leave taken for the birth
or adoption of a healthy child may commence at any time within a year after the date of the birth or placement for adoption.

The district shall grant a family leave under NJFLA to more than one staff member from the same family (for example, a husband and
a wife, or a brother and a sistér) at the same time, provided such staff members are otherwise eligible for the leave. N.JLA.C. 13:14-
1.12

A staff member during any period of the NJFLA leave is prohibited from performing any services on a full-time basis for any person
for whom the staff member did not provide services immediately prior to commencement of the leave. A staff member on NJFLA
leave may commence part-time employment that shall not exceed half the regularly scheduled hours worked for the district. The staff
member may continue the part-time employment that commenced prior to the NJFLA leave at the same number of hours that the staff
member was regularly scheduled prior to such leave,

The method to determine the twenty-four month period in which the twelve weeks of NJFLA leave entitlement occurs will be a
“rolling” twenty-four month period measured backward from the date a staff member uses any leave.

E. Types of Leave

1.

Federal Family and Medical Leave Act (FMLA)

A staff member may take FMLA leave to include servicemember qualifying exigency leave or military caregiver leave in consecutive
weeks, as intermittent leave, or as reduced leave. A staff member who requests intermittent or reduced leave shall make a reasonable
effort to schedule such leave so as not to unduly disrupt the instructional/educational program.

a. Leave for the birth of a son or daughter or placement of a son or daughter with the staff member for adoption or foster care
may be taken by a staff member intermittently or on a reduced leave schedule.

b. Leave may be taken intermittently or on a reduced leave schedule when medically necessary for planned and/or unanticipated
medical treatment of a related serious health condition by or under the supervision of a health care provider, or for recovery
from treatment or recovery from a serious health condition.

0 Intermittent leave means leave scheduled for periods of time from one hour or more to several weeks; however, the total time
within which the leave is taken can not exceed a twelve month period for each serious health condition episode. Intermittent
leave may be taken for a serious health condition that requires periodic treatment by a health care provider, rather than one
continuous period of time. Intermittent leave may also be taken for absences where the staff member is incapacitated or unable
to perform the essential functions of the position because of a serious health condition even if the staff member does not
receive treatment by a health care provider. The staff member shall make a reasonable effort to schedule intermittent leave so
as not to unduly disrupt the operations of the instructional/educational program.

d. Reduced leave means leave scheduled for fewer than the staff member’s usual number of hours worked per workweek, but not
fewer than a staff member’s usual number of hours worked per workday, unless otherwise agreed to by the staff member and
the district. A staff member is entitled, at the option of the staff member, to take leave on a reduced leave schedule not
exceeding twenty-four consecutive weeks. The staff member shall make a reasonable effort to schedule reduced leave so as
not to unduly disrupt the operations of the instructional/educational program. The staff member shall provide the district prior
notice of the care, medical treatment or continuing supervision by a health care provider necessary due to a serious health
condition of a family member in a manner that is reasonable and practicable. Leave taken on a reduced leave schedule shall
not result in a reduction of the total amount of leave to which a staff member is entitled.




The fact that a holiday may occur within the week taken by a staff member as Family Leave has no effect and the week is
counted as a week of Family Leave. However, if the staff member is out on Family Leave and the school district is closed and
the staff member would not be expected to report for work for one or more weeks, the weeks the school district is closed for
this staff member do not count against the staff member’s family leave entitlement.

Any leave time remaining after a staff member has exhausted his/her entitlement to intermittent leave in any twelve month
period may be taken as consecutive leave or reduced leave, and any leave time remaining after a staff member has exhausted
his/her entitlement to reduced leave in any twelve month period may be taken as consecutive leave or intermittent leave.

Servicemember qualifying exigency leave may arise out of the foreign deployment of the staff member’s spouse, child, or
parent 29 CFR §§825.122 and 126:
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The district must grant an eligible staff member up to twelve work weeks of unpaid, job-protected leave during a
twelve-month period for qualifying exigencies that arise when the staff member’s spouse, child, or parent is on covered
active duty, or has been notified of an impending call or order to covered active duty.

The military member must be the spouse, son, daughter, or parent, of the staff member taking FMLA exigency leave.

FMLA leave can be granted for one or more of the following exigencies:
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Short-notice deployment:

i Notification of duty seven or less calendar days prior to date of deployment;

ii. Leave can be used for a period of seven calendar days beginning on the date the military member is
notified.

Military events and related activities, including official ceremonies, programs, or events sponsored by the
military and related to the covered active duty or call to covered active duty status of the military member; and
to attend family support or assistance programs and informational briefings sponsored or promoted by the
military, military service organizations, or the American Red Cross.

Childcare and school activities including arranging for alternative childcare; providing childcare on an urgent,
immediate need basis (not routine, regular, or everyday basis); to enroll in or transfer to a new school or day
care facility; or to attend meetings with staff at a school or day care facility:

i The son or daughter must be the son or daughter of the covered servicemember.

Financial and legal arrangements made to address the military member’s absence while on covered active duty
or call to covered active duty status,

Counseling, provided by someone other than a health care provider for oneself, for the military member, or
qualified child, if the need arises from the covered active duty or call to covered active duty status of the
military member.

Rest and Recuperation (R&R) to spend time with the military member on short-term, temporary R&R leave
during a term of deployment:

i Can be used for a period of fifteen calendar days beginning on the date the military member commences
each instance of R&R leave.

Post-deployment activities such as ceremonies or briefings including any that arise from the death of the
military member while on covered active duty.

Parental care for one meeting the definition of a “parent” and incapable of self care including: arranging
alternative care; providing care on an immediate need basis; and to attend meetings or arrange services at a care
facility.




()  Additional activities in accordance 29 CFR §825.126(b)(9).

Military caregiver leave provides care for a covered servicemember with a serious injury or illness 29 CFR §§825.122 and

(1)  The district must grant up to a total of twenty-six workweeks of unpaid, job-protected leave during a “single twelve-
month period” to care for a covered servicemember with a serious injury or illness.

()  The eligible staff member must be the spouse, son, daughter, parent, or mext of kin of the covered
servicemember.

(b)  The staff member is limited to 2 combined total of twenty-six workweeks for any FMLA-qualifying reasons
during the single twelve-month period. Up to twelve of the twenty-six weeks may be for an FMLA-qualifying
reason other than military caregiver leave.

(¢)  Spouses who are eligible for FMLA leave and are employed by the same covered employer may be limited to a
combined total of twenty-six workweeks of leave during a single twelve-month period if the leave is taken for
birth of the employee's son or daughter or to care for the child after birth, for placement of a son or daughter
with the employee for adoption or foster care, or to care for the child after placement, to care for the employee's
parent with a serious health condition, or to care for a covered servicemember with a serious injury or illness. If
one spouse is ineligible for FMLA leave, the other spouse would be entitled to a full twenty-six workweeks of
FMLA leave.

(2)  Leave entitlement is applicd on a per-covered-servicemember, per-injury basis.

(@)  The staff member may take an additional twenty-six weeks of leave if the leave is to care for different covered
servicemembers or to care for the same servicemember with a subsequent serious injury or illness, except that
no more than twenty-six weeks of leave may be taken within any single twelve-month period.

(b)  An eligible staff member may take military caregiver leave to care for more than one current service member or
covered veteran at the same time or for the same family member with the same serious injury or illness both
when the family member is a current servicemember and when the family member is a veteran.

(¢)  Military caregiver leave may be taken by eligible staff members whose family members are recent veterans with
serious injuries or illnesses incurred or aggravated in the line of duty on active duty, and that manifested before
or after the veteran left active duty.

New Jersey Family Leave Act (NJFLA)

A staff member may take NJFLA leave in consecutive weeks, as intermittent leave, or as reduced leave. A staff member who requests
intermittent or reduced leave shall make a reasonable effort to schedule such leave so as not to unduly disrupt the
instructional/educational program. The district shall not require a staff member to take a leave of absence beyond the period of time
the staff member requests family leave. N.J.A.C. 13:14-1.5(f)

In the case of a family member who has a serious health condition, leave may be taken intermittently when medically
necessary. The total time within which the leave is taken, can not exceed a twelve-month period for each serious health
condition episode. The staff member will provide the district with prior notice of the leave in a manner which is reasonable
and practicable; and the staff member shall make a reasonable effort to schedule the leave so as not to unduly disrupt the
aperations of the instructional/educational program. In the case of the birth or adoption of a healthy child, the leave may be
taken intermittently only if agreed to by the staff member and the district.

Reduced leave means leave scheduled for fewer than the staff member’s usual number of hours worked per workweek, but not
fewer than a staff member’s usual number of hours worked per workday, unless otherwise agreed to by the staff member and
the district. A staff member is entitled, at the option of the staff member, to take leave on a reduced leave schedule for a period
not exceeding twenty-four consecutive weeks. The staff member is not entitled to take the leave on a reduced leave schedule
without an agreement between the staff member and the district if the leave is taken for the birth or adoption of a healthy
child. The staff member shall make a reasonable effort to schedule reduced leave so as not to unduly disrupt the operations of
the instructional/educational program. The staff member shall provide the district prior notice of the care, medical treatment or
continuing supervision by a health care provider necessary due to a serious health condition of a family member in a manner
that is reasonable and practicable. Leave taken on a reduced leave schedule shall not result in a reduction of the total amount
of leave to which a staff member is entitled.
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Notice

1.

The fact that a holiday may occur within the week taken by a staff member as family leave has no effect and the week is
counted as a week of family leave. However, if the staff member is out on family leave and the school district is closed and the
staff member would not be expected to report for work for one or more weeks, the weeks the school district is closed for this
staff member do not count against the staff member’s family leave entitlement.

Any leave time remaining after a staff member has exhausted his/her entitlement to intermittent leave in any twelve month
period may be taken as consecutive leave or reduced leave, and any leave time remaining after a staff member has exhausted
his/her entitlement to reduced leave in any twelve month period may be taken as consecutive leave or intermittent leave.

Federal Family and Medical Leave Act (FMLA)

Foreseeable Leave - A staff member eligible for FMLA leave must give at least a thirty day written advance notice to the
Superintendent if the need for the leave is foreseeablc based on an expected birth, placement for adoption of foster care, or
planned medical treatment for a serious health condition of the staff member or a family member. If thirty days is not
practical, the staff member must provide notice “as soon as practicable” which means as soon as both possible and practical,
taking into account all the facts and circumstances in the individual case. For foreseeable leave where it is not possible to give
as much as thirty days notice “as soon as practical” ordinarily would mean at least verbal notification to the Superintendent
within two business days or when the need for leave becomes known to the staff member. The written notice shall include the
reasons for the leave, the anticipated duration of the leave and the anticipated start of the leave.

When planning medical treatment, the staff member must consult with the Superintendent and make a reasonable effort to
schedule the leave so as not to unduly disrupt the educational program, subject to the approval of the health care provider.
Staff members are ordinarily expected to consult with the Superintendent prior to scheduling of treatment that would require
leave for a schedule that best suits the needs of the district and the staff member.

The district may delay the staff member taking leave for at least thirty days if the staff member fails to give thirty days notice
for foreseeable leave with no reasonable excuse for the delay.

Unforeseeable Leave - When the approximate timing of the need for leave is not foresceable, a staff member should give
notice to the Superintendent for leave as soon as practicable under the facts and circumstances of the particular case. It is
expected the staff member will give notice to the Superintendent within no more than one or two working days of learning of
the need for leave, except in extraordinary circumstances where such notice is not foreseeable. The staff member should
provide notice to the employer either in person or by telephone, telegraph, facsimile machine or other electronic means.

2. New Jersey Family Leave Act (NJFLA)

Foreseeable Leave - A staff member eligible for NJFLA leave must give at least a thirty day advance written notice to the

Superintendent of the need to take family leave except where the need to take family leave is not foreseeable.

(1)  Notice for leave to be taken for the birth or placement of the child for adoption shall be given at least thirty days prior
to the commencement of the leave, except that if the date of the birth or adoption requires leave to begin in less than
thirty days, the staff member shall provide such notice that is reasonable and practicable.

(2)  Notice for leave to be taken for the serious health condition of a family member shall be given at least fifteen days prior
to the commencement of leave, except that if the date of the treatment or supervision requires leave to begin in less than
fifteen days, the staff member shall provide such notice that is reasonable and practicable.

(3)  When the Superintendent is not made aware that a staff member was absent for family leave reasons and the staff
member wants to request the leave be counted as family leave, the staff member must provide timely notice within two
business days of returning to work to have the time considered for family leave in accordance with the Family Leave
Act.

Unforeseeable Leave - When the need for leave is not foreseeable, the staff member must provide notice “as soon as

practicable” which shall be at least verbal notice to the Superintendent within one or two business days of the staff member

learning of the need to take family leave. Whenever emergent circumstances make written notice impracticable, the staff
member may give verbal notice to the Superintendent but any verbal notice must be followed by written notice delivered
within 2 working days.

Leave Designation

An eligible staff member shall designate FMLA or NJFLA leave upon providing notice of the need for the leave or when the need for leave
commences. The Superintendent shall provide the staff member with this Policy to assist the staff member in determining the type of leave.




Benefits

Whether a staff member is required to use sick time or any other accrued leave time concurrent with FMLA or NJFLA leave time will depend
upon either the district’s practice or a provision in the district’s collective bargaining agreement, if applicable. 29 CFR §825.100

The Board will maintain coverage under any group health insurance policy, group subscriber contract, or health care plan at the level and
under the conditions coverage would have been provided if the staff member had continued to work instead of taking the leave. If the staff
member was paying all or part of the premium payments prior to the leave, the staff member would continue to pay his/her share during the
leave time. Any ten month staff member who is on leave under NJFLA or FMLA at the end of the school year will be provided with any
benefits over the summer that the staff member would normally receive if they had been working at the end of the school year.

Returning from Leave

The Federal Family and Medical Leave Act and/or the New Jersey Family Leave Act

A staff member returning from leave shall be entitled to the position he/she held when leave commenced or to an equivalent position of like
seniority, status, employment benefits, pay and other conditions of employment. If the district experiences a reduction in force or layoff and
the staff member would have lost his/her position had the staff member not been on family leave as a result of the reduction in force or
pursuant to the good faith operation of a bona fide layoff and recall system including a system under any collective bargaining agreement, the
staff member shall be entitled to reinstatement to the former or an equivalent position in accordance with applicable statutes, codes, and laws.
The staff member’s tenure and seniority rights, if any, and other benefits shall be preserved, but the staff member shall accrue no additional
time toward tenure or seniority for the period of the leave, except as may be provided by law.

The return of a staff member prior to the expiration of the requested family leave may be permitted by the Board if the return does not unduly
disrupt the instructional program or require the Board to incur the cost of continuing the employment of a substitute under contract.

The Board may, in accordance with the provisions of 29 CFR §825.312 delay restoration of employment of a staff member using FMLA leave
for the staff member’s serious health condition until the staff member submits a fitness-for-duty examination from his/her health care provider
indicating that the staff member is able to resume work. In the event the Board requires such a fitness-for-duty examination before restoration
of the staff member after leave, the Board will provide the staff member specific notice cither at the time the staff member gives notice of the
need for leave or immediately after the leave commences and the staff member advises the Board of the medical circumstances for the leave.

If leave is taken under FMLA, and the staff member does not return to work after the leave expires, the Board is entitled to recover health
insurance costs paid while the staff member was on FMLA. The Board’s right to recover premiums would not apply if the staff member fails
to return to work due to:

1. The continuation, onset or recurrence of a serious health condition of the staff member; or
2. Circumstances beyond the staff member’s control.
Ineligible Staff Members

1. Federal Family and Medical Leave Act (FMLA)

The district may deny job restoration after FMLA leave if the staff member is a “key employee” as defined in 29 CFR §825.217 if
such denial is necessary to prevent substantial and grievous economic injury to the district or the district may delay restoration to a
staff member who fails fo provide a fitness for duty certificate to return to work for leave that was the staff member’s own serious
health condition. A “key employee” is a salaried, staff member who is among the highest paid ten percent of the school district staff
employed by the district within 75 miles of the worksite. No more than ten percent of the school district staff within 75 miles of the
worksite may be “key employees.”

In the event the Superintendent believes that reinstatement may be denied to a key employee, the Superintendent must give written
notice to the staff member at the time the staff member gives notice of the need for leave, or when the need for leave commences, if
earlier, that he/she qualifies as a key employee. The key employee must be fully informed of the potential consequences with respect
to reinstatement and maintenance of health benefits if the district should determine that substantial and grievous economic injury to
the district’s operations will result if the staff member is reinstated from leave. The district’s notice must explain the basis for the
district’s finding that substantial and grievous economic injury will result, and if leave has commenced, must provide the staff member
a reasonable time in which to return to work. If the staff member on leave does not return to work in response to the notice of intent to
deny restoration, the staff member continues to be entitled to maintenance of health insurance.




A key employee’s rights under the FMLA continue unless and until the staff member either gives notice that he/she no longer wishes
to return to work or the district actually denies reinstatement at the conclusion of the leave period. A staff member is still entitled to
request reinstatement at the end of the leave period even if the staff member did not return to work in response to the district’s notice.
The district will then again determine whether there will be substantial and grievous economic injury from reinstatement based on the
facts at that time. If it is determined that substantial and grievous economic injury will result, the district will notify the staff member
in writing (in person or by certified mail) of the denial of the restoration.

New Jersey Family Leave Act

The district may deny family leave to the staff member if the staff member is a salaried employee who is among the highest paid five
percent of the school district staff or one of the seven highest paid employees of the district, whichever is greater, if the denial is
necessary to prevent substantial and grievous economic injury to the school district’s operations. The Superintendent shall notify the
staff member of the intent to deny the leave at the time the Superintendent determines the denial is necessary. If the leave has already
commenced at the time of the district’s notification of denial, the staff member shall be permitted to return to work within ten working
days of the date of notification.

K. Verification of Leave

1.

Federal Family and Medical Leave Act (FMLA)

The Board requires a staff member’s FMLA leave to care for the staff member’s seriously ill spouse, son, daughter, or parent; or for a
servicemember’s qualifying exigency or serious injury; or for illness due to the staff member’s own serious health condition, that
makes the staff member unable to perform one or more of the essential functions of the staff member’s position, be supported by a
certification issued by the health care provider of the staff member or the staff member’s ill family member. The medical certification
required encompasses both physical and psychological care and includes situations where a family member is unable to care for
his/her own basic medical, hygienic, or nutritional needs or safety, or is unable to transport himself/herself to the doctor. It can also
include providing psychological comfort and reassurance beneficial to a child, spouse, or parent with a serious health condition who is
receiving inpatient or home care and can include situations where the staff member may be needed to substitute for others who
normally care for the family member or covered servicemember or to make arrangements for changes in care. The staff member need
not be the only individual or family member available to care for the family member or covered servicemember. 29 CFR §825.124

The certification must meet the requirements of 29 CFR §§825.306, 309, and 310 to include: which part of the definition of “serious
health condition” applies; the approximate date the serious health condition commenced and its probable duration; whether it will be
necessary for the staff member to take intermittent and/or reduced leave; whether the patient is presently incapacitated and the likely
duration and frequency of episodes of incapacity; if additional treatments will be required for the condition; and/or if the patient’s
incapacity will be intermittent or will require reduced leave. The certification of a serious health condition of a family member of the
staff member shall be sufficient if it states the date on which the condition commenced, the probable duration of the condition, and the
medical facts within the provider’s knowledge regarding the condition. Certification for the birth or placement of a child need only
state the date of birth or date of placement.

In the event the Superintendent doubts the validity of the certification, in accordance with 29 CFR §825.307, the district may require,
at the district’s expense, the staff member obtain an opinion regarding the serious health condition from a second health care provider
designated by the district, but not employed on a regular basis by the district, If the second opinion differs from the staff member’s
health care provider, the district may require, at the district’s expense, the staff member obtain the opinion of a third health care
provider designated by the district or approved jointly, in good faith, by the district and the staff member. The opinion of the third
health care provider shall be final and binding on the district and the staff member.

The district may require re-certification pursuant to the requirements of 29 CFR §825.308. In accordance with 29 CFR §825.309, the
staff member on leave must provide a written report to the Superintendent every thirty workdays. The report shall include the staff
member’s status and intended date to return to work. In the event the staff member’s circumstances change, the staff member must
provide reasonable notice to the Superintendent if the staff member intends to return to work on a date sooner than previously noticed
to the district. The staff member is not required to take more leave than necessary to resolve the circumstance that precipitated the
need for leave. As a condition of returning to work after the leave for the staff member’s own serious health condition, and in
accordance with 29 CFR §825.310, the district requires a staff member to provide a certification from their health care provider that
the staff member is able to resume work.

In accordance with 29 CFR §825.311, the district may delay the taking of FMLA leave to a staff member who fails to provide
certification within fifteen days after being requested to do so by the district. In accordance with 29 CFR §825.312, the district may
delay the taking of leave until thirty days after the date the staff member provides notice to the district of foreseeable leave or the
district may delay continuation of leave if a staff member fails to provide a requested medical certification in a timely manner.

New Jersey Family Leave Act

The Board shall require the certification of a duly licensed health care provider verifying the purpose of requested NJFLA leave.
Certification of a serious health condition of a family member of the staff member shall be sufficient if it states the date on which the
condition commenced, the probable duration of the condition, and the medical facts within the provider’s knowledge regarding the
condition. Certification for the birth or placement of a child need only state the date of birth or date of placement, whichever is
appropriate.




In the event the Superintendent doubts the validity of the certification for the serious health condition of a family member of the staff
member, the district may require, at the district’s expense, the staff member to obtain an opinion regarding the serious health condition
from a second health care provider designated or approved, but not employed on a regular basis, by the district. If the second opinion
differs from the certification the district may require, at the district’s expense, that the staff member obtain the opinion of a third health
care provider designated or approved jointly by the district and the staff member concerning the serious health condition. The opinion
of the third health care provider shall be final and binding on the district and the staff member.

L. Interference with Family Leave Rights

The Federal Family and Medical Leave Act and the New Jersey Family Leave Act prohibit interference with a staff member’s rights under the
law, and with legal proceedings or inquiries relating to a staff member’s rights. Unless permitted by the law, no staff member shall be required
to take family leave or to extend family leave beyond the time requested. A staff member shall not be discriminated against for having
c)i{crcised his/her rights under the Federal Family and Medical Leave Act or the New Jersey Family Leave Act nor discouraged from the use
of family leave.

M. Non-Tenured Staff Member

Family leave granted to a nontenured staff member cannot extend the staff member’s employment beyond the expiration of his/her
employment contract.

N. Record Keeping

In order that staff member’s entitlement to FMLA: leave and NJFLA leave can be properly determined, the Superintendent shall ensure the
keeping of accurate attendance records that distinguish family leave from other kinds of leave. The Superintendent will publish a notice
explaining the Act’s provisions and provide information concerning the procedures for filing complaints of violations of the FMLA and
NJFLA.

0. Processing of Complaints

1. Federal Family and Medical Leave Act (FMLA) 29 CFR §§825.400-401

a. If there is a dispute between the district and a staff member as to whether leave qualifies as FMLA leave, it should be resolved
through discussion between the staff member and the district. Such discussions and the decision shall be documented by the
school district.

b. The staff member also may file, or have another person file on his/her behalf, a complaint with the United States Secretary of
Labor. A complaint may be filed in person, by mail, or by telephone with the Wage and Hour Division, Employment Standards
Administration, U.S. Department of Labor, at any local office of the Wage and Hour Division.

2. New Jersey Family Leave Act N.J.A.C. 13:14-1.16

a. Any complaint alleging a violation of the Act shall be processed in the same manner as 2 complaint filed under the terms of
N.J.S.A. 10:5-1 et seq. and N.J.A.C. 13:4 through the New Jersey Department of Law and Public Safety, Division on Civil
Rights.

Implementation of FMLA and NJFLA will be consistent with provisions in collective bargaining agreement(s) in the district.

29 CFR §825 et seq.

29 CFR §785

N.J.S.A. 10:5-1
N.J.A.C. 13:14-1 et seq.

Adopted: 17 October 2000
Revised: 26 April 2016
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A, Introduction

'I(l'\lhe Board will provide family leave in accordance with the Federal Family and Medical Leave Act (FMLA) and the New Jersey Family Leave Act
JFLA).

FMLA leave for eligible staff members shall be up to twelve weeks leave of absence in a twelve month period upon advance notice to the
district for the birth of a son or daughter of the staff member and in order to care for such son or daughter; for the placement of a son or
daughter with the staff member for adoption or foster care; in order to care for the spouse, son, daughter, or parent of the staff member if such
spouse, son, daughter, or parent has a serious health condition; or for a serious health condition that makes the staff member unable to perform
the functions of the position of such staff member, or because of any qualifying exigency arising out of the fact that the staff member’s
spouse, son, daughter, or parent is a military member on active duty or call to covered active duty status (or has been notified of an impending
call or order to covered active duty). In addition, eligible staff members may take up to a combined total of twenty-six workweeks in a single
twelve month period to care for a covered servicemember with a serious injury or illness.

NIFLA leave for teaching staff members shall be up to twelve weeks leave of absence in any twenty-four month period upon advance notice
to the district so that a staff member may provide care made necessary by the birth of a child of the staff member, the placement of a child
with the staff member in connection with adoption of such child by the staff member, and the serious health condition of a spouse, parent, or
child.

B. Applicability

The Board will comply with requirements of the New Jersey and Federal Family Leave laws. The laws have similar and different provisions
that may provide different rights and obligations for the staff member and/or the Board, The staff member shall be afforded the most
favorable rights if there is a conflict in the rights afforded to the staff member under the two laws.

1. If the staff member is eligible for leave for reasons provided under the FMLA and NJFLA, then the time taken shall be concurrent and
be applied to both laws.

2 The NIFLA provides twelve weeks leave in a twenty-four month period while the FMLA provides twelve weeks leave in a twelve-
month period. A staff member is eligible for up to twelve weeks leave in the first twelve months of the twenty-four month period
under the NJFLA. A staff member is eligible for up to twelve weeks leave in the second twelve-month period under the FMLA.

3. In the event the reason for the family leave is recognized under one law and not the other law, the staff member is eligible for each
law’s leave entitlements within one fwelve-month period, (Example: A staff member may use their FMLA leave for a twelve week
family leave for their own pregnancy, which is considered a “serious health condition” under FMLA, and upon conclusion of the
twelve week FMLA leave, the staff member would be eligible for a twelve week NIFLA leave to care for their newborn or any other
reasons pursuant to the NJFLA.)

C. Definitions
1. Federal Family and Medical Leave Act (FMLA)

)
“Contingency operation” means a military operation that results in the call or order to, or retention on, active duty of members of the
uniformed services during a war or during a national emergency declared by the President or Congress.
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Introduction

The Board will provide family leave in accordance with the Federal Family and Medical Leave Act (FMLA) and the New Jersey Family Leave Act
(NJFLA).

FMLA leave for eligible staff members shall be up to twelve weeks leave of absence in a twelve month period upon advance notice to the
district for the birth of a son or daughter of the staff member and in order fo care for such son or daughter; for the placement of a son or
daughter with the staff member for adoption or foster care; in order to care for the spouse, son, daughter, or parent of the staff member if such
spouse, son, daughter, or parent has a serious health condition; or for a serious health condition that makes the staff member unable to perform
the functions of the position of such staff member, or because of any qualifying exigency arising out of the fact that the staff member’s
spouse, son, daughter, or parent is a military member on active duty or call to covered active duty status (or has been notified of an impending
call or order to covered active duty). In addition, eligible staff members may take up to a combined total of twenty-six workweeks in a single
twelve month period to care for a covered servicemember with a serious injury or illness.

NJFLA leave for teaching staff members shall be up to twelve weeks leave of absence in any twenty-four month period upon advance notice
to the district so that a staff member may provide care made necessary by the birth of a child of the staff member, the placement of a child
with the staff member in connection with adoption of such child by the staff member, and the serious health condition of a spouse, parent, or
child.

Applicability

The Board will comply with requirements of the New Jersey and Federal Family Leave laws. The laws have similar and different provisions
that may provide different rights and obligations for the staff member and/or the Board, The staff member shall be afforded the most
favorable rights if there is a conflict in the rights afforded to the staff member under the two laws.

1. If the staff member is eligible for leave for reasons provided under the FMLA and NJFLA, then the time taken shall be concurrent and
be applied to both laws.

2 The NJFLA provides twelve weeks leave in a twenty-four month period while the FMLA provides twelve weeks leave in a twelve-
month period. A staff member is eligible for up to twelve weeks leave in the first twelve months of the twenty-four month period
under the NJFLA. A staff member is eligible for up to twelve weeks leave in the second twelve-month period under the FMLA.

3. In the event the reason for the family leave is recognized under one law and not the other law, the staff member is eligible for each
law’s leave entitlements within one twelve-month period. (Example: A staff member may use their FMLA leave for a twelve week
family leave for their own pregnancy, which is considered a “serious health condition” under FMLA, and upon conclusion of the
twelve week FMLA leave, the staff member would be eligible for a twelve week NJFLA leave to care for their newborn or any other
reasons pursuant to the NJFLA.)

Definitions
I Federal Family and Medical Leave Act (FMLA)

“Contingency operation” means a military operation that results in the call or order to, or retention on, active duty of members of the
uniformed services during a war or during a national emergency declared by the President or Congress.




“Covered active duty” or “call to covered active duty” means duty during deployment of a member with the Armed Forces to a foreign
country and, in the case of a member of the Reserve components of the Armed Forces, duty during the deployment of the member
with the Armed Forces to a foreign country under a Federal call or order to active duty in support of a contingency operation.

“Covered servicemember” means a current member of the Armed Forces (including National Guard or Reserves), who is undergoing
medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary disability retired list for
a serious injury or illness; or a covered veteran undergoing medical treatment, recuperation, or therapy for a serious injury or illness.

“Covered veteran” means an individual who was a member of the Armed Forces (including National Guard or Reserves), discharged
or released under conditions other than dishonorable at any time during the five-year period prior to the first date the eligible staff
member takes FMLA leave to care for the covered veteran. For a veteran discharged prior to March 8, 2013, the effective date of the
FMLA Final Rule, the period between October 28, 2009 and March 8, 2013 will not count towards the determination of the five-year
period. 29 CFR §825.127(b)(2)

“Military caregiver leave” means leave taken fo care for a covered servicemember with a serious injury or illness under FMLA. 29
CFR §825.127

“Next of kin of a covered servicemember” means the nearest blood relative other than the covered servicemember's spouse, parent,
son, or daughter, in the following order of priority: blood relatives who have been granted legal custody of the covered servicemember
by court decree or statutory provisions, brothers and sisters, grandparents, aunts and uncles, and first cousins, unless the covered
servicemember has specifically designated in writing another blood relative as his or her nearest blood relative for purposes of military
caregiver leave under the FMLA. When no such designation is made, and there are multiple family members with the same level of
relationship to the covered servicemember, all such family members shall be considered the covered servicemember's next of kin and
may take FMLA leave to provide care to the covered servicemember, either consecutively or simultaneously. When such designation
has been made, the designated individual shall be deemed to be the covered servicemember's only next of kin. For example, if a
covered servicemember has three siblings and has not designated a blood relative to provide care, all three siblings would be
considered the covered servicemember's next of kin. Alternatively, where a covered servicemember has a sibling(s) and designates a
cousin as his or her next of kin for FMLA purposes, then only the designated cousin is eligible as the covered servicemember's next of
kin. An employer is permitted to require an employee to provide confirmation of covered family relationship to the covered
servicemember pursuant fo 29 CFR §825.122(k). 29 CFR §825.127(d)(3)

“Qutpatient status” means, with respect to a covered servicemember who is a current member of the Armed Forces, the status of a
member of the Armed Forces assigned to either a military medical treatment facility as an outpatient; or a unit established for the
purpose of providing command and control of members of the Armed Forces receiving medical care as outpatients. 29 CFR
§825.127(b)(1)

“Parent” means a biological, adoptive, step or foster father or mother, or any other individual who stood in loco parentis to the
employee when the employee was a son or daughter as defined below. This term does not include parents “in law.”

“Parent of a covered servicemember” means a covered servicemember’s biological, adoptive, step or foster father or mother, or any
other individual who stood in loco parentis to the covered servicemember. This term does not include parents “in law.”

“Serious health condition” means an illness, injury, impairment, or physical or mental condition that involves inpatient care in a
hospital, hospice, or residential medical facility or continuing treatment by a health care provider. “Serious health condition” may
include treatment of substance abuse pursuant to 29 CFR §825.119.

“Serious injury or illness,” only in the case of a veteran or current member of the Armed Forces, means:

a. In the case of a current member of the Armed Forces, including a member of the National Guard or Reserves, an injury or
illness that was incurred by the covered servicemember in the line of duty on active duty in the Armed Forces or that existed
before the beginning of the member's active duty and was aggravated by service in the line of duty on active duty in the Armed
Forces and that may render the servicemember medically unfit to perform the duties of the member's office, grade, rank, or
rating; and

b. In the case of a covered veteran, an injury or illness that was incurred by the member in the line of duty on active duty in the
Armed Forces (or existed before the beginning of the member's active duty and was aggravated by service in the line of duty
on active duty in the Armed Forces) and manifested itself before or after the member became a veteran, and is:

(1) A continuation of a serious injury or illness that was incurred or aggravated when the covered veteran was a member of
the Armed Forces and rendered the servicemember unable to perform the duties of the servicemember's office, grade,

rank, or rating; or

(2) A physical or mental condition for which the covered veteran has received a U.S. Department of Veterans Affairs
Service-Related Disability Rating (VASRD) of fifty percent or greater, and such VASRD rating is based, in whole or in
part, on the condition precipitating the need for military caregiver leave; or




D.

(3) A physical or mental condition that substantially impairs the covered veteran's ability to secure or follow a substantially
gainful occupation by reason of a disability or disabilities related to military service, or would do so absent treatment;
or

(4)  An injury, including a psychological injury, on the basis of which the covered veteran has been enrolled in the
Department of Veterans Affairs Program of Comprehensive Assistance for Family Caregivers. 29 CFR §825.127(c)

“Single twelve-month period” means that a military caregiver’s leave begins on the first day the staff member takes FMLA leave and
ends twelve months after that date, regardless of the twelve-month period established by the district for other FMLA leave reasons. 29
CFR §825.127(e)(1)

“Son™ or “daughter” means a biological, adopted, or foster child, stepchild, a legal ward, or a child of a person standing in loco
parentis, who is either under age eighteen or age eighteen or older and incapable of self-care because of a mental or physical disability
at the time that FMLA leave is to commence.

“Son or daughter of the covered servicemember” means a covered servicemember's biological, adopted or foster child, stepchild, legal
ward, or a child for whom the covered servicemember stood in loco parentis, and who is of any age. 29 CFR §825.127(d)(1)

“Son or daughter on covered active duty or call to covered active duty status” means the staff member's biological, adopted or foster
child, stepchild, legal ward, or a child for whom the staff member stood in loco parentis, who is on covered active duty or call to
covered active duty status, and who is of any age. 29 CFR §825.126(a)(5)

“Spouse” means a husband or wife. For purposes of this definition, husband or wife refers to the other person with whom an
individual entered into marriage as defined or recognized under State law in the State in which the marriage was entered into or, in the
case of a marriage entered into outside of any State, if the marriage is valid in the place where entered into and could have been
entered into in at least one State, This definition includes an individual in a same-sex marriage or common law marriage. 29 CFR
§825.122

“Staff member” means an employee eligible for family and medical leave in accordance with the Federal Family and Medical Leave
Act (FMLA).

“Week” or “Workweek” means the number of days a staff member normally works each calendar week.

New Jersey Family Leave Act (NJFLA)

“Child” means a biological, adopted or foster child, stepchild, legal ward, child of a parent who is under eighteen years of age or a
child eighteen years of age or older but incapable of self-care because of a mental or physical impairment.

“Continuing medical treatment” or “continuing supervision by a health care provider” means a period of incapacity or a period of
absence in accordance with N.JLA.C, 13:14.

“Parent” means a biological, adoptive, or foster parent; step-parent; parent-in-law; a legal guardian having a “parent-child
relationship” with a child as defined by law; or a person who has sole or joint legal or physical custody, care, guardianship, or
visitation with a child.

“Serious health condition” means an illness, injury, impairment, or physical or mental condition that requires inpatient care in a
hospital, hospice, or residential medical facility or continuing medical treatment or continuing supervision by a health care provider.

“Spouse” means a person to whom a staff member is lawfully married as defined by New Jersey law.

“Staff member” means an employee eligible for family leave in accordance with the New Jersey Family Leave Act.

“Week” or “Workweek” means the number of days a staff member normally works each calendar week.

Eligibility

Federal Family and Medical Leave Act (FMLA)




A staff member shall become eligible for FMLA leave after he/she has been employed at least twelve months in this district and
employed for at least 1250 hours of service during the twelve-month period immediately preceding the commencement of the leave.
The twelve months the staff member must have been employed need not be consecutive months pursuant to 29 CFR §825.110(b). The
minimum 1250 hours of service shall be determined according to the principles established under the Fair Labor Standards Act
(FSLA) for determining compensable hours of work pursuant to 29 CFR §785. Entitlement to FMLA leave taken for the birth of a son
or daughter or placement of a son or daughter with the staff member for adoption or foster care shall expire at the end of the twelve-
month period beginning on the date of such birth or placement.

Pursuant to 29 CFR §825.201, a husband and wife both employed by the district are limited to a combined total of twelve weeks of
leave during the twelve-month period if the leave is taken for the birth of a son or daughter of the staff member or to care for such son
or daughter after birth; for placement of a son or daughter with the staff member for adoption or foster care or in order to care for the
son or daughter after placement; or to care for the staff member’s parent with a serious health condition.

The method to determine the twelve-month period in which the twelve weeks of FMLA leave entitlement occurs will be a “rolling”
twelve month period measured backward from the date a staff member uses any family leave.

A staff member during any period of FMLA leave is prohibited from performing any services on a full-time basis for any person for
whom the staff member did not provide services immediately prior to commencement of the leave. A staff member using FMLA leave
may commence part-time employment that shall not exceed half the regularly scheduled hours worked for the district. The staff
member may continue the part-time employment that commenced prior to the FMLA leave at the same number of hours that the staff
member was regularly scheduled prior to such leave.

New Jersey Family Leave Act (NJFLA)

A staff member shall become eligible for NJFLA leave after he/she has been employed at least twelve months in this district for not
less than 1,000 base hours, excluding overtime, during the immediate preceding twelve month period. The calculation of the twelve-
month period to determine eligibility shall commence with the commencement of the NJFLA leave. NJFLA leave taken for the birth
or adoption of a healthy child may commence at any time within a year after the date of the birth or placement for adoption.

The district shall grant a family leave under NJFLA to more than one staff member from the same family (for example, a husband and
a wife, or a brother and a sister) at the same time, provided such staff members are otherwise eligible for the leave. N.J.A.C. 13:14-
112

A staff member during any period of the NJFLA leave is prohibited from performing any services on a full-time basis for any person
for whom the staff member did not provide services immediately prior to commencement of the leave. A staff member on NJFLA
leave may commence part-time employment that shall not exceed half the regularly scheduled hours worked for the district. The staff
member may continue the part-time employment that commenced prior to the NJFLA leave at the same number of hours that the staff
member was regularly scheduled prior to such leave.

The method to determine the twenty-four month period in which the twelve weeks of NJFLA leave entitlement occurs will be a
“rolling” twenty-four month period measured backward from the date a staff member uses any leave.

E. Types of Leave

1.

Federal Family and Medical Leave Act (FMLA)

A staff member may take FMLA leave to include servicemember qualifying exigency leave or military caregiver leave in consecutive
weeks, as intermittent leave, or as reduced leave. A staff member who requests intermittent or reduced leave shall make a reasonable
effort to schedule such leave so as not to unduly disrupt the instructional/educational program.

a. Leave for the birth of a son or daughter or placement of a son or daughter with the staff member for adoption or foster care
may be taken by a staff member intermittently or on a reduced leave schedule.

b. Leave may be taken intermittently or on a reduced leave schedule when medically necessary for planned and/or unanticipated
medical treatment of a related serious health condition by or under the supervision of a health care provider, or for recovery
from treatment or recovery from a serious health condition.

c. Intermittent leave means leave scheduled for periods of time from one hour or more to several weeks; however, the total time
within which the leave is taken can not exceed a twelve month period for each serious health condition episode. Intermittent
leave may be taken for a serious health condition that requires periodic treatment by a health care provider, rather than one
continuous period of time. Intermittent leave may also be taken for absences where the staff member is incapacitated or unable
to perform the essential functions of the position because of a serious health condition even if the staff member does not
receive treatment by a health care provider. The staff member shall make a reasonable effort to schedule intermittent leave so
as not to unduly disrupt the operations of the instructional/educational program.




Reduced leave means leave scheduled for fewer than the staff member’s usual number of hours worked per workweek, but not
fewer than a staff member’s usual number of hours worked per workday, unless otherwise agreed to by the staff member and
the district. A staff member is entitled, at the option of the staff member, to take leave on a reduced leave schedule not
exceeding twenty-four consecutive weeks. The staff member shall make a reasonable effort to schedule reduced leave so as
not to unduly disrupt the operations of the instructional/educational program. The staff member shall provide the district prior
notice of the care, medical treatment or continuing supervision by a health care provider necessary due to a serious health
condition of a family member in a manner that is reasonable and practicable. Leave taken on a reduced leave schedule shall
not result in a reduction of the total amount of leave to which a staff member is entitled.

The fact that a holiday may occur within the week taken by a staff member as Family Leave has no effect and the weck is
counted as a week of Family Leave. However, if the staff member is out on Family Leave and the school district is closed and
the staff member would not be expected to report for work for one or more weeks, the weeks the school district is closed for
this staff member do not count against the staff member’s family leave entitlement.

Any leave time remaining after a staff member has exhausted his/her entitlement to intermittent leave in any twelve month
period may be taken as consecutive leave or reduced leave, and any leave time remaining afler a staff member has exhausted
his/her enfitlement to reduced leave in any twelve month period may be taken as consecutive leave or intermittent leave.

“Instructional employees™ as defined in 29 CFR §825.600(c) are those staff members whose principal function is to teach and
instruct students in class, a small group, or in an individual setting. This term includes teachers, athletic coaches, driving
instructors, and special education assistants, such as signers for the hearing impaired. Teacher assistants or aides who do not
have as their principal job actual teaching or instructing, guidance counselors, child study team members, curriculum
specialists, cafeteria workers, maintenance workers and/or bus drivers are not considered instructional employees for the
purposes of this policy. Semester as defined in 29 CFR §825.602(2)(3)(b) means the school semester that typically ends near
the end of the calendar year and the end of the spring each school year. A school district can have no more than two semesters
in a school year.

(1)  Leave taken at the end of the school year and continues into the beginning of the next school year is considered
consecutive leave.

(2)  Inaccordance with 29 CFR §825.601(a)(1), eligible instructional staff members that need intermittent or reduced leave
to care for a family member, or for the staff member’s own serious health condition which is foreseeable based on
planned medical treatment and the staff member would be on leave more than twenty percent of the total number of
working days over the period the leave would extend, the district:

(a)  May require the staff member to take the leave for a period or periods of a particular duration, not greater than
the duration of the planned treatment; or

(b)  Transfer the staff member temporarily to an available alternative position for which the staff member is
qualified, which has equivalent pay and benefits and which better accommodates recurring periods of leave than
does the staff member’s regular position.

(3)  Inaccordance with 29 CFR §825.601, if the instructional staff member does not give the required notice for leave that
is foreseeable and desires the leave to be taken intermittently or on a reduced leave schedule, the district may require
the staff member to take leave of a particular duration, or to transfer temporarily to an alternative position.
Alternatively, the district may require the staff member to delay taking the leave until the notice provision is met.

(4)  In accordance with 29 CFR §825.602, if an instructional staff member begins leave more than five weeks before the
end of the school year, the district may require the staff member to continue taking leave until the end of the semester
ift

(a)  The leave will last three weeks; and

(b)  The staff member would return to work during the three-week period before the end of the semester.

(5)  In accordance with 29 CFR §825.602, if an instructional staff member begins leave for a purpose other than the staff
member’s own serious health condition during the five-week period before the end of the semester, the district may
require the staff member to continue taking leave until the end of the semester if:

(a) The leave will last more than two weeks; and

(b)  The staff member would return to work during the two-week period before the end of the semester.




©)

Q)

(Example of leave falling within these provisions: If a staff member plans two weeks of leave to care for a family
member which will begin three weeks before the end of the term, the district could require the staff member to stay out
on leave until the end of the term.)

In accordance with 29 CFR §825.602, if an instructional staff member begins leave for a purpose other than the staff
member’s own serious health condition during the three week period before the end of a semester, the district may
require the staff member to continue taking leave until the end of the semester if the leave will last more than five
working days.

In the event the district requires the instructional staff member to take additional leave to the end of the semester in
accordance with (4), (5), or (6) above, the additional leave days shall not be counted as FMLA leave.

Servicemember qualifying exigency leave may arise out of the foreign deployment of the staff member’s spouse, child, or
parent 29 CFR §§825.122 and 126:

M

@

@

The district must grant an eligible staff member up to twelve work weeks of unpaid, job-protected leave during any
twelve-month period for qualifying exigencies that arise when the staff member’s spouse, child, or parent is on covered
active duty, or has been notified of an impending call or order to covered active duty.

The military member must be the spouse, son, daughter, or parent of the staff member taking FMLA exigency leave.

FMLA leave can be granted for one or more of the following exigencies:

(a)  Short-notice deployment:

i Notification of duty seven or less calendar days prior to date of deployment;
ii. Leave can be used for a period of seven calendar days beginning on the date the military member is
notified.

(b)  Military events and related activities, including official ceremonies, programs, or events sponsored by the
military and related to the covered active duty or call to covered active duty status of the military member; and
to attend family support or assistance programs and informational briefings sponsored or promoted by the
military, military service organizations, or the American Red Cross.

(c) Childcare and school activities including arranging for alternative childcare; providing childcare on an urgent,
immediate need basis (not routine, regular, or everyday basis); to enroll in or transfer to a new school or day
care facility; or to attend meetings with staff at a school or day care facility:

i The son or daughter must be the son or daughter of the covered servicemember.

(d)  Financial and legal arrangements made to address the military member’s absence while on covered active duty
or call to covered active duty status.

(¢)  Counseling, provided by someone other than a health care provider for oneself, for the military member, or
qualified child, if the need arises from the covered active duty or call to covered active duty status of the
military member.

® Rest and Recuperation (R&R) to spend time with the military member on short-term, temporary R&R leave

during a term of deployment:
i Can be used for a period of fifteen calendar days beginning on the date the military member commences
each instance of R&R leave.

(g)  Post-deployment activities such as ceremonies or briefings including any that arise from the death of the
military member while on covered active duty.




(h)  Parental care for one meeting the definition of a “parent” and incapable of self care including: arranging
alternative care; providing care on an immediate need basis; and to attend meetings or arrange services at a care
facility.

1) Additional activities in accordance with 29 CFR §825.126(b)(9)

h. Military caregiver leave provides care for a covered servicemember with a serious injury or illness 29 CFR §§825.122 and

(1)  The district must grant up to a total of twenty-six workweeks of unpaid, job-protected leave during a “single twelve-
month period” to care for a covered servicemember with a serious injury or illness.

(@) The eligible staff member must be the spouse, son, daughter, parent, or next of kin of the covered
servicemember.

(b)  The staff member is limited to a combined tofal of twenty-six workweeks for any FMLA-qualifying reasons
during the single twelve-month period. Up to twelve of the twenty-six weeks may be for an FMLA-qualifying
reason other than military caregiver leave.

(c) Spouses who are eligible for FMLA leave and are employed by the same covered employer may be limited to a
combined total of twenty-six workweeks of leave during a single twelve-month period if the leave is taken for
birth of the employee's son or daughter or to care for the child after birth, for placement of a son or daughter
with the employee for adoption or foster care, or to care for the child after placement, to care for the employee's
parent with a serious health condition, or to care for a covered servicemember with a serious injury or illness. If
one spouse is ineligible for FMLA leave, the other spouse would be entitled to a full twenty-six workweeks of
FMLA leave.

(2)  Leave entitlement is applied on a per-covered-servicemember, per-injury basis.

(a)  The staff member may take an additional twenty-six weeks of leave if the leave is to care for different covered
servicemembers or to care for the same servicemember with a subsequent serious injury or illness, except that
no more than twenty-six weeks of leave may be taken within any single twelve-month period.

(b)  An eligible staff member may take military caregiver leave to care for more than one current service member or
covered veteran at the same time or for the same family member with the same serious injury or illness both
when the family member is a current servicemember and when the family member is a veteran.

(c) Military caregiver leave may be taken by eligible staff members whose family members are recent veterans with
serious injuries or illnesses incurred or aggravated in the line of duty on active duty, and that manifested before
or after the veteran left active duty.

New Jersey Family Leave Act (NJFLA)

A staff member may take NJFLA leave in consecutive weeks, as intermittent leave, or as reduced leave. A staff member who requests
intermittent or reduced leave shall make a reasonable effort to schedule such leave so as not to unduly disrupt the
instructional/educational program. The district shall not require a staff member to take a leave of absence beyond the period of time
the staff member requests family leave. N.J.A.C. 13:14-1.5(f)

a. In the case of a family member who has a serious health condition, leave may be taken intermittently when medically
necessary. The total time within which the leave is taken, can not exceed a twelve-month period for each serious health
condition episode. The staff member will provide the district with prior notice of the leave in a manner which is reasonable
and practicable; and the staff member shall make a reasonable effort to schedule the leave so as not to unduly disrupt the
operations of the instructional/educational program. In the case of the birth or adoption of a healthy child, the leave may be
taken intermittently only if agreed to by the staff member and the district.

b. Reduced leave means leave scheduled for fewer than the staff member’s usual number of hours worked per workweek, but not
fewer than a staff member’s usual number of hours worked per workday, unless otherwise agreed to by the staff member and
the district. A staff member is entitled, at the option of the staff member, to take leave on a reduced leave schedule for a period
not exceeding twenty-four consecutive weeks. The staff member is not entitled to take the leave on a reduced leave schedule
without an agreement between the staff member and the district if the leave is taken for the birth or adoption of a healthy
child. The staff member shall make a reasonable effort to schedule reduced leave so as not to unduly disrupt the operations of
the instructional/educational program. The staff member shall provide the district prior notice of the care, medical treatment or
continuing supervision by a health care provider necessary due to a serious health condition of a family member in a manner
that is reasonable and practicable, Leave taken on a reduced leave schedule shall not result in a reduction of the total amount
of leave to which a staff member is entitled.




F.

G.

Notice

1.

The fact that a holiday may occur within the week taken by a staff member as family leave has no effect and the week is
counted as a week of family leave. However, if the staff member is out on family leave and the school district is closed and the
staff member would not be expected to report for work for one or more weeks, the weeks the school district is closed for this
staff member do not count against the staff member’s family leave entitlement.

Any leave time remaining after a staff member has exhausted his/her entitlement to intermittent leave in any twelve month
period may be taken as consecutive leave or reduced leave, and any leave time remaining after a staff member has exhausted
his/her entitlement to reduced leave in any twelve month period may be taken as consecutive leave or intermittent leave.

Federal Family and Medical Leave Act (FMLA)

Foreseeable Leave - A staff member eligible for FMLA leave must give at least a thirty day written advance notice to the
Superintendent if the need for the leave is foreseeable based on an expected birth, placement for adoption of foster care, or
planned medical treatment for a serious health condition of the staff member or a family member. If thirty days is not
practical, the staff member must provide notice “as soon as practicable” which means as soon as both possible and practical,
taking into account all the facts and circumstances in the individual case. For foresceable leave where it is not possible to give
as much as thirty days notice “as soon as practical” ordinarily would mean at least verbal notification to the Superintendent
within one or two business days or when the need for leave becomes known to the staff member. The written notice shall
include the reasons for the leave, the anticipated duration of the leave and the anticipated start of the leave.

When planning medical treatment, the staff member must consult with the Superintendent and make a reasonable effort to
schedule the leave so as not to unduly disrupt the educational program, subject to the approval of the health care provider.
Staff members are ordinarily expected to consult with the Superintendent prior to scheduling of treatment that would require
leave for a schedule that best suits the needs of the district and the staff member.

The district may delay the staff member taking leave for at least thirty days if the staff member fails to give thirty days notice
for foreseeable leave with no reasonable excuse for the delay.

Unforeseeable Leave - When the approximate timing of the need for leave is not foreseeable, a staff member should give
notice to the Superintendent for leave as soon as practicable under the facts and circumstances of the particular case. It is
expected the staff member will give notice to the Superintendent within no more than two working days of learning of the need
for leave, except in extraordinary circumstances where such notice is not foreseeable. The staff member should provide notice
to the employer either in person or by telephone, telegraph, facsimile machine or other electronic means.

New Jersey Family Leave Act (NJFLA)

Foreseeable Leave - A staff member eligible for NJFLA leave must give at least a thirty day advance written notice to the
Superintendent of the need to take family leave except where the need to take family leave is not foreseeable.

(1)  Notice for leave to be taken for the birth or placement of the child for adoption shall be given at least thirty days prior
to the commencement of the leave, except that if the date of the birth or adoption requires leave to begin in less than
thirty days, the staff member shall provide such notice that is reasonable and practicable.

(2)  Notice for leave to be taken for the serious health condition of a family member shall be given at least fifteen days prior
to the commencement of leave, except that if the date of the treatment or supervision requires leave to begin in less than
fifteen days, the staff member shall provide such notice that is reasonable and practicable.

(3)  When the Superintendent is not made aware that a staff member was absent for family leave reasons and the staff
member wants to request the leave be counted as family leave, the staff member must provide timely notice within two
business days of returning to work to have the time considered for family leave in accordance with the Family Leave
Act.

Unforeseeable Leave - When the need for leave is not foreseeable, the staff member must provide notice “as soon as
practicable” which shall be at least verbal notice to the Superintendent within one or two business days of the staff member
learning of the need to take family leave. Whenever emergent circumstances make written notice impracticable, the staff
member may give verbal notice to the Superintendent, but any verbal notice must be followed by written notice delivered
within 2 working days.

Leave Designation




An eligible staff member shall designate FMLA or NJFLA leave upon providing notice of the need for the leave or when the need for leave
commences. The Superintendent shall provide the staff member with this Policy to assist the staff member in determining the type of leave.

H. Benefits

Whether a staff member is required to use sick time or any other accrued leave time concurrent with FMLA or NJFLA leave time will depend
upon either the district’s practice or a provision in the district’s collective bargaining agreement, if applicable. 29 CFR §825.100

The Board will maintain coverage under any group health insurance policy, group subscriber contract, or health care plan at the level and
under the conditions coverage would have been provided if the staff member had continued to work instead of taking the leave. If the staff
member was paying all or part of the premium payments prior to the leave, the staff member would continue to pay histher share during the
leave time. Any instructional employee who is on leave under NJFLA or FMLA at the end of the school year will be provided with any
benefits over the summer that the staff member would normally receive if they had been working at the end of the school year.

L Returning from Leave

The Federal Family and Medical Leave Act and/or the New Jersey Family Leave Act

A staff member returning from leave shall be entitled to the position he/she held when leave commenced or to an equivalent position of like
seniority, status, employment benefits, pay and other conditions of employment. If the district experiences a reduction in force or layoff and
the staff member would have lost his/her position had the staff member not been on family leave as a result of the reduction in force or
pursuant to the good faith operation of a bona fide layoff and recall system including a system under any collective bargaining agreement, the
staff member shall be entitled to reinstatement to the former or an equivalent position in accordance with applicable statutes, codes, and laws.
The staff member’s tenure and seniority rights, if any, and other benefits shall be preserved, but the staff member shall accrue no additional
time toward tenure or seniority for the period of the leave, except as may be provided by law.

The return of a staff member prior to the expiration of the requested family leave may be permitted by the Board if the return does not unduly
disrupt the instructional program or require the Board to incur the cost of continuing the employment of a substitute under contract.

The Board may, in accordance with the provisions of 29 CFR §825.312 delay restoration of employment of a staff member using FMLA leave
for the staff member’s serious health condition until the staff member submits a fitness-for-duty examination from his/her health care provider
indicating that the staff member is able to resume work. In the event the Board requires such a fitness-for-duty examination before restoration
of the staff member after leave, the Board will provide the staff member specific notice either at the time the staff member gives notice of the
need for leave or immediately after the leave commences and the staff member advises the Board of the medical circumstances for the leave.

If leave is taken under FMLA, and the staff member does not return to work after the leave expires, the Board is entitled to recover health
insurance costs paid while the staff member was on FMLA. The Board’s right to recover premiums would not apply if the staff member fails

to return to work due to:
1. The continuation, onset or recurrence of a serious health condition of the staff member; or
2. Circumstances beyond the staff member’s control.

I Ineligible Staff Members

1. Federal Family and Medical Leave Act (FMLA)

The district may deny job restoration after FMLA leave if the staff member is a “key employee” as defined in 29 CFR §825.217 if
such denial is necessary to prevent substantial and grievous economic injury to the district or the district may delay restoration to a
staff member who fails to provide a fitness for duty certificate to return to work for leave that was the staff member’s own serious
health condition. A “key employee” is a salaried, staff member who is among the highest paid ten percent of the school district staff
employed by the district within 75 miles of the worksite. No more than ten percent of the school district staff within 75 miles of the
worksite may be “key employees.”

In the event the Superintendent believes that reinstatement may be denied to a key employee, the Superintendent must give written
notice to the staff member at the time the staff member gives notice of the need for leave, or when the need for leave commences, if
earlier, that he/she qualifies as a key employee. The key employee must be fully informed of the potential consequences with respect
to reinstatement and maintenance of health benefits if the district should determine that substantial and grievous economic injury to
the district’s operations will result if the staff member is reinstated from leave. The district’s notice must explain the basis for the
district’s finding that substantial and grievous economic injury will result, and if leave has commenced, must provide the staff member
a reasonable time in which to return to work. If the staff member on leave does not return to work in response to the notice of intent to
deny restoration, the staff member continues to be entitled to maintenance of health insurance.




A key employee’s rights under the FMLA continue unless and until the staff member either gives notice that he/she no longer wishes
to refurn to work or the district actually denies reinstatement at the conclusion of the leave period. A staff member is still entitled to
request reinstatement at the end of the leave period even if the staff member did not return to work in response to the district’s notice.
The district will then again determine whether there will be substantial and grievous economic injury from reinstatement based on the
facts at that time. If it is determined that substantial and grievous economic injury will result, the district will notify the staff member
in writing (in person or by certified mail) of the denial of the restoration.

New Jersey Family Leave Act

The district may deny family leave to the staff member if the staff member is a salaried employee who is among the highest paid five
percent of the school district staff or one of the seven highest paid employees of the district, whichever is greater, if the denial is
necessary to prevent substantial and grievous economic injury to the school district’s operations. The Superintendent shall notify the
staff member of the intent to deny the leave at the time the Superintendent determines the denial is necessary. If the leave has already
commenced at the time of the district’s notification of denial, the staff member shall be permitted to return to work within ten working
days of the date of notification.

K. Verification of Leave

1.

Federal Family and Medical Leave Act (FMLA)

The Board requires a staff member’s FMLA leave to care for the staff member’s seriously ill spouse, son, daughter, or parent; or for a
servicemember’s qualifying exigency or serious injury; or for illness due to the staff member’s own serious health condition, that
makes the staff member unable to perform one or more of the essential functions of the staff member’s position, be supported by a
certification issued by the health care provider of the staff member or the staff member’s ill family member. The medical certification
required encompasses both physical and psychological care and includes situations where a family member is unable to care for
his/her own basic medical, hygienic, or nutritional needs or safety, or is unable to transport himself/herself to the doctor. It can also
include providing psychological comfort and reassurance beneficial to a child, spouse, or parent with a serious health condition who is
receiving inpatient or home care and can include situations where the staff member may be needed to substitute for others who
normally care for the family member or covered servicemember or to make arrangements for changes in care. The staff member need
not be the only individual or family member available to care for the family member or covered servicemember. 29 CFR §825.124

The certification must meet the requirements of 29 CFR §§825.306, 309, and 310 to include: which part of the definition of “serious
health condition” applies; the approximate date the serious health condition commenced and its probable duration; whether it will be
necessary for the staff member to take intermittent and/or reduced leave; whether the patient is presently incapacitated and the likely
duration and frequency of episodes of incapacity; if additional treatments will be required for the condition; and/or if the patient’s
incapacity will be intermittent or will require reduced leave. The certification of a serious health condition of a family member of the
staff member shall be sufficient if it states the date on which the condition commenced, the probable duration of the condition, and the
medical facts within the provider’s knowledge regarding the condition. Certification for the birth or placement of a child need only
state the date of birth or date of placement.

In the event the Superintendent doubts the validity of the certification, in accordance with 29 CFR §825.307, the district may require,
at the district’s expense, the staff member obtain an opinion regarding the serious health condition from a second health care provider
designated by the district, but not employed on a regular basis by the district. If the second opinion differs from the staff member’s
health care provider, the district may require, at the district’s expense, the staff member obtain the opinion of a third health care
provider designated by the district or approved jointly, in good faith, by the district and the staff member. The opinion of the third
health care provider shall be final and binding on the district and the staff member.

The district may require re-certification pursuant to the requirements of 29 CFR §825.308. In accordance with 29 CFR §825.309, the
staff member on leave must provide a written report to the Superintendent every thirty workdays. The report shall include the staff
member’s status and intended date to return to work. In the event the staff member’s circumstances change, the staff member must
provide reasonable notice to the Superintendent if the staff member intends to return to work on a date sooner than previously noticed
to the district. The staff member is not required to take more leave than necessary to resolve the circumstance that precipitated the
need for leave. As a condition of returning to work after the leave for the staff member’s own serious health condition, and in
accordance with 29 CFR §825.310, the district requires a staff member to provide a certification from their health care provider that
the staff member is able to resume work.

In accordance with 29 CFR §825.311, the district may delay the taking of FMLA leave to a staff member who fails to provide
certification within fifteen days after being requested to do so by the district. In accordance with 29 CFR §825.312, the district may
delay the taking of leave until thirty days after the date the staff member provides notice to the district of foreseeable leave or the
district may delay continuation of leave if a staff member fails to provide a requested medical certification in a timely manner.

New Jersey Family Leave Act

The Board shall require the certification of a duly licensed health care provider verifying the purpose of requested NJFLA leave.
Certification of a serious health condition of a family member of the staff member shall be sufficient if it states the date on which the
condition commenced, the probable duration of the condition, and the medical facts within the provider’s knowledge regarding the
condition. Certification for the birth or placement of a child need only state the date of birth or date of placement, whichever is
appropriate.




In the event the Superintendent doubts the validity of the certification for the serious health condition of a family member of the staff
member, the district may require, at the district’s expense, the staff member to obtain an opinion regarding the serious health condition
from a second health care provider designated or approved, but not employed on a regular basis, by the district. If the second opinion
differs from the certification the district may require, at the district’s expense, that the staff member obtain the opinion of a third health
care provider designated or approved jointly by the district and the staff member concerning the serious health condition. The opinion
of the third health care provider shall be final and binding on the district and the staff member.

L. Interference with Family Leave Rights

The Federal Family and Medical Leave Act and the New Jersey Family Leave Act prohibit interference with a staff member’s rights under the
law, and with legal proceedings or inquiries relating to a staff member’s rights. Unless permitted by the law, no staff member shall be
required to take family leave or to extend family leave beyond the time requested. A staff member shall not be discriminated against for
having exercised his/her rights under the Federal Family and Medical Leave Act or the New Jersey Family Leave Act nor discouraged from
the use of family leave.

M.  Non-Tenured Teaching Staff

Family leave granted to a nontenured staff member cannot extend the staff member’s employment beyond the expiration of his/her
employment contract,

N. Record Keeping

Tn order that staff member’s entitlement to FMLA leave and NJFLA leave can be properly determined, the Superintendent shall ensure the
keeping of accurate attendance records that distinguish family leave from other kinds of leave. The Superintendent will publish a notice
explaining the Act’s provisions and provide information concerning the procedures for filing complaints of violations of the FMLA and
NIFLA.

0. Processing of Complaints

1. Federal Family and Medical Leave Act (FMLA) 29 CFR §§825.400-401

a. If there is a dispute between the district and a staff member as to whether leave qualifies as FMLA leave, it should be resolved
through discussion between the staff member and the district. Such discussions and the decision shall be documented by the
school district.

b. The staff member also may file, or have another person file on his/her behalf, a complaint with the United States Secretary of

Labor. A complaint may be filed in person, by mail, or by telephone with the Wage and Hour Division, Employment Standards
Administration, U.S. Department of Labor, at any local office of the Wage and Hour Division.

2. New Jersey Family Leave Act N.JLA.C. 13:14-1.16

a. Any complaint alleging a violation of the Act shall be processed in the same manner as a complaint filed under the terms of
N.JS.A. 10:5-1 et seq. and N.JA.C. 13:4 through the New Jersey Department of Law and Public Safety, Division on Civil
Rights.

Implementation of FMLA and NJFLA will be consistent with provisions in collective bargaining agreement(s) in the district.

29 CFR §825 et seq.

29 CFR §785

N.J.S.A. 10:5-1
N.J.A.C. 13:14-1 et seq.

Adopted: 17 October 2000
Revised: 26 April 2016
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2416 PROGRAMS FOR PREGNANT PUPILS (M)

M (CURRENT POLICY)

No pupil, married or unmarried, who is otherwise eligible for enrollment in this
district will be denied an educational program because of pregnancy, childbirth,
pregnancy-related disabilities, or actual or potential parenthood.

The Board of Education reserves the right to require as a prerequisite for
participation in the regular instructional program and in the co-curricular program that a
pregnant pupil present to the Superintendent or designee her physician's written statement
that such participation will not be injurious to her health or jeopardize her pregnancy.

The Superintendent shall develop a program of special instruction in health and
nutrition and shall direct appropriate teaching staff members to counsel the pregnant
pupil, to assist her in securing necessary medical services, to cooperate with community
resources on her behalf, and to encourage her toward the completion of an appropriate
educational program.

A pregnant pupil who does not wish to attend regular classes or is physically
unable to do so during her pregnancy may, with her consent, be assigned to an alternate
instructional program which may include home instruction or a program offered by
another school district or institution.

The parent(s) or legal guardian(s) of a pregnant pupil under eighteen years of age
shall be notified of any change in the pupil's regular educational program.

A pupil who has received an alternate instructional program for reasons
associated with pregnancy shall be readmitted to the regular program upon her request
and the written statement of her physician that she is physically fit for attendance.

N.J.A.C. 6:4-1.5

Adopted: 17 October 2000
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2416 PROGRAMS FOR PREGNANT STUDENTS (M)

M — PROPOSED POLICY
[See POLICY ALERT Nos. 140 and 172]

No student, married or unmarried, who is otherwise eligible for enrollment in this district will be
denied an educational program because of pregnancy, childbirth, pregnancy-related disabilities,
or actual or potential parenthood.

The Board of Education reserves the right to require as a prerequisite for participation in the
regular instructional program and in the co-curricular program that a pregnant student present to
the school Principal her physician's written statement that such participation will not be injurious
to her health or jeopardize her pregnancy.

The Superintendent shall develop a program of special instruction in health and nutrition and
shall direct appropriate teaching staff members to counsel the pregnant student, to assist her in
securing necessary medical services, to cooperate with community resources on her behalf, and
to encourage her toward the completion of an appropriate educational program.

A pregnant student who does not wish to attend regular classes or is physically unable to do so
during her pregnancy may, with her consent, be assigned to an alternate instructional program
which may include home instruction or a program offered by another school district or
institution.

The parent(s) or legal guardian(s) of a pregnant student under eighteen years of age shall be
notified of any change in the student's regular educational program.

A student who has received an alternate instructional program for reasons associated with

pregnancy shall be readmitted to the regular program upon her request and the written statement
of her physician that she is physically fit for attendance.

N.J.A.C. 6A:7-1.7

Adopted:
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0135 RETIREMENT

Members who serve at least five years on the Board of Education shall receive
upon their retirement from the Board a plaque honoring their service. School Board
Presidents, on completion of a two year term, shall be presented with a plaque honoring
their service at the graduation ceremonies. ° f

Adopted: 17 October 2000
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0145 BOARD MEMBER RESIGNATION AND REMOVAL (M)

[See POLICY ALERT Nos. 94, 113 and 222]

M
The membership of a Board of Education member shall terminate immediately upon:

1. The cessation of the member’s bona fide residency in the school district the
member represents (N.J.S.A. 18A:12-3); or

2. The member’s election or appointment to the office of mayor or member of the
governing body of Bradley Beach (N.J.S.A. 18A:12-3); or

3. The member’s disqualification from voting pursuant to N.J.S.A. 19:4-1 (N.J.S.A.
18A:12-2.2); or

4. The member falsely affirms or declares that he/she is not disqualified as a voter
pursuant to N.J.S.A. 19:4-1 or that he/she is not disqualified from membership on
the Board due to conviction of a crime or offense listed in N.J.S.A. 18A:12-1; or

5. The removal of the member by the Commissioner of Education; or

6. Recall of a Board member pursuant to N.J.S.A. 19:27A-1 et seq.
A member who fails to attend three consecutive meetings of the Board without good cause may
be removed from office on the affirmative votes by majority of the remaining Board members,

provided that:

1. The member’s removal was proposed at the immediately previous Board meeting;
and '

2. Notice of the proposed removal was given to the affected member at least forty-
eight hours in advance of the meeting at which the vote will be taken.

N.JS.A. 18A:12-1; 18A:12-2; 18A:12-2.2;
18A:12-3; 18A:12-29
N.J.S.A. 19:27A-1 et seq.

Adopted:
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0146 BOARD MEMBER AUTHORITY
[See POLICY ALERT Nos. 114 and 190]

A Board member does not possess individually the authority and powers that reside in the Board
of Education. No Board member by virtue of his/her office shall exercise any administrative
responsibility with respect to the operation of the school district or as an individual command the
services of any school district employee.

Release of Information

Board member aceess to public, personnel, and student records shall be governed by law and by
the provisions of Policy Nos. 8310, 8320, and 8330.

Confidential information to which a Board member becomes privy as a result of his/her office
shall be used only for the purpose of helping the member discharge his/her responsibilities as
Board member. No Board member shall reveal information contained in a confidential record or
received during a duly convened private session of the Board except when that information has
been released to the public by the Board.

Public Expressions

Board members are entifled to express themselves publicly on any matter, including issues
involving the Board and the school district. Individual Board members cannot, however, express
the position of the Board except as expressly authorized, in accordance with Board Policy No.
9120. A Board member shall not represent his/her personal opinion as the position of the Board.

and shall include in all formal expressions in which his/her Board affiliation is likely to be
recognized, $uch as letters to government officials or newspapers, speeches to organizations, and

the like, a statement that the opinions expressed do not necessarily represent those of the Board.

Board members visiting a school. shall comply with district policy and procedures for school
Visitors.

Members of the Board shall adhere to the Code of Ethics for Board members in Bylaw 0142.

N.JIS.A. 18A:11-1

Adopted:

© 2023 Strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Toms River, NJ 08753
ph: (732)255-1500 fax: (732)255-1502



POLICY GUIDE STRAUSS ESMAY ASSOCIATES
BYLAWS
0148 BOARD MEMBER INDEMNIFICATION

0148 BOARD MEMBER INDEMNIFICATION
[See POLICY ALERT No. 141 and 158]

The Board of Education will indemnify Board members in accordance with law whenever a
civil, administrative, criminal or quasi-criminal action or other legal proceeding is brought
against a Board member for any act or omission arising out of and in the course of the
performance of his/her duties as Board member. In the case of a criminal or quasi-criminal
action which results in a final disposition in favor of the Board member, the Board will defray all
costs of defending the action, including reasonable counsel fees and expenses, together with
costs of appeal, and will save harmless and protect the Board member from any financial loss
resulting from the action. Indemnification for exemplary or punitive damages is not required and
will be govemed by the standards and procedures set forth in N.J.S.A. 59:10-4.

The Board may arrange for and maintain appropriate insurance to cover all such damages, losses
and expenses.

N.J.S.A 18A:11.1; 18A:12-20; 18A:16-6; 18A:16-6.1;
18A:18A-46; 18A:18A-47

Adopted:
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0163 QUORUM

[See POLICY ALERT No. 228]

A quorum of the Board of Education shall consist of a minimum of Five Board members, and no
business shall be conducted in the absence of a quorum, except when the Doctrine of Necessity
is invoked.

All Board meetmgs shall be called to commence not later than 8: 00 p.m. of the designated day
but, if a quorum is not present at the time for which the meeting is called, the Board member or
Board members present may recess the meeting to a time not later than 9:00 p.m. of the same day
and, if a quorum be not present at that time, the member or members present may adjourn the
meeting to commence not later than 8:00 p.m. of another day, but not more than seven days
following the date for which the original meeting was called, but no further recess or
adjournment of the meeting shall be made.

The Board of Education recognizes there may be matters that come before the Board or acts
required of Board members in their official capacity where the. Board member may have a
conflict of interest or the act by a Board member would be in violation of N.J.S.A. 18A:12-24.
In these matters, the Board member(s) shall remove themselves from any discussions, meetings
(informal or formal), committes meetings, and/or a vote regarding the matter. The Board will
consider this matter without the Board member(s) who has the conflict.

In the event a matter comes before the Board or an act is required of a Board member in their
official capacity that is-a conflict or would be in violation of N.J.S.A. 18A:12-24, the Board
would still be required to have a quorum to consider the matter. However, the New Jersey
Department of Education and the School Ethics Commission envisioned this prohibition could
create a situation in which the number of conflicted Board members would prevent the Board to
take action on a matter. Therefore, when more than a quorum of the Board members must
abstain from voting 6n a matter due to a conflict or the act would be in violation of N.J.S.A.
18A:12-24, the Board will invoke the Doctrine of Necessity consistent with the New Jersey
Department of Education and School Ethics Commission guidelines as follows:

A.  Board Member(s) in Conflict - Less Than a Majority of The Board

1. In the event a Board member(s) has a conflict of interest where the Board member
will act in their official capacity, the Board member must remove themselves
from any discussions, meetings (informal or formal), committee meetings, and/or
a vote regarding the matter.

2. In the event a Board member is unsure whether they or any other Board member
has a conflict of interest or whether the matter, if acted upon by a Board
member(s) is in violation of N.J.S.A. 18A:12-24 - Prohibited Acts, the School
Board Attorney will make a determination.

© 2023 strauss Esmay Associates, LLP
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3. The School Board Attorney waill provide the Board of Education an opinion on
whether the matter is a conflict of interest or act prohibited by N.J.S.A. 18A:12-
24 - Prohibited Acts.

4, Tf the Board member(s) believes they have a conflict of interest where they will
act in their official capacity or if the School Board Attomey renders an opinion
the Board member has a conflict of interest where the Board member will act in -
their official capacity, the Board member will remove themselves from any
discussions, meetings (informal or formal), committee meetings, and/or a vote
regarding the matter.

B.  Board Member(s) in Conflict - A Majority of Board Members in Conflict -

1. Tn the event:

a. A Board member(s) believes they have a conflict of interest or if acted
upon by a Board member is in violation of N.J.S.A. 18A:12-24; or

b. If the School Board Attorney renders an opinion a Board member(s) has a
conflict of interest or if acted upon by a Board member is in violation of
N.J.S.A. 18A:12-24; and

c. The number of Board members that have a conflict would make it so the
Board would bé unable to take action on the matter, then the Board may
invoke the Doctrine of Necessity.
C. Doctriné Of Necessity

1. The Doctrine of Necessity may be invoked when more than a quorum of the
Board must abstain from voting on a matter.

2 There are three prerequisites necessary for a Board to invoke the Doctrine of
Necessity:

a. The Board must be unable to act without the members in conflict taking
part,

b. There must be a pressing need for action, i.e. the matter cannot be laid
aside until another date; and

8. There can be no altemative forum that can grant the same relief.

©® 2023 Strauss Esmay Associates, LLP
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3 When the School Board Attomey advises the Board the Doctrine of Necessity

must be invoked in order to obtain a quorum on a vote, the Board must publicly
state:

a. That it is invoking the Doctrine of Necessity;

b. The specific reason/purpose for which the Doctrine of Necessity is being
invoked; and

c. The specific nature of the conflict of interest for each Board member that
has a conflict of interest: '

(1)  The specific nature of the conflict of mterest for each Board
member should include the Board member’s name; the name of the
immediate family member or relative which is thé basis for the
conflict of interest, and the position that immediate family member
or relative holds; or

(2)  If the specific nature of the conflict of interest for a Board member
is a conflict other than an immediate family member or relative, .
the announcement should include the conflict which is the basis for
the conflict of interest. '

4, When the Board invokes the Doctrine of Necessity, it will adopt a Resolution
setting forth the same information as outlined in C.3. above.

8 When the Board invokes the Doctrine of Necessity, the Resolution will be:
o a."  Read at a regularly scheduled public meeting;

b. Posted in such places the Board posts public notices for thirty
days; and

C. Provided to the School Ethics Commission.
6. The Board members who have a conflict in the matter are prohibited from:

a. Participating in any discussions on the matter prior to the announcement
of the invocation of the Doctrine of Necessity at the public meeting;

b. Being present in an executive session when the matter is being discussed,
and
Cs Offering their opinions on the matter at any time prior to the

announcement or the invocation of the Doctrine of Necessity.

© 2023 strauss Esmay Associates, LLP
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T The Board members who have a conflict may only ask questions regarding the

matter to be voted on in public and after the Board has invoked the Doctrine of
Necessity.

8. The Board members who have a conflict may explain their reasons for not voting
just before the vote.

~

N.J.S.A. 18A:10-6; 18A:12-24

New Jersey School Ethics Commission — Advisory Opinions A10-93(b), A07-94,
and C07-96

New Jersey School Ethics Commission — Resolution on Invoking the Doctrine of
Necessity — June 25, 2018

Adopted:
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0169 BOARD MEMBER USE OF ELECTRONIC MAIL/INTERNET
[See POLICY ALERT No. 170] |

The Board of Education is a public body as defined in the New Jersey Open Public Meetings
Act, N.J.S.A. 10:4-6 et seq., and the Board and its members are required to comply with the
provisions of this Act.” It is the right of the public to be present at meetings of public bodies and
to witness in full all phases of the deliberations, policy formulation, and decision-making. Board
members acknowledge certain discussions between Board members, other than during a Board
meeting, may be subject to the provisions of the Open Public Mestings Act.

The Board of Education is also subject to the Open Public Records Act, N.J.S.A. 47:1A-1 et seq.

The Open Public Records Act requires public agencies/School Boards to make certain
governmental records subject to public access. Board members may, by written and/or
electronic mail (e-mail), communicate with each other and with certain school staff regarding the
school district’s public business. “Public business” means and includes all matters that relate in
any way, directly or indirectly, to the performance of the public body’s functions or the conduct
of its business. Board members acknowledge these written communications may be classified as

a governmental record and may be subject to public access pursuant to the Open Public Records
Act. :

In order to ensure the Board and/or individual Board members comply with the requirements of
the Open Public Meetings Act and the Open Public Records Act, the following guidance is
provided regarding certain discussions and written communications regarding the public
business:

1. Written letters, e-mails, and supporting documents regarding school district
matters written by Board members to other Board members or written by Board
members to school staff, unless the subject matter is specifically exempt under the
Open Public Records Law, are governmental records and are subject to public
access. Based on the potential for improper/inappropriate disclosure and/or
breach of confidentiality that may compromise the Board or Board member, these
communications should not involve confidential matters, especially any matter the
Board may discuss in executive/private session outside the presence of the public
pursuant to the Open Public Meetings Act.

2, Written letters, intemet (chat) discussions, e-mails, and supporting documents
regarding the school district’s public business written by Board members to other
Board members shall not replace deliberations that would prevent the public from
witnessing in full detail all phases of the Board’s deliberations, policy
formulation, and decision-making process in accordance with the intent of the
Open Public Meetings Act.

© 2023 strauss Esmay Associates, LLP
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3. Internet (chat) discussions between Board members regarding the school district’s
public business shall not include multiple Board members with the potential that a
quorum of the Board may be involved, or become involved, in such discussion.

In the event a Board member(s) fails to comply with the guidance of this Policy, the matter shall
be referred to the Board President, who will meet and/or discuss the matter and this Policy with

the Board member(s). The Board President may request the Board Attomey participate in this
meeting and/or discussion. ‘

N.J.S.A. 10:4-6 et seq.
N.J.S.A. 47:1A-1 et seq.

Adopted:
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0173 DUTIES OF PUBLIC SCHOOL ACCOUNTANT

[See POLICY ALERT Nos. 160 and 190]

The Board will engage only a licensed public school accountant to conduct the annual audit in
accordance with N.J.S.A. 18A:23-1 et seq. The accountant must have an extemal peer/quality
report performed in accordance with N.J.A.C. 6A:23A-16.2(1)1, unless the accountant or firm
can show good cause as to why there was a delay completing such report within the required
timelines established by Government Auditing Standards issued by the Comptroller General of
the United States. The Board will require the submission of the mdst recent external peer/quality
report for review and evaluation prior to the appointment of the licensed public school
accountant. The Board will acknowledge the receipt, review, and evaluation of the external
peer/quality report in the public session and Board minutes in which the accountant or firm to
perform the audit is engaged. ' '

The Board will require the submission of an updated external peer/quality report of the
accountant within thirty days after the issuance date of the extemal peer/quality report if the
report is issued prior to the date of the audit opinion for the most recent fiscal year.

In accordance with NJOMB Circular Letter 98-07, the public school accountant will provide a
copy of the most recent extemal peer/quality report to the Department of Education, within thirty
days after the initial engagement by the Board and within thirty days after the issuance of a
subsequent peer/quality report.

The Board shall engage a public school accountant during the audit engagement period for non-
auditing, management, or other consulting services only if such services comply with the
independent standards as established in Government Auditing Standards (Yellow Book) by the
Comptroller General of the United States.

The Board may be prohibited for good cause by the Commissioner of Education from engaging a
particular licensed public school accountant, or may be directed by the Commissioner on a

proc%ss to-be used in the appointment of a licensed public school accountant pursuant to
N.JA.C. 6A:23A-16.2(1)4.

The public school accountant will complete the annual audit as required by the Department of
Bducation and NJS.A. 18A:23-2. Each annual audit shall include an audit of the books,
accounts and moneys, and verification of all cash and bank balances of the Board and of any
officer or employee and of moneys derived from athletic events or other activities of any
organization of students conducted under the auspices of the Board, from the date of the last
- annual audit to the date of the current audit. The audit will also include a determination of the
extent to which the district used contracts entered into by the State Division of Purchase and
Property pursuant to P.L. 1969 c. 104 (C. 52:25-16.1 et seq.) in the purchase of materials,
supplies or squipment for the district. The report of each audit will be completed in accordance
with the time requirements of N.J.S.A. 18A:23-1 and will be filed by the public school
accountant in accordance with N.J.S.A. 18A:23-2.3.

©® 2023 Strauss Esmay Associates, LLP
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Within thirty days following receipt of the report the Board, at a regularly scheduled public
meeting, will cause the recommendations of the accountant to be read and discussed and the
discussion will be duly noted in the Board meeting minutes in accordance with N.J.S.A. 18A:23-

5. The Board Secretary will prepare or have prepared a summary of the annual audit for this
Board meeting in accordance with N.J.S.A. 18A:23-4.

N.JS.A. 18A:23-1 et seq.
N.JA.C. 6A:23A-16.2

Cross reference: Policy Guide No. 6830

Adopted:
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0174 LEGAL SERVICES (M)

M
[See POLICY ALERT Nos. 182 and 188]

In accordance with N.JA.C. 6A:23A-5.2, the Board of Education adopts’ this Policy and its
strategies to ensure the use of legal services by employees and the Board of Education members
and the tracking of the use of legal services.

The Board of Education authorizes the Superintendent of Schools, School Business
Administrator/Board Secretary, Board President and Director of Special Services as designated
contact persons to request services or advice from contracted legal counsel.

The School Business Administrator/Board Secretary shall be réspdﬁsible to review all legal bills
and confer with designated contact persons in reviewing such legal bills.

In accordance with the provisions of NJA.C. 6A:23A-5.2(a)2, the Board designates the
administrative staff member to review all legal bills and demgnates contact persons to ensure the
prudent use of legal services.

Any professional services contract(s) for legal services shall prohibit advance payments.
Services to be prowded shall be described in detail in the contract and invoices for payment shall
itemize the services provided for the bllhng period. Payments to legal counsel(s) shall only be
for services actually prowded

School districts and vocaﬁonal school districts are prohibited from contracting with legal counsel
or using in-house legal counsel to pursue any affirmative claim or cause of action on behalf of
district administrators and/or any individual Board members or pursuing any claim or cause of
action for which the damages to be awarded would benefit an individual rather than the school
~ district as a whole.

The Board of Education will annually establish prior to budget preparation, a maximum dollar
limit for each type of professional service, including legal services. In the event it becomes
necessary. to exceed the established maximum dollar limit for the professional service, the
Superintendent of Schools shall recommend to the Board of Education an increase in the
maximum dollar amount. Any increase in the maximum dollar amount shall require formal
Board action. :

Contracts for legal services will be issued by the Board in a deliberative and efficient manner
that ensures the district receives the highest quality services at a fair and COIIlthlt[VG price or
through a shared service arrangement. This may include, but is not limited to, issuance of such
contracts through a Request for Proposals (RFP) based on cost and other specified factors or
other comparable processes. Contracts for legal services shall be limited to non-recurring or

© 2023 Strauss Esmay Associates, LLP
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specialized work for which the district does not possess adequate in-house resources or in-house
expertise to conduct.

N.JLAC. 6A:23A-5.2

Adopted:
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1511 BOARD OF EDUCATION WEBSITE ACCESSIBILITY (M)

[See POLICY ALERT No. 212 and 228]

M

It is the goal of the Board of Education that the information on the school district’s internet
websites are accessible to individuals with disabilities in compliance with the requirements of
Federal law (Section 504 of the Rehabilitation Act of 1973 and that statute’s implementing
regulations at 34 C.F.R. Part 104, and Title IT of the Americans with Disabilities Act of 1990 and
that statute's implementing regulations at 28 CE.R. Part 35) and New Jersey law (N.J.S.A.
18A:36-35.1).

A, Federal Law — American with Disabilities Act (ADA)

L. For the purpose of the Federal law - Section 504 of the Rehabilitation Act of
1973 and that statute’s implémenting regulations at 34 CE.R. Part 104, and Title
II of the Americans with Disabilitiés Act of 1990 and that statute's implementing
regulations at 28 C.F.R. Part 35 and this Policy, “school district website”
includes, but is not limited to, the internet home page, all subordinate pages,
school or school distriét department pages, intranet pages and sites, and includes -
online content and functionality, developed by, maintained by, or offered through
a third-party vendor or by using open sources.

4 The accessibility of online content and functionality will be measured according
to the most up-to-date version of the World Wide Web Consortium’s (W3C) Web
Content Accessibility Guidelines (WCAG) and the Web Accessibility Initiative
Accessible Rich Intemnet Application Suite (WAI-ARIA) 1.0 for web content
(benchmarks for measuring accessibility).

3. By conforming to the benchmarks for measuring accessibility set forth above, the
Board of Education will ensure that people with disabilities have an opportunity
equal to that of their nondisabled peers to access the information on the district’s
website.

4, To ensure the district’s website conforms with the above benchmarks for
measuring accessibility, the Superintendent of Schools will designate a school
staff member to act as the Website Accessibility Coordinator. The Coordinator
will:

a. Ensure that in-house staff and contractors responsible for webpages and
webpage content development are properly frained on the Board of
Education’s website accessibility policy and procedures;

© 2023 strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Toms River, N] 08753
ph: (732)255-1500 fax: (732)255-1502
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b. Ensure that all new, newly added, and modified online content and
functionality is accessible to people with disabilities as measured by
conformance to the above benchmarks by, among other things:

M

@)

®)

)

®)

©

(7)

(®)

©)

Checking the hypertext markup language (HTML) of all new
webpages on the website to make sure that accessible elements are
used, including "alt" tags, long descriptions, and captions, as
needed;

Ensuring that webpages are designed in a manner that allows them
to be displayed using a visitor’s own settings for color and fonts,
and can be navigated with a keyboard;

If images are used, including photos, graphics, scanned images, or
image maps, making sure to include text equivalents for them,
using "alt" tags and/or long descriptions for each and ensuring the
text equivalents convey the meaningful information presented
visually by the image;

-]'_f online forms and tables are used, making those elements

accessible; : o

Ensuring that videos appearing on the website include
appropriately synchronized audio description and captions;

Ensuring when posting new documents on the website, the
documents shall be provided in HTML or another text-based
format (even if they are provided in another format, such as
portable document format (PDF)). If documents are provided in
both formats, provide both formats at the same time so people with

‘disabilities have the same degree of access as others;

Periodically enlisting people with a variety of disabilities to test the
Board of Education’s webpages for accessibility and ease of use
and use this information to increase the Board’s website
accessibility;

Periodically coordinating the audit of existing content and
functionality of the website to identify online content or
functionality that is inaccessible to persons with disabilities; and

Developing and carrying out a cormrective action plan, when
necessary, for making the district’s existing web content
accessible.

© 2023 Strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Toms River, NJ 08753
ph: (732)255-1500 fax: (732)255-1502
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¢ Ensure that alterative means are available for people with disabilities to
.access information, programs, and services that are normally provided on
the Board’s website. -

B. ° NewJersey Law— N.J.S.A. 18A:36-35.1

i For the purpose of New Jersey law — N.J.S.A. 18A:36-35.1 and this Policy,
“internet website or web service” includes any webpage, website, web service,
online curriculum, or online third party or open educational resource product that
is made available to enrolled students or the public by the school district.

2 Pursuant to N.J.S.A. 18A:36-35.1, no school district shall make available to the
enrolled students of the district or school or to the public an Internet website or
web service unless the Internet website or web service complies with the most up-
to-date- version of the World Wide Web Consoftium’s (W3C) Web Content
Accessibility Guidelines (WCAG) if the Guidelines are approved by the
Commissioner of Education, or any other applicable guidelines or requirements as
may be designed or approved by the Commissioner of Education.

3. In accordance with N.J.S.A. 18A:36-35.1.a. and b., the school district is required
to submit a statement of assurance attesting to compliance with N.J.S.A. 18A:36-
35.1 as required by the Commissioner of Education.

This Policy establishes minimum standards for the accessibility of web-based information and
services considered necessary to meet the district’s goals and ensure compliance with applicable
Federal and State laws. .

Section 504 o0f the Rehabilitation Act of 1973

Title II of the Americans with Disabilities Act of 1990
34 CFR. Part 104; 28 C.F.R. Part 35

N.JS.A 18A:36-35.1

Adopted:

© 2023 strauss Esmay Associates, LLP
-1886 Hinds Road, Suite 1, Toms River, NJ 08753
ph: (732)255-1500 fax: (732)255-1502
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1550 EQUAL EMPLOYMENT/ANTI-DISCRIMINATION PRACTICES (M)

[See POLICY ALERT Nos. 116, 167, 172, 191, 209 and 215]
M

The Board of Education shall, in accordance with State statutes and administrative code and
Federal law and regulations, strive to overcome the effects of any previous pattems of
discrimination in school district employment practices and shall systematically monitor school
district procedures to ensure continuing compliance with anti-discrimination laws and
regulations.

The Board will ensure all persons regardless of race, creed, color, national origin, ancestry, age,
marital status, affectional or sexual orientation, gender, gender identity or expression, religion,
disability, or socioeconomic status shall have equal and bias-free access to all categories of
employment in the public educational system of New Jersey, pursuant to N.J.A.C. 6A:7-1.1.

The Board will not enter into any contract with a person, agency, or organization that
discriminates on the basis of race, creed, color, national origin, ancestry, age, marital status,
affectional or sexual orientation, gender, gender identity or expression, religion, disability, or
socioeconomic status, either in employment practices or in the provision of benefits or services
to students or employees. In addition, the Board will encourage miinority businesses, women’s
business enterprises, and labor surplus area firms to submit bids to be considered for the
awarding of contracts. - :

The Board shall not assign, transfer, promote or retain staff, or fail to assign, transfer, promote or
retain staff, on the sole basis of race, creed, color, national origin, ancestry, age, marital status,
affectional or sexual orientation, gender, gender identity or expression, religion, disability, or
socloeconomic status.

The Board shall ensure equal pay for equal work among members of the school district’s staff,
regardless of race, creed, color, national origin, ancestry, age, marital status, affectional or sexual
orientation, gender, gender identity or expression, religion, disability, or socioeconomic status,
pursuant to N.JA.C. 6A:7-1.1.

N.JS.A. 10:5-4
N.JA.C. 6A:7-1.1 et seq.; 6A:7-1.8

Adopted:

©® 2023 Strauss Esmay Associates, LLP
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0164 CONDUCT OF BOARD MEETING
Parliamentary Authority

- Roberts' Rules of Order, Newly Revised, shall govern the Board of Education in its deliberations
and acts in all cases in which it is not inconsistent with statutes of the State of New Jersey, rules
of the State Board of Education, or these bylaws.

Presiding Officer

The President shall preside at all meetings of the Board. In the absence, disability, or
disqualification of the President, the Vice President shall act in his/her place; if neither person is
present, any member shall be designated by a plurality of those present to preside. The act of
any person so designated shall be legal and binding.

Announcement of Adequate Notice

The person presiding shall commence each meeting with an announcement of the notice given
for the meeting or a statement regarding the lack of adequate notice, in accordance with law.

Agenda

The Superintendent shall prepare an agenda of items of business to come before the Board at
each meeting. The agenda shall be delivered to each Board member no later than forty-eight
before the meeting and shall include such reports and supplementary materials as are appropriate
and available.

The order of business shall be as follows:

Call to Order

Roll Call

Announcement of notice - Open Public Meetings Act
Flag Salute

Discussion Items

President’s Report

Student Representative Report

Superintendent's Report

Committee Reports

Public Comments Agenda Items Only
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(Executive session if needed)
Workshop Agenda Items
Regular Meeting

Approve Minutes

Public Comments
(Executive session if needed)

Adjournment

N.J.S.A. 10:4-10
N.J.S.A. 18A:16-1.1

Adopted:
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REPORT OF THE TREASURER TO THE BRADLEY BEACH BOARD OF EDUCATION

FOR THE MONTH ENDING

FUNDS
GENERAL FUND--FUND 10
SPECIAL REVENUE FUND--FUND 20
CAPITAL PROJECTS FUND--FUND 30
DEBT SERVICE FUND--FUND 40
TOTAL GOVERNMENTAL FUNDS
ENTERPRISE FUND--FUND 5X
PAYROLL
PAYROLL AGENCY
UNEMPLOYMENT TRUST
TOTAL TRUST & AGENCY FUNDS
TOTAL ALL FUNDS

yBF}EF‘ARED & SUB

S

TREASURER OF SCHOOL MONEYS

TED BY

3131123

CASH
BALANCE
$1,755,875.28

($21,661.15)
$0.00
$109,187.57
$1,843,401.70
$28,194.60
$94.32
$135,662.86
$37,224.33
$172,981.51
$2,044,577.81

4/18/2023
DATE

CASH

RECEIPTS
THIS MONTH
$682,957.14
$94,442.58
$0.00
$15,493.00
$792,892.72
$10,265.34
$229,545.45
$188,620.83
$20.74
$418,187.02
$1,221,345.08

CASH

DISBURSEMENTS

THIS MONTH
$654,745.85
$94,625.89
$0.00
$0.00
$749,371.74
$11,877.93
$229,540.13
$165,430.55
$0.00
$394,970.68
$1,156,220.35

PAGE 1 OF 6

ENDING
CASH

BALANCE(1+2-3)

$1,784,086.57
($21,844.46)
$0.00
$124,680.57
$1,886,922.68
$26,582.01
$99.64
$158,853.14
$37,245.07
$196,197.85
$2,109,702.54

Attachment VIII-G



BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION--CASH ACCOUNT

BANK: BANK OF AMERICA
ACCOUNT #726-0100062

STATEMENT DATE: 3/31/23
BALANCE PER BANK
ADDITIONS: DEPOSITS IN TRANSIT DATE AMOUNT
REIMBURSEMENT DUE FOR $0.00
$0.00
$0.00
TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT
DEDUCTIONS: OUTSTANDING CHECKS $19,570.62
$0.00
OTHER $0.02
TOTAL DEDUCTIONS $19,570.64
NET RECONCILING ITEMS ($19,570.64)
ADJUSTED BALANCE PER BANK
BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:
ADDITIONS
INTEREST EARNED
OTHER (EXPLAIN)
TOTAL ADDITIONS
DEDUCTIONS
BANK CHARGES
OTHER (EXPLAIN)
TOTAL DEDUCTIONS
NET RECONCILING ITEMS
ADJUSTED BOARD SECRETARY'S BALANCE AS OF
BANK OF AMERICA CERTIFICATES OF DEPOSIT: $0.00

BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION--PAYROLL/AGENCY

BANK: BANK OF AMERICA
ACCOUNT #726-0102200

STATEMENT DATE: 3131123
BALANCE PER BANK
ADDITIONS: DEPOSITS IN TRANSIT DATE

TOTAL DEPOSITS IN TRANSIT

DEDUCTIONS: OUTSTANDING CHECKS
OTHER
TOTAL DEDUCTIONS

NET RECONCILING ITEMS
ADJUSTED BALANCE PER BANK

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:

ADDITIONS

INTEREST EARNED

OTHER (EXPLAIN)

TOTAL ADDITIONS

DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING ITEMS

ADJUSTED BOARD SECRETARY'S BALANCE AS OF

AMOUNT
$0.00
$0.00
$0.00
$0.00

AMOUNT

$5,346.56
$0.00
$5,346.56

($5,346.56)

PAGE 2 OF 6

$1,906,493.32

$1,886,922.68

$164,199.70

$158,853.14



BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION--PAYROLL ACCOUNT
BANK: BANK OF AMERICA
ACCOUNT #726-0100089

STATEMENT DATE: 3/31/23
BALANCE PER BANK

ADDITIONS: DEPOSITS IN TRANSIT DATE AMOUNT

$0.00

$0.00

$0.00

TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT

DEDUCTIONS: OUTSTANDING CHECKS $2,298.87

OTHER $0.00

TOTAL DEDUCTIONS $2,298.87

NET RECONCILING ITEMS ($2,298.87)

ADJUSTED BALANCE PER BANK

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:

ADDITIONS

INTEREST EARNED

OTHER (EXPLAIN)

TOTAL ADDITIONS

DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING ITEMS

ADJUSTED BOARD SECRETARY'S BALANCE AS OF

PAGE 3 OF 6

$2,398.51

$99.64

BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION--UNEMPLOYMENT INSURANCE

BANK: BANK OF AMERICA

ACCOUNT #726-0101875
STATEMENT DATE: 3/31/23
BALANCE PER BANK

ADDITIONS: DEPOSITS IN TRANSIT DATE AMOUNT

$0.00

$0.00

$0.00

TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT

DEDUCTIONS: OUTSTANDING CHECKS $0.00

OTHER $0.00

TOTAL DEDUCTIONS $0.00

NET RECONCILING ITEMS $0.00

ADJUSTED BALANCE PER BANK

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:

ADDITIONS

INTEREST EARNED

OTHER (EXPLAIN)

TOTAL ADDITIONS

DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING ITEMS

ADJUSTED BOARD SECRETARY'S BALANCE AS OF

$37,245.07

$37,245.07



PAGE 4 OF 6
BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION--CAFETERIA ACCT.
BANK: BANK OF AMERICA
ACCOUNT #726-0101344

STATEMENT DATE: 3/31/23
BALANCE PER BANK $26,582.01
ADDITIONS: DEPOSITS IN TRANSIT DATE AMOUNT
$0.00
$0.00
$0.00
TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT
DEDUCTIONS: OUTSTANDING CHECKS $0.00
$0.00
OTHER $0.00
TOTAL DEDUCTIONS $0.00
NET RECONCILING ITEMS $0.00
ADJUSTED BALANCE PER BANK $26,582.01

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:
ADDITIONS

INTEREST EARNED
OTHER (EXPLAIN)

TOTAL ADDITIONS
DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING ITEMS




OUTSTANDING CHECKS AS OF 3/31/23
SALARY CASH ACCOUNT #726-0100089

CHECK # AMOUNT CHECK #
37267 $180.57
37295 $160.73
37309 $1,957.57

GRAND TOTAL, SALARY ACCOUNT

PAGE 5 OF 6

AMOUNT

$2,298.87



OUTSTANDING CHECKS AS OF 3/31/23 PAGE 6 OF 6
CASH ACCOUNT #726-0100062

CHECK # AMOUNT CHECK # AMOUNT
21341 $125.00
21366 $429.38
21400 $150.00
21444 $511.00
21454 $10.00
21466 $4.99
21479 $258.50
21506 $14,108.00
21532 $3,973.75

OUTSTANDING CHECKS AS OF 3/31/23
PAYROLL/AGENCY ACCOUNT # 0072-6010-2200
CHECK # AMOUNT CHECK # AMOUNT
7498 $44.62
7502 $5,301.94
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